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1099 Course Overview

This course provides an agency’s Accounts Payable (AP) management and staff with the
information necessary to complete 1099 processing each calendar year.

Audience

Accounts Payable management
Accounts Payable staff

Length
1 day

Objectives

The primary objective of this course is to enable AP managers and staff to process 1099s
using the North Carolina Accounting System (NCAS). Upon successful completion of this
course, participants will be able to:

o Understand NCAS 1099 processing
e View and understand 1099 reports

° Validate vendor 1099 information

. Correct vendor 1099 errors

. Prepare 1099 forms for vendors

. Understand state and federal backup withholding procedures

. Understand the policies and procedures to process a Non-resident
Alien

Quick Reference Guide

Quick Reference Guides are job aids that help participants complete the tasks involved with
their jobs. They are referenced throughout the walkthroughs and activities.

Procedures

The Procedures section includes detailed process steps that describe how to complete the
tasks associated with a participant’s job. Use these “step-by-steps” after training as a
reference detailing the use of the NCAS to perform job functions.

Reports

The Reports section includes examples of reports used in performing 1099 processing
tasks.

Office of the State Controller Page 1
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1099 Process Overview
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Processing
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1099 Codes

Backup
Withholding

Process Overview

All state agencies must report non-employee compensation to the Internal Revenue Service (IRS)
on a calendar-year basis in order to comply with IRS tax requirements. Accurate reporting of 1099
information is dependent upon decisions made by an agency throughout the year. For example,
every time a vendor is set up or an invoice is created, 1099 information is required. Special
attention paid to these and other activities throughout the year reduces the amount of year-end
work necessary to complete 1099 processing.

Agencies rely on three entities to help them process 1099s:

° North Carolina Accounting System (NCAS)
e The Office of State Controller (OSC)
. Information Technology Services (ITS)

These entities assist your agency to ensure the following activities occur with regard to 1099
processing:

Establishing vendor 1099 information
Verifying and correcting NCAS information prior to December 31

Verifying and making 1099 corrections after calendar year-end
Distributing and filing 1099s

Establishing Vendor 1099 Information

The first step in the 1099 process is establishing vendor 1099 information. Based on information
supplied by a trade vendor, the OSC establishes the appropriate 1099 code for that vendor.
Agencies are responsible for setting the appropriate 1099 code for non-trade vendors.

Flagging Invoices with 1099 Codes

The second step in 1099 processing is to flag the invoices with the appropriate 1099 codes. This
should be done throughout the fiscal year to minimize the amount of work at year-end.

Office of the State Controller Page 3
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Correcting NCAS Information Prior to 12/31

The next step in 1099 processing is to ensure the accuracy of NCAS information before
calendar year-end. This process entails the following tasks:

Reviewing 1099 reports
Adjusting vendor information
Correcting paying entity errors
Adjusting 1099 totals

Making 1099 Corrections after Calendar Year-End

After calendar year-end, corrections may still be made to 1099 information. The corrections may
entail performing invoice maintenance on the Invoice Maintenance Worksheet (IMW) screen or
entering a zero-dollar invoice, recording a manual check and possibly issuing a corrected 1099 to
the vendor and the IRS.

Distributing and Filing 1099s

After the NCAS produces vendor 1099 forms, agencies are responsible for ensuring that forms are
correct and are mailed to the vendors by January 31. In addition, Information Returns must be
reported to the IRS by March 31. The OSC creates one file that includes all NCAS agencies’
information returns to be sent to the IRS. No paper reporting should be done to the IRS by
the agency. The only exception to this is corrections entered on a vendor after the March 31
deadline has passed. Please call the OSC Support Services Center with any exceptions to ensure
accuracy.

Backup Withholding

Under certain circumstances, agencies are required to withhold taxes from vendor checks. State
laws require 4% withholding for payments to nonresident contractors for particular personal
services provided. Federal law requires 28% backup withholding for payments to vendors for
several reasons, the most common of which is the vendor’s refusal to supply a taxpayer
identification number.

Office of the State Controller Page 4
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Policy Hierarchy

A goal of the NCAS is to maintain consistent financial processes across the state while
simultaneously meeting the individual needs of agencies. To achieve this goal, system policy is
established at a high level but can be overridden at lower levels. This classification is reflected in
the policy hierarchy.

The policy hierarchy, represented in the following diagram, reflects the levels at which policy is
established and maintained.

General Policy

A

Vendor

Control Group

Invoice Header

v Invoice Line

Specific Policy

At the highest level, your paying entity acts as an umbrella under which the most general 1099
policies are established and maintained. This information is set up to default into all NCAS
documents.

As you progress down the pyramid, each layer provides an opportunity to override previously
established policies. (Note that the control group level does not apply to 1099 processing.) Your
last opportunity to override default information is at the invoice line. Policy established at the
invoice line is specific to a particular document.

For example, the default 1099 code for all trade vendors is “NO.” This requires all users to enter
a 1099 code on the invoice line if the invoice line is a 1099 reportable transaction.

Office of the State Controller Page 5
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Paying Entity Policy Options

The OSC uses the Accounting Options and Defaults (AOD) screen to record the following
agency-specific 1099 processing options.

e TAX CERTIFICATION NUMBER
This field identifies the tax identification number (TIN) for your agency.
i} If this number is incorrect, notify the OSC immediately.

e 1099 WITHHOLDING OPTION
This field indicates how the system will process an invoice if the ven-

\ dor’s TIN is not on file. This field may be set at H (Hold Invoice). If

this field has been set to H and there is no TIN on file, payments are
\ held until the TIN is on file.

e 1099 TRANSMITTER CNTL NBR
This field displays the five-character alphanumeric Transmitter Control
Code (TCC) issued and required by the IRS for filing electronically.
The IRS requires payers with 250 or more 1099 transactions to file
electronically. The OSC uses one code for the entire state. One file is
sent to the IRS for all NCAS agencies.

OCP ACCOUNTING OPTIONS AND DEFAULTS AOD
NEXT FUNCTION: ACTION: 03/30/2011 08:09:48
REQUEST :

PAY ENTITY

ACCRUAL OR CASH ACCOUNTING: GROSS OR NET DISCNT MTHD :
ADDITIONAL COST PRORATION : FREIGHT PRORATION .
SALES TAX/VAT PRORATION . SLS TAX/VAT PRORATE MTHD : _
TAX INDICATOR DEFAULT D TAX CALC MTHD DIFFERENCE :
PROVISIONAL ACCTG ALLOWED : PROVISIONAL TAX METHOD D
AUTOMATIC VOUCHER NBR OPT : LAST VOUCHER NUMBER USED :
SALES TAX/VAT VERIFY OPT : _ TAX TOLERANCE AMOUNT

TAX TOLERANCE PERCENT : VAT INCLUSIVE ALLOWED .
TAX FORMULA BASIS : DISCOUNT TAX FORMULA

o el |

I TAX CERTIFICATION NUMBER
1099 WITHHOLDING OPTION : 1099 TRANSMITTER CNTL NBR: I

=075 W MMLSTOMG Talf® = =T = = = MuENED FEOTSITIETTITE — = o — =
1099 PAYER TYPE :

Office of the State Controller Page 6
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Vendor Policy Options

When a vendor is added to the NCAS, the policy options are recorded on the Vendor Payable
Information (VPN) screen as follows:

A .
A

\ °

AN

TAX ID NUMBER

This field indicates the nine-character TIN that is unique to each
vendor.

1099 CODE

This field indicates the default 1099 code for the specified vendor.
This code will default for all invoices for this vendor. A list of 1099
codes can be found in QRG 1: 1099 Codes List or on the 1099
Codes List (TNL) screen.

DISCOUNT DELAY DAYS

FACTOR NUMBER
PAYMENT ROUTE CODE

TAX ID NUMBER
L1099 CODE

VENDOR CURR CODE

DUNS NUMBER:

OoCP VENDOR PAYABLE INFORMATION VPN
NEXT FUNCTION: ACTION: 03/30/2011 09:04:07
REQUEST:

PAY ENTITY

SHORT NAME

VENDOR NUMBER: GROUP:

DOC ALERT MAX AMOUNT:
DIRECT INVC ALLOWED :

SLGN_APBROEAIJODES— — o - o w— wm USE TAX

ITOIPATEENAME == == = = = == = — 1099 USE NAME:

PAYMENT DELAY DAYS
COMBINED OR SINGLE PYMT:
PAYMENT PRINT SEQUENCE
FACTOR GROUP NUMBER

VAT INCLUSIVE

TAX ID EXPIRATION DATE
,1099 WITHHOLDING RATE

TYPE

CORPORATE CREDIT CARD 2: TYPE

Office of the State Controller
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Invoice Header Policy Options

The Invoice Worksheet 2 (IWS-2T) screen is used by agencies

to enter a 1099 code on an invoice header. This code applies to D
all invoice lines attached to the invoice header and overrides a / \
1099 code entered on the VPN screen.

y

OCP AP INVOICE WORKSHEET 2 IWS-2T

NEXT FUNCTION: ACTION: 03/30/2011 09:16:16

REQUEST:

HANDLING CODE s REASON CODE

GL EFFECTIVE DATE: FACTOR NUMBER : _

PROVISIONAL DATE : IND: SIGNATURE APPR CD:

PAYMENT ROUTE CD : BANK PYMT: ACCT RULE : oA W em mm i

IND - PAYABLES : DISCOUNT : 001  INTER PAY : 1099 TAX CODE: 1

EXPENSE : Co: ACCT: CENTER: ™= m= == m= = o= -

LINE IND SALES TAX/VAT IND OPTIONAL AMNT 1099 USE I'REC AR

FREIGHT ADDITIONAL COST DESCRIPTION PRORATE( T F A D)

ooor o -

0002 - - T

0003 - - T

0004 - - T

SALES TAX 2 : SALES TAX 3 : T
GROSS AMOUNT  : .00

Office of the State Controller Page 8
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Invoice Line Policy Options

a 1099 code on individual invoice lines. This code applies

The Invoice Worksheet 1 (IWS-1T) screen is used to enter D
to individual invoice lines only and overrides any 1099 /—\
code entered on the Invoice Worksheet 2 (IWS-2T)

screen or the VPN screen. / \

N

OCP INVOICE WORKSHEET 1 IWS-1T
235 - ENTER REQUIRED KEY FIELDS

NEXT FUNCTION: ACTION: 03/30/2011 09:28:14
REQUEST:

INVOICE NUMBER : DATE: MODEL:
VENDOR SHORT NM: CURR

VENDOR NUMBER : o CM/DM _
PO REFERENCE  : COUNTY CODE: MULTI PYMT: _
TERMS CODE:  PYMT DUE DATE: DISCOUNT AMT/PCT:
REMIT MSG: _

SIGNATURE APPR CD:

LINE AMOUNT/PERCENT EXP CO ACCOUNT CENTER BID PROJECT
QUANTITY UNIT ITEM NUMBER DESCRIPTION PRORATE (T F A D) USE“99 NCG FED
0001 |

0002 S T

0003

0004

SALES TAX/VAT : FREIGHT :
ADDITIONAL COST: GROSS AMOUNT:

Office of the State Controller
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A 1099 vendor is a vendor for whom you must report payment for services to the Internal
Revenue Service (IRS). All reporting of 1099 information must be in accordance with Internal
Revenue code.

1099 Vendors

Below are categories of 1099 vendors that may need to receive a 1099:

Individuals

Sole proprietorships

Partnerships

Medical/health corporations

Attorney Payments (on behalf of clients)

Below are types of 1099s that may be sent to vendors.

e 1099 — MISC

e 1099 —INT

e 1099-G
Additional information on each 1099 type can be found in the Distributing
and Filing 1099s section of this manual.

1099 Trade Vendors

Trade vendors are people and companies outside of your agency who provide goods and
services to your agency. Trade vendors are primarily engaged in providing the goods and/or
services typically purchased by your agency.

Before entering a document in the NCAS, a trade vendor must exist in the Central Trade Vendor
File. This file is established and maintained by the OSC. In order to establish a trade vendor, the
vendor’s tax identification number (TIN) must be known.

Office of the State Controller Page 11
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Atfter the OSC has added a trade vendor to the Central Trade Vendor File, the OSC sends a
questionnaire to the vendor. The vendor indicates whether he/she is a 1099 vendor and
returns the questionnaire to the OSC. If the vendor is a possible 1099 vendor, the OSC sets
the 1099 code on the Vendor Payable Information (VPN) screen to “NO.” The “NO” code
indicates to the agency that the vendor may be a 1099 vendor and prompts the agency to enter
an appropriate 1099 code for each 1099 reportable invoice line. For all invoices for this vendor,
the 1099 “NO” code defaults to the “99” field on the Invoice Worksheet 1 (IWS-1T) screen. Also,
the message 076-VENDOR MAY BE 1099 ELIGIBLE displays at the top of the screen.

. If an invoice line is a 1099 transaction, you must override the default code “NO” with
the appropriate 1099 code. The codes that identify these transactions are listed on
the 1099 Codes List (TNL) screen or in QRG 1: 1099 Codes List.

e |If the invoice line is not a 1099 transaction, do not override the
“NO.”

It is very important to match the vendor's name with his/her federal identification
number or social security number for 1099 reporting. The IRS can fine your
agency for each 1099 that is issued incorrectly.

1099 Employee Vendors

An employee that has been established under an employee paying entity should not be a 1099
vendor. However, an employee established as a trade or non-trade vendor may be a 1099
vendor. (Expense reimbursements that are not related to an employee’s job should be
reported in a trade or non-trade paying entity.) For example, an employee in your agency
provides catering services to other agencies. If this employee has been established as a non-
trade vendor in order to receive expense reimbursements, he/she may be 1099 reportable for
payment of catering services.

Some agencies include their board members in their employee
paying entity. Board members may need to be issued 1099’s and
should be marked accordingly.

1099 Non-Trade Vendors

A non-trade vendor is a vendor to whom payments are made for other than purchased goods
or services. For example, awards or scholarships are typically made to non-trade vendors. As
with a trade vendor, a non-trade vendor must exist in the NCAS before a transaction can be
entered. Since non-trade vendors are not shared with other agencies, each agency is
responsible for correctly setting up its non-trade vendors. 1099 information for non-trade
vendors is set up using the VPN screen.

Office of the State Controller Page 12



MM: 1099 Establishing Vendor 1099 Information
1099 Processing

The OSC requires that the vendor’s federal ID number or social security number be used as the
vendor number.

Short names for non-trade vendors should be set up on the Vendor Setup (VSU) screen. You should
set up vendors who are individuals with the last name first (e.g., Smithjohn). Remember that spaces
and punctuation are not typed in the sHORT NAME field.

Adding a non-trade vendor requires entries on three screens:

e  The Vendor Setup (VSU) screen is used to set up the vendor’s name, short name, address,
and telephone information.

e  The Vendor General Information (VGN) screen is used to indicate any special characteristics
of the vendor (e.g., woman-owned, minority, non-profit, etc.) that are reported statewide.

e  The Vendor Payable Information (VPN) screen is used to set up 1099 and backup withholding
information. The FEDERAL TAX ID field must be completed on this screen to avoid inadvertent
backup withholding.

For a non-trade vendor, a 1099 code can be entered on the VPN screen. If entered, the 1099
code defaults to every transaction for that vendor. You can also enter a “NO” on the VPN screen to
flag the vendor as a possible 1099 vendor.

. If the invoice line is a 1099 transaction, you must override the default code “NO” on the
invoice screen with the appropriate 1099 code.

° If the invoice line is not a 1099 transaction, do not override or delete the “NO.”

If an individual or company is doing business under another name, you need to enter both
names into the NCAS. On the VSU screen, enter the name that should display on the checks in
the VENDOR NAME field. On the VPN screen, enter the name as it is registered with the IRS or
Social Security Office in the 1099 PAYEE NAME field. This ensures that any applicable reporting is
processed with the correct name.

For example, you want to add vendor XYZ, Inc. DBA (doing business as) ABC Company. On the
VSU screen, type ABC Company in the VENDOR NAME field and on the VPN screen, type XYZ Inc
in the 1099 pPAYEE NAME field.

You cannot delete a non-trade vendor. You can inactivate a non-trade vendor so that this
vendor can no longer be used. To inactivate a vendor, type an | in the VENDOR STATUS field on
the VSU screen.
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Establishing Vendor 1099 Information

The following walkthrough demonstrates how to designate a non-trade vendor as a 1099 vendor.

WALKTHROUGH: Adding a Non-Trade 1099 Vendor

Dr. Barbara Laker
831 West Morgan St.
Raleigh, NC 27611-2863

SCENARIO

Her social security number is 333-44-5555.

Add the following vendor to your non-trade paying entity.

This vendor is a 1099 vendor. You need to indicate that she will receive
medical payments. She would like the name of her clinic, Laker Medical Office, to
print on the checks.

1. Type VSU in the NEXT FUNCTION field and press ENTER to access the
Vendor Setup (VSU) screen.

OCP VENDOR SETUP VSsU
NEXT FUNCTION: @ ACTION: 01/12/2006 11:34:20
REQUEST:

PAY ENTITY : Q VENDOR NO e GROUP @
VENDOR NAME VENDOR TYPE @_
SHORT NAME EDI/FAX CODE :
-—-- ORDER FROM --- HOLD: DEFAULT ADDR: FAX :
ADDR LINE 1: PHONE
ADDR LINE 2: STATE CODE VAL:
ADDR LINE 3: POSTAL CODE
OPT ADDR 1: OPT ADDR USE :
OPT ADDR 2: OPT STATE CD : VAL:
CONTACT : OPT POSTAL CD:
--— REMIT TO --- HOLD: _
ADDR LINE 1: PHONE
ADDR LINE 2: G STATE CODE VAL:
ADDR LINE 3: E POSTAL CODE !E
OPT ADDR 1: OPT ADDR USE :
OPT ADDR 2: OPT STATE CD : VAL:
CONTACT : OPT POSTAL CD:
PAYMENT TERMS: @ VENDOR STATUS:
CONSL REPORTING INFO - PAY ENTITY: VEND NBR: GROUP NBR: e

2. Type your non-trade paying entity (XXPN) in the pPAY ENTITY field.

'~ Your agency and OSC have determined the non-trade paying entity code.
For purposes of this course, we will use XXPN as the non-trade paying

entity.

3. Type 333445555 in the VENDOR NO field.

Office of the State Controller
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4. Type A in the croup field. The letter indicates the vendor’s location.
5. Type laker medical office in the VENDOR NAME field.

=~ Laker Medical Office is the name Dr. Laker wants to display
on the check. For 1099 purposes, your agency needs to
report the information under the name Barbara Laker, since
it is her social security number. Her name will be entered on
another screen.

6. Type D in the vENDOR TYPE field to indicate that Ms. Laker is a direct vendor.
7. Type lakermedicaloff in the sHORT NAME field.

I~ Because non-trade vendors are not added by OSC, type a name in the
SHORT NAME field to search and retrieve this non-trade vendor.

8. Type 919-715-3253 in the pHONE field of the REMIT TO section.
9. Type 831 w morgan st in the ADDR LINE 2 field.

I~ Because this is not a matching vendor, you need to enter the
address information in the REMIT TO section of the screen.

10. Type NC in the STATE coDE field.
11. Type Raleigh in the ADDR LINE 3 field.
12. Type 27611-0831 in the POSTAL CODE field.

=7 Always include the additional 4 digits in the zip code. Complete zip codes
can be located on the US Postal Service’s web site:
http://www.usps.qov/zip4.

13. Type n30 (or a calculated payment due date) in the PAYMENT TERMS field.

14. Press ENTER to add this vendor to your non-trade paying entity and to
clear the screen.

15. Type G in the REQUEST field and press ENTER to display the vendor record.

16. Type VGN in the NExT FUNCTION field and press ENTER to access the
Vendor General Information (VGN) screen.

The system may pull in an incorrect short name for this record. The
correct short name is being stored for this record. Delete the incorrect
short name and proceed with processing the vendor.
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1099 Processing

OCP VENDOR GENERAL INFORMATION VGN

218 - PLEASE ENT, DESIRED REQUEST

NEXT FUNCTION: ACTION: 01/12/2006 11:53:50
REQUEST:

PAY ENTITY

SHORT NAME

VENDOR NUMBER: GROUP:

CATEGORY CODES 1: 2: 3: 4: 5: Q

DUNS NUMBER

VENDOR FILING DATE

D & B RATING

D & B APPRAISAL

QUESTIONNAIRE CODE

NEXT QUEST. MAIL DATE:

EST EXPENDITURE

NC CORPORATE ID NBR : VEND ADD: @
ORDER FROM EMAIL

REMIT TO EMAIL

You can locate the corresponding Category Codes on the Description Table (DTL) screen.

e Type DTL in the NexT FUNCTION field and press ENTER to access the Description
Table (DTL) screen.

e Type your paying entity (XXPN) in the enTITY field.

e Type PAY in the enTiTY TYPE field and press ENTER.

Once you have located the appropriate code, access the VGN screen to add the
code.

o An example of an often used Category Code is TAX.
This code is used to describe a “Tax Exempt, Non-Profit Vendor.”

An abbreviated list of the most used Category Codes can be found in QRG 2:
Post Office and Incorporated Cities and Towns.

17. Type 092, which is the remit-to county code for Wake County, in the CATETORY

CODE 5 field.

= Type 999 in the CATETORY coDE 5 field to indicate that a vendor is an
out- of-state vendor.
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Cities and Towns.

add the code.

If you know the city in the remit-to address on the VSU screen, you can
identify the county code using QRG 2: Post Office and Incorporated

If you know the county name, you can find the corresponding code on the
Description Table (DTL) screen.

Once you have located the appropriate code, access the VGN screen to

18. Type today’s date in the VEND ADD field to track the date of the addition of the

vendor to the system.

I~ The year must be typed as a four-digit year, ie., 02262006.

19. Press ENTER to add the vendor add date and to clear the screen.

=~ Note that if you change the vendor’s city/county address, the VGN screen
must be changed correspondingly.

20. Type G in the ReQUEST field and press ENTER to display the vendor record.

21. Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor
Payable Information (VPN) screen.

ocp VENDOR PAYABLE INFORMATION VPN
NEXT FUNCTION: ACTION: 01/12/2006 11:59:13
REQUEST :

PAY ENTITY

SHORT NAME

VENDOR NUMBER: GROUP:

DISCOUNT DELAY DAYS PAYMENT DELAY DAYS

DOC ALERT MAX AMOUNT: COMBINED OR SINGLE PYMT: _
DIRECT INVC ALLOWED : _ PAYMENT PRINT SEQUENCE :

FACTOR NUMBER : FACTOR GROUP NUMBER _
PAYMENT ROUTE CODE VAT INCLUSIVE _

SIGN APPROVAL CODES USE TAX :

TAX ID NUMBER . @ TAX ID EXPIRATION DATE :

1099 CODE :
1099 PAYEE NAME :

1099 WITHHOLDING RATE
1099 USE NAME:@

VENDOR CURR CODE

DUNS NUMBER: TYPE :

CORPORATE CREDIT CARD 2:

TYPE :

22.Type 333445555 in the Tax ID NUMBER field to identify Dr. Laker’s social

security number.
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= If there is not a tax ID number in this field, transactions to this vendor
may be put on 1099 hold. This would require the AP clerk to release the
payments.

23. Type NO in the 1099 cobE field.

—~ By typing NO in the 1099 copDEt field on the VPN screen, you have
flagged the vendor as a possible 1099 vendor. This means that
whenever a transaction for this vendor is entered in the NCAS, the
system displays the following warning message: 076 — VENDOR MAY
BE 1099 ELIGIBLE.

24. Type Barbara Laker in the 1099 PAYEE NAME field.

25. Type Y in the 1099 USE NAME field.

I~ This field is required when the 1099 PAYEE NAME field is completed.
You will receive an error message if you do not complete this field.

26. Press ENTER to process the information and clear the screen.

With 1099 reporting, it is very important to match the vendor’'s name with
his or her federal identification number or social security number. The IRS
may fine your agency for each 1099 that is issued incorrectly.
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Flagging Invoices with 1099 Codes

Correcting
NCAS

Establishing
Vendor 1099
Information

Distributing Nonresident
Information

and Filing Alien
Prior to 12/31 1099s Processing

Hagaif Making 1099

agging Corrections

Invoices with Backup

1099 Cod After Calendar Withholdin
odes Year-End 9

Entering 1099 Codes on Invoices

The value that is entered in the 1099 copk field on the VPN screen defaults to the 99 field on the
IWS-1T screen.

e If a 1099 code was entered on the VPN screen that code defaults to the 99 field on the
IWS-1T screen.

e If “NO” was entered on the VPN screen, that code defaults to the IWS-1T screen.

For each transaction that is a 1099 transaction, you must either accept the default value in the “99”
field or override it with the appropriate 1099 code for that invoice line.

For all transactions, a 1099 code may be entered on the IWS-1T screen. This code applies to
the individual invoice line to which it is attached and overrides any code entered on the VPN
screen. Itis important to verify that any default 1099 code on the IWS-1T screen is the
appropriate code for that invoice line. On any statewide vendor that you know is reportable,
and a 1099 “NO” code or message did not default, please call the OSC Support Services Center so
that the vendor can be identified as a possible 1099 vendor.

WALKTHROUGH: Entering a 1099 Code on a
Direct Invoice

SCENARIO

You have received two invoices attached to the following Control
Group Header sheet. Process the control group.

The first invoice is for medical services. The vendor receives a
1099 for this invoice line. Process this invoice.

The accounting distribution is XX01 532199 10001000.

Office of the State Controller Page 19



MM: 1099 Flagging Invoices with 1099 Codes
1099 Processing

Agency Name

Accounts Payable Control Group Header

PAYING ENTITY

X

XXPT

Other
ENTRY METHOD | X DIRECT INVOICES
MATCHING INVOICES
EMPLOYEE INVOICES
CONTROL GROUP DATE: TODAY’S DATE
CONTROL GROUP NUMBER: 126
OPERATOR ID;
DBS# INITIALS
INVOICE NUMBER NUMBER OF
DOCUMENTS AMOUNT
PER TAPE 2 2,750.00
ADJUSTMENTS
AMOUNT ENTERED 2 2,750.00

1. Remember to first enter the control group header information on the Control
Document Entry (CDE) screen. (Refer to Procedure 2: Entering a Control Group.)

e To indicate that this control group includes direct invoices, type D in the ENTRY
METHOD field.

e The trade paying entity is XXPT.

Office of the State Controller Page 20



MM: 1099 Flagging Invoices with 1099 Codes
1099 Processing

2. Press ENTER to process the control group header information and to access the
Invoice Worksheet 1 (IWS-1T) screen.

Invoice: Andrew Markham, M.D. Invoice Number: 5246179824
1045 Fordgate Dr Invoice Date: 03/11/06
Bowman, NC 29992-0992 Terms: Net 30
Description: Quantity: Unit Price: Total Price:
Physicals 15
50.00 750.00
Freight:
Tax, 750.00
ocp INVOICE WORKSHEET 1 IWS-1T
235 - ENTER REQUIRED KEY FIELDS
NEXT FUNCTION: ACTION: 02/16/2006 07:45:22
REQUEST:
INVOICE NUMBER : 9 DATE: Q MODEL: _
VENDOR SHORT NM: @ CURR
VENDOR NUMBER : L CM/DM B
PO REFERENCE : COUNTY CODE: MULTI PYMT: _
TERMS CODE: PYMT DUE DATE: DISCOUNT AMT/PCT:
REMIT MSG:
SIGNATURE APPR CD:
LINE AMOUNT/PERCENT EXP CO ACCOUNT CENTER BID PROJECT
QUANTITY UNIT ITEM NUMBER DE%RIPTION PRORATE &F A D) USE 99 NCG FED
0001
0002 T T
0003 - o
0004 T T
SALES TAX/VAT : FREIGHT = : T
ADDITIONAL COST: GROSS AMOUNT:

3. Type 5246179824 in the INVOICE NUMBER field.

4. Type 031106 in the pATE field.
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5. Type mark@ in the VENDOR SHORT NM field and press ENTER to display the vendor
number.

