How to Process Your Annual 1042 - S

1. Open your Windstar Database
2. First you will add the Withholding Agent
a. Goto Organization Setup
i. Ensure you have the correct Tax Year Selected.

ii. Click “Add”

iii. Withholding Agent — Information from the prior year should populate and then
selection “Ok”. If it does not or if the information is incorrect, please complete
with the appropriate information. This should be the person who is responsible
for reviewing and signed the annual 1042 Report. After you have completed
and reviewed the information, you will lock the record by selecting the “Lock”
tab in the bottom right corner. If you have an error after locking the
withholding agent, you will need to contact Thomson Reuters to unlock the
record.
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Recipient Setup and processing

a. For each individual recipient, you must ensure your recipients addresses are entered for

where you want the 1042 to go. If you wish for them to go to the U.S address, you will

click on the recipient’s name and then click on U.S. Address tab. You will see, after you



complete the U.S. address, you can check the box “Use U.S. address on 1042-S mailer

slip.”
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b. Instead of the U.S. Address, you can have the 1042-S sent to the foreign address on file.

If you wish for them to go to the foreign address check the box on the “Foreign Address
tab on the bottom left corner, once you have completed the entire address
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4, 1042-S Data should be entered next:



a. Gross Income paid

Calculate income paid should

be entered.

If the Withholding allowance has not been calculated, select the appropriate

amount of tax (a percentage) and click “Calculate federal tax”

State taxes has been calculate
Click “ok” once complete.

d (if applicable) — this is a manual entry.
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Multiple1042-S data may be entered for the same individual. Click “add” and start at

To move between the 1042 records, you can use the arrows on the bottom right

corner.
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5. Processing the 1042-S
a. Process 1042-S — Click “Process 1042-S".
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b. Click “Edit Data”
i. Click “Originals”



ii. Click “Build List’
1. Click “yes” for “you have opted to build but not print the list for tax year
you are working on;” “Do you want to proceed”
iii. Click “Run Edit Data Report”
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iv. Pop-up menu - Click “yes” to “run edit data report. Do you want to proceed
with current selections for edit data options and availability of records?”

v. Either print and review the reports for any necessary changes or view them on
the screen and edit the information, if necessary. After the review is
complete, click “Close”.



6. Print 1042-S Forms
a. Click “Print 1042-S forms”
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b. Click “Original”
c. Click “Build List”
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d. Pop-up menu - Click “Yes” “You have opted to build but not to print the list for tax year.
Do you want to proceed?”
e. Click select “IRS Copy” (please skip this step if you have more than 250 - 1042-S records
to print.
i. Click “Create/Print 1042-S forms”
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laintain Instances Create/print 1042-5 forms View records not available to process Continue process Cancel process
findstar Messages

Show All Downloaded Message | ‘\
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ii. Pop-up menu - Click “yes” you have opted to create/print 1042-S forms. Do you
want to proceed with current selections for print copy, income type, record
selection and availability of records? Click “No” if you have more than 250 —
1042-S records to print.
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Reprints Reconcile mailer slip address flag | | Create labels |
Process Batches ~— Print Copy Selecti l [_ I Type
Process 1042-5 m
Edit Data International Tax Mavigator® Self-employment income (16) ||
Employment income (17 - 19
Print 1042-5 Forms Il- ym - ¢ : D
) If you file electronically, you do not need to print the IRS copy! Continue? Artist or athlete income (20) D
Create IRS File Gambling income (28) [ |
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| Create/print 1042-5 forms |

in the list

() Process

View records not available to process Continue process Cancel process
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iii. Pop-up menu - Click “Yes” to continue with printing the IRS Copy, UNLESS you
have more than 250 and need to file electronically. Depending on your print
preferences, 1042-S Copy A should have printed to your default printer.
f.  Next, print the “agent copy.”

V.

i.
i.
V.

Click “originals”

Click “proceed with existing list” since you have already created the list.

