NCAS Software and Data Distribution Task Checklist

This checklist applies to all file servers which will receive PC Software with the NCAS.  If you have any questions, please contact the OSC Help Desk at 875-HELP.

Initial Preparation:

	(  )
	1.
	Implement WAN connectivity for the file server, as necessary



	(  )
	2.
	Implement FTP host capability for the file server, as necessary.  Files can not be FTPed to servers without some FTP host capability on the file server.



	(  )
	3.
	Assign an IP address to the file server and contact ITS to add the Domain Name Server (DNS) name to the DNS server, as necessary



	(  )
	4.
	Add the following directory structure to your file server.  You may locate the directories anywhere you desire on your file server, as long as the structure below the NCAS level remains as pictured below.  NOTE: Long file names must be enabled in order for the desktop files to load properly.


	NCAS
	
	
	

	
	NCAS_APP
	
	

	
	NCAS_DAT
	
	

	
	
	DSS
	

	
	
	
	MDC

	
	
	
	PPR

	
	
	
	DAT00

	
	
	
	REP


	(  )
	5.
	Create a user ID named NCASPROD.  The password should be sk1jump (the word skijump but change the I to a number 1).  The user ID should be set up so that neither the ID or password expire.  The user ID should have no restrictions on login time, and full rights to access the above directory structure.  This user ID should have the ability to open up to 5 simultaneous connections to the server.



	(  )
	6.
	Restrict access to directory structure.  NCASPROD needs read, write, modify, and delete rights to the above directory structure.  Agency users only need read access.  To ensure delivery of nightly data, agencies may want to exclude this directory from nightly backups



	(  )
	7.
	Verify that you have adequate disk space on your server (100 MB).  Note:  The accounting system files will take about 100 MB of disk space on the server and 30 MB of disk space on the client PC after the installation is complete.



	(  )
	8.
	Complete NCAS Software and Data Distribution Survey and return to OSC.  Installation files will then be sent to your server.


Implementation:

	(  )
	9.
	Receive software over WAN



	(  )
	10.
	Read installation procedures (NCAS\NCAS_APP\README.TXT)



	(  )
	11.
	Test software installation for your site.  



	(  )
	12.
	Install software on users desktops and ensure it is functioning properly, (i.e. you are able to start the application and see the NCAS Desktop main screen)


Ongoing Activities

	(  )
	13.
	Receive data on a regular basis.  No action necessary



	(  )
	14.
	Implement new users as necessary



	(  )
	15.
	Receive and implement software updates as necessary



	(  )
	16.
	Manage disk space requirements


NCAS Software and Data Distribution Survey

When you complete the following survey, fax it to the Information Access Team at OSC - Fax #: (919) 875-3843

Complete this survey for each file server which will receive software or data.

Agency Name:

File Server Name:

LAN Admin name and E-Mail address:

LAN Admin Phone Number:

Fax Number:

1. Are you connected to the WAN? Y or N

2. If you are connected to the WAN, and you are an FTP host, what is your fully qualified DNS name for this server (as loaded on the ITS DNS server)?

What is your IP address?

3. If you are connected to the WAN, but are not an FTP host, what is your Netware Server Name?*

4. Is this server replacing an existing DSS server?  If so, what is the domain name and/or IP address of that server, and when will the change be effective?

5. If you are not WAN connected, what is the mailing address for the file server?*
· Be aware that you will not receive DSS software or data automatically if you are not connected to the WAN and running FTP host software.

6. Have you completed the preparation tasks listed in the preparation section of the NCAS Software and Data Distribution Task Checklist ?  Y or N

7. Do you have adequate disk space for the software and data?  Y or N

8. What is the path to these directories, excluding the drive letters  (ex:  VOL2\COMMON\NCAS)

9. What is the path to these directories, including drive letters (ex: i:\NCAS)

10. Is there anything else we should know about your file server?

If you have any questions or concerns regarding this survey, please contact the OSC Help Desk at 

875-HELP.
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