6. The following message is displayed: 476-THIS VENDOR IS NORMALLY A
MATCHING VENDOR. This message is informational only. Press ENTER to override
the message and continue to enter the invoice as a direct invoice.

7. Press ENTER to override the following message: 076 VENDOR MAY BE 1099
ELIGIBLE. This message indicates that the vendor is a possible 1099 vendor.

=~ Check your invoice to make sure it is for services, rents, medical payments, or

other 1099 reportable items. If it is reportable, you must enter a 1099 code for
this transaction. You enter this code when you enter the details of this
transaction.

8. At the 0001 line, type 750.00 in the AMOUNT/PERCENT field.

9. Type your company number (XX01) in the co field.

10. Type 532199 in the AccounT field.

11. Type 10001000 in the CENTER field.

12. Type physicals (10) in the DESCRIPTION field.

13. Press ENTER to save the entered information.

=~ “NO” has defaulted to the 99 field. Because Dr. Markham receives a 1099, you
must override the “NO” with a 1099 code on line 0001.

14. Type TNL in the NExT FUNCTION field and press ENTER to access the 1099 Codes
List (TNL) screen.

15. Press ENTER to view the 1099 codes. Scroll down by pressing ENTER to M6, which
represents miscellaneous medical and health care payments.

OoCP 1099 CODES LIST TNL

NEXT FUNCTION: €@ ACTION: 02/16/2006 07:50:33

1099 CODE: M6

1099 1099

CODE GROUP ABBREV DESC DESCRIPTION

S
rbﬂi’ 1099-M-MED HLTH 1099-MISCELLANEQUS-MEDICAL AND
- HEALTH CARE PAYMENTS

M7 1099-M-NON-EMP 1099-MISCELLANEOUS NONEMPLOYEE

COMPENSATION
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16. Type R in the NEXT FUNCTION field and press ENTER to return to the Invoice
Worksheet 1 (IWS-1T) screen.

ocP INVOICE WORKSHEET 1 IWS-1T
NEXT FUNCTION: ACTION: 02/16/2006 07:52:48
REQUEST:
INVOICE NUMBER : 5246179824 DATE: 03/11/2006 MODEL:
VENDOR SHORT NM: MARKHAMANDREWMD ANDREW MARKHAM MD CURR
VENDOR NUMBER : 777889999 A BOWMAN CM/DM : I
PO REFERENCE  : COUNTY CODE: MULTI PYMT: N
TERMS CODE: N30 PYMT DUE DATE: DISCOUNT AMT/PCT:
REMIT MSG:
SIGNATURE APPR CD:

LINE AMOUNT/PERCENT EXP CO ACCOUNT CENTER BID PROJECT
QUANTITY UNIT ITEM NUMBER DESCRIPTION PRORATE (T F A D) USE 99 NCG FED
0001 750.00 001 XX01 532199 10001000

PHYSICALS vyyyy @
0002
0003 - -
0004 ST T
SALES TAX/VAT : FREIGHT = : T
ADDITIONAL COST: GROSS AMOUNT : @

17.  Type M6 over “NO” in the 99 field of line 0001 to indicate that this is a 1099 transaction for
Medical and Healthcare payments.

18.  Type 750.00 in the GRoss AMOUNT field. Delete the zeros at the end of the field.

19. Type N in the REQUEST field to balance the document and press ENTER to access a
blank Invoice Worksheet 1 (IWS-1T) screen.

You have completed keying in the first document in control group 126.
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WALKTHROUGH: Entering a 1099 Code on a
Matching Invoice

SCENARIO

You have received an invoice from Loren B Bell, DDS for semiannual
checkups for prisoners. This invoice is for services and the signature
payment basis applies to this invoice.

Because this invoice is for services, use XXBS for the buying
entity. The vendor number is 888990000 A. This vendor is 1099
eligible. The 1099 code for this vendor is M6.

Process the invoice header and line information and then pass the
invoice to your Invoice Reapplication Work Queue (IRQ). After you
receive the requester’s signature, finish processing the invoice.

Invoice:  Loren B Bell, D.D.S.

Invoice Number: 7594863011

PO# XX90000001

PO Box 3959 Invoice Date: 02/02/2006
Attaway, NC 28454-3959 Terms: Net 30
Description: Quantity: Unit Price: Total Price:
Semiannual Checkups
for Prisoners 2000.00 2000.00
Freight:
Tax. 2000.00

1. Type 4 in the REQUEST field and press ENTER to select a blank Invoice Matching

(IMP) screen in control group 126.

2. Enter the invoice header information on the IMP screen. (Refer to Procedure 4:

Entering Invoice Header Information for Matching Invoices.)

'~ Remember that the buying entity for this transaction is XXBS.

3. Press ENTER to process the information. The system displays the message: 076
- VENDOR MAY BE 1099 ELIGIBLE.
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4. Press ENTER to continue processing the invoice and to access the Invoice Line
Audit (ILA) screen.

5. Tag the appropriate PO line for the amount of the invoice and press ENTER.
(Refer to Procedure 5: Entering Invoice Line Information for Matching
Invoices.)

6. Type 3in the REQUEST field and press ENTER to access the Invoice Worksheet 1
(IWS-1T) screen to enter the vendor’s 1099 code.

oCP INVOICE WORKSHEET 1 IWS-1T
235 - ENTER REQUIRED KEY FIELDS
NEXT FUNCTION: ACTION: 02/16/2006 07:57:51
REQUEST:
INVOICE NUMBER : 7594863011 DATE: 02/02/2006 MODEL:
VENDOR SHORT NM: BELLLORENBDDS _ LOREN B BELL DDS CURR
VENDOR NUMBER : 888990000 A ATTAWAY CM/DM A
PO REFERENCE : XXBS XX90000001 COUNTY CODE: MULTI PYMT: N
TERMS CODE: N30 PYMT DUE DATE: DISCOUNT AMT/PCT:
REMIT MSG:

SIGNATURE APPR CD:
LINE AMOUNT/PERCENT EXP CO ACCOUNT CENTER BID PROJECT
QUANTITY UNIT ITEM NUMBER DESCRIPTION PRORATE (T F A D) USE 99 NCG FED
0001 2,000.00  xX01 534511 10003100

1 EA__ GN94874 SEMIANNUAL CHECKUPS Y Y Y Y

0002 e
0003 ___
0004 ___
SALES TAX/VAT FREIGHT = :
ADDITIONAL COST: GROSS AMOUNT: 2,000.00

7. Type M6 in the 99 field in the 0001 line.

8. Type N or NEXT in the REQUEST field and press ENTER to balance the invoice. The
system displays the message: 445 - INVOICE HAS NOT BEEN PROCESSED
BECAUSE OF SIGNATURE PAYMENT BASIS.

9. Type 4 in the REQUEST field and press ENTER to return to the IMP screen.

10. Type PASS in the REQUEST field and press ENTER to pass the invoice to your
Invoice Reapplication Work Queue (IRQ).

11. Wait until you receive the Matching Invoice Verification Report or a signed invoice
indicating that you have the required signature approval to pay the invoice for this
transaction.
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12. Type IRQ in the NExT FUNCTION field and press ENTER to access your Invoice
Reapplication Work Queue (IRQ) screen.

13. Type XXPT in the PAYING ENTITY field.
14. Type XX in the Ap OPERATOR field.

15. Type S in the sTATUS field and press ENTER to access a list of invoices pending
signature verification.

16. Type P in the s field to pay the invoice as is and press ENTER.

The invoice disappears from the IRQ screen. The system has accepted invoice for payment.

Zero-Dollar Invoices

The purpose of a zero-dollar invoice is to update 1099 totals for reporting purposes. An invoice
entered with a zero-dollar amount will have no net effect on the General Ledger; however zero-
dollar invoice activity display on the GL reports.

A zero-dollar invoice procedure is used to enter 1099 data when the invoice does not already
exist on the NCAS. In a zero-dollar invoice, one invoice line is entered for a positive amount and
includes the appropriate 1099 code. The second invoice line is entered for the reverse
(negative) amount without a 1099 code. The Gross AMOUNT field for the document is zero. To
minimize agency 1099 data entry, only one summary total for each 1099 code for each vendor
can be entered as a zero-dollar invoice.

Since 1099 reporting is based on payment date, zero-dollar invoices must be entered and paid
by December 31. An agency's bank account policy option must be set to allow zero-dollar
checks. The OSC makes this policy change for all agencies.

To reduce data entry steps, the OSC has established a specific Bank Account Payment (BAP) code
(ZRO) for use in 1099 processing.

If the invoice is entered using the ZRO BAP code, a physical check is not generated. If the invoice
is entered without using the ZRO BAP code, a check does print. You have to pull the check and
clear it manually. Refer to Procedure 6: Entering Zero-Dollar Invoices.
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Correcting NCAS Information Prior to December 31

Establishing Correcting Distributing Nonresident
Vendor 1099 NCAS and Filing Alien
Information Information 1099s Processing

Prior to 12/31

Flagging Making 1099
Corrections b Backup
After Calendar Withholding
Year-End

Invoices with
1099 codes

As invoices are being entered throughout the year, you must ensure the accuracy of NCAS

information before calendar year-end. This process entails four steps:

Overview

. Reviewing 1099 reports

. Adjusting vendor information

. Correcting paying entity errors
. Adjusting 1099 totals

Reviewing 1099 Reports

To assist in 1099 reporting, the OSC runs several reports as part of month-end processing.
These reports are located in an OSC private production library in Jobstream OPC1099 or
OPF1099 and may be run by the OSC personnel only. These reports are delivered to your
agency as part of the month-end reports you receive.

These reports should be reviewed and corrected monthly to determine whether any information
has been omitted. Note that the reports do not validate the accuracy of the data. Each agency
is responsible for verifying and ensuring the accuracy of 1099 information in all reports.
These reports can also be viewed through Systemware X/PTR in report group OSCOP* 1099-1
AP 1099 REPORTS.
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1099 Reports

The OSC suggests you review these reports in the following order.

AP-TNOOS - 1099 Error Report

The AP-TNOOS5 report is comprised of two report sections. The first section is the
“Vendor Error” report which identifies vendors with invalid Tax Identification
Numbers (TIN) and/or invalid/incorrect addresses. If the vendor is a trade vendor,
the OSC is responsible for correcting any errors on the Statewide Trade Vendor
File. However, if the vendor is an employee or non-trade vendor, each agency is
responsible for making corrections on its vendor file. Some common errors and
how to correct them will be discussed in detail later in the Adjusting Vendor
Information section.

The second section is the “Tax Codes Not Requested” report which identifies
1099 codes not specified when extracting information. The codes “NO” and “ST”
should be the only codes that display on this report. Each “NO” 1099 code
invoice line should be verified to ensure that it is not 1099 applicable. If the “NO”
code is incorrect, change the “NO” to the appropriate code on the invoice line.
The “ST” code should apply to lines that are eligible for state withholding but not
federal reporting. Refer to Procedure 7: Changing a Document.

It is important to review and correct all errors because these documents may
require 1099 reporting, but they are excluded from the printed forms due to
invalid or incomplete information. Items listed on this report do not display on
detail reports.

The AP-TNOOS5 report is sorted by account number, while the AP-TNOO5A is
sorted by date, which easily allows you to determine which invoices need review
since the prior month.

AP-TNO0O2 - 1099 Detail Verification Report by Paying Entity

This report lists, by paying entity, the basic invoice and payment information for
each document for which a 1099 code is assigned. The report calculates the total
expense amount and total amount withheld for each category code, vendor, and
pay entity. A total is printed for the entire report.

Use the AP-TNOO2 report to verify that the 1099 codes are appropriate and
assigned correctly. Also, use this report to identify vendors with an invalid TIN.
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e AP-TNO0O3 - 1099 Detail Verification Report by Payer Tax ID Number

This report lists supporting invoices for each 1099 code and vendor by Payer
TIN. This report contains the same information as the AP-TN0O02, but is
organized differently.

Use the AP-TNOO3 report to review documents from which 1099 information is
reported and to identify vendors with an invalid TIN.

e AP-TNOO4 - 1099 Exceptions Report

This report lists the accumulated 1099 totals that are not reported to the IRS.
Reporting is not required when the accumulated income (dividends, interest, or
miscellaneous) is negative, nets to zero, or is less than the amounts specified by
law.

e AP-TNOO7 - 1099 Totals Report
This report is produced when generating the electronic files. The report compiles
information to assist in the completion of the transmittal form that accompanies
the electronic file.
Each block of the report shows the total amounts reported for each type of 1099.
This report also indicates the quantity of 1099s produced for each type of 1099.

For examples of these reports, refer to the Reports section at the end of this manual.

Adjusting Vendor Information

The 1099 month-end reports are used to identify errors from transactions flagged for 1099
reporting. Once the errors are identified, the appropriate steps must be taken to correct the
error.

If an error relates to a trade vendor, notify the OSC according to your agency’s procedures for
changing trade vendor information. Changes to trade vendor information for 1099s are handled
as corrections to the Statewide Trade Vendor File.
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Correcting 1099 Vendor Errors

If an error relates to a non-trade vendor, correct the error using the appropriate steps. The
following information lists the vendor errors that may display on the 1099 reports and describes
the steps for correcting the error.

. Invalid vendor tax ID

The vendor taxpayer identification number (TIN) was not entered as nine numeric
characters or the TIN is missing. An example of this error message can be seen
on the sample report on the next page. When you receive this error, you should
go to the screen Vendor Payable Information (VPN) screen and verify what was
entered in the TAX ID NUMBER field.

OCP VENDOR PAYABLE INFORMATION VPN

NEXT FUNCTION: ACTION: 02/16/2006 10:55:00
REQUEST: G

PAY ENTITY ¢ XXPN KLINE LAW OFFICE PC
SHORT NAME : KLINELAWOFFICEPC 300 W MILLBROOK RD SUITE 202
VENDOR NUMBER: 204041768 GROUP: RALEIGH

NC 28609

DISCOUNT DELAY DAYS : PAYMENT DELAY DAYS L
DOC ALERT MAX AMOUNT: COMBINED OR SINGLE PYMT: _
DIRECT INVC ALLOWED : _ PAYMENT PRINT SEQUENCE
FACTOR NUMBER : FACTOR GROUP NUMBER .
PAYMENT ROUTE CODE : VAT INCLUSIVE B
AN FPPROVER SSDFS T= == == == == == == = [USE TAX o
TAX ID NUMBER : 20401768 |TAX ID EXPIRATION DATE

1089 TobE — & T T T T T T T 7 ™ 1099 WITHHOLDING RATE

1099 PAYEE NAME : 1099 USE NAME:

VENDOR CURR CODE

DUNS NUMBER: TYPE
CORPORATE CREDIT CARD 2: TYPE
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FEEFCRT ID: AP-THOOZ LCCOUNTS PAYAEBLE FLGE : 6836
TIME D Z22:42:24 1058 DETAIL VERIFICATICN REPCORT BY PAYING ENTITY AS QF: 01/07/2011
2010
PLYING ENTITY: 09PN
10939 INVOICE PYMT PFRTL INWC PAYMENT
CATEGORY INVOICE NUMEER DATE NER HNBR LINE DATE LCCOUNT NUMEER EXPENSE AMOUNT WITHHELD AMCOUNT
o o e e e e e e e -
) I
204041768 ELINE LAW OFFICE PC TIN: 20401768 I **INVLLID VENDOR TRX ID®* I
300 W MILLEROCK RD SUITE 202 L - e— e e———————
RALEIGH HNC 27809
MISC-NONEMPL 04-2929 01/28/2010 1 1 098/29/2010 535112004 885.95
kil CATEGCORY CODE M7 TOTALS 885.95 .00
waE%  WENDOR 204041768 TOTRLS 885.95 .00
204041768 01 ELINE LAW OFFICE PC TIN: 204041768
300 W MILLEROCE RD S5TE 202
RALEIGH NC 27609-4300
MISC-ATTORNY 04-2929 08/17/2010 1 1 10/06/2010 535112005 15,250.00
e CATEGORY CODE Bl TOTALS 15,250.00 .00
wewk  WENDOR 204041768 01 TOTALS 15,250.00 .00
204085128 01 LAW OFFICE OF SAPRINA BROWHN TIN: 204089128
PO BOX 52341
DURHAM NC 27717
MISC-NONEMPL 08-1554J 01/12/2010 1 1 0370372010 535112004 800.00
MISC-NONEMPL 08-1554Q 01/12/2010 1 1 0370372010 535112004 600 .00
bskalel CATEGORY CODE M7 TOTALS 1,400.00 .00
weEk  WENDOR 204089128 01 TOTALS 1,400.00 .00
204089128 02 LAW OFFICE OF SAPRINA BROWHN TIN: 204089128
PO BOX 52341
DURHAM NC 27717
MISC-ATTORNY 08-1554J 01/12/2010 1 1 03/10/2010 535112005 3E88.00
e CATEGORY CODE Bl TOTALS 3E88.00 .00
ek WENDOR 204089128 02 TOTALS 3E88.00 .00
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The TAX ID NUMBER was typed as a 8-digit number. The correct number should be a 9-digit
number. When the Vendor number is compared to the Tax ID number, it is evident that an digit
was omitted. To correct this error, use Procedure 8: Designating a Non-Trade 1099 Vendor.

If a non-trade vendor has an invalid TIN, verify that the vendor number matches the correct TIN.
If the current vendor number does not match the correct TIN, re-add the vendor using the
correct TIN and set the incorrect vendor number to purge. Refer to Procedure 1: Adding a
Non-Trade Vendor.

correctly

Although the incorrect vendor number will be set to
purge, the correct TIN must be on the Vendor
Payable Information (VPN) screen. This ensures that
1099 payments to the vendor are accumulated

Refer to the sample report that follows and the screen print of the corresponding VSU screen for
an example of the next four error messages.

OCP VENDOR SETUP vVSU
NEXT FUNCTION: ACTION: 02/16/2006 10:04:01
REQUEST: G

PAY ENTITY XXPT VENDOR NO 234567891 GROUP A
VENDOR NAME TAMMY HILLIER VENDOR TYPE D
SHORT NAME HILLIERTAMMY EDI/FAX CODE

-—-- ORDER FROM --- HOLD: DEFAULT ADDR: FAX :

ADDR LINE 1: PHONE

ADDR LINE 2: STATE CODE o VAL:
ADDR LINE 3: POSTAL CODE

OPT ADDR 1: OPT ADDR USE _

OPT ADDR 2: OPT STATE CD : VAL:
CONTACT : OPT POSTAL CD:

--— REMIT TO --- HOLD: _

ADDR LINE 1: PHONE

ADDR LINE 2 567 BLAND ST STATE CODE NC VAL: Y
ADDR LINE 3: MONCURE POSTAL CODE 25745-1234
OPT ADDR 1: OPT ADDR USE .

OPT ADDR 2 OPT STATE CD : VAL:
CONTACT OPT POSTAL CD:

PAYMENT TERMS: VENDOR STATUS:

CONSL REPORTING INFO - PAY ENTITY: VEND NBR: " GROUP NBR: o
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. Vendor remit-to record not established
The vendor remit-to address was not established on the Vendor Set-up (VSU)
screen or the order-from address default address indicator is not set to “Y” and
the remit-to address is absent. Refer to Procedure 1: Adding a Non-Trade
Vendor.

. Invalid vendor street address
The vendor street address is missing address line 2. Refer to Procedure 1.:
Adding a Non-Trade Vendor.

. Invalid vendor city
The vendor city was not established on the VSU screen (address line 3). Refer to
Procedure 1: Adding a Non-Trade Vendor.

. Invalid vendor postal code
The vendor postal code was not established or is invalid. Refer to Procedure 1:
Adding a Non-Trade Vendor.
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REPORT-ID: AP-TN0005 ACCOUNTS PAYABLE PAGE: 1
TIME: 06:17:21 1099 ERROR REPORT AS OF: 10/01/2005
2005

PAYING ENTITY: XXPT ERROR TYPE VENDOR ERRORS
VENDOR NUMBER VENDOR NAME VENDOR TIN TIN ERROR
234567891 TAMMY HILLIER 234567891
PAYER TIN: 56-1234567 PAYING ENTITY: XXPG

VENDOR REMIT-TO RECORD NOT ESTABLISHED
INVALID VENDOR STREET ADDRESS I
I INVALID VENDOR CITY
INVALID VENDOR POSTAL CODE '
_-—am o e e e e o e e = .
345678912 TREVOR GRANTHAM 345678912
PAYER TIN: 56-2345671

(- T T TmEmEmEEEEEENS

( “venoor ReMTT-TO RECORD NOT EsTABLISHED )

I VENDOR REMIT-TO RECORD NOT ESTABLISHED I
INVALID VENDOR STREET ADDRESS

I INVALID VENDOR CITY I
INVALID VENDOR POSTAL CODE
—— e - - ———
567891234 BARTON CRAIG CRAVEN 567891234

PAMELA B ROBERTS PAYER TIN: 56-3456712
— — oy

INVALID VENDOR CITY I
INVALID VENDOR POSTAL CODE

N oo o e e o e e e o =

PAYING ENTITY: XXPG

PAYING ENTITY: XXPG
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State code validation required

The vaL field was left blank or was set to “N”. The system requires
that the VAL be “Y” in order to validate the State Code upon entry.
Refer to Procedure 1: Adding a Non-Trade Vendor.

Refer to the sample report that follows and the screen print for an
example of this error message.

ocp VENDOR SETUP VSU
NEXT FUNCTION: ACTION: 02/16/2006 10:04:01
REQUEST: G

PAY ENTITY XXPT VENDOR NO 891234567 GROUP A
VENDOR NAME GORDON ROBINSON VENDOR TYPE D
SHORT NAME ROBINSONGORDON EDI/FAX CODE

-—- ORDER FROM --- HOLD: _ DEFAULT ADDR: _ FAX :

ADDR LINE 1: PHONE

ADDR LINE 2: STATE CODE _ VAL: _
ADDR LINE 3: POSTAL CODE

OPT ADDR 1: OPT ADDR USE B

OPT ADDR 2: OPT STATE CD _ VAL:
CONTACT : OPT POSTAL CD:

-—- REMIT TO --- HOLD: _

ADDR LINE 1: PHONE - — =
ADDR LINE 2: 124 KIMBERLY DR STATE CODE aL I vaL: v
ADDR LINE 3: AUBURN POSTAL CODE 36837=0T24™
OPT ADDR 1: OPT ADDR USE _

OPT ADDR 2: OPT STATE CD _ VAL:
CONTACT : OPT POSTAL CD:

PAYMENT TERMS: N30 VENDOR STATUS:

CONSL REPORTING INFO - PAY ENTITY: VEND NBR: GROUP NBR:
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REPORT-ID: AP-TNOO5
TIME: 06:21:21

ACCOUNTS PAYABLE
1099 ERROR REPORT

PAGE:
AS OF':

2
10/01/2005

PAYING ENTITY: XXPN ERROR TYPE VENDOR ERRORS
VENDOR NUMBER VENDOR NAME VENDOR TIN TIN ERROR
456789123 CHARLES P WINTERS 456789123

OLD EDUCATION BLDG

789123456 FREDERICK B SAWYER, COURT REP 789123456
PAYER TIN: 56-1122334 PAYING ENTITY:
WILMINGTON NC 28402-0900

891234567 GORDON ROBINSON
124 KIMBERLY DR
AUBURN

PAYER TIN: 56-1112223 PAYING ENTITY:

NC 27602

INVALID VENDOR CITY

INVALID REMIT-TO RECORD NOT ESTABLISHED
INVALID VENDOR STREET ADDRESS

INVALID VENDOR CITY
INVALID VENDOR POSTAL CODE

891234567

PAYER TIN: 56-4567123 PAYING ENTITY:

AL 36832-4547

Pl e e
I STATE VALIDATION REQUIRED I

- - - o o - .

XXPN

XXPN

XXPN
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Correcting 1099 Paying Entity Errors

The 1099 month-end reports are used to identify paying entity errors from transactions flagged
for 1099 reporting. Once the errors are identified, report them to the OSC Support Services
Center. Since these paying entity errors occur on policy screens, only the OSC can correct
them.

The following information lists the vendor errors that may appear on the 1099 reports and
describes the appropriate steps for correcting the error.

. Tax codes not requested
The 1099 code used for this invoice was not entered on the parameter card (run-time
variable) for report series AP-TNOOL. Verify that the correct 1099 code was used. If
incorrect, call the OSC to correct the error.

. Invalid pay entity Transmitter Control Code
The paying entity Transmitter Control Code (TCC) was not established on the
Accounting Options and Defaults (AOD) screen. Call the OSC to correct the error.

. Transmitter Control Codes are not consistent
The Transmitter Control Code on the Accounting Options and Defaults (AOD) screen is
not consistent with the agency’s other paying entities’ Transmitter Control Code. An
agency’s TCC must be the same for all paying entities. Call the OSC to correct the error.

. Invalid pay entity address
The paying entity address is incomplete. Call the OSC to correct the error.

. Invalid pay entity postal code
The paying entity postal code was not established or is invalid. Call the OSC to correct
the error.

. Invalid pay entity tax ID number

The paying entity taxpayer identification number was not established on the Accounting
Options and Defaults (AOD) screen or is invalid. Call the OSC to correct the error.

Adjusting 1099 Details

Invoice lines that have been entered in the NCAS using incorrect 1099 information can be
corrected by changing the invoice on the Invoice Maintenance Worksheet 1 (IMW) screen. The
process updates 1099 totals only.
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Performing Invoice Maintenance

An example of maintenance that can be completed on the Invoice Maintenance Worksheet
(IMW) screen is as follows. While reviewing the AP-TNO0OO05 “Tax Codes Not Requested” report,
you notice that an invoice was flagged with a “NO” meaning it was not 1099 reportable. You
determine that the invoice should have been coded with an M6. To change the 1099 code, refer
to Procedure 7: Changing a Document.

Entering Zero-Dollar Invoices

Zero-dollar invoices may need to be entered when a 1099 payment needs to be recorded on the
system, but the invoice does not already exist on the NCAS. For example, some agencies interface
payments directly into the NCAS without actually entering invoices. If a 1099 payment then
needs to be recorded, a zero-dollar invoice can be entered to capture that information. Refer to
Procedure 6: Entering Zero-Dollar Invoices.

If the invoice was entered using the ZRO BAP code, a physical check is not generated. If the
invoice was entered without using the ZRO BAP code, a check does print. The check must be
pulled and cleared manually on the Payment Clearance (PCR) screen.

SUMMARY

As invoices are entered throughout the year, ensure and verify the accuracy of NCAS
information. This step ensures that all transactions entered into the NCAS are included in 1099
reporting. The processes necessary to complete these tasks are as follows:

. Reviewing 1099 reports

Review the following month-end reports to
determine if any information has been omitted. In
addition, each agency is responsible for the
verification and accuracy of 1099 information in all
reports.