Select “Agent Copy”

Click “Create/Print 1042-S forms”

’” to opt to create/print 1042-S forms. Do you want to
proceed with current selections for print copy, income type, record selection

Pop-up menu - Click “yes

and availability of records”.
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Export for Paying Systems () Amended - Electronic Error Type 1 \~ Proceed with existing list |
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() Process only when all selected records in the list available () Process available records
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N
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vi. 1042-S, Copy E for Withholding Agent should have printed on your default
printer.
vii. Click “close” to close the summary report.
g. Next, print the Recipient Copy

i. Click “originals”
ii. Click “proceed with existing list” since you have already created the list.

iii. Select “Agent Copy”

iv. Click “Create/Print 1042-S forms”
v. Pop-up menu - Click “yes’” to opt to create/print 1042-S forms. Do you want to

proceed with current selections for print copy, income type, record selection
and availability of records”
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Vi.
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O ion P > Pr 1042-5 > Print 1042-S Forms
New Hire Forms A _ o _
Print 1042-5 Forms Exclude all $0 gross in the from 1042-S processing
Create Forms Outside
FNIS Upload [ st of Recipsent Record
ploa
(© oOriginals Printlist [ | o | Build list \
rganization Processing / /'
Export to Excel () Amended - Paper View list ‘
Export for Paying Systems () Amended - Electronic Error Type 1 Proceed with existing list ‘
ENES Dk () Amended - Electronic Error Type 2 Number of records in the list: 1
Reports
Reprints Reconcile mailer slip address flag | ‘ Create labels |
Process Batches - Print Copy Selecti —1I Type i
Process 1042-5 m All income types
e () Recipient Interest income (01 - 05) || Self-employment income (16) ||
- Dividend Income (06 - 08) I:‘ Employment income (17 - 19) I:‘
Print 1042-S Forms /‘
() Agent copy Capital Gains (09) || Artist or athlete income (20) ||
Create IRS File Royalties (10 - 13) [ | Gambling income (28) | |
Review IRS File O RS copy Pensions (14) [ | Other income (50) | |
Using the IRS FIRE System Scholarship or fellowship (15) ||
Submission Summary for 1042 ~ Record
Interfaces B Process by campus | | |
xport to FNTR
Order by () Last name () Department () Immigration status () Zip code
references
Select Database Starton | TRIV MRELD
User Info
Endon | TRIV < | | 5en
Printing Defaults

() Process only when all selected

a1

in the list

Create/print 1042-S forms

—

View records n

() Process

ot available to process

Continue process

Cancel process

Pop-up menu - Click “Yes” you have opted to create/print 1042-S forms. Do

you want to proceed with current selections for print copy, income type,

record selection and availability of records”

Recipient.

Click “close,” to close the summary reports.

1042-S Copies B, C and D should have printed on your default printer for the

If you have more than 250 - 1042-S records, then you will need to create the IRS file for

electronic filing. If you have printed the IRS 1042-S Copy A, you can skip this step.
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() Originals Print list [ ] Build list |

rganization Processing

Export to Excel Amended - Paper \ View list |

Export for Paying Systems () Amended - Electronic Error Type 1 Proceed with existing list |

RIS () Amended - Electronic Error Type 2 Number of records in the list: 1

Reports

Reprints

The "Create IRS file process” runs the Edit Data report and then
creates the IRS file. Make sure to read the Edit Data report for any
errors that must be corrected in the IRS file.

O Create Production IRS file  (0) Create Test IRS file

rds in the list

(%) Process only when all () Process avail d

Create IRS file View records not available to process Continue process Cancel process

Pop-up menu - Click “Yes” you have opted to create IRS file. Do you want to
proceed with current selections for type of file and availability of records”
Please call the Foreign National team if you need assistance with this process.

k.

