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Policy:

Each state agency is responsible for maintaining a complete general ledger and supporting
subsystems for all funds and accounts for which it has responsibility. All financial transactions should
be posted in detail in accordance with the prescribed statewide uniform chart of accounts and
approved NCAS accounting policies and procedures. The ledgers should be posted, balanced, and
reconciled at least monthly; however, it is strongly recommended that all agencies move toward
more frequent updates with the ultimate goal of daily update cycles. On-line NCAS agencies will
follow the prescribed procedures for the NCAS on-line general ledger.

Each agency must provide an adequate audit trail between the NCAS ledgers and agency-
maintained ledgers or subsystems in such a manner that the composition of the NCAS ledger can
be easily traced to the agency-maintained ledger if it is different from NCAS. This means that detalil
transactions can be analyzed. Agencies must reconcile NCAS summary ledgers to agency-
maintained ledgers at least monthly to ensure that proper balances are reflected in the State's
financial records. (On-line NCAS agencies would follow the recommended month-end reconciling
procedures).

General ledger transactions of on-line NCAS agencies are automatically included in NCAS with no
additional interface requirements. NCAS timing requirements are fulfilled by complying with the
Office of State Budget and Management's (OSBM) month-end closing schedule.

The agency-level systems that support the State's accounting and financial management functions
must provide financial transactions to NCAS. Transactions in acceptable electronic form reflecting
total agency financial activity (including accruals when appropriate) must be submitted at least
monthly. For interface agencies, the transactions must be provided in time to meet the OSBM
month-end closing schedule. Transactions for interface agencies operating on OSC-supported
financial system software are automatically included in the NCAS general ledger upon monthly
closing. NCAS transactions will be created from the off-line NCAS agency's general ledger file and
formatted into an NCAS record containing the needed data elements to allow conversion of the
agency's accounts to the on-line NCAS chart of accounts format that is identified by the company,
account and center.




Procedures
Month-end reconciling procedures:
http://www.osc.nc.gov/sigdocs/sig docs/sigDocumentation.html

Accounting Guidance
NA

Related Documents (Memos/Forms)
NA

Revision History

Date Description

07/01/2013 | Changed the name of the procedures from “balancing procedures” to “month-end
reconciling procedures” to agree with the name of the procedures on the SIG.

Changed the following sentence, “For interface agencies, the transactions must be
provided no later than 10 working days after the close of the month” to “For interface
agencies, the transactions must be provided in time to meet the OSBM month-end
closing schedule.” OSBM establishes the time frame for month-end procedures; OSC
enforces it. OSC revised this sentence to be consistent with the preceding paragraph.
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