— AP-TNOO5 1099 Error Report

— AP-TNO0O02 1099 Detail Verification Report by Paying Entity
—  AP-TNO0O03 1099 Detail Verification Report by Payer Tax ID
— AP-TNO0OO4 1099 Exceptions Report

— AP-TNOO7 1099 Totals Report

. Adjusting vendor information
The 1099 month-end reports identify vendor errors from transactions flagged
for 1099 reporting. Once these errors are identified, take the appropriate
steps to correct the error.
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. Correcting paying entity errors
The 1099 month-end reports also identify paying entity errors from
transactions flagged for 1099 reporting. Contact the OSC Support Services
Center to correct these errors.

. Adjusting 1099 Details
Perform necessary invoice maintenance on the Invoice Maintenance
Worksheet (IMW) screen or enter zero-dollar invoices to adjust the 1099
totals.
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Making 1099 Corrections after Calendar Year-End

Correcting
NCAS

Distributing Nonresident
Vendor 1099 Information and Filing Alien
Information Prior to 12/31 1099s Processing

Flagging Making 1099
Invoices with Corrections Backup
1099 Codes After Calendar Withholding
Year-End

1099 Corrections after December 31, but before Forms are
Printed

Establishing

After calendar year-end, corrections may still be made to 1099 information. Corrections may occur
during three different time periods in the reporting cycle.

° After December 31, but before 1099 forms are printed
e  After 1099 forms are printed and before the OSC electronically files

e  After the OSC electronically files

Recording a Zero-Dollar Manual Check

After December 31, corrections to 1099 information can be completed two ways. If the invoice
already exists in the system and has been paid as of December 31, invoice maintenance can be
performed on the Invoice Maintenance Worksheet (IMW) screen. The 1099 codes can be added,
changed, or deleted from the invoice lines.

If the invoice does not exist on the system (i.e., interfaced transactions), a zero-dollar invoice
must be entered and a manual check written on the Manual Payment Entry (MPE) screen with
a payment date no later than December 31. In order to backdate a check to December, submit a
GED (General Ledger Effective Date) change form to the OSC. Any zero-dollar checks must
be cleared manually on the Payment Clearance (PCR) screen. It is imperative that invoice entry
and recording of the manual check occur on the same business day so that the date of the check
will be prior to December 31. The OSC recommends that you record a manual check after
entering each zero dollar invoice.

Manual checks are recorded using the Manual Payment Entry (MPE) screen. However,
before checks can be recorded on the MPE screen, the document must be balanced.

You can inquire on the status of documents by accessing the Document List (DCL) screen. The
STATUS field on this screen reflects BALANCD for all balanced documents. If a document is not
balanced, it will not display on the MPE screen.

For more information about recording a zero-dollar manual check, refer to Procedure 9: Recording
Zero-Dollar Manual Checks.
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1099 Corrections after 1099 Forms are Printed, but Before the
Electronic File is Sent to the IRS

After 1099 forms are generated, but before 1099 information returns are prepared,
corrections may still be made to 1099 data. For these corrections, use the procedures
from the 1099 Corrections After December 31, but Before 1099 Forms are Printed
section. As long as these corrections are made on the NCAS prior to OSC generating
the electronic file, the corrected information will be transmitted to the IRS. However,
you must still manually issue a corrected 1099 form to the vendor with the new
1099 code totals. These forms are not printed by the OSC.

All changes to 1099 information must be made before the electronic file is produced in
March. The amounts on the AP-TNOO7 report are what the OSC uses to report on the
Information Return to the IRS. Each agency must check to make sure their agency’s
numbers are accurate.

1099 Corrections After Information Returns are Generated

Any changes to 1099 information after tapes/reports are generated should be recorded on the
AP-TNOO7 and kept in an audit file for each tax year. You will have a record of what was sent to
the IRS (the AP-TNO007) and any adjustments made after the OSC sent the file to the IRS. In
addition, you must manually issue a corrected 1099 form to the vendor and the IRS with the
new 1099 code totals.

If your agency has more than 250 corrections to 1099 information, you must file these
corrections electronically or request a waiver from the IRS. If this occurs, call the OSC Support
Services Center at (919) 707-0795.

Refer to Procedure 10: Filing and Correcting 1099 Returns.

SUMMARY

After calendar year-end, corrections may still be made to 1099 information. Corrections may
occur during three different time periods in the reporting cycle.

. After 1099 forms are printed

Corrections during this period are completed before 1099 forms have been sent to
vendors. Make corrections using the following procedures options:
— Perform invoice maintenance on IMW, or
— Enter zero-dollar invoice and record manual check, making
sure it has a payment date prior to December 31. Clear the manual check on
PCR.
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. After 1099 forms are printed but before IRS information returns are generated

Corrections during this period are completed after 1099 forms have been sent to
vendors but before the OSC submits an Information Return Tape to the IRS. Make
corrections using the following procedures options:

— Perform invoice maintenance on IMW, or
Enter zero-dollar invoice and record manual check, ensuring a payment date
prior to December 31. Clear the manual check on PCR.

— Manually issue a corrected 1099 to the vendor.

. After Information Returns are Generated

Corrections during this time period are made after OSC submits the Information Return
tape to the IRS. Make corrections using the following procedures options:

— Perform invoice maintenance on IMW, or
Enter zero-dollar invoice and record manual check, making sure it has a payment
date prior to December 31. Clear the manual check on PCR.

— Manually issue a corrected 1099 to the vendor.

— Manually issue a corrected Information Return to the IRS.
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Distributing and Filing 1099s

Correcting R ]
NCAS Distributing Nonresident
Information and Filing Alien

Prior to 12/31 1099s ' Processing
Backup
ithholding

Making 1099
Wi

Establishing
Vendor 1099
Information

Flagging
Invoices with
1099 Codes

Corrections
After Calendar
Year-End

1099 Filing Requirements

Agencies file the following 1099 forms based on varying 1099 requirements:
e Form 1099-MISC Miscellaneous Income

This form is filed for each vendor that meets one of the following criteria:

Your agency paid at least $10 in royalties or broker payments in lieu of dividends
or in lieu of tax-exempt interest.

Your agency paid at least $600 in rents, payments for services (including

payment for parts and materials), prizes and awards, excess golden parachute
payments, and medical and health care payments.

— Your agency paid fishing boat proceeds.

In addition, Form 1099-MISC must be filed for each vendor from whom you withheld any federal
income tax under the backup withholding rules, regardless of the payment amount.

e Form 1099-INT Interest Income

This form is filed for each vendor that meets at least one of the following criteria:
—  Your agency withheld and paid foreign tax on interest.

Your agency withheld any federal income tax under the backup withholding rules,
regardless of the amount of the payment.

— Your agency paid more than $10 in interest.

Your agency paid interest income in connection with a bond issuance, installment
purchase, or capital lease.
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e Form 1099-G

This form is filed for each vendor that meets at least one of the following criteria:

— Your agency paid more than $600 in Soil and Water Conservation Grants,
Forestry Grants or certain other grants.

— Your agency paid $10 or more for unemployment compensation or tax refunds.

An example of each form is provided in the Quick Reference Guide at the back of this manual.

Regardless of which 1099 form is sent to the taxpayer, IRS regulations require that Form 1099
information returns must include the payer's phone number that leads to direct access to
individuals actually able to resolve a taxpayer’'s question in an expeditious manner. The phone
number requirement applies to payee statements reporting (1) payments of $600 or more in the
course of a trade or business, (2) payments for services of $600 or more, (3) direct sales of
$5000 or more, (4) payments of unemployment compensation, (5) payments of mortgage
interest, (6) payments of interest, (7) cash receipts of $10,000 or more, (8) foreclosures or
abandonments of security, or (9) payments of royalties. Agencies should verify that this number
is accurate from year to year.

Sending 1099s to Vendors

Once all 1099 corrections and zero-dollar invoices have been entered, ITS generates 1099
forms during January. To avoid past problems or undelivered forms, the OSC calls each agency
to inform them when their forms are available for pickup. Each agency then signs for the forms
to confirm receipt at the front desk of the Office of State Controller.

In Calendar year 2008, the printing procedure for 1099’s was modified. 1099 forms are now
printed in paying entity order with a range of control group humbers assigned to each paying
entity. Each agency must verify that the range of control numbers on their 1099’s matches the
spreadsheet given to each agency.

|| All 1099s must be postmarked and mailed no later than January 31 ||
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Filing 1099 Information Returns

The final step in 1099 processing is filing a 1099 Information Return with the IRS. This return
identifies all vendors to whom your agency sent a 1099 and the amount of income reported for
each vendor. The OSC is the only transmitter for filing with the IRS, sending one electronic file
to the IRS for all NCAS agencies.

The OSC submits electronically for all agencies’ data recorded in NCAS. Each agency is
reported under its own Federal ID number and is responsible for its data, but is not responsible
for submitting the data to the IRS.

Refer to the OSC operations calendar to determine the date for submitting the electronic file to
the IRS. The OSC operations calendar can be found in the OSC NCAS Information Guide, also
known as “the SIG”. There should be no direct reporting of NCAS data by the agency to
the IRS. All 1099 information that is not on the NCAS is the responsibility of the agency.

Refer to Procedure 10: Filing and Correcting 1099 Returns.
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Backup Withholding

Under certain circumstances, your agency is required to withhold taxes from vendor checks. Laws for
state withholding or federal backup withholding could affect this.

This section explains the laws that govern state and federal withholding. Also explained in this section
are the procedures for processing withholding in the NCAS.

State Withholding

Every payer who pays a nonresident individual or entity more than $1,500 during a calendar year for
services performed in North Carolina in connection with a performance, an entertainment or athletic event,
a speech, or the creation of a film, radio, or television program must deduct and withhold income tax
from compensation at a rate of 4%.

The payer is defined as a person who, in the course of their trade or business, pays a nonresident
individual or a nonresident entity compensation for personal services performed in North Carolina.

“Compensation” means consideration a payer pays a nonresident individual or nonresident entity for
personal services performed in this State.

“Nonresident Individual or Entity” means either:

a. A nonresident individual who performs certain personal services in North
Carolina for compensation other than wages, or

b. A nonresident entity that performs for compensation in North Carolina
services in connection with a performance, an entertainment or athletic
event, a speech, or the creation of a film, radio, or television program.
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A “nonresident entity” is defined as:

a. A foreign limited liability company that has not obtained a certificate of authority from the
Secretary of State, or

b. A foreign limited partnership or a general partnership formed under the laws of any
jurisdiction other than North Carolina, unless the partnership maintains a permanent
place of business in this State; or

C. A foreign corporation that has not obtained a certificate of authority from the Secretary of
State.

The Certificate of Authorization numbers for corporations registered to
do business in North Carolina can be found on the Secretary of State’s
web site: http://www.secretary.state.nc.us/corporations/CSearch.aspx
Go to the web site and enter the online corporate names database. The
database for limited liability companies is how operational.

Carolina Nonresident Withholding Law.

Non-profit and governmental entities are not subject to the North “

Threshold

Withholding is required only if the contractor is paid or is expected to be paid more than $1,500
during the calendar year. The present law does not require the catch-up of under withheld tax if
additional payments to an individual or entity cause the total payments for the year to exceed
$1,500.

Service Performance

Compensation must be withheld only if it is paid for services performed in this State. Where the
service is provided entirely within North Carolina, 4% tax must be withheld from the total amount
of compensation. If the nonresident contractor performs contracted services in more than one
state, he must use a method of allocating income that is fair and equitable.

Generally, the duty day method should be used to allocate the compensation to North Carolina.
A duty day is any day or part of a day in which activity connected with the services is performed.
This includes meetings, delivery of products, promotional activities, etc. The individual’s North
Carolina source income is determined by multiplying the total compensation for the contracted
serviced by a fraction, the numerator of which is the number of duty days spent in North Carolina
rendering services under the contract, and the denominator of which is the total number of duty
days spent rendering services under the contract.
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Reporting and Paying Withheld Tax

A payer who withholds tax must register with the Department of Revenue by completing Form
AS/RPI, Registration Application for Sales and Use Tax and/or Income Tax Withholding, and
returning the form to the Business Registration Unit at PO Box 25000, Raleigh, NC 27640.

The payer is assigned an account number, receives forms for paying the tax withheld (NC-5)
from personal services income, and pays the tax on a quarterly basis. A copy of the NC-5 form is
shown in QRG 10: Form NC-5 (Employer’s Report of N.C. Income Tax Withheld from
Wages and Personal Services Compensation).

Payers must report personal services income and tax withheld, in duplicate, on Form NC-
1099PS. For compensation paid to individuals, the payer may complete federal Form 1099-
MISC in lieu of Form NC-1099PS. Copies of the NC-1099PS form and the Form 1099-MISC are
found in QRG 3: 1099 Forms and Instructions. The statement must be given to the contractor
on or before January 31 following the year the compensation is paid. The payer must also file a
Form NC-3 reconciling the amounts withheld from each contractor. A copy of the NC-3 form is
shown in QRG 11: Form NC-3 (Employer’s Annual Reconciliation of N.C. Income Tax
Withheld from Wages and Personal Services Compensation). The reports AP-NC002 and
AP-NCO003, which are located in Systemware group OSCOP* AP1099-A, can be used to assist
with this reconciliation process. This reconciliation is due on or before February 28.

Federal Withholding

The Internal Revenue Service requires 28% withholding from vendor payments under certain
circumstances. The most common circumstance an AP clerk would encounter is the refusal to
supply a Taxpayer Identification Number (TIN). If a vendor is unwilling to provide you with a valid
federal identification number or social security number, you are required to withhold 28% on
every payment to that vendor.

Withholding payment controls are established at the vendor level. The OSC sets the controls for
trade vendors. It is the responsibility of each agency to notify the OSC Support Services Center if a
vendor requires flagging for withholding.

Reasons to Backup Withhold

The following four circumstances require you to backup withhold:

1. An agency requests a taxpayer identification number (TIN) from a 1099 vendor and one is
not provided. The agency must backup withhold on any 1099 payments made to this vendor.
Once backup withholding begins, the agency must continue to withhold until the vendor
provides his/her TIN.
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2. The IRS sends the agency a CP2100 report and from that, an agency sends a first B Notice
to the vendor. If the vendor does not respond by the date on the first B Notice to the
agency'’s request for certification of the TIN and/or the vendor’s name, the agency must
begin to backup withhold on any 1099 payment made to this vendor. Backup withholding
continues until the vendor provides a TIN and/or name certified on IRS Form W-9. Copies of
the CP 2100 Notice and the first B Notice can are shown in QRG 12: CP 2100 Notice and
QRG 5: First B Notice.

3. The IRS sends the agency a CP2100 report and from that, an agency sends a second B
Notice to the vendor because that vendor was on the CP2100 report twice within a three-
year period. If the vendor does not respond by the date on the second B Notice to the
agency’s request, the agency must begin backup withholding immediately. Backup
withholding continues until the IRS notifies the agency to stop withholding in the form of an
IRS Letter 147C or SSA Form 7028. A copy of the second B Notice is shown in QRG 6:
Second B Notice.

4. A B Notice is returned to the agency as “undeliverable”. In this case, the agency should try
to get the correct address for the vendor and re-mail the notice. If the agency cannot find the
correct address, the agency should keep the undelivered document for their records and
start backup withholding on future 1099 payments.

IRS CP2100 Notices

Each year the IRS issues CP2100 Notices for prior year information returns that contained missing,
incorrect and/or currently not issued taxpayer identification numbers. For instance, the 2001 CP2100
Notice was issued in October 2002 and the 972CG Notice of Proposed Assessment that was based on
these mismatches was issued in December 2004. Upon receipt of the CP2100, the IRS procedure
requires each agency/ recipient to compare their records with the information furnished by the IRS.
There are two separate procedures that must be followed depending on whether the CP2100 listing
agrees or disagrees with your records.

For account information that does not agree with your records, check to see if you gave the correct
information on your return, if you changed the information after you filed, or if the IRS changed the
information when processing the return. In these instances, you do not have to respond to the IRS, but
you need to do the following:

1. If you did not put the correct information on the return, correct your records and include
that information on any future information returns that you file. Do not send a B Notice to
the payee.

2. If your information changed after you filed your return, be sure to include that information

on any future information returns you file. Do not send a B Notice to the payee.

3. If the IRS changed your information, note your records and take no further action.

For account information that agrees with your records, you must determine whether this is the first or
second time within three calendar years that the IRS has notified you the TIN is incorrect. You must
have procedures in place at your agency that allow you to determine whether this is the first or second
notification since the procedure that you are required to follow is different for each notification.
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° First Notice

1. Send the first B Notice, a copy of Form W-9, and an optional reply envelope to the
vendor within 15 business days from the date of the CP2100 notice or the date you
received it (whichever is later). Date the B Notice no later than 30 business days from
the date of the CP2100 notice or the date you received it. The outer envelope must be
clearly marked IMPORTANT TAX INFORMATION ENCLOSED or IMPORTANT TAX
RETURN DOCUMENT ENCLOSED.

2. Allow the payee 30 calendar days to provide you with a newly signed Form W-9. Keep
this W-9 for your records. Please note that once the IRS has informed you that the
TIN of a vendor does not match, a telephone call is not sufficient documentation that
you have followed procedure.

3. Update your records with the corrected information received from the vendor and
include it on any future information returns you file.

4. Begin backup withholding on payments made to vendors who do not respond
within 30 business days from the date of the CP2100.

° Second Notice

1. Send the second B Notice and an optional reply envelope to the vendor within 15
business days from the date of the CP2100 or the date you received it, whichever is
later. Date the B notice no later than 30 business days from the date of the CP2100 notice
or the date you received it. The outer envelope must be clearly marked IMPORTANT
TAX INFORMATION ENCLOSED or IMPORTANT TAX RETURN DOCUMENT
ENCLOSED. Do not send a Form W-9.

2.  The vendor must contact the Social Security Administration (SSA) to have a social
security number validated or the Internal Revenue Service (IRS) to validate an employer
identification number (EIN).

3. Allow 30 business days from the date of your request to receive either SSA Form 7028,
Notice to Third Party of Social Security Assignment from the SSA or a copy of IRS
Letter 147C from the vendor.

4, Begin backup withholding on payments made to payees if you do not receive SSA
Form 7028, or letter 147C within 30 business days. You must continue to backup
withhold until you receive either validation

1
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Backup Withholding

Refer to the flowchart on the next page for the 1099 Backup Withholding Process. Also refer to the
following procedures:

Procedure 11:

Procedure 12:

Procedure 13:

Procedure 14:

Procedure 15;

Procedure 16:

Procedure 17:

Procedure 18:

Procedure 19:

Procedure 20:

Procedure 21:

Procedure 22:

Procedure 23:

Office of the State Controller

Comparing your CP2100 Report to the VRS Screen

Sending and Receiving First B Notices

Sending and Receiving Second B Notices

Making Name Only Changes to Non-Trade Vendors

Making Taxpayer ID Number (TIN) Changes to Non-Trade Vendors
Requesting OSC to Start Backup Withholding on Trade Vendors
Starting Backup Withholding on Non-Trade Vendors

Setting Up a Non-Trade Vendor for Withholding

Making the Entries to Record Federal Daily Backup Withholding Payments
Making the Entries to Record State Backup Withholding Payments
Requesting OSC to Stop Backup Withholding on Trade Vendors
Stopping Backup Withholding on Non-Trade Vendors

Completing IRS Forms 945 and 945-A
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Backup Withholding Flowchart
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Depositing and Reporting Backup Withholding

It is the agency’s responsibility to deposit and report backup withholding. Once funds are withheld,
the withholding agent must deposit the money using the same rules as those used for employment
taxes. See the general instructions for information on when the taxes must be deposited (IRS Circular E or
IRS Forms 941 or 945). It varies from quarterly to semiweekly, depending on the size of the deposit to
be made. Most deposit situations require that a deposit be made by the fifteenth day of the following month
in which backup withholding occurred. Withheld taxes are deposited in a federal reserve bank using
the EFTPS Procedures. IRS Form 945, Annual Return of Withheld Federal Income Tax must be used
to report backup withholding. This return is due by January 31 of the following calendar year. Please
reference QRG 13: EFTPS Tax Processing Procedures.

Backup withholding rules apply to taxable grants or agricultural payments reported on Form 1099-G, but
they do not apply to any other Form 1099-G type payment. Backup withholding rules apply even if the
amount is less than $1,000 per year.

Currently, the backup withholding rate is 28% of the payment amount. Once begun, you must continue to
withhold until the payee provides a TIN. Do not refund the amounts you withheld before the TIN was pro-
vided. These amounts will be reflected on Form 1099-MISC; the payee receives credit for the
withholding, just as employees receive credit for the wages withheld from their paychecks.

If you are required to withhold but fail to do so, you are liable for the amount you should have withheld.
You are relieved of that liability only by obtaining an affidavit (Form 4669) from the payee stating that the
payee included the payment on a tax return. Obtaining a Form W-9 allows you to stop withholding (at
least until the second B Notice), but it does not relieve you of liability for missing withholding.

The next section will explain the specialized processing for backup withholding on the NCAS.

1
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Backup Withholding

NCAS Processing of Withheld Payments

Processing withholding in the NCAS is similar for both state and federal backup withholding.
They both require that the Vendor Payable Information (VPN) screen and the Vendor Default
Distribution (VDD) screen be set up for the vendor. The only differences between the data
entered on the screens are the withholding rates and the mini-chart indicators.

While the OSC is responsible for setting up these controls for trade vendors, agencies are
responsible for setting the controls for non-trade vendors. To initiate withholding for a non-trade

vendor:

e Type yesterday’s date in the TAX ID EXPIRATION DATE field on the Vendor Payable
Information (VPN) screen.

=

This date must be entered in MM/DD/YYYY format.

o Type the withholding percentage in the 1099 WITHHOLDING RATE field on the VPN screen.

The rates are:

— 28% for federal withholding only
— 4% for state withholding only
— 32% for both state and federal withholding

CORPORATE CREDIT CARD 2:

TYPE :

OCP VENDOR PAYABLE INFORMATION VPN

NEXT FUNCTION: ACTION: 02/16/2006 14:20:33
REQUEST :

PAY ENTITY

SHORT NAME

VENDOR NUMBER: GROUP:

DISCOUNT DELAY DAYS : PAYMENT DELAY DAYS

DOC ALERT MAX AMOUNT: COMBINED OR SINGLE PYMT:

DIRECT INVC ALLOWED : PAYMENT PRINT SEQUENCE :

FACTOR NUMBER FACTOR GROUP NUMBER o

PAYMENT ROUTE CODE VAT INCLUSIVE N

SIGN APPROVAL CODES : B T pp————
TAX ID NUMBER TAX ID EXPIRATION DATE : I
1099 CODE o llO99 WITHHOLDING RATE J
1099 PAYEE NAME - s ey UsETMAaME: T e e =
VENDOR CURR CODE

DUNS NUMBER: TYPE :

Office of the State Controller
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Backup Withholding

e Type the appropriate mini-chart indicator in the 1099 wiTHHOLD field on the Vendor
Default Distribution (VDD) screen. The mini-chart indicator determines how the
accounting entries will post. The indicators are:

— 950 for federal withholding only
— 951 for state withholding only

— 952 for both state and federal withholding

— 953 for Non-resident alien withholding
— 954 for both state and Non-resident alien withholding

DISTRIBUTION INDICATORS

GL EXPENSE DISTRIBUTION

PROJECT ACCOUNTING INFORMATION .

EXPENSE
DISCOUNT
TAX/VAT
ADD COST

BNK ACCT PYMT :
CURR GAIN/LOSS:

COMPANY
ACCOUNT
CENTER
VALIDATE OPT

REQUIRED
COMPANY
NUMBER

—

L

OCP VENDOR DEFAULT DISTRIBUTION VDD

NEXT FUNCTION: ACTION: 02/16/2006 14:44:36
REQUEST:

PAY ENTITY

SHORT NAME

VENDOR NUMBER: GROUP:

PAYABLES
FREIGHT
YARIANCE,_

1099 WITHHOLD: L
EMP ZDVANCE T T T
ACCOUNT RULE :

Withholding is only applied to those invoice lines flagged with a 1099 code. Any of the usual
1099 codes can cause withholding to occur, if the vendor record has been appropriately
flagged. Because state withholding applies to some corporations, there are times when state
withholding must occur on transactions that are not reported on a 1099. For these instances,
the ST code must be used. Invoice lines marked with ST incur withholding and state reporting,
but are not included in federal 1099 processing.

—~ Itis very important that you flag the line with a 1099 code when you enter the
invoice. The line is not picked up for withholding and reporting without it.

the following procedures:

To correct a transaction that has been withheld in error, please refer to

Procedure 24: Correcting Withholding for Non-1099 Transactions
Procedure 25: Correcting Withholding for 1099 Transactions

Office of the State Controller
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WALKTHROUGH: Setting up a Vendor for
Backup Withholding

SCENARIO

You have been notified that Barbara Laker’s clinic, Laker Medical Office, is
subject to federal withholding.

You have received an invoice from her on which you will need to withhold.
This invoice is attached to the following Control Group Header sheet. You
will need to set Dr. Laker up for backup withholding, process the control
group and then enter the invoice. This invoice will need to be flagged for
1099 reporting which will activate the backup withholding.

The accounting distribution is XX01 532199 10001000. The 1099 code is
M6.

1. Type VPN in the NExT FUNCTION field and press ENTER to access the
Vendor Payable Information (VPN) screen.

Office of the State Controller Page 59



MM: 1099
1099 Processing

Backup Withholding

OCP VENDOR PAYABLE INFORMATION VPN
NEXT FUNCTION: @ ACTION: 02/16/2006 14:47:33
REQUEST :

PAY ENTITY : Q

SHORT NAME : Q

VENDOR NUMBER: a GROUP:

DISCOUNT DELAY DAYS
DOC ALERT MAX AMOUNT:

DIRECT INVC ALLOWED :
FACTOR NUMBER

PAYMENT ROUTE CODE

SIGN APPROVAL CODES

TAX ID NUMBER

1099 CODE
1099 PAYEE NAME

PAYMENT DELAY DAYS -
COMBINED OR SINGLE PYMT:
PAYMENT PRINT SEQUENCE :
FACTOR GROUP NUMBER

VAT INCLUSIVE

USE TAX :

TAX ID EXPIRATION DATE : e_
1099 WITHHOLDING RATE

1099 USE NAME:

VENDOR CURR CODE

DUNS NUMBER:
CORPORATE CREDIT CARD 2:

TYPE :

TYPE :

Delete any data that defaulted in the VENDOR NUMBER and/or GRouUP fields.

Type C in the REQUEST field and press ENTER to obtain the vendor information in the

7~ Normally you put yesterday’s date in the TAX ID EXPIRATION DATE field. For
Purposes of the training environment today, use the set date of 02282006.

Type 28.00 in the 1099 WITHHOLDING RATE field to set the withholding percentage to

'~ To withhold state taxes only, type 4.00. To withhold both state and federal, type

2. Type XXPN in the pAY ENTITY field.
3. Type lakermed@ in the SHORT NAME field.
4.
5.

change mode.
6. Type 02282006 in the TAX ID EXPIRATION DATE field.

I~ This date must be entered in MM/DD/YYYY format.
7.

28%.

32.00.

8. Press ENTER to complete entry and process the changes.
0.

Type G in the REQUEST field and press ENTER to display the vendor.
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10. Type VDD in the NExT FUNCTION field and press ENTER to access the Vendor Default
Distribution (VDD) screen.