Next, complete the 1042 and 1042T. Select “submission summary for 1042-S and 1042".
Here, you will need to know when you paid your liabilities through the EFTPS system, which

is required for all tax payments to the IRS.
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|Hide Menu Collapse All

= ::) ﬁ 5 B Tax Year | 2011 Y|

0 ization F >

y for 1042-S and 1042

New Hire Forms
Create Forms Outside Analyses
FNIS Upload
rganization Processing
Export to Excel
Export for Paying Systems
FNIS Upload
Reports
Reprints
Process Batches
Process 1042-5
Edit Data
Print 1042-5 Forms
Create IRS File
Review IRS File
Using the IRS FIRE System

Interfaces

xport to FNTR
references

Select Database
User Info
Printing Defaults
Other Defaults

in Instances

findstar Messages
Show All Downloaded Messages

Total |1 L t
Submission Summary for 1042-5 and 1042 otal Q coun | Ser commen |

A

Tax Liability | 1042

Associate  Tax | File in | Record | User File Return | Submission | Total Q | Total gross

4 [ | »

| Add || Change || Delete ‘ Reject Cancel 0K Review IRS fil |Print1042—+ Lock || Unlock ‘

Replacement submission | | Include this record in 1042

Return type | Original v Submission t\rpe| Paper v

Total gross amount | $10,000.00 Status |
Total federal tax $1,400.00 Date sent| v
Total state tax $0.00 Date accepted | hd
c | original Submissi Date rejected | v
Totals

Total gross amount $10,000.00 Total federal tax | $1,400.00 Total state tax | $0.00
Total Q count papel | 1 Total Q count electronic | 0

<« [

At the top of the 1042-S Submission Summary, you will see a tab for “Tax Liability.”
This is where you will enter the taxes paid. Click on the tab “Tax Liability”.
1. Select the approximate time that each tax liability was sent to the IRS and
click “change”. Please note that you must select one of the dates. You can’t
select “April Total”, instead you will select “Apr 30”
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0 i ion P ing >

y for 1042-S and 1042

New Hire Forms
Create Forms Qutside Analyses
FNIS Upload
rganization Processing
Export to Excel
Export for Paying Systems
FNIS Upload
Reports
Reprints
Process Batches
Process 1042-5
Edit Data
Print 1042-5 Forms
Create IRS File
Review IRS File
Using the IRS FIRE System
Submission Summary for 1042-5 and 1042
Interfaces
xport to FNTR
references
Select Database
User Info
Printing Defaults
Other Defaults
laintain Instances

lindstar Messages

Show All Downloaded Messages

<« | il

1 1042-5 Submissi ¥ 1042
Wﬁx deposit Date modified User modified
7| Feb 15 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
8| Feb 22 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
9| Feb 28 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
10 | Feb Total $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
11| Mar7 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
12 | Mar 15 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
13 | Mar 22 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
14 | Mar 31 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
— 15 | Mar Total $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
16 | Apr7 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
17 | Apr 15 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
18 | Apr 22 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
»
20 | Apr Total $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
Pa 21 |May 7 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
/1 22 | May 15 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
B 23 | May 22 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
24 | May 31 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
| Change Cancel OK
/ Tax year | 2011 Line # | 19 Period ending | Apr 30
p o N N
/__ Tax liability $0.00 Tax deposit £0.00
YTD - - -
{ Tax liability YTD $0.00  Tax deposit YTD | $0.00 | 1042 federal tax $1,400.00
v
] »

You will enter the “tax liability” amount, in this case $1,400 and if the amount
was sent to the IRS, you will enter the “tax deposit.” If the taxes were not
sent to the IRS, please leave this blank and your summary report will note that
you own a tax amount. You can also enter multiple tax deposits. Please note
that the $1,400 is for example purposes. Click “OK” when you have entered
all tax liabilities and tax deposits that have been made for the various periods.
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ide Mem+ ollapse = |i:) | =i Tax Year | 2011
ization | ing > Submissi y for 1042-5 and 1042
New Hire Forms
0025 , s 107
Create Forms Outside Analyses
FNIS Upload Line # | Period ending Tax liability Tax deposit Date modified User modified
o ) 7| Feb15 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jirivette A
rganization Processing
8| Feb 22 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jirivette
Export to Excel
9| Feb 28 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jirivette —
Export for Paying Systems —
10 | Feb Total $0.00 $0.00 10/5/2012 7:57:28 AM | jtrivette
ENEl ot 11| Mar7 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette |
Reports 12 | Mar 15 $0.00 $0.00 10/5/2012 7:57:28 AM | jtrivette
Reprints 13 | Mar 22 50.00 5$0.00 10/5/2012 7:57:28 AM | jirivette
Process Batches 14 | Mar 31 £0.00 $0.00 10/5/2012 7:57:28 AM | jtrivette n
Process 1042-5 15 | Mar Total 5$0.00 50.00 10/5/2012 7:57:28 AM | jtrivette
Edit Data 16 | Apr 7 $0.00 $0.00 10/5/2012 7:57:28 AM | jtrivette
Print 1042-5 Forms 17 | Apr 15 $0.00 $0.00 10/5/2012 7:57:28 AM | jtrivette
e IET 18 | Apr 22 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jirivette
) ) 3 19 Apr 30 $0.00 $0.00 10/5/2012 7:57:28 AM | jtrivette
Review IRS File
20 | Apr Total $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
Using the IRS FIRE System —
21 May 7 $0.00 $0.00 | 10/5/2012 7:57:28 AM | jtrivette
Submission Summary for 1042-5 and 1042 22| May 15 $0.00 $0.00 10/5/2012 7:57:28 AM | jtrivette
Interfaces 23 | May 22 $0.00 $0.00  10/5/2012 7:57:28 AM | jtrivette
port to FNTR 24 | May 31 $0.00 $0.00  10/5/2012 7:57:28 AM | jtrivette 1
references
Select Database Change | Cancel ‘ | OK ‘ —
User Info
T 2011 Li 19 Period endi 30
Printing Defaults =l = ried ending | Apr
TIHIEED Tax liability $1,400.00 |  Tax deposit | $1,400.00
Jaintain Instances _/‘ ‘
indstar Messages
Show All Downloaded Messages -] Tax liability YTD $0.00 | Tax deposit YTD $0.00 | 1042 federal tax %1,400.00

Next, click “1042” tab. Click “Create/Print 1042”
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Olbs .

Tax Year | 2011 +

idenmq ollapse all |

Pry ing >

y for 1042-5 and 1042

New Hire Forms
Create Forms Qutside Analyses
FNIS Upload

Export to Excel
Export for Paying Systems
FNIS Upload
Reports
Reprints
Process Batches
Process 1042-5
Edit Data
Print 1042-5 Forms
Create IRS File
Review IRS File
Using the IRS FIRE System
Submission Summary for 1042-5S and 1042
Interfaces
xport to FNTR
references
Select Database
User Info
Printing Defaults
Other Defaults

findstar Messages
Show All Downloaded Messages

<« 1]

A

e - *_____--—-"'

1042-5
1042 ID Tax  Record Qu?rﬂu ¥ e NOIL Fom:s Fom:s Fom:s Total gross income
year locked monthy Q Q paid on 1042-5
deposits paper

< ] ] >

I Add | Change || Delete ‘ Cancel oK Lock ” Unlock || Create/Print 1o4z|
Amended return | | o1 | NQT/Flow-through entity | |

61a. | Total Q Count Paper | E | 61b. | Total Q Count Electronic | [o |
62a. | Total gross on1042-5fo||  $10,000.00 | 62b. | Total federal tax on 1042-S form || $1,440.00 |
63a. | Total tax liability | | $1,400.00 |
63b. | Adjustment | | $0.00 |
63c. | Total net tax liability | | $1,400.00

64. | Total tax paid | | $1,400.00 |

65. | Over lied as credit from previous year | | $0.00 |

66. | Credit for amounts withheld by other withholding age| | $0.00 |

67. | Total tax payments | | $1,400.00 |

68. | Balance due | | $0.00 |

69. | Overpayment | | $0.00 |

70. | Apply overpayment to

| () Credit on next year's Form 11_) Refund

71. | Total payment made | |

muu| x|

2%

$0.00 |
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ization Pri ing > Submissi y for 1042-5 and 1042