OCP VENDOR DEFAULT DISTRIBUTION VDD
NEXT FUNCTION: ACTION: 02/16/2006 15:04:17
REQUEST:

PAY ENTITY ¢ XXPN

SHORT NAME

VENDOR NUMBER: 333445555 GROUP:

DISTRIBUTION INDICATORS . . . . EXPENSE :  PAYABLES :
DISCOUNT :  FREIGHT s
TAX/VAT :  VARIANCE s
ADD COST : ___ 1099 WITHHOLD: @@
BNK ACCT PYMT : _ EMP ADVANCE : _
CURR GAIN/LOSS: __ ACCOUNT RULE :
GL EXPENSE DISTRIBUTION . . . . COMPANY
ACCOUNT
CENTER

VALIDATE OPT

PROJECT ACCOUNTING INFORMATION . . REQUIRED
COMPANY
NUMBER

11. Type 950 in the 1099 wiTHHOLDING field and press ENTER to indicate that you are
withholding federal taxes from this vendor.

7~ If you are withholding state taxes, type 951 in the 1099 WITHHOLDING field.
If you are withholding both state and federal taxes, type 952 in the 1099
wITHHOLD field. This indicator controls the account to which the withheld
amount is posted.

You are now ready to process the control group from the following Control Group Header Sheet.
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Agency Name
Accounts Payable Control Group Header

PAYING ENTITY
X XXPN
Other
ENTRY METHOD | X DIRECT INVOICES
MATCHING INVOICES
EMPLOYEE INVOICES
CONTROL GROUP DATE: TODAY’S DATE
CONTROL GROUP NUMBER;: 127
OPERATOR ID: YOUR INITIALS
INVOICE NUMBER NUMBER OF
DOCUMENTS AMOUNT
PER TAPE 1 850.00
ADJUSTMENTS
AMOUNT ENTERED 1 850.00
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12. Remember to first enter the control group header information on the
Control Document Entry (CDE) screen. (Refer to Procedure 2: Entering a Control

Group.)
» Toindicate that this control group covers direct invoices, type D in the ENTRY
METHOD field.

* The non-trade paying entity is XXPN.

13. Press ENTER to process the control group header information and to
access the Invoice Worksheet 1 (IWS-1T) screen.

ocP INVOICE WORKSHEET 1 IWS-1T
235 - ENTER REQUIRED KEY FIELDS
NEXT FUNCTION: ACTION: 02/16/2006 15:09:27
REQUEST:
INVOICE NUMBER : @ paTE: €B MODEL: _
VENDOR SHORT NM: _€B CURR :
VENDOR NUMBER : o CM/DM T
PO REFERENCE : COUNTY CODE: MULTI PYMT: _
TERMS CODE: PYMT DUE DATE: DISCOUNT AMT/PCT:
REMIT MSG:
SIGNATURE APPR CD:
LINE AMOUNT/PERCENT EXP CO ACCOUNT CENTER BID PROJECT
QUANTITY UNIT ITEM NUMBER DESCRIPTION PRORATE (T F A D) USE 99 NCG FED
0001
0002 - —
0003 - —
0004 - _
SALES TAX/VAT : FREIGHT = : -
ADDITIONAL COST: GROSS AMOUNT:
Invoice: Laker Medical Office Invoice Number: 862496658
831 West Morgan St. Invoice Date: 03/01/2006
Raleigh, NC 27611-0831 Terms: Net 30
Description: Quantity: Unit Price: Total Price:
Physicals 10 85.00 850.00
Freight:
Tax:
Totat 850.00
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14. Type 862496658 in the INVOICE NUMBER field.
15. Type 030106 in the DATE field.

16. Type lakermed@ in the VENDOR SHORT NM field and press ENTER to obtain the
vendor number.

17. The following message is displayed: US0-VENDOR SUBJECT TO FEDERAL
WITHHOLDING PRESS ENTER TO CONTINUE. Press ENTER to override the
message and continue processing the invoice.

18. The following message is displayed: VENDOR MAY BE 1099 ELIGIBLE. Press
ENTER to continue.

r— You must enter a 1099 code for this transaction. You enter this code
when you enter the details of this transaction.

ocP INVOICE WORKSHEET 1 IWS-1T
235 - ENTER REQUIRED KEY FIELDS

NEXT FUNCTION: ACTION: 02/16/2006 15:17:03
REQUEST :

INVOICE NUMBER : 862496658 DATE: 03/01/2006 MODEL:

VENDOR SHORT NM: LAKERMEDICALOFF LAKER MEDICAL OFFICE CURR

VENDOR NUMBER : 333445555 A RALEIGH CM/DM ;I
PO REFERENCE : COUNTY CODE: MULTI PYMT: N
TERMS CODE: NET PYMT DUE DATE: DISCOUNT AMT/PCT:

REMIT MSG:

SIGNATURE APPR CD:

LINE AMOUNT/PERCENT EXP CO ACCOUNT CENTER BID PROJECT
QUANTITY UNIT ITEM NUMBER_ DESCRIPTION PRORATE %bE‘A D) USE 99 NCG FED

0001

0002 o T

0003 o B

0004 o T

SALES TAX/VAT : FREIGHT = : T

ADDITIONAL COST: GROSS AMOUNT:

19. At the 0001 line, type 850.00 in the AMOUNT/PERCENT field.

20.Type your company number (XX01) in the co field.
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21.Type 532199 in the AccounT field.
22.Type 10001000 in the ceNTER field.
23.Type physicals in the bEscrIPTION field.
24. Press ENTER to process the information.
= “‘NO” has defaulted to the 1099 field. Laker Medical will
receive a 1099 for this service and is subject to backup withholding, so you

must override the “NO” with a 1099 code on line 0001. The valid 1099
code triggers backup withholding for this line.

oCP INVOICE WORKSHEET 1 IWS-1T
235 - ENTER REQUIRED KEY FIELDS
NEXT FUNCTION: ACTION: 02/16/2006 15:19:28
REQUEST:
INVOICE NUMBER : 862496658 DATE: 03/01/2006 MODEL: _
VENDOR SHORT NM: LAKERMEDICALOFF LAKER MEDICAL OFFICE CURR
VENDOR NUMBER : 333445555 A RALEIGH CM/DM 2 I
PO REFERENCE  : COUNTY CODE: MULTI PYMT: N
TERMS CODE: NET PYMT DUE DATE: DISCOUNT AMT/PCT:
REMIT MSG:
SIGNATURE APPR CD:
LINE AMOUNT/PERCENT EXP CO ACCOUNT CENTER BID PROJECT
QUANTITY UNIT ITEM NUMBER DESCRIPTION PRORATE (T F A D) USE 99 NCG FED
0001 850.00 _ XX01 532199 10001000
PHYSICALS Yyvy €
0002 -
0003 -
0004 - -
SALES TAX/VAT : FREIGHT :
ADDITIONAL COST: GROSS AMOUNT:  _ €}

25. Type M6 over “NO” in the 99 field of line 0001 to indicate that this is a 1099
transaction and is also subject to backup withholding.

26. Type 850.00 in the GrRoss AMOUNT field. Delete the zeros at the end of the field.

27. Type N or NEXT in the REQUEST field and press ENTER to balance the document and
access a blank Invoice Worksheet 1 (IWS-1T) screen.
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Nonresident Alien Processing

Correcting
NCAS
Information
Prior to 12/31
Flagging Making 1099
Invoices with b Corrections

1099 Codes After Calendar
Year-End

Establishing
Vendor 1099
Information

Distributing Nonresident
and Filing Alien
1099s Processing

Backup
Withholding

Overview

The Taxation of Nonresident Aliens (NRA) is a Federal legal requirement set forth in Internal
Revenue Code (IRS) Section 1441.

The Office of the State Controller (OSC) manual Policy and Procedures Pertaining to Payments
and Compensation of Foreign Nationals, Governments and Corporations, dated March, 2011
sets forth procedures that must be followed in making payments to NRA'’s to ensure proper tax
withholding occurs. The web link to OSC Policy and Procedures Pertaining to Payments and
Compensation of Foreign Nationals, Governments, and Corporations is as follows:

http://www.osc.nc.gov/Foreign Nationals/Index.html

For purposes of the North Carolina Accounting System (NCAS) Accounts Payable system,
payments to Independent Contractors, honoraria, and travel expenses are the primary
payments we will address. Payments to Contractors that meet the common law definition of
employee should be paid through Beacon Payroll, not the NCAS.

For additional information on NRA taxation, please refer to IRS Publication 515 Withholding of
Tax on Nonresident Aliens and Foreign Entities. The IRS web link is as follows:

www.irs.gov/publications/p515/
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Identifying NRASs

For purposes of Accounts Payable transactions, a NRA is identified as follows:

. Individual does not have SSN - withhold at 28% backup withholding rate
or 30% NRA tax rate. Agency must follow up with vendor to determine
under which system to tax vendor.

J If ID number furnished by vendor starts with a 9, the vendor is
probably a NRA and subject to 30% withholding.

. If remit-to address is outside the US, vendor may be a NRA subject to
30%. Further inquiry must be made.

° The vendor may voluntarily identify themselves as an NRA - withhold
30%.

e  All services performed by contractors with Individual Taxpayer
Identification Numbers (ITINS), in excess of $1,500 cumulatively,
will be subject to 4% state tax withholding.

Publication 515 defines the types of entities eligible for NRA withholding and their reporting
requirements. If an agency determines that payments will be made to an entity other than a NRA
individual for labor or personal services performed in this country, or if the individual claims a
treaty benefit, call the OSC Support Services Center at (919) 707-0795 to determine withholding
and reporting requirements.

Withholding Process

The withholding process works identically to the current process for both State and Federal
1099 withholding. A 1099 indicator, NR, has been added to identify nonresident aliens. For
statewide (trade) vendors, the OSC attaches this indicator to the vendor, per instruction from the
agency adding the vendor, so that NR will default to every invoice processed. For non-trade
vendors, each agency will be responsible for setting up this code when adding the vendor. NR
codes display on the 1099 error report, just as the NO codes display, for easier identification.
These transactions will not post on a 1099, but will be posted by OSC into Windstar, Tax
Navigator System for the required 1042-S reporting. In addition, a new liability account 211953
and a mini-chart indicator 953 are used to track the withheld amounts for these payments. This
account and indicator functions the same as the 28% Federal withholding account 211950, the
4% State withholding 211951, and the 32% Federal and State withholding combined account
211952. The NRA withheld amounts are available in the same reports currently in place for the
State and Federal withholdings.
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Displayed below are examples of the VPN screen and the VDD screen:

OCP VENDOR PAYABLE INFORMATION VPN
NEXT FUNCTION: ACTION: 01/18/2006 11:23:31
REQUEST:

PAY ENTITY : XXPN

SHORT NAME : CITIZENNADA

VENDOR NUMBER: FOR0000001 GROUP: 01

DISCOUNT DELAY DAYS : _ PAYMENT DELAY DAYS o

DOC ALERT MAX AMOUNT: COMBINED OR SINGLE PYMT:

DIRECT INVC ALLOWED : _ PAYMENT PRINT SEQUENCE

FACTOR NUMBER : FACTOR GROUP NUMBER o

PAYMENT ROUTE CODE : _ VAT INCLUSIVE B

SIGN APPROVAL CODES : _  USE TAX -

TAX ID NUMBER : TAX ID EXPIRATION DATE : 10/07/2006
1099 CODE : NR 1099 WITHHOLDING RATE : 30.00

1099 PAYEE NAME : 1099 USE NAME:

VENDOR CURR CODE

DUNS NUMBER: TYPE o
CORPORATE CREDIT CARD 2: TYPE

OCP VENDOR DEFAULT DISTRIBUTION VDD

NEXT FUNCTION: ACTION: 02/16/2006 09:21:50
REQUEST:

PAY ENTITY : XXPN
SHORT NAME : CITIZENNADA
VENDOR NUMBER: FOR0000001 GROUP: 01

DISTRIBUTION INDICATORS . . . . EXPENSE : _ PAYABLES o
DISCOUNT :  FREIGHT -
TAX/VAT : _ VARIANCE s
ADD COST : 1099 WITHHOLD: 953
BNK ACCT PYMT : __ EMP ADVANCE o
CURR GAIN/LOSS: __ ACCOUNT RULE :
GL EXPENSE DISTRIBUTION . . . . COMPANY
ACCOUNT
CENTER

VALIDATE OPT

PROJECT ACCOUNTING INFORMATION . . REQUIRED
COMPANY
NUMBER
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As with all withholding, the agency must complete the NCAS Backup Withholding form,
ensuring that the appropriate box for NRA withholding is checked. This form must be completed
for starting and stopping the withholding process.

Deposit Requirements

IRS Form 1042 (http://www.irs.gov/publ/irs-pdf/f1042.pdf) contains complete instructions for the
reporting of withheld tax. The instructions on this form must be followed.

Per Internal Revenue Service Publication 515, beginning January 1, 2011, you must deposit all
withheld taxes by electronic funds transfer. Forms 8109 and 8109-B, Federal Tax Deposit
Coupon, cannot be used after December 31, 2010. Generally, electronic funds transfers are
made using the Electronic Federal Tax Payment System (EFTPS). Processing payments via
the EFTPS is a multi-step process and will be detailed in the EFTPS Tax Processing
Procedures Manual.

Generally, the following rules apply.

1. If at the end of any quarter-monthly period the total amount of undeposited
taxes is $2,000 or more, you must deposit the taxes within 3 banking days after the
end of the quarter-monthly period. (A quarter-monthly period ends on the 7th, 15th,
22nd, and last day of the month.) To determine banking days, do not count
Saturdays, Sundays, legal holidays, or any local holidays observed by authorized
financial institutions.

The deposit rules are considered met if:

* You deposit at least 90% of the actual tax liability for the deposit period and

+ If the quarter-monthly period is in a month other than December, you deposit any
underpayment with your first deposit that is required to be made after the 15th
day of the following month.

Any underpayment of $200 or more for a quarter-monthly period ending in December
must be deposited by January 31.

2. If at the end of any month the total amount of undeposited taxes is at least
$200 but less than $2,000, you must deposit the taxes within 15 days after the end
of the month. If you make a deposit of $2,000 or more during any month except
December under rule 1 above, carry over any end-of-the-month balance of less than
$2,000 to the next month. If you make a deposit of $2,000 or more during December,
any end-of-December balance of less than $2,000 should be paid directly to the IRS
along with your Form 1042 by March 15.

3. If at the end of a calendar year the total amount of undeposited taxes is less
than $200, you may either pay the taxes with your Form 1042 or deposit the entire
amount by March 15.
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Deposit Requirements:

U.5. SOURCE WITHHOLDING ON FOREIGN PERSONS
Amount of Deposit (Withholding) |  IRS Deposit Requirements
Less than 5200 Annually with 1042T filing
{Due March 15)
Between 5200 and Less than | Within 15 days after the end of
52,000 the month
$2,000 or greater Within 3 banking days

--SEE FORMS FOR COMPLETE FILING AND DEPOSIT REQUIREMENTS--

There is no penalty for paying small amounts early, so the agency may decide to make deposits
monthly within the 15 days allowed to facilitate ease in reporting. However, if the withholding
ever exceeds the $2000.00 threshold, the 3 banking days must be followed.

Special Considerations

As with all payments that require withholding, no payments should be entered through the
Manual Process Entry (MPE) screen. The withholding process requires that payments go
through overnight processing.

Step-by-step instructions requesting the addition of a vendor to the system are located in the
Procedures section of this training manual. These procedures instruct users how to set up
vendors and invoices for NRA backup withholding. The procedures for processing NRAs are
listed below:

Procedure 26: Adding a Trade NRA Vendor

Procedure 27: Adding a Non-Trade NRA Vendor

Procedure 28: Setting Up a NRA Vendor for Withholding

Procedure 29A: Processing a 1099 Applicable NRA Payment (Direct Invoice)
Procedure 29B: Processing a 1099 Applicable NRA Payment (Matched Invoice)

The requirements for State and Federal withholding still apply, and 1099 codes are required on

all invoice lines subject to any type of backup withholding, as well as the proper set-up of the
vendor.
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It is each agency’s responsibility to ensure that the “NR” code has defaulted, remains on the
invoice for all applicable payments made to NRA’s, and that payments have been appropriately
withheld.

Regarding trade vendors, if the status of the vendor changes from nonresident alien to resident
alien, the agency must advise the OSC to change the withholding status so that the NR 1099
code will not default to the invoice. The NCAS Backup Withholding form must be completed and
received by the OSC Support Services Center so withholding can be stopped. On non-trade
vendors, the agency must change the withholding status themselves. The NR default code can
be changed on the invoice line, if appropriate, to change or eliminate the withholding process,
regardless of whether the vendor default has been adjusted.

Withheld amounts cannot be adjusted after the payments have been disbursed. It is important to
verify all withholdings to ensure their accuracy prior to payments being sent.

Contact the OSC Support Services Center at (919) 707-0795 if you have any questions
regarding the addition of trade, non-trade, and NRA vendors.

Summary

Forms

Nonrresident Aliens (Foreign Nationals) are not eligible to receive 1099’s. However, they do receive
a 1042 or 1042S form which is similar to the 1099 form.

Payments to Nonresident Aliens

No payments should be made to NRAs without receiving all of the documentation (visa,
passport, green card, refugee card, resident alien documents, etc.) from the individual regarding
their residency/tax status. These documents will determine any applicable withholding for payments
for that person. If no documentation is received, then the maximum amount (30%) for federal and for
those payments with ITIN’s a potential 4% for state should be withheld from the payment. (The
individual can file for taxes in the US to get this or any portion of this withheld amount back, if
applicable, as per their current documented residency/tax status.) All completed/signed
documentation should be housed at the agency in a secure file for audit purposes.

General

If you have any doubts or questions regarding the individual’'s residence/ tax status when
working with any vendor for payments, do not hesitate to call the OSC Support Services Center at
(919) 707-0795 or email the Foreign Nationals Team at OSC at

OSC.Foreign.National. Team@osc.nc.gov.

Failure to properly withhold the correct amounts for these payments or comply with
the policies and procedures mandated by the IRS will result in steep fines by the IRS to

your agency.
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Course Summary

Course Summary

This course provided a detailed overview of 1099 processing using the NCAS. Accounts

payable staff should be able to:

e Understand NCAS 1099 processing
e View and understand 1099 reports
e Validate vendor 1099 information

e Correct vendor 1099 errors

e Understand state and federal backup withholding
e Process Foreign National data (NRA’s)
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Procedure 1: Adding a Non-Trade Vendor

I~ Non-trade vendors are not shared with any other agencies.

After accessing the Accounts Payable module:

1. Type VSU in the NEXT FUNCTION field and press ENTER to access the Vendor Setup
(VSU) screen.

2. Type the non-trade paying entity (XXPN) in the pAY ENTITY field.
I~ Your agency and OSC determines the non-trade paying entity code.

3. Type the vendor’s federal ID number or the social security number in the VENDOR NO
field. (Do not type the hyphens.)

4, Type the vendor’s group letter in the croup field, if applicable.

5. Type the vendor’s name in the VENDOR NAME field.

6. Type D in the VENDOR TYPE field to indicate that this is a direct vendor.

7. Type the vendor name in the sHORT NAME field. (Do not type any spaces between the
names.)

I~ For an individual, type the last name followed by the first name.

8. Type the vendor’s phone number in the PHONE field.
9. Type the vendor’s street address in the ADDR LINE 2 field of the REMIT TO section.
10. Type the vendor’s state in the STATE coDE field.

— If this address is located outside the US, leave this field blank.
11. Type Y in the vAL field for US addresses.
= For foreign addresses, type an N.
12. Type the vendor’s city in the ADDR LINE 3 field of the REMIT TO section.
I If the address is located outside the US, type the city name, province (if

applicable)
and nation in the ADDR LINE 3 field of the REMIT TO section.
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13. Type the vendor’s zip code (including the “plus 4” zip) in the POSTAL coDE field.

14, Type a contact name at the vendor’s company in the conTACT field.

15. Press ENTER to add this vendor to your non-trade paying entity and to clear the
screen.

16. Type G in the REQUEST field and press ENTER to display the vendor record.

17. Type VGN in the NEXT FUNCTION field and press ENTER to access the Vendor General
Information (VGN) screen.

18. Type the vendor’s business characteristic in the cCATEGORY cobDEs 1 field.

You can locate the corresponding Category Codes on the
Description Table (DTL) screen.

° Type DTL in the NExT FUNCTION field and press ENTER
to access the Description Table (DTL) screen.

. Type your paying entity (XXPN) in the enTITY field.

. Type PAY in the eNTITY TYPE field and press
ENTER.

. Once you have located the appropriate code, access

the VGN screen to add the code.

o An example of an often used Category Code is TAX.
This code is used to describe a “Tax Exempt, Non-Profit
Vendor.”

An abbreviated list of the most used Category Codes can be found
in QRG 2: Post Office and Incorporated Cities and Towns.

=7 Type 999 in the cATETORY cODE 5 field to indicate that a vendor is an out-of-
state vendor.

19. Type the remit-to county code in the CATEGORY CODE 5 field.

If you know the city in the remit-to address on the VSU screen, you
can identify the county code using QRG 2: Post Office and
Incorporated Cities and Towns.

If you know the county name, you can find the corresponding code
on the Description Table (DTL) screen.

Once you have located the appropriate code, access the VGN
screen to add the code.
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20. Type today’s date in the VEND ADD field to track the date of the addition of the vendor
to the system.

21. Press ENTER to process the VGN screen.

22. Type G in the REQUEST field and press ENTER to display the vendor record.

23. Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor Payable
Information (VPN) screen.

24, Type the vendor’s tax identification number (TIN) in the TAX ID NUMBER field to add
the tax ID number.

= If there is no TIN in this field and this vendor has a 1099 transaction, an
Automatic 30% is withheld from that transaction.

25. Press ENTER to add the vendor as a non-trade vendor.
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Procedure 2: Entering a Control Group

7 Make sure you have received a completed Control Group Header sheet.

After accessing the Accounts Payable module:

1.

Type CDE in the NExT FUNCTION field and press ENTER to access the Control Document
Entry(CDE) screen.

Type your paying entity (XXPT) in the pAY ENTITY field.

Type the control group number in the cONTROL NUMBER field. This number corresponds
to the control group number on the Control Group Header sheet.

Type the control group total amount in the cnTL AMT field. This field reflects the total of
all invoices in the control group.

Type your first and last initials in the APPL AREA field.

Type a valid entry method for matching entry in the ENTRY METHOD field. The following
are valid entry types:

D = direct entry
M = matching entry
E = employee reimbursement entry

Press ENTER to process the control header information and to access the Invoice Matching
(IMP) screen. The following screens apply:

D accesses the Invoice Worksheet 1 (IWS-1T) screen
M accesses the Invoice Matching (IMP) screen
E accesses the Employee Worksheet 1 (EWS-1T) screen

Office of the State Controller Page 79



MM: 1099 Procedures
1099 Processing

Office of the State Controller Page 80



MM: 1099

Procedures
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Procedure 3: Entering Direct Invoices

I~ Make sure you have received a completed Control Group Header sheet.

After completing the Control Document Entry (CDE) screen and accessing the Invoice
Worksheet 1 (IWS-1T) screen:

1.

2.

10.

11.

Type the invoice number in the INvOICE NUMBER field.

Type the invoice date in the DATE field. This date is used to determine the payment due
date based on the payment terms code.

Type the vendor short name@ in the VENDOR SHORT NM field and press ENTER.

I~ If you access the Vendor Setup (VSL) screen, choose the appropriate vendor.
Type R in the AcTIVITY field and press ENTER to return to the IWS-1T
screen.

If any messages display, read the messages and press ENTER to override the messages
and continue entering the invoice.

Verify that the appropriate payment terms have defaulted into the TERMS cODE field.
Update this field if necessary.

—7 You can access the Payment Terms Code List (PTL) screen to obtain
a List of payment terms and their corresponding codes. Type BACK
in the NEXT FUNCTION field and press ENTER to return to the
IWS-1T screen.

To add a remit message to the check, access the Remit Message List (RML) screen by

typing RML in the NEXT FUNCTION field and pressing ENTER (or enter the message
directly on the IWS-1T screen and press ENTER. Then skip to Step 10.)

Type your paying entity (XXPT) in the PAY ENTITY field and press ENTER to review the
remit message.

Once you have found the appropriate message on the RML screen, type R in the NEXT
FUNCTION field and press ENTER to return to the IWS-IT screen.

Type the three-character code that corresponds to the message in the first REMIT MSG
field.

At the 0001 line, type the first line total amount in the AMOUNT/PERCENT field to
indicate the amount of the first line of the invoice.

Type your company number in the co field.
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12. Type the account number in the AccounT field.

13. Type the center number in the CENTER field.

=7 If there is only one line of expense, proceed to the next step. If there is
more than one line of expense, repeat Steps 10 through 13 and then
proceed with Step 14.

14. If there is a NO in the 99 field, you must override the NO with the applicable 1099 code.

15. Type TNL in the NEXT FUNCTION field and press ENTER to access the 1099 Codes List
(TNL) screen.

16. Press ENTER to view the 1099 codes. Scroll down to find the correct 1099 code to
process the invoice line.

17. Type R in the NEXT FUNCTION field and press ENTER to return to the Invoice
Worksheet 1 (IWS-IT) screen.

18. Type the 1099 code over the NO in the 99 field of the invoice line.

19. Type the total invoice amount in the GROss AMOUNT field.

20. Type NEXT or N in the REQUEST field and press ENTER to balance the document.
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Procedure 4: Entering Invoice Header Information for

Matching Invoices

After completing the Control Document Entry (CDE) screen and accessing the Invoice
Matching (IMP) screen:

1.

2.

10.

11.

Type the invoice number in the INVOICE NUMBER field.

Type the invoice date in the DATE field.

Type part of a vendor name@ in the VENDOR SHORT NAME field. (If you know the vendor
number, type the vendor and group number in the VENDOR NUMBER field and press
ENTER to return the vendor number and address to the IMP screen. Then, skip to step
8).

Press ENTER to return the vendor number and address to the IMP screen.

=7 If the short name is unique to a vendor the vendor name and address is returned
to the IMP screen. In this case, skip to Step 8.

=7 If the short name is not unique to a vendor name and address, the Vendor Short

Name List (VSL) screen is displayed with a list of all the vendors that match the
specified short name.

Type B in the ADDRESS TYPE field to display both the order-from and the remit-to
address.

Press ENTER to scroll through the list until you find the required vendor.

Type R in the acTiviTy field for the required vendor and press ENTER to return the
vendor number and address to the IMP screen.

To verify that the correct vendor name and address have been returned to the IMP
screen, type VRS in the NEXT FUNCTION field and press ENTER to access the Remit to
Vendor Setup (VRS) screen. The VRS screen displays detailed information about the
vendor.

Type R in the NEXT FUNCTION field and press ENTER to return to the Invoice Matching
(IMP) screen.

Type the buying entity (XXBG) in the po BUY ENTITY field.

Type the purchase order number in the PO NUMBER field and press ENTER to
process the entered information.
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12. If a PO is not referenced, type F in the REQUEST field and press ENTER to access
the PO Finder (POF) screen. The POF screen lists open purchase orders by vendor
within a buying entity.

13. View the listed purchase orders and choose the corresponding purchase order.

14. Type S in the SEL field next to the required PO and press ENTER to access the
Invoice Matching (IMP) screen. The purchase order information defaults from the
POF screen.