Treaty Analysis
—
=] i =] L7
Substantial Presence Test Recap I - 4 - ‘ 1of1 >
All ‘Wide Fotate Frint Help
Treaty Analysis Recap =
1042-5 Data
History of Substantial Presence Test and Treaty | rom 1042 Annual Withholding Tax Return for OMB tho, 1345-0000
Cmpartmant o ina Trasaury us. © Inc of ig 2011
Reprints L 1his 19 AN amenad raiim, Coeok Mere . ... A
Hame of withholding agen Employar Idontification na. For IRS.
=/ New Hire Forms ABC enc: 56=-6011111 CC FD
Nu;ﬂoﬁa \!I‘r'ﬂét. uélﬂl;t:_nur W&B no. (1 aP.0. box. see Instructions) RD FF
- s ree CAF P
Create Forms Outside Analyses Sity or bwn, province or i, and country nciuding postal casa) cR i
Raleigh, HC 27603-5925 EDC ] I Sic | I
FNIS Upload 1 y0u wil o1 e Babibe 1or refurne in the fitrs, check here . = Emer dae final Incorme paid
Chack it e il ding foragn gartnarsiip e st HOLFi i antity | | (Sea ]
izati ; iabil o ot show ioderd o doposity tore)
Organization Processing T e | T e s ey e dopest e T o e
Export to Excel Ho| i it ﬂnﬂuﬂlﬂ anvy Tanes y [o.|  ending Gnesiscing s analimea
P 7 7 I
; 15 5
Export for Paying Systems 3| " fae seel | o
al 30
FNIS Upload Yt Simpl._tatal ]
7 B
Reports Fen. (1% o |12 ]
- n k1)
Reprints Fab. tmtal ot total
7 7
# Process Batches war, |18 now. |12
22 ez
= - a1 o
& Process 1042-5 i Tl Tl
Edit Data . .
1m Rl
L e Lol st
Print 1042-5 Forms 19 an 1
20| Apr Dae. tatal
i 61 Mo. of Forms 1042-5 fllec 8 On poper 1 b
Create IRS File 62 For el Formjs) 1043-5 snd 1000; 8 G noame paid 10000 b Tusas withiveld o s 1400
- - 638 Total fox lability {add monthly total lines from abovel. . PR .. |B3a
Review IRS File b Adjustrmants (s narUesang) ... ..o
. € Total met tax liability (oombina lines 63a and 63b) . P - fr
Using the IRS FIRE System 64 Toiaupels by sieehonie rs ran 1409
65 Entar overpaymant applied as 0
P v 66 Cradit for amounts withbeld by ot agmits (e L
Sub““ss'Dn Sum“‘aw fDr 1042-5 a“d 1042 67 Total payments. Add linas &2 through 86 . .. ... . . 87
BB i i 35 i largror Thian e 67, o Gadance due b )
# Interfaces B0 If lina 67 is largar than ling B30 Qror cwerpayment hars .. ... .. ... | BB
7O Apply cverpayment on line B3 1o (check one); || Gredst on 2013 Form 1043 or ] natuna
kal Excisa e on spacified fadoral procurament paymants incheded on linag §3a.
Export to FNTR e ————n———— e O 3 T o
Prefe Third Party | D0 you wanit 1o alow AnaEhar parso 1o discieas this (aam wil iha (RS (200 insuuctions)? I_|_| ¥as, Complata ihe folkowin ™ -l
references Cunignae | Dosanes sy, Frone g sl et g ,—9—u—|
Select Database T 5
| Tax Navigator Print | ‘ Close |

iv. If your 1042 record doesn’t print, click “Tax Navigator Print” or use the icon above the
document to print. Then click “close”
v. If the information that you printed appears to be correct, you can print the “1042-T”
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Tax Year| 2011 ¢ |

O ization P ing > Suk

y for 1042-5 and 1042

Treaty Analysis
Substantial Presence Test Recap
Treaty Analysis Recap
1042-5 Data
History of Substantial Presence Test and Treaty
Reprints
# New Hire Forms
Create Forms Outside Analyses
FNIS Upload
Organization Processing
Export to Excel
Export for Paying Systems
FNIS Upload
Reports
Reprints
Process Batches

=

o

Process 1042-5
Edit Data

Print 1042-5 Forms
Create IRS File
Review IRS File

Using the IRS FIRE System
Submission Summary for 1042-5S and 1042
# Interfaces
Export to FNTR