15. Verify that the payment terms that defaulted into the TERMS CODE field are correct.
Change the terms code to match the terms indicated on the invoice, if

necessary.

16. Type the total amount of the invoice in the GROSS AMOUNT field.

17. Press ENTER to process the information and to access the Invoice Line Audit (ILA)
screen.
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Procedure 5: Entering Invoice Line Information for Matching
Invoices

After accessing the Invoice Line Audit (ILA) screen:
1. Verify that the correct accounting distribution is being used.

2. Compare the value in the uop field to the unit of measure used on the invoice (UOI).
— If the UOP and the UOI are the same, skip to Step 4.

= If the UOP and the UOI are not the same, convert the UOP to the UQI, using either
Step 3a or Step 3b.

3. Type the Unit of Invoice (UOI) in the uorp field if:

e UOI is defined on the Units of Measure List (UML) screen and

o the system-calculated conversion factor equals the true numerical
relationship between the UOP and the UOI.

OR

Type the manually calculated conversion factor in the conv FACTOR field if either of the two
conditions in Step 3 are not satisfied.

4, Compare the PO line quantity in the QUANTITY field to the invoice quantity.
o If they are the same, skip to Step 5.
e If the values are not the same, type the invoice quantity in the QUANTITY field.
e If the invoice quantity is a fraction, convert the UOI to a unit of measure that
permits the quantity to be a whole number. Use any option in Step 3 that applies
to change the UOI.

5. Compare the PO line amount in the AMOUNT field to the invoice amount. If the values
are the same, skip to Step 6.

= If the values are not the same, type the invoice amount in the AMOUNT field.

6. Type A in the REQUEST field to tag a line.

—7 Each sequence letter (A, B, C) corresponds to a specific line on the purchase
order. To indicate each line that is to be paid, you must tag the line. To tag a line,
type the sequence letter in the REQUEST field and press ENTER. If all lines are
to be paid, type S in the REQUEST field and press ENTER.

7. Press ENTER to process the information.
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8. If the invoice is a 1099 transaction, type 3 in the REQUEST field and press ENTER to
access the Invoice Worksheet (IWS-IT) screen. (If the invoice is not a 1099
transaction, go to Step 13.)

9. Type TNL in the NEXT FUNCTION field and press ENTER to access the 1099 Codes List
(TNL) screen.

10. Press ENTER to scroll down the possible 1099 codes until the correct code is found.

11. Type R in the NEXT FUNCTION field and press ENTER to return to the Invoice
Worksheet (IWS-IT) screen.

12. Type the correct 1099 code over the NO in the 99 field to categorize the payment on the
1099 form.

13. Type N or NEXT in the REQUEST field and press ENTER to complete the invoice
entry. A blank Invoice Matching (IMP) screen is displayed.
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Procedure 6: Entering Zero-Dollar Invoices

NOTE: Make sure that you have completed a Control Group Header sheet.

After entering a zero-dollar control group header:

10.

Type the invoice number in the INVOICE NUMBER field.

Type the invoice date in the DATE field. This date is used to determine the payment
due date based on the payment terms code.

Type the vendor short name@ in the VENDOR SHORT NM field and press ENTER.

7 If you access the Vendor Setup (VSL) screen, choose the appropriate vendor.
Type R in the AcTiviTy field and press ENTER to return to the VSL screen.

If any messages display, read the messages and press ENTER to override them and
continue entering the invoice.

At the 0001 line, type the first line total amount in the AMOUNT/PERCENT field to
indicate the total amount of payments to the vendor for the specified 1099 code.

=7 A description is not necessary for 1099 zero-dollar invoices. However, if you would

like to use a description, the OSC suggests you use Load 1099 zero-dollar
invoices.

Type the correct 1099 code in the 99 field.

At the 0002 line, type the reverse (negative) of the amount entered on line 0001.

=7 If the vendor has payments under more than one 1099 code, enter the total for

each 1099 code on a separate invoice line. The last invoice line should be the
reverse (negative) of all of the amounts entered for that vendor.

Type 0.00 in the GROSS AMOUNT field.

Type NEXT or N in the REQUEST field to balance the document.

Continue entering documents or type BAL in the REQUEST field and press ENTER to
balance the control group. A blank Control Document Entry (CDE) screen is displayed.
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Procedure 7: Changing a Document

After accessing the Accounts Payable Module:

1.

Type DEM in the NEXT FUNCITON field and press ENTER to access the Document Entry
(DEM) screen.

Type IMW in the NEXT FUNCITON field to access the Invoice Maintenance Worksheet 1
(IMW-1T) screen and press ENTER.

Type your trade paying entity (XXPT) in the pAY ENTITY field.
Type the invoice number in the INVOICE NBR field.

Type the vendor number in the VENDOR NUMBER field.

Press ENTER to access the document information.

Type the correct information over the incorrect information in any of the unprotected
fields.

Type N or NEXT in the REQUEST field to process the change and press ENTER to
access a blank IMW-1T screen.
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Procedure 8: Designating a Non-Trade 1099 Vendor

After accessing the Accounts Payable module:

1.

Type TNL in the NexT FUNCTION field and press ENTER to access the 1099 Codes List
(TNL) screen.

Press ENTER to view the 1099 codes. Scroll down the list until you find the correct
1099 code for the vendor. (For example, M7 identifies the vendor as a miscellaneous
non-employee compensation vendor.)

Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor Payable
Information (VPN) screen.

Type the non-trade paying entity (XXPT) in the PAY ENTITY field.

Type the vendor’s short name@ in the sHORT NAME field.

Type the vendor’s social security number or federal ID number in the TAX ID NUMBER
field.

Type the valid 1099 code in the 1099 copk field. You could also type NO in this field.

=7 Typing NO in the 1099 copk field alerts the AP clerk of possible 1099 transactions.

It is then the clerk’s responsibility to determine the appropriate 1099 code for each
transactions.

Press ENTER to process the information.
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Procedure 9: Recording Zero-Dollar Manual Checks

After accessing the Accounts Payable module:

1. Type MPE in the NEXT FUNCTION field and press ENTER to access the Manual Payment

Entry (MPE) screen.

2. Type ZRO in the BANK ACCT PAY CODE field.

3. Type the manual check number in the PYMT REF NBR field.

4, Type 0.00 in the PAYMENT AMOUNT field.

5. Type the date of the manual check in the PAYMENT DATE field.

6. Type the paying entity in the PAY ENTITY field to indicate the paying entity of the vendor or
employee.

7. Type the vendor short name@ in the SHORT NAME field to identify the vendor.

8. Press ENTER to access the Vendor Short Name (VSL) screen.

9. Type R in the AcTivITY field and press ENTER to return to the Manual Payment Entry

(MPE) screen.

10. Type S in the NET AMOUNT field to identify that the net amount of the document was
paid.

11. Type N or NEXT in the REQUEST field and press ENTER to process the
information and access a blank MPE screen.
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Procedure 10: Filing and Correcting 1099 Returns — Paper
Corrections (after the magnetic tape has been generated)

Choose the type of error that needs to be corrected.

ERROR 1

No payee TIN (SSN or EIN) or Incorrect TIN, or incorrect name and address. This
requires two separate transactions to make the correction properly.

Transaction 1 — Identify the incorrect return being submitted.
1 Form 1096

Prepare a new transmittal Form 1096. This Form 1096 is used to transmit your cor-
rected returns.

This Form 1096 is used to transmit your corrected returns. Therefore, complete Form
1096 showing your correct name, address, and TIN, and in other boxes enter only
information about corrected returns. For example, enter in box 3 of Form 1096 only
the number of corrected returns being submitted.

2. Form 1099

Prepare new Forms 1098, 1099, 5498, or W-2G.

Enter an X in the CORRECTED box at the top of the forms.

Enter the payer, recipient, and account number information exactly as it
appears on the original returns; however, enter O (zero) for all money amounts.
File Form 1096 and Copies A of the returns with the appropriate service center. Do
not include copies of the original returns that were filed incorrectly.

Transaction 2 — Report correct information

1 Form 1096

Prepare a new Form 1096.

Enter the words “Filed to Correct TIN, name and/or address” at the bottom margin
of the form. Provide all requested information on the form as it applies to the returns
being prepared.

2. Form 1099

Prepare new Forms 1098, 1099, 5498, or W-2G.

Do not enter an “X’ in the “CORRECTED” box at the top of the forms. Submit the new
returns as though they were the originals.

Include all correct information on the return including correct TIN.

File Form 1096 and Copies A of the returns with the appropriate service center. You
must not use the same Form 1096 used in Transaction 1.

Do not include copies of the original returns that were filed incorrectly.
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ERROR 2 Incorrect Money Amounts
1 Form 1096

e Prepare a new transmittal Form 1096 (Using the instructions in Error 1, Transaction 1
above.)
2 Form 1099

e Prepare a new information return.

e Enter an “X” in the “CORRECTED” box at the top of the forms.

e Enter the payer, recipient, and account number information exactly as it
appears on the original returns; however, enter all correct money amounts in the
correct boxes as they should have appeared on the original returns and enter the
recipient’s correct address.

o File Form 1096 and Copies A of the returns with the appropriate service center.

¢ Do not include copies of the original returns that were filed incorrectly.

ERROR 3 Original Return was filed using the WRONG type of return. For example, a
Form 1099-DIV was filed when a Form 1099-INT should have been filed. This
type of error requires two separate transactions to correct.

Transaction 1 — Identify incorrect return being submitted.

1 Form 1096

. Follow the instructions under Error 1.

2 Form 1099

e Follow the instructions under Error 1, using the same type of form that was used ini-
tially.

Transaction 2 — Report correct information on the correct type of return.
1 Form 1096

e Follow the instructions under Error 1, Transaction 2-1 except enter the words Filed to
Correct Document Type in the bottom margin of Form 1096.

2 Form 1099

o Follow the instructions under Error 1, Transaction 2, using the proper type of
form.
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Procedure 11: Comparing Your CP2100 Report to the VRS
Screen

After accessing the Accounts Payable module:

1. Type VRS in the NEXT FUNCTION field and press ENTER to access the Remit to Vendor
Setup (VRS) screen.

2. Type the nine-digit account number from the CP2100 report in the VENDOR NUMBER
field.

3. Type the letter at the end of the account number, if applicable, from the CP2100 report
in the GRouP NUMBER field and press ENTER to access the information on this account
number.

7 Note: If you cannot find the vendor under the account number, you can use the
VSL screen to inquire on the vendor's name from the CP2100 report.

4. Compare the information on the VRS screen with the information provided from the
IRS on the CP2100 report.

If the name and/or TIN on the VRS screen does not match the information on the CP2100
report:

5. Take no further action.

If the name and TIN on the VRS screen matches the information on the CP2100 report, do
one of the following:

6. If this is the first time in the last three years that this vendor has appeared on the CP2100
report, refer to Procedure 12: Sending and Receiving First B Notices.

7. If this is the second time in the last three years that this vendor has appeared on the
CP2100 report with the exact same name and TIN, refer to Procedure 13: Sending and
Receiving Second B Notices.
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Procedure 12: Sending and Receiving First B Notices

If this is the first time the name and TIN appear on the CP2100 report:

Sending First B Notices

1 Send the first B notice, a copy of Form W-9, and an optional reply envelope to the vendor
within 15 business days from the date of the CP2100 notice or the date you received it
(whichever is later). Date the B notice no later than 30 business days from the date of the
CP2100 notice or the date you received it (whichever is later). The outer envelope
must be clearly marked IMPORTANT TAX INFORMATION ENCLOSED or IMPORTANT
TAX RETURN DOCUMENT ENCLOSED.

=7 Note: Once the IRS has informed you that the TIN of the vendor does not match,

a telephone call is not sufficient documentation. You must send out the first B
notice and receive a certified W-9.

Receiving First B Notices

2 After receiving the Form W-9, complete one of the following steps:

a) Ifthe vendor is a trade vendor, contact OSC Support Services and follow
procedures for adding the vendor under the correct information.

— If you receive a Form W-9, the vendor is a trade vendor and there are no
changes to that vendor’s information, please fax or mail the Form W-9 along
with a copy of the first B notice to the OSC Support Services Center.

b) If the vendor is a non-trade vendor, refer to Procedure 14: Making Name Only
Changes to Non-Trade Vendors or Procedure 15: Making Taxpayer ID Number
(TIN) Changes to Non-Trade Vendors.

— Be sure to keep the Form W-9 for your records.

3. If you do not receive a Form W-9 by the date on the first B notice, you must start backup
withholding on this vendor. Refer to Procedure 16: Requesting OSC to Start Withhold-
ing on Trade Vendors for trade vendors or to Procedure 17: Starting Backup With-
holding on Non-Trade Vendors for non-trade vendors.
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Procedure 13: Sending and Receiving Second B Notices

If this is the second time within three years that this exact same hame and TIN appears
on the CP2100 report:

Sending Second B Notices

1 Send the second B notice and an optional reply envelope to the vendor within 15 busi-

ness days from the date of the CP2100 notice or the date you received it (whichever is
later). Date the second B notice no later than 30 business days from the date of the
CP2100 notice or the date you received it (whichever is later). The outer envelope
must be clearly marked IMPORTANT TAX INFORMATION ENCLOSED or IMPORTANT
TAX RETURN DOCUMENT ENCLOSED. Do not send a Form W-9.

2. The vendor must contact either the Social Security Administration (SSA) to have a social

security number validated or the Internal Revenue Service (IRS) to validate an employee
identification number (EIN).

Receiving Second B Notices

3 After receiving either the SSA Form 7028, Notice to Third Party of Social Security

Assignment from the SSA or a copy of IRS Letter 147C from the vendor, complete one of
the following steps:

a) Ifatrade vendor, contact OSC Support Services and follow procedures for
adding the vendor under the correct information.

— If you receive either a SSA Form 7028 or IRS Letter 147C, the vendor is a
trade vendor and there are no changes to that vendor’s information, please
fax or mail the SSA Form 7028 or IRS Letter 147C along with a copy of the
second B notice to the OSC Support Services Center.

b) If anon-trade vendor, refer to Procedure 14: Making Name Only Changes to
Non-Trade Vendors or Procedure 15: Making Taxpayer ID Number (TIN)
Changes to Non-Trade Vendors.

4. Be sure to keep either the SSA Form 7028 or the IRS Letter 147C for your records. If you
do not receive either a SSA Form 7028 or a copy of IRS Letter 147C by the date on the
second B notice, you must start backup withholding on this vendor. Refer to Procedure
16: Requesting the OSC to Start Withholding on Trade Vendors for trade vendors

or to Procedure 17: Starting Backup Withhold on Non-Trade Vendors for non-trade
vendors.
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Procedure 14: Making Name Only Changes to Non-Trade
Vendors

After receiving the Form W-9, SSA Form 7028 or IRS Letter 147C, access the Accounts
Payable module:

1. Type VSU in the NEXT FUNCTION field and press ENTER to access the Vendor Setup
(VSU) screen.

2. Type C in the REQUEST field to change the vendor’s information.

3. Type your non-trade paying entity in the pPAY ENTITY field.

4. Type the vendor number in the VENDOR NO field.

5. Type the group number, if applicable, in the GrRoup field and press ENTER to view the
information on this vendor.

6. Type the correct vendor name from the corrected W-9 in the VENDOR NAME field.

7. Type the correct vendor short name in the sHORT NAME field and press ENTER to

make the name change.

The following steps are to verify that you have the tax ID number on the Vendor Payable
Information (VPN) screen so that the system will not automatically withhold:

8. Type VPN in the NEXT FUNCTION field and press ENTER to access the VPN screen.

9. Type G in the REQUEST field to get the vendor’s information.

10. Type your non-trade paying entity in the PAY ENTITY field.
11. Type the vendor number in the VENDOR NUMBER field.

12. Type the group number, if applicable, in the GrRoup field and press ENTER to
access the vendor information.

If there is not a tax ID number or the incorrect number is in the TAX ID NUMBER field
then:

13. Type C in the REQUEST field and press ENTER to change the vendor’s information.

14. Type the tax ID number in the TAX ID NUMBER field and press ENTER to add or change
the tax ID number and clear the screen.
» If the TAX ID NUMBER field is left blank, the system automatically places

transactions flagged as 1099 on hold, which then must be released on the Held
Document Release (HDR) screen.
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Procedure 15: Making Taxpayer ID Number (TIN) Changes to
Non-Trade Vendors

If the change is to the taxpayer identification number (TIN), access the Accounts Payable
module:

7 Note: When making a change to the taxpayer identification number, you have to
set up a new vendor under that new identification number.

1. Type VRS in the NEXT FUNCTION field and press ENTER to access the Remit to Vendor
Setup (VRS) screen.

2. Type your non-trade paying entity in the pPAY ENTITY field. Your agency and the OSC
determine your agency’s non-trade paying entity.

3. Type the new TIN from the Form W-9, SSA Form 7028 or IRS 147C in the VENDOR
NUMBER field and press ENTER to display any vendor records with that TIN.

4. Verify that there is not already a vendor listed with the new TIN. If there is already a
vendor set up, type VPN in the NExT FUNCTION field and press ENTER to access the
VPN screen and proceed to Step 30. If not, continue on to the next step.

5. Type VSU in the NEXT FUNCTION field and press ENTER to access the Vendor Setup
(VSU) screen.

6. Type your non-trade paying entity in the pPAY ENTITY field.

7. Type the correct taxpayer identification number from the Form W-9, SSA Form

7028 or IRS Letter 147C in the vENDOR NoO field.

8. Type the group letter, if applicable, in the Group field.
9. Type the vendor’s name in the VENDOR NAME field.

10. Type the vendor type in the VENDOR TYPE field.

11. Type the vendor short name in the SHORT NAME field.

'~ Because non-trade vendors are not added by the OSC, use a name in the SHORT
NAME field that can be used to search for and retrieve this non-trade vendor.

12. Type the vendor's street or mailing address in the ADDRESS LINE 2 field of the
REMIT TO section.

13. Type the vendor's city in the ADDRESS LINE 3 field.

14. Type the vendor’s state (two-letter abbreviation) in the STATE cobDE field.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

Type a Y in the vaL field.

Type the vendor’s zip code in the POSTAL coDE field. The OSC requires the use of a
nine-digit zip code.

Type the vendor’s phone number in the PHONE field.

Type the vendor’s contact name in the CONTACT field.

Type the vendor’s payment terms in the PAYMENT TERMS field.

Press ENTER to add this vendor to your non-trade paying entity.

Type G in the REQUEST field and press ENTER to display the vendor record.

Type VGN in the NEXT FUNCTION field and press ENTER to access the Vendor General
Information (VGN) screen.

Type the appropriate code in the CATEGORY CcoODES 5 field.

r— The codes entered in the CATEGORY CODES fields are used to generate reports
about vendors used by NC state agencies. The first three CATEGORY CODES
fields are used to input one or more vendor characteristics such as female-owned
business, minority- owned business, and non-profit organization. The codes that
you need to enter in these first three fields can be found on the Description
Table (DTL) screen.

r— The CATEGORY CODE 4 field is used to enter the vendor’s order-from county
code. The CATEGORY cODE 5 field is used to enter the vendor’s remit-to county

code. The county codes for the fourth and fifth CATEGORY coDE fields can also be
located in the Description Table (DTL) screen.

Press ENTER to add the category codes.

Type G in the REQUEST field and press ENTER to display the vendor record.

Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor Payable
Information (VPN) screen.

Type the tax ID number in the TAX ID NUMBER field and press ENTER to add the tax
ID number.

Type C in the REQUEST field to change the tax ID number on the original vendor number.

7 You must change the tax ID number on the original vendor number to the correct
TIN number from the Form W-9, SSA Form 7028 or IRS Letter 147C.

Type the vendor number listed on the CP2100 in the VENDOR NUMBER field.
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30. Type the group letter listed on the CP2100, if applicable, in the croup field and
press ENTER to access the original vendor information.

31. Type the correct tax ID number from the Form W-9 in the TAX ID NUMBER field and
press ENTER to change the tax ID number.

32. Type G in the REQUEST field and press ENTER to display the vendor record.

33. Type VSU in the NEXT FUNCTION field and press ENTER to access the VSU screen.
34. Type C in the REQUEST field to change the status of the original vendor to inactive.
35. Type your non-trade paying entity in the pPAY ENTITY field.

36. Type the vendor number listed on the CP2100 in the VENDOR NO field.

37. Type the original group letter listed on the CP2100, if applicable, in the Group field and
press ENTER to access the original vendor information.

38. Type “Use Vendor” and the correct vendor number from the Form W-9, SSA Form
7028 or IRS Letter 147C and group number in both ADDRESS LINE 2 and ADDRESS LINE 3
fields.

= This information defaults to the VSL screen as a reminder that the vendor number
has changed.

39. Type H in the orDER HOLD field to hold any orders using the original vendor number.

40. Type | in the sTATUS field and press ENTER to inactivate the original vendor number.
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Procedure 16: Requesting the OSC to Start Backup
Withholding on Trade Vendors

If you do not receive a Form W-9, SSA Form 7028 or IRS Letter 147C by the date on the B
notice, you must start withholding. To start backup withholding on trade vendors:

1 Send the backup withholding form to the OSC Support Services Center.

» See QRG 8: NCAS Backup Withholding Form, Trade Vendors for a copy of the
request form.
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Procedure 17: Starting Backup Withholding on Non-Trade
Vendors

If you do not receive a Form W-9, SSA Form 7028 or IRS Letter 147C by the date on the B
notice, you must start withholding.

To start backup withholding on non-trade vendors see Procedure 18: Setting a Non-Trade
Vendor for Withholding.

The next time a 1099 payment is made to this vendor, 28% of the payment will be withheld.
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Procedure 18: Setting up a Non-Trade Vendor for
Withholding

This procedure outlines the steps for setting up the vendor for backup withholding. However, a
1099 code is still required on all invoice lines subject to backup withholding.

1.

10.

Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor Payable
Information (VPN) screen.

Type XXPN in the pAY ENTITY field.

Type the vendor’s federal ID number or the social security number in the VENDOR NO.
field.

Type C in the REQUEST field and press ENTER to indicate that you are changing
information about the vendor.

Type yesterday’s date in the in the TAX ID EXPIRATION DATE field.

Type the appropriate percentage in the 1099 WITHHOLDING RATE field.

I~ To withhold federal taxes only, type 28.00. To withhold state taxes only, type 4.00.
To withhold both state and federal, type 32.00.

Press ENTER to complete entry and process the changes.

Type VDD in the NexT FUNCTION field and press ENTER to access the Vendor Default
Distribution (VDD) screen.

Type A in the REQUEST field and press ENTER to indicate that you are adding
information.

Type the appropriate withholding indicator in the 1099 wiTHHOLD field and press ENTER
to complete the entry.

= If you are withholding federal taxes only, type 950 in the 1099 wiTHHOLD field. If

you are withholding state taxes only, type 951 in the 1099 wiTHHOLD field. If you
are withholding both state and federal taxes, type 952 in the 1099 wiTHHOLD field.
This indicator controls the accounts to which the withheld amount is posted.
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Procedure 19: Making the Entries to Record Federal Daily
Backup Withholding Payments

'~ Perform the following procedure if you had funds backup withheld on the previous
day.

On a daily basis, view the 1099 Withholding Transaction Report located in OSCOP* AP
1099-7 DAILY WITHOLD. Withholding payments will be made on a daily basis.

Option A —If the remittance to the IRS needs to be reflected in Accounts Payable:

1. Key an invoice to the IRS vendor in NCAS to the appropriate federal liability account
that was flagged during the initial withholding
e 211950 — Federal withholding
e 211953 — Non-resident alien withholding

2. Manually pay the invoice on the MPE screen but do not print the payment.

3. Manually clear the manual payment on the PCR screen since a payment will never be
printed.

4. Key in a cash requisition journal voucher in the BC module in NCAS using the
normal procedures for keying cash requisitions.

5. Enter a manual cash requisition in CMCS using the normal procedures for keying in
cash requisitions.

6. Complete the Federal Tax Withholding Core Banking template that will move the
money from the agency disbursing account to the account where the IRS can retrieve
the withholding amount.

e Any assistance needed with the Federal Tax Withholding template in Core
Banking will need to be directed to Department of State Treasurer.

7. Complete the EFTPS procedures (QRG 13: EFTPS Tax Processing Procedures) to
notify the IRS that the withholding amount is ready to be remitted.

e Training video is available for the EFTPS at the following link:
http://www.osc.nc.gov/Foreign Nationals/Foreign Nationals Training.html
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Option B — If the remittance to the IRS does not need to be reflected in Accounts Payable.

1.

Key a journal voucher in the BC module in NCAS to debit the federal withholding
account (211950 or 211953) and credit the cash disbursing account 111250.

Key in a cash requisition journal voucher in the BC module in NCAS using the normal
procedures for keying cash requisitions.

Enter a manual cash requisition in CMCS using the normal procedures for keying in cash
requisitions.

Complete the Federal Tax Withholding Core Banking template that will move the money
from the agency disbursing account to the account where the IRS can retrieve the
withholding amount.

a. Any assistance needed with the Federal Tax Withholding template in Core
Banking will need to be directed to Department of State Treasurer.

Complete the EFTPS procedures (QRG 13: EFTPS Tax Processing Procedures) to notify
the IRS that the withholding amount is ready to be remitted.
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Procedure 20: Making the Entries to Record State Backup
Withholding Payments

1. Enter in direct invoice to Department of Revenue (561611838 A) using the state
withholding account 211951in order to record the state withholding amount.

2. Once this invoice is paid to DOR, fill out the NC-5 form to report the state withholding to
DOR.

(QRG 10: Form NC-5 Employer’s Report of NC Income Tax Withheld from Wages
and Personal Services Compensation)
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Procedure 21: Requesting the OSC to Stop Backup
Withholding on Trade Vendors

When you receive a Form W-9, SSA Form 7028 or IRS Letter 147C, you must stop withhold-
ing. To stop backup withholding on trade vendors:

1 Send a copy of the backup withholding form along with a copy of the Form W-9, SSA

Form 7028 or IRS Letter 147C to the OSC Support Services Center. From this form,
NCAS Support Services makes the appropriate changes to the vendor file and stop
backup withholding.

. See QRG 8: NCAS Backup Withholding Form, Trade Vendors for a copy
of the request form.
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Procedure 22: Stopping Backup Withholding on Non-Trade

Vendors

When you receive a Form W-9, SSA Form 7028 or IRS Letter 147C, you must stop
withholding. To stop backup withholding on non-trade vendors:

1.

Make the appropriate changes to the vendor file. Refer to Procedure 14: Making Name
Only Changes to Non-Trade Vendors or Procedure 15: Making Taxpayer ID Number
(TIN) Changes to Non-Trade Vendors.

Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor Payable
Information (VPN) screen.

Type C in the REQUEST field to change the vendor’s information.
Type your non-trade paying entity in the pAY ENTITY field.
Type the vendor number in the VENDOR NUMBER field.

Type the vendor group letter, if applicable, in the croup field and press ENTER to
access this vendor's information.

Delete the date in the TAX ID EXPIRATION DATE field and press ENTER to stop backup
withholding.

The next time a 1099 payment is made to this vendor, nothing will be withheld.
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Procedure 23: Completing IRS Forms 945 and 945A

I~ This form needs to be filed by January 31 of the next calendar year.

To find out your backup withholding for the year, access the Information Expert (IE)
Module:

1.

2.

Type 1 and press ENTER to access the Information Access Facility screen.

Type 1 and press ENTER to access the Expert Reporting Support Facility screen.

Type APPUBLIC in the LIBRARY field.

Type SMLS in the AcTION field and press ENTER to access the Source Management
Directory List (SMLS) screen.

Type S next to the run statement for the report series that needs to be run and press
ENTER.

Type over the variables in the run statements in order to specify selection criteria for the
report.

e To generate the report into the financial library for your agency, type finanxx
after “INTO LIBRARY”, where XX indicates your agency identification
number.

e Type SUB in the commAND INPUT field and press ENTER to submit the run
job.

e Press ENTER to continue.

e Type CAN in the commAND field and press ENTER to cancel the changes
you made to the run statements.

¢ While working in APPUBLIC, you are unable to use the SAVE command in order
to save changes to the run statements. If you need customization to the report run
statements to be permanent, you can copy the run statements into your own
library and then customize them.

Type RVLS in the AcTION field and press ENTER to access the Report Viewing
Directory (RVLS) screen.

Type the name of the library to which you sent the report series in the LIBRARY field and
press ENTER

r— If the report series is not displayed yet, it may be that the series is still being
processed.
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9. Type S next to the report series you wish to view and press ENTER to access the
reports in the series.

10. Type S next to the specific report you want to view from the report series and press
ENTER to view the report.
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Procedure 24: Correcting Withholding for Non-1099
Transactions

Use this procedure when the invoice should not have been 1099 reportable and the pay-
ment was erroneously withheld.

1.

10.

11.

12.

13.

If the vendor is a non-trade vendor, type VPN in the NEXT FUNCTION field and press
ENTER to access the Vendor Payable Information (VPN) screen.

Verify that the TAX ID EXPIRATION DATE field has an expired date.

Verify that the 1099 WITHHOLDING RATE field contains the appropriate withholding percent-
age.

Type VDD in the NExT FUNCTION field and press ENTER to access the Vendor Default
Distribution (VDD) screen.

Verify that the 1099 wiTHHOLD field contains the appropriate indicator.

7 Referto Procedure 18: Setting Up a Non-trade Vendor for Withholding to set
up the TAX ID EXPIRATION DATE and 1099 WITHHOLDING RATE fields, if necessary. If
the vendor is a trade vendor, contact the OSC Support Services Center at
(919) 707-0795 to verify the information.

Type CDE in the NEXT FUNCTION field and press ENTER to access the Control
Document Entry (CDE) screen.

Type your paying entity (XXPT or XXPN) in the PAY ENTITY field.
Type the control group number in the CONTROL NUMBER field.

Type .00 in the cNTL AMT field. Since the invoice is a zero-dollar invoice, the control group
total is zero.

Type your first and last initials in the APPL AREA field.
Type D in the ENTRY METHOD field to indicate this is a direct invoice.

Type your bank account payment code in the BANK ACCT PYMT IND field and press
ENTER to access the Invoice Worksheet 1 (IWS-1T) screen.

=7 Do not type ZRO in the BANK ACCT PYMT IND field.

Type the invoice information on the IWS-1T screen. Use the same vendor as the original
invoice.
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14. Type NET in the TERMS CODE field.

15. On line 0001, type the positive dollar amount in the AMOUNT/PERCENT field.
16. Type the company humber in the co field.
17. Type the account number in the ACCOUNT field.

18. Type the center number in the CENTER field.

7 Use the same accounting distribution as the original invoice. Do not type a 1099
code for this line.

19. On line 0002, type the negative dollar amount in the AMOUNT/PERCENT field.
20. Type the company number in the co field.
21. Type the account number in the ACCOUNT field.

22. Type the center number in the CENTER field.
7 Use the same accounting distribution as the first line.

23. Type the 1099 code in the 99 field. Use the same 1099 code that appeared on the origi-
nal invoice.

24. Type R in the REQUEST field and press ENTER to access the Invoice Worksheet 2 (IWS-
2T) screen. Verify that the BANK PYMT field contains your BAP code (not ZRO).

25. Type N or NEXT in the REQUEST field and press ENTER to balance the invoice.
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Procedure 25: Correcting Withholding for 1099 Transactions

Use this procedure when the invoice should still be 1099 reportable and the payment was
erroneously withheld.

1.

10.

11.

12.

13.

14.

15.

If the vendor is a non-trade vendor, type VPN in the NEXT FUNCTION field and press
ENTER to access the Vendor Payable Information (VPN) screen.

Verify that the TAX ID EXPIRATION DATE field has an expired date.

Verify that the 1099 wITHHOLDING RATE field contains the appropriate withholding percent-
age.

Type VDD in the NExT FUNCTION field and press ENTER to access the Vendor Default
Distribution (VDD) screen.

Verify that the 1099 wiTHHOLD field contains the appropriate indicator.

r— Refer to Procedure 18: Setting Up a Non-trade Vendor for Withholding to
setup the TAX ID EXPIRATION DATE and 1099 WITHHOLDING RATE fields, if necessary.
If the vendor is a trade vendor, contact the OSC Support Services

Center at (919) 707-0795 to verify the information.

Type CDE in the NEXT FUNCTION field and press ENTER to access the Control
Document Entry (CDE) screen.

Type your paying entity (XXPT or XXPN) in the pPAY ENTITY field.
Type the control group number in the CONTROL NUMBER field.

Type .00 in the cNTL AMT field. Since the invoice is a zero-dollar invoice, the control group
total is zero.

Type your first and last initials in the APPL AREA field.

Type D in the ENTRY METHOD field to indicate this is a direct invoice.

Type your bank account payment code in the BANK AcCT PYMT IND field and press
ENTER to access the Invoice Worksheet 1 (IWS-1T ) screen.

7 Do not type ZRO in the BANK ACCT PYMT IND field.

Type the invoice information on the IWS-1T screen. Use the same vendor as the original
invoice.

Type NET in the TERMS CODE field.

On line 0001, type the positive dollar amount in the AMOUNT/PERCENT field.
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16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

Type the company number in the co field.

Type the account number in the ACCOUNT field.

Type the center number in the CENTER field.

7 Use the same accounting distribution as the original invoice.

Type NO in the 99 field.

On line 0002, type the negative dollar amount in the AMOUNT/PERCENT field.

Type the company humber in the co field.
Type the account number in the ACCOUNT field.

Type the center number in the CENTER field.

'~ Use the same accounting distribution as the first line.
Type the same 1099 code that was keyed on the original invoice in the 99 field.

Type R in the REQUEST field and press ENTER to access the Invoice Worksheet 2
(IWS-2T) screen. Verify that the BANK PYMT field contains your BAP code (not ZRO).

Type N or NEXT in the REQUEST field and press ENTER to balance the invoice.

After the check has been produced for the amount withheld in error, access the
Invoice Maintenance 1 (IMW-1T) screen and change the 1099 field on line 0001
from NO to the same 1099 code used on line 0002.

r— Step 27 will ensure that the 1099 reports reflect that the withholding is zeroed
out and will have zero net effect on the 1099 totals for this vendor.
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Procedure 26: Adding a Trade NRA Vendor

7 Complete the NCAS Backup Withholding form and forward to the OSC Support Services
Center.

I~ Before entering any invoices, you must first check the Statewide Trade Vendor File to see
if the vendor exists. If it does not, then you must request the Office of State Controller to add
the vendor to the file.

After accessing the Accounts Payable module:

1. If the vendor is not listed on the VSL screen, type VSU in the NEXT FUNCTION field and
press ENTER to access the Vendor Setup (VSU) screen to request the addition of a
NRA trade vendor.

2. Type VADD in the pAY ENTITY field. VADD stores vendor names temporarily until they

can be added to the Statewide Trade Vendor File.

3. Type the word foreign in the VENDOR NO field.

7 When a NRA vendor is added to the NCAS, they will not have a standard tax
identification number (TIN) as do US vendors.

4. Type the vendor name in the VENDOR NAME field.

5. Type a valid vendor type code in the VENDOR TYPE field.

7 The following types are valid codes:
D = Direct vendor (no purchase order issued
M = Matching vendor

6. Type the vendor’s fax number in the Fax field, if available.

= This field is not required.

7. Type the vendor’s phone number in the PHONE field in the REMIT TO section of the
screen.

8. Type the vendor’s address (PO box or street address) in the ADDR LINE 2 field.

9. Type the correct state code in the STATE coDE field.

=7 If this address is located outside the US, leave this field blank.

10. Type the correct code in the vaL field

7 For US addresses, type a Y. For foreign addresses, type an N.

11. Type the vendor’s city in the ADDR LINE 3 field of the REMIT TO section.
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7  If the address is located outside of the US, type the city name, province (if
applicable) and nation in the ADDR LINE 3 field of the REMIT TO section.

12. Type the postal code (zip) in the POSTAL cODE field.

13. Type the message VENDOR IS A NON RESIDENT ALIEN in the OPT ADDR 1 Or OPT
ADDR 2 field to notify the OSC Support Services Center that the VGN and VPN screens
need to be completed to begin the withholding for this trade vendor.

14. Press ENTER. The following message is displayed on your screen: VENDOR HAS
BEEN ADDED TO THE SYSTEM. HIT ENTER!!!

15. Press ENTER to send your request to the OSC Support Services Center for further
processing.
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Procedure 27: Adding a Non-Trade NRA Vendor

When a

NRA vendor is added as a non-trade vendor, the addition is similar to adding a

trade vendor, except that the agency is responsible for completing the withholding infor-
mation required for the NRA. The agency must complete the information for non-trade
vendors in the same manner that the OSC does for trade vendors. Non-trade vendors
are not shared with other agencies.

After accessing the Accounts Payable module:

1.

10.

11.

Office of the State Controller

Type VSU in the NEXT FUNCTION field and press ENTER to access the Vendor Setup
(VSU) screen to add a NRA non-trade vendor.

Type the non-trade paying entity (XXPN) in the pAY ENTITY field.

7  Your agency and OSC have determined the non-trade paying entity code.

Type the numbering scheme utilized by your agency for non-trade NRA vendors in the
VENDOR NoO field. (Do not type hyphens.)

7 When a NRA vendor is added to the NCAS they will not have a standard tax
identification number (TIN) as our US vendors. The OSC suggests using a ten-
digit numbering scheme such as FOR0000001, FOR0000002, etc.

Type the vendor group number in the croup field, if applicable.

Type the vendor’s name in the VENDOR NAME field.

Type D in the VENDOR TYPE field to indicate that this is a direct vendor.

Type the vendor name in the sHORT NAME field. (Do not type any spaces between the
names.)

I~  For an individual, type the last name first followed by the first name.
Type the vendor’s fax number in the Fax field, if available.

I~  This field is not required.

Type the vendor’s phone number in the PHONE field.

Type the vendor’s address (PO box or street address) in the ADDR LINE 2 field of the
REMIT TO section.

Type the correct state code in the STATE CODE field.

I~ Ifthe address is located outside the US, leave this field blank.
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12.

13.

14.

15.

16.

17.

18.

19.

Type the correct validation code in the vAL field.

r— For US addresses, type a Y. For foreign addresses, type an N.

Type the vendor’s city in the ADDR LINE 3 field of the REMIT TO section.

r— If the address is located outside of the US, type the city name, province (if appli-
cable) and nation in the ADDR LINE 3 field of the REMIT TO section.

Type the vendor’s postal code (zip) in the PosTAL coDE field. (Use the “plus 4” zip)

Type a contact name at the vendor's company in the coNTACT field.

Press ENTER to add this vendor to your non-trade paying entity and to clear the
screen.

Type G in the REQUEST field and press ENTER to display the vendor record.

Type VGN in the NExT FUNCTION field and press ENTER to access the Vendor General
Information (VGN) screen.

Type the vendor’s business characteristic in the cATEGORY cobDEes 1 field.

You can locate the corresponding Category Codes on the
Description Table (DTL) screen.

e Type DTL in the NEXT FUNCTION field and press ENTER
to access the Description Table (DTL) screen.
e Type your paying entity (XXPN) in the EnTITY field.

e Type pay in the ENTITY TYPE field and press
ENTER.

e  Once you have located the appropriate code, access
the VGN screen to add the code.
o An example of an often used Category Code is
TAX. This code is used to describe a “Tax Exempt,
Non-Profit Vendor.”

An abbreviated list of the most used Category Codes can be
found in QRG 2: Post Office and Incorporated Cities and
Towns.
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20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

Type the remit-to county code in the CATETORY CODE 5 field.

I~ Type 999 in the cATETORY CODE 5 field to indicate that a vendor is an out-of-state
vendor.

If you know the city in the remit-to address on the VSU screen, you can identify the
county code using QRG 2: Post Office and Incorporated Cities and Towns.

If you know the county name, you can find the corresponding code on the
Description Table (DTL) screen.

Once you have located the appropriate code, access the VGN screen to add the
code.

Type today’s date in the VEND ADD field to track the date of the addition of the vendor to
the system.

'~  This date must be entered in MM/DD/YYY format
Press ENTER to process the VGN screen.

Type G in the REQUEST field and press ENTER to display the vendor record.

Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor Payable
Information (VPN) screen.

To initiate withholding for a non-trade vendor, type yesterday’s date in the TAX ID EXPIRA-
TION DATE field.

7~ This date must be entered in MM/DD/YYYY format.
Type 30.00 in the 1099 WITHHOLDING RATE field.
I~ This is the rate (30%) for NRA withholding.

Type the 1099 code in the 1099 copE field.

7 The code for NRA withholding is NR.

Press ENTER to process the VPN screen.

Type G in the REQUEST field and press ENTER to display the vendor record.

Type VDD in the NExT FUNCTION field and press ENTER to access the Vendor Default
Distribution (VDD) screen.
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31 Type the appropriate mini-chart indicator in the 1099 wiTHHOLD field.

Y~ The mini-chart indicator determines how the accounting entries will post. The
indicator for NRA withholding is 953.

32. Press ENTER to process the VDD screen.
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Procedure 28: Setting Up a NRA Vendor for Withholding

Processing NRA withholding in the NCAS is similar to both State and Federal backup with-
holding. NRA withholding requires that the Vendor Payable Information (VPN) screen and
the Vendor Default Distribution (VDD) screen be set up. The only differences are the with-
holding rates and the mini-chart indicators.

After accessing the Accounts Payable module:

1.

10.

11.

12.

Type VPN in the NEXT FUNCTION field and press ENTER to access the Vendor Payable
Information (VPN) screen.

Type XXPN in the PAY ENTITY field.

Type the vendor’s number in the VENDOR NUMBER field (if it does not default.)

Type the vendor’s group in the GrRoup field, if applicable. (Do NOT press ENTER
here!)

Type yesterday’s date in the TAX ID EXPIRATION DATE field.

Type the appropriate percentage in the 1099 WITHHOLDING RATE field.

=~ To withhold NRA taxes only, type 30.00.

Type the NR code in the 1099 coDE field.
Press ENTER to complete the entry and process the changes.
Type G in the REQUEST field and press ENTER to display the vendor record.

Type VDD in the NExT FUNCTION field and press ENTER to access the Vendor Default
Distribution (VDD) screen.

Type the appropriate withholding indicator in the 1099 wiTHHOLD field.

= If you are withholding NRA taxes, type 953 in the 1099 wiTHHOLD field. This
indicator controls the accounts to which the withheld amount is posted.

Press ENTER to complete the entry.
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Procedure 29A: Processing a 1099 Applicable NRA

Payment (Direct Invoice)

After accessing the Accounts Payable module:

After completing the Control Document Entry (CDE) screen and accessing the Invoice
Worksheet 1 (IWS-1T) screen:

1.

2.

10.

11.

Type the invoice number in the INVOICE NUMBER field.
Type the invoice date in the DATE field.

'~ This date is used to determine the payment due date based on the payment terms
code.

Type the vendor short name@ in the VENDOR SHORT NM field and press ENTER.

=~ If you access the Vendor Setup (VSL) screen, select the appropriate vendor. Type
R in the acTiviTy field and press ENTER to return to the IWS-1T screen.

If any messages display, read the messages and press ENTER to override the messages
and continue entering the invoice.

Verify that the appropriate payment terms have defaulted into the TERMS coDE field.
Update this field if necessary.

"~ You can access the Payment Terms Code List (PTL) screen to obtain a list
of payment terms and their corresponding codes.

Type BACK in the NEXT FUNCTION field and press ENTER to return to the IWS-1T
screen.

To add a remit message to the check, access the Remit Message List (RML) screen by
typing RML in the NEXT FUNCTION field and pressing ENTER (or enter the message
directly on the IWS-1T screen and press ENTER. Then skip to Step 11.)

Type your paying entity (XXPT) in the pAY ENTITY field and press ENTER to review the
remit message.

Once you have located the appropriate message on the RML screen, type R in the NEXT
FUNCTION field and press ENTER to return to the IWS-IT screen.

Type the three-character code that corresponds to the message in the first (small) REmIT
MsG field.

At the 0001 line, type the first line total amount in the AMOUNT/PERCENT field to
indicate the amount of the first line of the invoice.
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12.

13.

14.

Type your company number in the co field.
Type the account number in the AccounT field.

Type the center number in the CENTER field.

If there is only one line of expense, proceed to the next step. If there is more than one line of
expense, repeat Steps 11 through 14 and then proceed with Step 15.

Once the NRA vendor has been setup for withholding a1099 code of NR should default automat-
ically to the 99 field.

15.

16.

17.

18.

19.

20.

Ensure that all payments to NRA’s are coded with the NR 1099 code so withholding will
occur. Otherwise, override the 1099 code with the appropriate code from the TNL
screen.

Type TNL in the NEXT FUNCTION field and press ENTER to access the 1099 Codes List
(TNL) screen.

Press ENTER to view the 1099 codes. Scroll down to locate the correct 1099 code to
process the invoice line.

Type R in the NEXT FUNCTION field and press ENTER to return to the Invoice
Worksheet 1(IWS-IT) screen.

Type the total invoice amount in the GROSS AMOUNT field.

Type NEXT or N in the REQUEST field and press ENTER to balance the document.
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Procedure 29B: Processing a 1099 Applicable NRA Payment

(Matched Invoice)

After accessing the Accounts Payable module:

After completing the Control Document Entry (CDE) screen and accessing the Invoice
Matching (IMP) screen:

1.

2.

10.

Type the invoice number in the INVOICE NUMBER field.
Type the invoice date in the DATE field.

I~ This date is used to determine the payment due date based on the payment terms
code.

Type part of a vendor name@ in the VENDOR SHORT NAME field.

= If you know the vendor number, type the vendor and group number in the VENDOR
NUMBER field and press ENTER to return the vendor number and address to the
IMP screen. Then skip to step 8.

Press ENTER to return the vendor number and address to the IMP screen.

= If the short name is unique to a vendor, the vendor name and address are returned
to the IMP screen. In this case, skip to Step 8. If the short name is not unique to a
vendor name and address, the Vendor Short Name List (VSL) screen is displayed
with a list of all vendors that match the requested short name.

Type B in the ADDRESS TYPE field to display both the order-from and the remit-to
address.

Press ENTER to scroll through the list until you locate the required vendor.

Type R in the AcTiviTY field for the required vendor and press ENTER to return the
vendor number and address to the IMP screen.

To verify that the correct vendor name and address have been returned to the IMP

screen, type VRS in the NEXT FUNCTION field and press ENTER to access the Remit to

Vendor Setup (VRS) screen. The VRS screen displays detailed information about the
vendor.

Type R in the NExT FUNCTION field and press ENTER to return to the Invoice Matching
(IMP) screen.

Type the buying entity (XXBG) in the po BUY ENTITY field.
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11. Type the purchase order number in the Po NUMBER field and press ENTER to
process the information.

12. If a PO is not referenced, type F in the REQUEST field and press ENTER to access
the PO Finder (POF) screen.

7 The POF screen lists open purchase orders by vendor within a buying entity.

13. View the listed purchase orders and the corresponding purchase order. Type S in the
SEL field next to the required PO and press ENTER to access the Invoice Matching
(IMP) screen. The purchase order information defaults from the POF screen.

14. Verify that the payment terms that defaulted into the TERMS cODE field are correct.
Change the terms code to match the terms indicated on the invoice, if
necessary.

15. Type the total amount of the invoice in the GRoss AMOUNT field.

16. Press ENTER to process the information and to access the Invoice Line Audit (ILA)
After accessing the Invoice Line Audit (ILA) screen:
17. Verify that the correct accounting distribution is being used.

18. Compare the value in the uor field to the unit of measure used on the invoice (UOI).
e If the UOP and the UOI are the same, skip to Step 21.
¢ If the UOP and the UOI are not the same, convert the UOP to the UQI, using either
Step 20a or Step 20b.

19. Type the Unit of Invoice (UOI) in the uor field if:
e The UOI is defined on the Units of Measure List (UML) screen and
¢ the system-calculated conversion factor equals the true numerical relationship
between the UOP and the UOI.
OR

Type the manually calculated conversion factor in the CONV FACTOR field if either of the
two conditions in Step 20a is not satisfied.

20. Compare the PO line quantity in the QUANTITY field to the invoice quantity.
o |If they are the same, skip to Step 22.
e If the values are not the same, type the invoice quantity in the QUANTITY
field.
e If the invoice quantity is a fraction, convert the UOI to a unit of measure that per-
mits the quantity to be a whole number. Use any option in Step 20 that applies to
change the UOI.

21.  Compare the PO line amount in the AMOUNT field to the invoice amount. If the values
are the same, skip to Step 23. If the values are not the same, type the invoice amount in
the AMOUNT field.
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22.

23.

24.

25.

26.

27.

28.

Type A in the REQUEST field to tag a line. Each sequence letter (A, B, C) corresponds
to a specific line on the purchase order. To indicate each line that is to be paid, you must
tag the line. To tag a line, type the sequence letter in the REQUEST field and press
ENTER. If all lines are to be paid, type S in the REQUEST field and press ENTER.

Press ENTER to process the information.

If the invoice is a 1099 transaction, type 3 in the REQUEST field and press ENTER to
access the Invoice Worksheet (IWS-IT) screen. (If the invoice is not a 1099
transaction, go to Step 29.) Once the NRA vendor has been setup for withholding
a1099 code of NR should default automatically to the 99 field. Ensure that all
payments to NRA'’s are coded with NR 1099 code so withholding will occur. Otherwise,
override the 1099 code with the appropriate code from the TNL as listed in Steps 26 -
27.

Type TNL in the NEXT FUNCTION field and press ENTER to access the 1099 Codes List
(TNL) screen.

Press ENTER to scroll down the possible 1099 codes until the correct code is
located.

Type R in the NEXT FUNCTION field and press ENTER to return to the Invoice
Worksheet (IWS-IT) screen.

Type N or NEXT in the REQUEST field and press ENTER to complete the invoice entry.
A blank Invoice Matching (IMP) screen is displayed.
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QRG 1: 1099 Codes List

1099-GROSS PAYMENTS TO ATTORNEYS
1099-GOVERNMENT-UNEMPLOYMENT COMPENSATION
1099-GOVERNMENT-STATE OR LOCAL TAX REFUNDS
1099-GOVERNMENT-FEDERAL INCOME WITHHELD
1099-GOVERNMENT-DISCHARGE OF INDEBTEDNESS
1099-GOVERNMENT-TAXABLE GRANTS
1099-GOVERNMENT-AGRICULTURE PAYMENTS
1099-INTEREST INCOME-EARNINGS FROM SAVINGS & LOAN

ASSN.,CR. UNION, BANK DEPOSITS, BEARER
CERTIFICATES OF DEPOSIT, ETC.
1099-INTEREST INCOME-EARLY WITHDRAWAL PENALTY
1099-INTEREST INCOME-US SAVING BONDS, ETC

1099-INTEREST INCOME-FEDERAL INCOME TAX WITHHELD

1099-INTEREST INCOME-FOREIGN COUNTRY OR U.S.

1099 TAX EXEMPT INTEREST
1099-MISCELLANEOUS-CROP INSURANCE PROCEEDS
1099-MISCELLANEOUS-RENTS
1099-MISCELLANEOUS-ROYALTIES
1099-MISCELLANEOUS-PRIZES AND AWARDS
1099-MISCELLANEOUS-FEDERAL TAX WITHHELD
1099-MISCELLANEQUS-FISHING BOAT PROCEEDS

1099-MISCELLANEOUS-MEDICAL AND HEALTH CARE

1099-MISCELLANEOUS NONEMPLOYEE COMPENSATION

1099-MISCELLANEOUS-SUBSTITUTE PAYMENTS IN LIEU OF
DIVIDENDS AND INTEREST

CODE USED TO IDENTIFY PAYMENTS SUBJECT TO STATE
REPORTING & WITHHOLDING, BUT NOT SUBJECT TO

1099 CODE ABBREVIATED DESCRIPTION DESCRIPTION
B1 1099-M-ATT
G1 1099-G-UNEMPLOY
G2 1099-G-T REFUND
G4 1099-G-TAX WHLD
G5 1099-G-INDEBTED
G6 1099-G-GRANTS
G7 1099-G-AGR PMTS
il 1099-I-INT EARN
12 1099-1 EARLY WD
13 1099--US BONDS
14 1099-I-TAX WHLD
15 1099-I-FOREIGN 1099--FOREIGN TAX PAID
16 1099--US POSSN
POSSESSION
18 1099 I-TAX EXMP
MO 1099-M-CROP INS
M1 1099-M-RENTS
M2 1099-M-ROYALTY
M3 1099-M-PRIZE/AW
M4 1099-M TAX WHLD
M5 1099-M-BOAT PRO
M6 1099-M-MED HLTH
PAYMENTS
M7 1099-M-NON-EMP
M8 1099-M-SUBS PMT
NO NOT 1099 NOT APPLICABLE TO 1099
ST STATE WITHHOLD
FEDERAL REPORTS
99 0 DOLLAR CODE

0 DOLLAR CODE FOR OFFSET ENTRY
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QRG 2: NCAS Standard Vendor Short Name Abbreviations

COMMON ABBREVIATIONS

Full Name Abbreviation
America/American AMER
Association/Associated ASSN
International INTRNTL
National NATL
North Carolina NC
Northeast/Northeastern NE
Northwest/Northwestern NW
Southeast/Southeastern SE
Southwest/Southwestern SW
United States us
University UNIV

TWO LETTER STATE ABBREVIATIONS

Abbrev State Abbrev State Abbrev State
AL Alabama KY Kentucky ND North Dakota
AK Alaska LA Louisiana OH Ohio

AZ Arizona ME Maine OK Oklahoma
AR Arkansas MD Maryland OR Oregon

CA California MA Massachusetts PA Pennsylvania
CO Colorado Ml Michigan RI Rhode Island
CT Connecticut MN Minnesota SC South Carolina
DE Delaware MS Mississippi SD South Dakota
DC District of Columbia | MO Missouri TN Tennessee

FL Florida MT Montana TX Texas

GA Georgia NE Nebraska uT Utah

HI Hawaii NV Nevada VT Vermont

ID Idaho NH New Hampshire VA Virginia

IL Illinois NJ New Jersey WA Washington
IN Indiana NM New Mexico WV West Virginia
1A lowa NY New York Wi Wisconsin

KS Kansas NC North Carolina WY Wyoming

Office of the State Controller
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QRG 3: Instructions for 1099 Forms

For most recent 1099 forms, please visit the IRS website.
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2010

Department of the Treasury
Internal Revenue Service

Gene_ral Instructi_ons for
Certain Information Returns

(Forms 1098, 1099, 3921, 3922, 5498, and W-2G)

Section references are fo the Infermal Revenue Code unless
otherwrise noted.