Preferences
Select Database

<« | ] >

A

Tax Liability | 1042

D Associate Tax | File in | Record | User | File Date sent Return | Submission Total @ | Total gross
D year DB locked | data | type type type count

1062 2011  No No No |O 4] P 1 4$10,000.00

4 il | »

| Add ||(I|ange|| Delete |Reied Cancel

Replacement submission D

Return type | Original v
Total Q count | 1
Total gross amount | $10,000.00
Total federal tax $1,400.00
Total state tax £0.00
Gi | Original Submissi

Totals

0K Review IRS fil [Print 1042—* Lock | | Unlock

is record in 1042 [/]

Submission type |Paper—v
Usercomment| |
status|
Datesent| ¥
Dateaccepted| ¥
Daterejected| ¥

Total gross amount $10,000.00 | Total federal tax | $1,400.00
Total Q count paper | 1 Total Q count electronic | 0

Total state tax | $0.00

vi. If the 1042-T doesn’t automatically print, click “Tax Navigator Print” or use the icon
above the document to print. Then click “close”
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ization F ing > iS50 y for 1042-S and 1042
Treaty Analysis - =
. = I} [>]
Substantial Presence Test Recap - = * ‘ 1of1 }
All ‘Wide Rotate Frint Help
Treaty Analysis Recap -
1042-5 Data f
History of Substantial Presence Test and Treaty HOT STAFLE e
R rorm 1042-T y and T of
eprints Dspartmant of tha Trassury| Forms 1042-S 2011
\ntaro) Gexeovs Sarrics
# New Hire Forms Hama of witholding sgers  ABC Rgency Employer daniification number
John Smith 56-6011111
Create Forms Outside Analyses s, atieal. and joom of st no.
by 100 Wast
Tty 01 Wi, BAOMACS OF 1816, aned CoUADY [MELEIng poatal caaa)
FNIS Upload Raleigh, HC 27603-5925
you e an Imanmadiary (aea Farm 1032 instrucsona), check § yau are & IAWThaiing toraign partnaraive o Fuat
Organization Processing DGl Plor—itwough oroly.
18 Typa of paper Forms 1042-5 afiached (ahook anly one bowy: X ongnal ] amanded
Export to Excel A ehvisch B (| pro—rata s inairstions =
- B Murmbar of pagsr Forms 10425 afnahed = 1
Export for Paying Systems
28 Total gross income on all paper Forms 1042-5 (box 2} attached . B L T T T 10000
FNIS Upload B Totst fudial tue withhsld s sl papa Forms 1042-5 (box 3) sfached . 1400
Reports Cautian: i you hue alwady fied 2 Farm 1 a0 xached Foim 19428 cmuess the grows income ot whhiseld
Infonmation Shown on your pravicusly fiked Form 042 10 change. you must fle an amendad Form 1042, Soa th
[ ——
Reprints
+ Process Batches It thia is your FIMAL raturn, antor an = hon (506 Inanstiona). =[]
Pleass raturn this entire page to the Internal Revenus Sarvi
E Process 1042-5 Undor ponallics of perury, | decians 1hot | hove GRamingd this reilin and sccompanying doouments o the Bast of mry knowadge
and Gebel, I’|U“ ars true, cormect, and comphete.
- Sign  vour algnatu Title Dt Duaytime phone number
Edit Data H
lere ’ 9193707-0795
Print 1043-5 Forms Instructions Istaniifying information st top of form, Tho narmg, addross, and
Pui of form. Lisa this 100 10 ITansril papes Fomme 1042-8 EIN of tha withisalding asent o imarmadiany on this lomn muat be
Create IRS File F\'melnn Person's U5, suumu Income Sulgect to Mnmlu\m 0 the tha samo as those you enter on Forms 1042 and 1042-5. Soe the
i Flasouiniisn Sarvica, w nparats Form 1042-T ks b IntruEtons for Foem 1042 (or calinftions of winhing agen:
I enﬂh of Farm 1042- 5 lmﬁ tha instructions for kna 1 q}. Intandi any
Review IRS File ] 1 yrou e 250 0r more Formme 4043-S, you are requlred 1o Line 12, ¥ou must fie & mpaeain Form 042-T for sach fype
L | submit them acianicaly. Yo also can us thia rathod Papar Forn 1042-5 yals ara lrandrmiming: hock anly tha Dﬂrslml o —
. Flrme 1042 et Amended baw. 1 you are filing pro-rofn Forms 1042~ (sea Form
Using the IRS FIRE System o ToAn B Cltiaaiiamyy o 1k oo Form 3OABLT, AD4E-5 inufructions). alo check the pro-rats box A a ol e
.
Soa Pub. 1187, Spacifioations fo Fing Form 10455, Farsgn arg four possibla typas of Fom 1042-5 that may bo ransminad.
o Pernon's U5, Source Income Subject to Withholding. Elecronically, - irml & Qriginal pro-rais
Submission Summary for 1042-5 and 1042 for information an fing skctionicalty. - ?.:..m m::-mp d pro-rata
Una of this form to tranermit pegar Farme 1 ot affect
Each wauld be tranamitied with a segarae Farm 1042-T,
@ Interfaces e e Tas Rt fo [l Lttt i et oy ot 4ol 8
ane Form 1042-T and only amended Forme 1042-5 with anothes
ak o o4z o 20 11, v oy et Farm 1045-T,
mars than one Form 1 o submit paar Foma 1042-3 prior 1
Line Za. Entar ia iofol of ihe gross meomes amounis ahawn an e
EpmiimEan e o submit amendad Famme 1042-2 Formes 10425 (bax 2) being Fansmitied wih this Form 1042-T
©wsithhald Forms 1043-5 Y Linee 2. Erter the total of tha fadaral tax withheld amounts shown
Preferences form 10a3-1 : on 1he Forme 1042-5 (box 6} bowng transmited with this Form 104E- |
Select Database T L
| Tax Navigator Print | Close