Contents
What'e Mew . ... s e e e e P‘Fi
Raminders .. ...... -
terns You Should Mote . . . . 2
AWhnMuatFlle..... e . . .2
8, Other Information Retumns . .. ... ... . . .3
C. When To Fila . .. |
D. Whera Tao File .. 4
E. Flllﬂgﬂetumwththeiﬂs ]
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H. Correctad Retums on Paper Foms . . ... ... ... ... &
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M. Statemants to Recipiants [Borrmrs, Dab‘rors, Domrs:,

Imeurade, &t . .. ... . i e e =]
M. Eackupw.ﬂnnn{dlng I |
0. Penaltiss . [ &
P. Payments to Corporations and Parinerships . PP, -
Q. HE;;nlngs an any IRA, Coverdell ESA, Archer I'.'ISA_ or

A. Certain Grantor Trusts . oA
5. Special Rules for He-pnrﬂnq Pmm Made Thn:lugh

Foreign Intermediaries and Forelgn Fln‘w—'l'hmugn

Entibes on Form 1099 ... .00 innivn i 13
T HowToGat TaxHalp .. ... ... ... ... .....14
Guide to Informafion Rsturms .. ... .. o oo 16
Typeas of Payments . ... . T I T I | -]
OB . . e e e 19
What's New

Mew title for the General Instructions. The title of the General
Instructions has been changad to General Instructions for Certain
L‘i}fgamlﬂn Retumag (Forms 1098, 1000, 3921, 3022, 5498, and

Truncating pavee identification number on paper payee
statements. Motice 2009-93 allows filers of Informatien returns in
the Form 1098 series, Form 1099 serdes, and Form 5488 saries to
truncate an individual peves’s social security number {S8M), IRS
individual taxpayer identilication numbar {ITIN}), or IRS adoption
taxpayer identification number (ATIN} on paper payes statements
for tax years 2008 and 204 0. For more information, see part M.

Mew Form 1097-BTC, Bond Tax Credit. The American Recovery
and Aeinvestment Act of 2000 allows regulated investment
companies (AICs) to elect to distribute tax credit bond credits to
shareholders. Form 1087-BTC has been created for all holders and
izguars of tax credit bonds 10 report this information. Ses the
saparate instructions for Form 1087-BTC.

WIdH held fixed Investment trusts (WHFITs). Motics 2010-4
provides new guidance and imited penalty rellet for transition year
reporting by trustees, middiemen, and trust interest holders (TiHs)
of widaly held fixed imvestment trusts. For more infarmation, sea
Widely hald fixed investment frusts (WHFITs) on page 3.

Publication 1220. Information on new forms was added to Pub,
1220, which |2 now titted Spacifications for Filing Forms 1098,
10899, 3321, 3922, 5408, 8335, and W-2G Electrondcally.

Forms 3221 and 3922, 2010 will ba the first reparting year for
55&','9“ 3421 and 3922, See the Instructions for Forms 3821 and
Instructions for Form 1088,

= A TIF has been added under Prepald Insurance

ragarding allocation of prepaid mortgage insurance premiums by
I/ BOmoners,

hna:lllrlatrucﬂuns under Box 4. hfiﬂ:lr@ap& Insurance Premiums
regarding reporting requirermnants for morgage insurance premiums
:Ecaiua-dgby rec:'q:llenmandm, hawe been expandad.
Form 1088-C. On the back of Copy B, In the instructlons for
Donar, we added a phrase advising taxpayers to attach Copy B of
the form to Form 8453, LS. Individual Income Tax Transmitial for
an IRS e-file Retum.
Form 1099-B. On the back of Copy B, in the insiruchions for
Racipient, we added instructions for Box 12.
Form 1088-G. Boxes 10a, 10b, and 11 have been added to allow
reporting of state income telx, withibiald
Instructions for Form 1099-G. Haggonlng ngtructions for Boxes
10a, 10b, and 11 heve been added for those states that reguire
state income tax withholding on unemploymant compensation,
Form 1099-H, The title of Box 2 was changed to Mo, of mos. for
witich HCTC paymennts recefved,
Instructions for Form 1088-H. The description for Box 1 was
changed to reflect that HCTC advance payments cannot exceed
80% of total health insurance premiums,
Form 1085-INT,
= Reporting of credits from qualified schoal construction bords and
Build America bonds has been added to Box 1 in the Instructions
for Racipiant,
# Box 10 was addad o report the Committee on Uniformed
Security Identification Procedures (CUSIP) number for aach
tax-axampt bond for which interest was reported in box 8.
Instructions for Forms 1088-INT and 1088-0I1D,
= We added a Whal's New and under Interest fo holders of lax
credit bonds, text stating that the credit allowable to holders of Build
Amernca bonds and Qualified scheol construction bonds is treated
as intsrast.
= We added a What's New and undar Box 10, instructions for
raparting the CUSIP number of the tax-exempt bond for which
ta-exempt interest is reported in Box 8.
Form 1099-R.
* Reporting of tax free transfers of gualified lon Ig—tarm care
Insurance contracts was added ta Bax 1 in the structions for

Rscipiant.
* Reporing of malgas of payments made against the cash value
of an annuity contract or the cash surrender vaelue of a life
insurance confract for purchasing qualified long-term care
insurance was added to Box 1 in the Instructions for Reciplent.

= Qualified leng-lerm cane insurance confracts were added to the
st of Section 1035 exchanges for Code & In Box 7 In the

Instructions for Recipiant,
* The fitle for Code E in Bax 7 in the instructions for Recipient was
chanw EJ.tsrﬂhuﬁms unnw Emploves Plans Compliance

= Naw Eum W wa.s amad 10 the list of codes for Box 7 in the
Instructions for Reciplant, for raporting charges or paymeants for
purchasing qualified long-tarm care insurance contracts under
combinad arrangaments.

Form 5498,

# The chackbox in Box 11 has been lined up to the right for the
convenience of Issuers of the form.

= Tha Box 11 description in the Instructions for Participant, has
E:aen returned to the wording found on previous versions af the
orm.

Cat. Mo. 278T8F

Office of the State Controller
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* Boxes 158 and 150 have been shaded out as no further catch-up
contributions o IRAs dus to certain employer bankrupicles are
permitted in liau of tha higher contrbution limit far individuals 50
and older. Also, the box riptions in the instruchions for
Participant, have been ramoved,
Instructions for Forms 1088-R and 5498,

Whai's New for Form 1089-R.
= Generzlly, repornt distributions from traditional, SEP, and SIMPLE
IRAS in boxes 1 and 2a. Check the “Taxable amount not
determingd” Doy in box 2b,
* Charges or payments madae against the cash value of anmitl};
contracts or tha cash surrender value of ffe insurance policies for
the purchase of qualified long-term care Ingurance cantracts under
combined arangaments are reporied in Box 1, with Distribution
Code W in Box 7.
* Molles 2002-3 has baan modified and supersedad by Notice
2008-88, which contains twe safe harbor explanations that can be
provided io recipients of eligible rollover distributions from an
employer plan In order o satisy seclion m[g.
* Efective January 1, 2010, eligible rollover gistributions: from an
employer's plan paid directly 1o a nonspouse baneficiary ars
subject to mandatony 20% withholding.

What's Mew for Form 5488,
* References to Additonal contrbulion rules for 2004 and 2005
undar Special reporting for LS. Armad Forces in alad

combat zanes have been removed due to axpiration of this

provision on May 28, 2004,

= References to calch-up contributions in Special reporting for

2008, and the reporting instructions for Boxes 15a and 150 have

bean removed dua 1o explration of this provision.

Logos, slogans, and mem:ln%nn information refurns. For

amounts paid after 2010, logos, & ns, and advertising will not be
rmitted on Forms 1096, or Copy A of Forms 1088, 1099, 5498,
=205, 10423, or any payes statements. Sea Pub, 1179, Gonaral

Rules and Spactlcations lor Substilule Forms 1008, 10088, 10549,

3321, 3522, 5488, W-2G, and 1042-5.

. See the specilic farm instructions for mare information on
@ the changes Nsted above.,

Reminders

Due date for certaln statements sent to reciplents. The due
dale lor lurnishing slatements to recipients for Forms 1098-8,
1088-5, and 1082-MISC (If armounts are reported in Boxes 8 or 14)
|5 Fabruary 15.

Electronie Fillng., E-flars are reminded that using the FIRE
system requires lollowing the specifications contained in Pub. 1220,
Specifications for Filing Forms 1098, 1098, 3921, 3922, 5488,
8935, and W-2G Electronically. Also, the IRS does not provide a
tilk=in form oplion. Ses part F on page 5 for information on @-file.

Pa . Throughout thase instructions the term “payes” maans a
recmnt of Forma 1098, 1099, 3921, 3822, 5438, u:rIIW-EG w
Iru:iudlrﬁ borrowers, debtors, donors, insureds, paricipants,
policyholders, students, transferars, and winness on cartain forme,
Where to file. All information returns filed on paper will be filed
with anly twa Internal Revenws Service Centars: Austin, TX, and
Kansas City, MO. See part D on page 4, and Form 1086, Annual
Summary and Transmittal of U_S. Information Returns,

ltems You Should Note

Photographs of Missing Children

The internal Revenus Service is a proud partner with the Mational
Caniar for I.tis.aingband Exploited D'?'llldren. Photographs of missing

children selected by the Canler may appear in instructions on
5 that would rwise be blank, You can help bring these
dran homa by locking at the photographs and cafling

1-B00-THE-LOST(1-B00-843-56

Available Products

In addition o thase genaral instructions, which contain general
information concerning Forms 1098, 1089, 3921, 3822, 5488, and
W-20G, we provide specific form instructions as separate products.
Get the instructions you need for completing a specific form from
the following kst of separate instructions.

* |nstructions for Forms W-2G and 5754

* |matructions for Form 1087-BTC

* |nsfructions for Form 1088

* |natructions for Form 1088-C

if you recognize a child,

Office of the State Controller

Instructions for Farms 1098-E and 1098-T
Instructions far Farms 1095-4 and 1099-C
Instructions for Form 1029-8
Instructions for Form 1088-CAP
Instructiona for Farm 1082-DIV
Instructions for Form 1089-G

Instructions for Form 1089-H

Ingtructions for Forms 1089-INT and 1093-01D
Instructions for Form 1099-LTC

Instructions for Form 1088-MISC

Instructions for Farm 1099-PATR

Instructions for Form 1088-0

Ingtructions for Farme 1099-R and 5498
Ingtructions for Farm 1088-5
Instructions for Forms 1098-5A and 5488-54
Instructions for Forms 3821 and 3922
Instructions for Form S498-ES5A

See How To Gel Forms, Publications, and Other Assistance on

page 14.

Guide to Information Returns
Sea the chart on pages 16 and 17 for & brief summany of
Information returm reporting rules.

Use Form 1086 To Send Paper Forms to the IRS
You must send Copies A of all paper Forms 1088, 1099, 3021,
3032 5498, and W-20 1o the IRS with Farm 1096, Annual

Surmmary and Transmittal of U.S. Information Retums, Instnections
far mmgeﬂng Form 1096 are comained on Form 1096, Also sea
part E on page 4.

Reporting Backup Withhelding on Forms 1099
and W-2G

It yiou backup withhold on a paymant, you must file the appropriate
Farm 1089 or Form W-2G with the |RS and fumish a stalemeant to
tha recipient ta report the amount of the payment and the amount
withheld. This applies even though the amount af the et may
b balow the normal thrashold for filing Form 1099 or Form W-2G,
For how to report backup withhalding, see par N on page 11.

Substitute Statements to Recipients

If you are using a substitute form to fumish infarmation statermnents
T recipients (generally Copy B), be sure your substitute stataments
comply with the rules in Pul, 1179, Pub, 1173, which is revised
annually, explaing the requiramants for format and content of
substitute statements 1o reciplents. Sae part M on pags 9 for
additional infermation.

. AN substitute statements fo reclpients must confain the fax
L2

LE R N N RN ENREENNENNNNT

aay, farm numbear, and form name prominent
e tagether in ome area of the sfatement, For “m;-‘?d
could e shown in the upper nght part of the siatement,

Taxpayer Identification Number (TIN) Matching
TIM Matching allows a payer of authorized agent who is reguired to
file Forms 1099-B, DIV, IialT. MISC, OID, and'or PATR, which
raport Income subject 1o backup withholding, to match TIN and
name combinations with IRS records before submitting the forms 1o
the IRS. TIN Malching is one of the a-services products that Is
offered and ia accessible through the IRS website. For program
i’u.:daipas. saa Pub, 2108-4, Ci'r-ul'_m Taxpayer Higw (TIN)

fefing Pro oF go 1o www.irs.gov and enter keyword "TIN
matching” in the upper right comer. It is anticipated that payers who
validete the TIN and name combinations befora filing information
returns will recaive fewsar backup withholding (CP2100) “B” notices
and panﬂymlcas. E-services technical support is available by
calling 1-B56-255-0654.

A. Who Must File

See the separate specific instnections for each form.
Memines/middieman returns. Generally, if you receive a Fomm
1088 for amounts that actuslly belong fo another person, you are
consldered a nomines recipiant. You must file a Form 10898 with the
IAS (the same type of Form 1099 you recaived) for each of tha
other ownars showing the amounts allocabls to each. You must
also furnish a Form 1089 to each of the other owners. File the new
Forrn 1082 with Form 1098 with tha Internal Revenue Service
Cantar forérwrarea. On each new Form 1099, list yoursell as the
“payer” and the other owner as the “recipient.” On Form 1096, list
yoursell as the "iler.” A husband or wife ks not reguired to file a
nomines returm to show amouwnls owned by the other. The
nomines, not the ardginal payer, is responaible for filing the

Gen. Instr. for Certain Info. Returns (2010)
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subsaquent Forms 1089 to show the amount allocabils to sach
CWNET,
Successor/predecessor reporting. A successor business (a
coqporation, parnership, or sole proprietorship) and a predecessor
business (a corporation, parnsrship, or sole propriatorship) may
agras that the successor will assume all or some of the
pradecessor's information reporting responsibilities. This would
Ermlt the successor 1o file one Form 1088, 1089, 3821, 3922,

a8, or W-2G for each recipient combining the predecessor's and
oHable amounts, Ineluding any withholding. I they

SUCCRSSOrS
successor satisfies the predecesaor's cbligations

&0 agres and

and the conditions described below, the predecessor doas not have

1o file the specified information returna for the acquisiion year. If

e SUCCEsS0r and predecessor do nol agree, or if he requirements

described are not met, the predecessor and the successor each
st file Forms 1098, 1088, 3021, 3922, 5498, and W-2G for their
own reporiable amounts as they usually would. For more
infermation and the rules that ml:pry' fo filing combined Forms
1042-5, Foreign Person's LS. Income Subject to Withholding, see
Rev. Proc. 99-50, which |s avallable on paga 757 of Intamal
Ravenue Bullstin 1890-52 at wwwirs. go -ii oo,

The combined reporting procedure is availeble when all the
following conditions are met,

1. The successor acquiras from the predecassor substantally
all the proparty (a) used in the trade or business of the
predecassor, Including when one or more corporations are
absarbed by another corparation undér a marger agreement, or (b)
uged In a separate unit of & trade or buginess of the pradecessor,

2. The pradecessos is required to repart amounis, including any
withholding, on Informaticn returms for the year of acquisition for the

pariod before the acquisition.

3, The predecessor s not reguired 1o repor amounts, including
withholding, on information returna for the year of scquisition for tha

period after the acquisition.

Combined reporting t. The predecassor and the
successor must agree on the specific forms o which the combined
reporting procedure applies and that the successor assumes the

redecessor's entire information reporting obligations for these
orms, The predecessor and successor may agres to:

1. Use the comblned reporting procedure for all Forms 1088,
1089, 3821, 3522, 5498, and W-2G, or

2, Limit the use of the combined reporting procedure to (a)
spacilic forms or (b) specific reporting entities, including any unit,
branch, or location within a particular business antity that files its

own saparate information retunns. For example, if the predecessor's

and successor's only compatible computer or recordkeeping

systams are thair dividends peid ledgers, they may agree 1o use the
DIV only. Similarly, if

combined reporting procedurs Tor Forms 11
the only compatible systems are in their michwast branchas, they
agﬁ: mclfﬂ thie eormbined reporing procadura for only the
ast branchas.

Combined reporting procedure. On each Form 1088, 1088,
021, 3922, 5498, and W-2G filed by the successor, the succesaor
must combine the predacessor's (before the acquisition) and
SUCCAsS0rs rmponable amounts, including any withhalding, for the
acquisition year end report the aggregate. For transaciional
reporing an Form 1009-B, Procesds From Broker and Barter
Exchange Transactions, the successor must repert each of the
predecessor's iransactions and each of its own transactions on
each Form 1082-B; these same reporing reguirements apply to
Form 3921, Exercise of an Incantive Stock Option under Saction
422(b), and Forrm 3022, Transter of Stock Acquired Through an
Empleyes Steck Purchase Plan under Section 423(c). The
SUCCaasor Include with the form sant to the recipient additicnal
infarrnation explaining the combined reporting,

Far purposas of the combinad reporting procedure, the eharng
of TINs and other information obtalned under section 3408 for
Intormiation reporting and b withholding purposas does not
wviolate the confidentiality rules In section 3406(1).

Statemerd required. The successor must file a statement with
the |IAS indicaling the forms that are being filed on a combined
basis under Rev. Prec. 83-50. The statemant must:

1. Include the predecessor's and successor's NAMEes,

addrazses, telephone numbers, EINs, and the nams and telephone

murnbear of the parson rasponsible for preparing the statement.

2. Reflect separately the amount af lederal income tax withheld
by the pradecessor and by the sweccessor for each type of farm
being filed on a combined basis (for example, Form 1098 or
1099-MISC).

3. Bezents tely from Fomes 1098, 1089, 3921, 3822,
5448, and W-20 by the forms’ due date to: Enterprise Computing

Gean. Instr, for Certain Info. Returns (2010)

Office of the State Controller

-3

Cantar-Martinsburg, Attn: Chiad, Information Relums Branch, Mail
Stop 4300, 230 Murall Dr., Kearneysville, WV 25430, Do not send
Form 1042-5 siatemeants to this addrass. Instead, use the addrass
given in the Instructions for Form 1042-5; see Rev, Proc, 99-50,

Qualified settlement funds. A gualified safflamant fund must file
Information returns for distributions to claimants If any transferor to
the fund would have beean reéquirad to file if the transteror had made
the distributions directly to the claimants.

For distributions to transfercrs, a fund s subjact 1o the
infarmaticn ;afmrtin? requiramanta of sections &041 and 60414 and
riay ba required o file Form 1088-MISC. For payments mads ?r
the fund on behalf of a claimant or transfaror, the fund is subject to
these same rules and have to file Form 1098-MISC for the
payment to a third party. For information reporting purposes, a
paymen! made by the fund an behalf of a claimant or transleror is
considered a distribution to the clalmant or transfercr and |s also
subject to information reporiing requiremeants.

The sama fling requiraments, excaptions, and thresholds may
apply to qualified seflemant funds as 2pply to any other payer,
That is, the fund must determing tha character of the payment (for
example, interest, fixed and determinakle Income, or gross:

ds from broker transactions) and to whom the payment is
miade {lor example, corporation or individual),

Far mora infarmaltion, $ee Regulations section 1.4688-2{1). Alsa,
see Treasury Declslon (TD) 9249, 2006-10 | R.B. 546, avallable at
WwwLirs. gowirtv2008- 10_IREards.himl TD 9249 relates to escrow
and similar fumds,

Payments to foreign persons. Ses the Instructions for Form
1042-5, relating to U.5. source Inceme of loraign parsons, for
reporing requirements relating 1o paymanis to foreign peraons,
Widely held fixed investmeant trusts (WHFITs). Trustass and
middlemen of WHFITs are required to report all iterns of gross
income and proceads on the appropriate Form 1089, For the
definition of & WHFIT, see Regulations section 1.5?15:b}|;2%}. A
tax information statement that includes the information provided 1o
the IRS on Forms 1089, as wall as additional information identifisd
in Regulations saction 1.671-5{a) must be fumished to frust interest
holders (TIHs).

emes of gross incoma (including OID) attributable to tha TIH for
the catendar year incheding all amounts of Income attributable to
ulllnﬁ_ purchasing, or radeeming of a trust holder's interest in the
WHFIT must be reporied. ltems of Income that are required to ba
i including non pro-rata partial principal payments, trust
sales proceeds, redemption asset proceeds, and sales of a trust
interast on a secondary markst must be reported on Form 109%-B.
See Reguiations section 1.871-5{d).

Safe harkzor rules for detarmining the amount of an item to ba
reported on Form 1089 and a tax information staterment with
res ta a TIH in a nor-mofgage WHFEIT (NMWHFIT) and 2
widely held mortgage trust ﬁ'l'] are found In Regulations
sections 1.671-5(1) and (g} respectivaly.

Trustees and middieman must follow all the rules for filing Forms
1098 with the IRS and furnishing & statement to the TIH (excapt as
noted below) as described in pars A through S of these
instructicns. For transition year reporting, see Motice 2010-4,
2010-2 LR.B. 253, available al www.rs.gowirb2010-2_IRBart 1.
hirmnl. Trusteas and middlemean should also follow the separate
Instructions for Farms 1088-8, 1088-DIV, 1090-INT, 1099-MISC,
and 1088-010, as applicable, which may address additional income
reporting requiremants.

Due date exception and other ts for furnishing
statement to TIH. The written tax information for 2010 furnished
to the TIH Is due an or balore March 15, 2011. For ather items of
expenss and cradit that must be reported to tha TIH, ses
Regulations secticn 1,671-5(c).

Thera iz no reporting requirement il the TIH is an exempt
racipiant unless the frustee or middiaman backup withholds under
sectlon 3406. If the trustee or middlernan backup withholds, then
follow the rules in part M on page 11. An exemgt reciplent for this
purpoae |s defined In Regulations section 1.671-5(0)(7).

orting to ﬁ:n-'?n persons. ems of a WHFIT atirbutable
to aﬂl"‘t‘ who is not a U.S. person must be repened and amounts
withheld following the provisions of sections 1441 through 1464,
See Form 1042-5 and s separate instructions for more
information,

B. Other Information Returns

The incoma information you i an the follewing forms must nat
be repeated on Forms 1&9 m-zﬁ.
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#® Form W-2, Wage and Tax Staternent, reporting wages and other
employes compensation.

* Forms 1042-5 and 1000 reporting incomsa o forsign parsons.

® Form 2438 reporting undistributed long-term capital gaing of a
::';Elﬂmd invesiment company (RIC) or real estabe invastment frest

* Schedule K-1 of Forma 1085 or 1085-B reporting distributive
shares o members of a partnership.

= Schedula K-1 of Form 1041 reporing distributions to
beneficianes of trusts or estates,

= Schedule K-1 of Form 11208 reporting distributive shares o
sharaholders of 5§ corporationa.

& Sehedule K of Form 1120-1C-DISC reporting actual and
:::nnawuuhfa distributions to sharsholders and deferrad DISC
PEOMma.

* Schedule O of Form 1066 re rtlng Imcome from & real estate
mortigage investment condult (REMIC) to a residual intersst holdar.

C. When To File

File Forms 1088, 1009, 3921, 3022, or W-2G on paper by February
28, 2011, or March 31, 2011, i filing slectronically. Alse file Farm
10896 with paper forms. File Form 1088 with Forms 5498,
BABE-ESA, and 5498-54 by May 31, 2011,

You will meat the requiremeant to file if the form s proparl
addressed and malled on or before the due date. If the ui'ar dus
date falls on a Saturday, Sunday, or legal haliday, file by the next
business day, A business day is any day that is not a Saturday,

Sunday, or legal heliday. See part B on page 9 about providing
Faég'is 1&9@. 088, 3921, 3022, 5498, and W-2G or staterments to
reciplents.

Prh'_lte delivery services. You can use cenan private dedivary
servicea designated by the IRS o meat the “timaly mailing as timely
filing” rule for information retums. The list includas only the
Tallowing.

# DHL Express (DHL): DHL Same Day Servica.

* Federal Exprass (FedEx): FedEx Priodty Ovamight, FedEx
Standard Overnight, FedEx 2 Day, FedEx International Pricrity, and
FedEx International First.

* United Parcal Service &!FS : UPS Mext Day Air, UPS Naxt Day
Adr Saver, UPS 2nd Day Alr, LIPS 2nd Day Air AM., UPS
Woddwida Express Plus, and UPS Worldwide Express,

Tha private delivery service can tell you how 1o get written proof
of the malling date.

Private safvices cannol deliver items fo P.O. boxes,
You must use the U.S. Postal Sarvice to mail any iem fo an
IRS P.O. box address.

Reporing period. Forms 1098, 10009, 3021, 3822, and W-2G are
used to report amounis received, paid, credited, donated,
transterred, or canceled in the case of Form 1088-C during the
calendar yaar, Fun'ns_ 5488, 5488-E5A, and 5458-3A are used 1o
report amounts contributed and the falr market value of an account
for the calendar year,

Extension. You can get an automatic 30-day extension of tima ta
filer by compdating Form 809, Application for sion of Time To
File Informaétion Returns. The form may be submitted an papar, or
threugh the FIRE system edther as a fill-in farm or an electronic file.
Mo signature or explanation is required for the exiension. Howevar,
you must file Form 8300 by the due date of the returns in order to
pat the 30-day axtension. Under certain hardship conditions you

may apply for an additfonal 30-day extension. See the instruecilons
for Form BBOS for mare information.

How fo apply. As soon as you know that & 30-day extension of
tirna to file is needed, file Form BEOS.
* |f you are requesting an extension for 10 or fewer filers, follow
the Instruetions on Form 8200 and mall it to the address listed in
tha instructions on the form, See the instructions for Form B&09 for
meare Information.
* |f you are requesting an extansion for more than 10 filers, you
musl submit the extension request online or elactronically. You are
enmuraEad to submit requests for 10 or fawer filers using the
arling il-in form. Sea Pub. 1220, Part D, for more mlformation an
filing online or elactranically,

Extension for statements to reciplents. For information on
raquesting an extension af time to fle statements to raciplonts, sae
Extangion an page 10.

Office of the State Controller

D. Where To File

Lise the 3-line address for your state found below for mailing
information refums.

Send all information returng filed on paper o the following:

L] r principal business,
ice or agency, or legal
residence in the case of an
Individual, is located in

.