vii. If you feel that all your records are complete. You can “Lock,” by clicking “Lock,” the

records to ensure they are kept as you sent them to the IRS, and Recipient.
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|Hide Mcnu| = ) r@ Tax Year| 2011 v|
0 ization P ing > Submissi y for 1042-5 and 1042
. a
Substantial Presence Test Recap
B 1 Associate | Tax | Filein Record | User | File Date sent Return | Submission Total @ | Total gross
Treaty Analysis Recap ID year |DB locked | data | type type type count amount
1042-5 Data

History of Substantial Presence Test and Treaty
Reprints
# New Hire Forms

Create Forms Outside Analyses

FNIS Upload

Organization Processing a il | »
Export to Excel | y
Export for Paying Systems | Add || Change ‘ | Delete | Reject Cancel 0K Review IRS fil |Pr|nt 1042—4 Lock ‘ | Unlock |
FNIS Upload Replacement submission | | Include this record in 1042
Reporis |
Reprints B Return type | Originzl v Submission type | Paper v

*l Process Batches

Total @ oount| 1 User comment |
Process 1042-5
Edit Data Total gross amount $10,000.00 Status |
Print 1042-5S Forms - -
c IRS File Total federal tax %1,400.00 Date sent | v
Review IRS File L Total state tax $0.00 Date accepted | v
Using the IRS FIRE System

Submission Summary for 1042-5 and 1042 g | Original issi Date rejected | v

# Interfaces Totals
Export to FNTR Total gross amount $10,000.00 | Total federal tax | $1,400.00 Total state tax | %$0.00
R Total t |1 |'r tal t electroni |0
0 coun d {] ota count el rom
Select Database | & pape e
4 | [ >

I.  You have now completed the 1042 Process. Please prepare and send the 1042
documents to the proper location by March 15. If you have a deposit that is owed, you
must send this with the EFTPS system rather than by check. IF you send it by check you
will receive a penalty.

i. Please note the address and filing requirements is on the 1042-T.

Please contact OSC Foreign Nationals Team, at OSC.Foreign.National.Team@osc.nc.gov , if you need
additional assistance. Please note that this step-by-step guide is for informational purposes and not
intended to be used out outside of this scope.
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