Alabama, Arlzona, Arkansas,
Connecticut, Dalawars, Flonda,
Goeorgla, Kemucky, Louisiana,
Mainge, Massachusatts,
Mississippi, Naw Hampshira,
Mew Jarsay, New Mexico, New
Yaork, North Carolina, Ohio,
Pannsylvania, Rhade |sland,
Texas, Varmont, Virginia, West
Wirginia

Use the following address

-

Deparimant of the Treasuny
Internal Revenue Service Canter
Aating TX 73301

Alaaka, California, Colorada,
Digtrict of Columbla, Hawall,
Idaho, lIEnois, Indlana, lowa,
Kansas, Maryland, Michigan,
Minnesota, Missourl, Montana,
Mebraska, Mevada, North
Dakota, Oklahoma, Oregan,
Soulh Caroling, South Dakota,
Tannassea, Utah, Washington,
‘Wisconsin, Wyoming

Department of the Treasury
Internal Revenue Senvice Canter
Kaneas City, MO 64029

If your legal residence or principal place of business or principal
office or agancy is outside the United States, flle with the
Department of the Treasury, Internal Revenue Service Canter,
Austing, TH 7301,

State and local tax departments. Coniact the applicable state
and local lax depariment as necesaary for reporting requirements
and wheare to file,

E. Filing Returns With the IRS

The IRS strongly encourages the li:ll.lallt'y' review of data before filing
to prevent erroneous notices Trom being mailed to payees (o
others for whom information is being reponad),

;_rgnu must fle any Form 1088, 1099, 3821, 3922, 5498, or
W-2G with the IRS and you are filing paper forms, you must send a
Farm 1086 with sach type of form as the transmittal document. You
must group the forms by form number and submit each group with
as Form 1086. For exampla, if you file Farms 1[?93,
1088-A, and 1099-MISC, camplete one Form 1096 to frangmit
Forms 1088, ancther for Forms 1088-A, and a third for Forma
1088-MISC, Specific instructions for completing Form 1096 arne
included on the form. Also, see Transmilfters, paying agents, sic.
below, For information about fiing corrected paper refurns, sea part
H en page 6.
_ See Pub, 1179 for specifications for private printing of substitute
information retums, You may net request special considaration,
Only forms that condorm to the official farm and the specifications in
FPub. 1178 are acceptable for filing with the IRS.
Transmittars, ing agents, etc. A transmitter, service bursau,
paying agent, or disbursing agent (hereafter refarmad o as “agent™)
maﬁn Farm 1086 on behalf of any person required to file
{hereatier referred 1o as “payer) if the conditions in 1 and 2 below
are met.

1. The agent has the authority to sign the form under an agency
angoemﬂm (oral, written, or implied) that i valid under state law
an

2, The agent signs the form and adds the caption “For: (Narma
of payer).”

Signing of the form by an authorized
payer doas not ralieve the payer of the llabil
ﬁj{lg a comect, complete, and tmaly Form 1
refurns.,

ent on behalf of the
for panalties for not

B and accompanying

Gen. Instr. for Certain Info. Returns (2010)
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Forms 1008, 1089, 3921, 3922, 5428, W-2G, or acceptable

substibute statements to reciplents issued by a service bureau or
ant should show the same ﬁayar's name as shown on he
information retums filed with the IRS.

For information about the election o report and deposit backup
withholding under the agent's TIN and how 1o prepare forms i the
alection iz mads, sse Rev. Proc. 84-33, 1884-1C.B. 502 and the
Instructions for Farm 245,

Keeping copies. Generelly, keep copies of information returna
yeu ﬂla:t?wi'm the IRS or have the ability 1o reconstruct the data for
at least 3 years, 4 years for Form 1089-C, from the dus date of the
refurns, Koop copies of information returns lor 4 vears if backup
withholding was imposed,

smprplng and mailing. Send the farms (o the [RS ina Nat maikng
{niot folded). If you are sending many forms, you may send them in
convanianily sized packages. On aach B, wWrile your nama,
numker the packages consecutlvely, and place Form 1056 in
package number one, Postal regulations require forms and
packages io ba sent by Flrst-Class Mall,

F. Electronic Reporting

Electronic raporting may ba requirsd for filing all infarmation returns
discussed In these Instructions (see Who must file electranically
balow). Different types of paymeants, such as interast, dividends,
and rers, may be mported In the same submission,

Pub, 1220 provides the procedures for reporting electronically
and is updated annually. Pub, 1220 is available on the IRS wabsita
at www.irs.gov.

You can file electranically through the Filing Information
ET» Ratwms Electronically System (FIRE Systemn); however, you

must have softwara that can 'Em-du:a a fila in the propar
farmat according to Pub, 1220, The FIRE Syatem does not provide
a fill-in farm option for information ratum reporting. Tha FIRE
System operates 24 hours a day, 7 davs a week. You may access
the FIRE System via the Internst at htp:ifire.irs.gov. See Pub.
1220 for mere information.
Due dates. File Forms 1088, 1098, 3821, 3922, or W-2G
electronically through tha FIRE Systern by March 31, 2011, File
Forma 5488, 5488-E5A, or 548 by May 31, 2011. See part M
ﬂw @ 9 about praviding Forms 1098, 1093, 3921, 3922, 5498,
-1 -2G or statements 1o recipients.
Extension of time to file. For information about reguesting an
extension of time to file, see Extension on page 4.

If pau e electromically, do nof file the same retums an
papar.

Wha must file electronically. I you are required 1o lile 250 or
more information returna, you must file electranically. The
250-ar-mare requirement applles saparataly 1o each Epﬂ of torm.
For example, if you must file 500 Forms 1 and 100 Forms
10884, you must lile Forms 1008 electronically, but you are not
required to file Forms 1088-A electronically,

The alectranic filin rogluiramant does nat apply if you appllr].l far
and receive @ hardship walver, See How fo request @ walver from
filling electronically, r,

The RS encouragas pau to e elactramically evan tho
you are filing Far:grﬂ‘]ﬁﬂsﬂ refumas, v uah

Flling requirement applies rately lo originals and
commections. The electronic fling requirements apply separately to
urI?inaI retumns and corrected returns, Originals ang corrections are
mot aggregated to detesmine whether you are required to file
electronically. For esarnpla, i you lile 400 Fosms 1098
electronically and you are making 75 corrections, your corrections
can be iled on paper because the number of cormactions for Form
1098 iz leas than the 250 filing requirement. However, if you were
flllng 250 or more Form 1088 corrections, they would have to be
filed slactronically.
Reporting incorrect payer name andior TIN. |f a payer
discovars an error in rapartin tthEBr [not recipient) namea and/’
or TIN, write a letter to HS.I'E%C— confaining the following
infarmation:

1. Nama and addrass of the payer,

2. Typa of aror (including the incorrect payer nama'TIN that
wasa regu:mad},

. Tax '

4, nyayf'?fﬂ.
5, Transmitter Control Coda (TGC)

Gen. Instr, for Certain Info, Returns (2010)

Office of the State Controller

& :P'pa of refun,

7. Mumber of payaes

8, Filing method (paper or electronic),
8, Was federal income tax withhald?

Send the letter o IRS— Enterprise Computing Centar—Martinsburg,
Informatian anﬂnﬁngp?mgmm, 230 Murall Drive, Kearmaysville,
W 25430, Also see Pub. 1220, Part A, Sectian 8.11.

It & payer realizes duplicate reporting or & large perceniage of
imncormact information has been fled, conact the infarmation
reporting customer service site at 1-B66-455-7438 for further
Iinstructions.

How 1o get ap I to file electronically. File Form 4418,
Application for Filing Information Retumns Electronically, at lsast 30
days bedora the dua date of the returns. File Form 4419 for all typas
of ratuma that will be filed electronically, See Form 4418 for more
information. Onoe you have received approval, you need not
reapply each year, The IRS will provide a writien reply to the
applicant and furthar instructions at the lime of approval, usually
ithin 30 daysa.
Haow to request a walver from filing electronically. To receive a
wealvar frarm tha required filing of information retuims aloctronically,
submit Form 8508, Request for Waivar From Filing Information
Returns Electronically, at least 45 days before the due date of the
returna. You cannot apply for a waivar for more than 1 tax year at a
time. I you need a waiver for mone than 1 tex year, vou mus!
reapply at the appropriate time each year.

If & wabhser for original retums |s approved, emy comections for
the sama 5 of returns will be coverad undar the waivar,
Howaver, If you submit original retums electronically but you want
to submit your cormeclions on paper, a waiver must be approved for
the corractions if you must file 250 or mora cormactions.

If you recelve an approved walver, do not send a copy of itto
the service center where you file your paper returns. Keep the
waiver for your records only.

Penalty. If you are required to file electronically but fail 1o do so,
and you do not have an vad wa.ivar.ﬂ{nu may be subject to a
penalty of 50 per return for fallure 1o file electrenically unless you
establish reasonable causs. Howswver, you can file up to 250
returns on paper; those returns will not be subject to & penalty for
failure to file electronically.

Tha pemalpr applies separataly to original retums and corrected
returns. Soe Fiing requirement applies separalely to orginals and
corrections, earlier.

G. Paper Document Reporting

If you are raquirad to file 250 or more information returns, see part
F, on page 5.

Follow these guidelines.

1. Although handwritten forms ane acceplable, they must be
comipletely Ieglhle and accurate to avold processing errons.
Handwritten forms often result in name'TIN mismatches. Uss block
print, maot script characters. If you have & small number of forms,
considar con n.? an IRS business partmer who may be able to
enapars them with ittle or no cost to you. See 5. below for detalls,

ype antrias using black ink in 12-peint Courler font. Copy A is read
by machine and must be typed cleary using ne comections in the
data antry fialds. Data must ba printed in the middls of the blocks,
wall separated from other printing and guluallnas. Enlries
completed by hand, or using Eﬂzﬁﬁ!. italic, or proportional spaced
fonts, of in colors other than black, cannol be read correcty by
machine. Make all dollar eniries without the dollar sign, but include
the decimal point (00000,00), Show the cents porion of the monay
amounts. If & box does not apply, leave it blank.

2. Do not anter 0 (zers) or “None” in money amount Doxes
whemn no entry ks reguired. Leave the boxes blank unless the
instructions spocifically require that you enter a 0 (zero), For
axampls, in soma casas, you must entar & (zaro) to make
corractlons. See part H on page &,

3. Do nod antar number signs (#)—RT 2, not AL #2.

4, Send the entire pa Gopy A of yvour Information reiums
with Form 1086 1o the RS even if some of the forms are blank or
void, Do not use staples on any forms.

5. To locate an IRS business partner who may be able to offer
lowi-cost or evan free filing of certain forms, enter e-file for Business
Parirars in the Search box on the homepage of the IRS wabsite,
WWAwIrs.gov.

Multiple flllng:. If, after vou fila Forms 1098, 1089, 3821, 3822,
5458, or W-24, you discover additional forms that are required to
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b filed, fila these forms with 2 new Form 1096, Do not include
copies or information from praviously filed returms.,

Required format. Because paper forms are scanned, all Forms

1 and Copies A of Forms 1098, 1088, 3921, 3822, and 5408
must be prepared in accordance with the following instructions. If
these instructions ara not followed, you may be sublect to 8 penalty
of $50 for sach incorrectly filed documsnt,

1. Do not cut or separate Copies A of the forms that are printed
twio or three to a sheet (except Forms W-2G and 1098-C).
Generally, Forms 1098, 1089, 3921, 3822, and 5488 are printad
twio or three to an B x 11 inch sheal. Form 1036 is printed one to an
8 11 inch sheet. These forms must be submitted to the IRS on the
& x 11 inch sheet. If at least one form on the page is corractly
completed, you mus! submit the entire g. Forms W-2G may bo
separated and submitted as single forms, Send the forma to tha
IRS in & flat maikng (not folded).

2, Mo photocopies of any forms are acceptable. Sea How To
Gt Forms, Publications, and Other Assisfance on page 14.

3. Do not stapls, tear, or tape any of these farms, It will intarfera
with ther IRS" ability to scan the documents. _ .

4, Pinfeed holes on the foem are not acceptable. Pinfeed strips
outside the 8 x 11 Inch area must be removed befora submission,
without tesring or ripping the form. Substitute forms praparad in
continuaus or stip Torm must be burst and stripped to confarm to
the size specfied for a single sheet {3 x 11 inches) before they are
filed with the IRS.

5. Do nat change the title of any box on any form. Do not use a
form fo repor information that s not property reportable on that
form, If you are unsure of where to report the data, call the
infarmation rEEKJI‘ﬁI‘Ig call site at 1-B66-455-7438 (toll frae).

&, Repon information only in the aﬁprupriam boxes provided on
the forms. Make only cne entry in each box unless otherwise
indicated in the form's specific instructions.

7. Do not submit any copy other than Copy A to the IRS.

8. Do not use prior year forms unless you ane reporting peor
year information; do not use subseguent year forms for the currant
par, Bocawse forms ane scanned, r-ou must usa the cument year

orm to report currant year infermation.

8. Lisa tho official forms or substitute forms that meet the
spacifications in Puib, 1179, If you suomit substitute forms that do
not mest the current specificatons and that are not scannable, you
may be subject to a panakty of $50 for @ach return for impropar
farmal

10. Do not use dollar signs ($) (they are preprinted on the
forms), ampersands (&), astersks (7}, commas (|}, or olhar spacial
characters in money amount boxeas.

11. Do not use apostrophes (), asterisks (%), or other special
characters on the payes name lina.

Common errors, Be sure 1o check your refumns to prevant the
following common arrors.
1. Duplcate filing. Do rat serd the same information o the IRS

miore than once, Also sse Muliple flings on pags 5.
2. Filer's name, address, and TIN are not the same on Form
1026 and the attached Forms 1048, 1089, 3521, 3922, 5488, or

W-23,
3. Decimal point to show dollars and cents omitted. Far
example, 1230.00 is corract, net 1230,

4, Twio or maore fypes of returna submitted with one Form 1086
{for exampla, Forms 1083-INT and 1082-MISC with ona Form
1086). You must submit 8 separate Form 1096 with aach type ol
ratum,

H. Corrected Returns on Paper Forms

To e corrections for electronically Med forms, zea part F
an page § and Pub. 1220,

If you filed a return with the |IRS and later discover you mads an
error an b, you must:
* Correci it as soon as possible and flle Copy A and Form 1008
with your Internal Revenus Service Center (see part D on page 4),
# Furnish statements to reclpients showing the corraction.

Whean making a comection, complate all mlormation (see Filleg
Corrected Retums on Paper Fonms an paga 7).
* Do not cut or separals forms that are two ortheea to & page.
Submit the entire page even if only one of the forms on the paga is
completad.
» Do pot staple the forms fo Form 1096,
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» Do not send comected redurns 1o the IRS If you are comrecting
state or lacal information only. Contact the state or leal tax
deparment for help with this type of comaction,

To correct rinfarmation, 3ee Reporting incorract payer
nama and'or TIN on page 5.
Form 1086, Use a sepamte Form 1026 for sach type of return you
are comrecting. For the same type of retum, you may use one Farm
1086 lor both orginals and comections. You do not need to cormact
& praviously filed Form 1096.

CORRECTED checkbox. Enter an “X" in the cormecied checkbox
anly whan :orran::tln_g a form previously filed with the IRS or
furnished to the recpient. Certain emors require two retums to
make the correction, Sea Filing Corrected Raiums on erar Forms
on page 7 to determine when 1o mark the “CORRECTED
chackbos,

Account number. [f the account number was provided on the
original return, the same account number must be included on both
tha original and corrected returns to propery identify and process
the corraction. If the account number was not provided on the
ariginal retumn, do not include it on the cormected returmn. See part L
on page B.

Recipient's statemenl. You may enter a date next to the
CORRECTED® chackbose. This will halp the recipient in the caso of
multiple coractions,

Filing corrected returns on plre( forms, The arror charts on
page 7 ghve step-by-stap instructions for filing corrected returns for
the most frequantly made erors. They are grouped under Error
Type 1 or 2, Cormection of errors may require the submission of
maora than one relurm, Be sure to read and follow the steps given.

If you fail to fle correct information refums or fumish a

correct pa srarmannﬁrw may ba subject fo & panalfy,

Sae part mp&g& 11, Reguiations section 301.6724-1
(relating to information redurn panaities) does mal require vou fa file
corrected retumns for missing or incorract TINg if you meet! the
reasonabla cause chtera. You arg meraly required fo include the
correct TIN on the next arigingl retum you ane required fo file.
However, If you do not mes! the reasonablo cause criterla, a
reduced penally may be impoesed if the corrected returns are filed
by August T,

I addition, avan i you mest the reasonable cause critens, the

RS eneo vou o fila correclions for incomract aor missing TiMs
50 thal the IRS can updais the payess’ records.

I. Void Returns

An T Inthe “VOID® bax at the top of the form will not correct a
previously fied refum, See part H, on page &, for instructions for
rmaking corractions.

VOID box. |f 8 completed or parially complated Form 1088, 1089,
3921, 3022, or 5488 s incorract and you want to void it before
submission 1o the IRS, enter an X" in the "VOID" box at the top of
the form. For example, if vou make an eror while typing or printing
a form, you should vold it. The return will then be disrsgarded
during processing by the IRS. Go to the nexd form on the page, or
to anct er?a and anter the comrect information: but do not mark
the *“CORRECTED” box. Do not cut or separate the forms that ane
two or three 10 & page. Submit the entire page even if only one of
the forms on the pags is a good redum.

J. Recipient Names and Taxpayer

Identification Numbers (TINs)

Reciplent name. Show the full nams and addrass in the ssclion
provided on the information retum. If payments have bean made to
miare than one reciplent or the account is in more than one nama,
show on the first name Ene the name of the reclplent whosa TiN is
first shown on the return. You may show the names of amy othar
individual recipiants in the area below the first line, if desired. Form
W=23 filers, ses the Instnuctions for Forms W-2G and 5754,

Sole propriefors. You must show tha individuals name on tha
first marma ling; on the second name line, you IT‘IElif entar the "daing
business as ([DBA)" name. Yeou may not antar anly the DBA name.
Faor the TIMN, enter eithar the individwal's S5M or the EIM of the
business (sols propriatarship). The IRS prafers that you enter the

SEM.

Limitad iiabiiity company (LLC). For & single-member LLC
(including a foralgn LLC with & L.B. owner) that s disregarded as
an antity separate from its owner under Reguiations section
301, 1-3, entar the individual's name anly on the first nama line

Gen. Instr, for Certain Info. Returns (2010)
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Filing Corrected Return on Paper Forms

Idantify tha corraction neadad based on Error Type 1 or 2; then follow the steps to make the comections and file the form(s). Also see Part
H on page &.

Error Typa 1 Correction 1
Incorrect money amount(s), code, or | A. Form 1048, 1099, 3021, 3922, 5408, or W-2G
checkbox, 1. Prepara a naw infarmation raturm,
ar - .
| Incorrect address, hmi Enter an “X” in the *CORRECTED” box {and date {optionall) at the top of the
| of
| Incorrect payee name, 3. Caorract any recipiant information such as money amounts and address. Report
| o other information as per orgingl retusn,
A return was filed when one should B. Form 1096
not have been filed. 1. Prapare a new bransmittal Farm 1086,
. 2. Provide all requasted information on the form as it applies to Part A, 1 and 2.
Thase errors reguire only one retuen o ) ; L
make the er':glﬁn. v 3. File Form 1086 and Copy A of the retum with the appropriate service center.
4, Do not Include & copy of the original return that was flled incormectiy. i
Cautlon: If you must correct a TIN amaior
a name and addrass, follow the
instructions under Error 2.
| Error Type 2 Correction
H_?"pme TIM (SSN, EIN, QI-EIN, or Slﬁp ;;;gentlhr ingorrect return 1. Prapare & new information raturm,
}5‘ sunmitiEa, 2. Enter an"X" in the “CORRECTED" box (and dats
In I, (oplional)) at the top of the form.
ar 3, Enter the payer, reciplent, and account numkber
Incorrect name and address, mformation exactty as it appeared on the original
or incorrasct ralum; howeaver, anter O (zara} for all money
amounis,
Original return filed using wrong type | Step 2. Report corract information. A, Form 1088, 1098, 3021, 3022, 5498, or W-2G
of return {for example, a Form repa 1 N et
1088-DIV was filed when a Form 1. Propare a new ',” ?fmm:' fl .
1098-INT should have bean filad). £. [ not anter anX in the *CORRECTEL poxat
tha top of the form, Propare the new retumn as though it is
Two separaie rafums are reguired to an original.
make the comection propery. Follow all 3. Include all the correct Information on the farm
instructions for both Steps 1 and 2. including the correct TIN, name, and addreas,
B. Form 1086
1. Prepare a new fransmitial Form 1096.
2. Enter the words"Filed To Correct TIN,” “Filad to
Comect Name and Address,” or “Filed fo Correct Redum®
in the battom margin of the form.
3. Provide all requestad information on the form as it
applles 1o the retuns prepared in Steps 1 and 2.
4, File Form 1096 and Copy A of the return with the
appropriate service center.
5, Do not include a copy of the original return thet
was filed incorractly.
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ard the LLC's name on the sacond name line, For the TIM, entar
the individual's 35N (or EIN, i applicable). If the LLC is &
corporation, parinership, etc., enter the entity’s EIN.

Bankruptcy estate, |f an individual (the debtor) for whom you
ara raguired to fils an information return (s in Chapter 11
bankrugtey, and the debtor notified you of the bankrupicy estale’s
EIM, report post-patition gross incoma, gross proceeds, or other
reporiable payments on the applicable information return using the
sstate's name and EIN. The cebler should notify you when the
bankruptcy s closed, dismissed, or converted, so that any
subsequent infarmation returns will be filed with the correct name
arnd EIM. Different rules apply if tha bankry is convarted to
Chapter 7, 12, or 13 of the Bankruptey Code, For additional
guidance, see Notica 2006-83, 2006-40 |A.B. 596, available al
mv.frs.gwﬁrhr?ﬂﬂﬁ#ﬂ_mﬁ-'ranz.nm.

TINs. TIMs are used o associate and verify amounts you report to
the IRS with corresponding amounts on tax ratums. Therafora, it is
important that you lurnish correct names, sccial sacurity numbers
(35Ng), Individuel taxpayer identification numbers (ITINS),
employar idantification numbers (EINs), or adoplion taxpayer
gamﬂf;alﬂs tion numbers (ATIMs) for recipients an the forms sent to

Requesting a recipient’s TIN. If the recipient is a U.5. person
incleding a U.S. resicant allan), the IRS sulggamu that you raquest
the recipient complete Form W-8, Request for Tawr
Identification Number and Certification, or Form W-85, Request for
Student's or Borrower's Ta.tga.yrar Idantification Murmbar and
Cartification, if appropriate, See the Instructions for the Requester
ol Form W-9 for more information on how lo request a TIN.

if the reciplent is a foreign person, the IRS suggasts that you
request the recipient complate the approprigte Form W-B. See the
Instructions for the Requester of Farms W-BBEN, W-BECI,
W-BE¥P, and W-BIMY.

LS. resldant aliens who raly on a "saving clausa” of a fax

tfreaty are fo complate Form W-3, not Farm W-8BEN. See

Pub. 515, Withhalding of Tax on Nonresidant Alfens and
Foraign Entities, and Pub. 519, U5, Tax Guide for Allsns.

‘You may be subject to & penalty for an incormect or missing TIN
on an information return. See part O on page 11, You are required
1o maintain the confidentiality of information obtained on a Form
W-8AW-95 relating to the taxpayer's idElr'HiL’T' including S5Ms, EINs,
ITIN=, and ATIMs), and you may use such information only to
comply with the tax laws.

If tha reciptent does not provide a TIN, leave the box for the

recipisnt’s TIN blank on the Form 1088, 1009, 3021, 3822,

5458, or W-2G. Only one recipiant TIN can be anlerad on
the form, Backup wilttholding may apply; see parf N an page 11,

The TIM for individual reciplents of information returns is the
S8M, ITIN, or ATIM. See the Information about sole proprietors on
page 6. For other recipients, including corporations, partnerships,
and estates, tha TIN is the EIN. Income reportable after the death
of an individual must reflect the TIN of the payes, that Is, of the
aslate or of the sunviving joint owner, For mora information, see
Persanal A tative in Pub. 559, Survivors, Executors, and
.&.dmlr:ils'lramrs. For LLCs, s=a the information on LLC beginning on
page 6.

S5SMs, ITINs, and ATINS have nine digits separated by two

hens [000-00-0000), and EINS have nine diglts separated by
only ona Fyphen (00-0000000),

Electronic submission of Forms W-9, Reguesters may establish
a system for payees and payees' agants to submit Forms W-8
elactronically, including by fax. A requestar is anyone required 1o
file an information return, A payee is anyone required to provide a
TIM t2 the requaster,

Payee's agenl. A payee's agent can be an investment advisor
(corporation, partnership, or individual) or an Introducing broker. An
investmant advisor must be registered with the Securities
Exchange Commission (SEC) under the Invesimant Advisars Act of
1940, The introdu broker is a broker-dealer thal is reguiated by
the SEC and tha Mational Assoclation of Securities Dealers, Inc.,
and that Is mot & payer. Except for a broker who acts as a payes's

nt for “readily tradable instruments.” the advisor or Droker must
show in writing to the r that the payee authorized the advisor
of broker to transmit Farm W-8 1o tha payer.

Generally, the electronic system must

1. Ensure the information recelved is the information sent and
document all cccasions of user access that result In the
submissian.
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2. Make reasonably certain the person accassing the system
and submitting the form is the parson identified cn Form W-8,

3. Provide the same informaticn as the paper Form W-2.

4, Be able to supply & hand copy of the slactronic Form W-3 if
the IR5 reguests it.

5. Requlre as the final entry in the submission an alactronic
signature by the payes whose name is on Form W-9 that
authanticates and verifies the submiasion, The elactronic signatura
must be under penalties of parjury and ma_g&r]uw' statement must
contain the language of the paper Form W-3,

For Forms W-2 thal are not required fo be signed, the
elacironic system need nof provids for an electronic

signature or a parjury stalement.

Additional requirements may apply. See Announcement 98-27
that is availabde on page 30 of internal Revenue Bulletin 1998-15 at
W, ire, gow Db irs-i §-15,pdl and Announcement 2001-31,
which is available on page 221 of Internal Revenue Bulletin
2001-36 at M.Mnﬁumemmv-wm

Electronic submission of Forms W-95. Ses the Instructions for
Forms 1098-E and 1088-T.

K. Filer's Name, ldentification Number,
and Address

The TIN for Rlers of information retumns, including sole propristars
and nominees/middlamen, is the EIN. However, sole proprieions
and nomineas/middiemen who are not otherwise required to have
an EIN should use their 35Ns, A sols proprietor 15 nod reguined to
have an EIN unless he or sha has a Keogh plan or must file exciss
ar @m ment tax returna. See Pub. 583, Starding a Business and
Keeping Records.

The filar's name and TIM should be consislant with the name
and TIN usad on the fller's other tax returnsa. The name of the filer's
paylng aﬂ;n:T or senvice bureau must not be used in place of the
nams of Tiar.

For a single-member LLC {including a forelgn LLC with a U.5.
owner) that (s disregarded as an entity saparate from its ownar
undsr Regulations sectian 301.7701-3, enter the individual’s name
only on the first name line and the LLC's name on the second name
line. For tha TIM, anter the individual's SSN (or EIN, if applicable). if
the LLC is a corporation, parinership, atc., enter the entity's EIN.

If you do reot have an EIN, you may apply for one online. Go to
the IKS website www.irs.gov and under Online Sarvicas click on

phy for an loyer identification Number (EIN) Online. You may
alzo apply by calling 1-800-820-4033 or by faxing or mailing Form
55-4, ﬁ%llnaﬂm fer Employver ldentification Mumber, to the IRS.
See the Instructions for Form 55-4 for more information.

Emter your sireat address including the room, suite, or other unit
mumber an the forms.

L. Account Number Box on Forms

Use the account number box on Forms 1098, 1093, 3321, 3922,
and 5428 for an accoun number designation. The account number
s required if you have multiple accounts for a recipient for whom
you are fifng more than one infarmation retum of the same 3
Additionally, the IRS Enmm.gaa;‘ou to include tha recipient’s
account numiber on paper forms i your system of records uses the
account number r tharn tha name or TIN for idantilicalion
purposes. Also, the 1IR3 will Include the account number in future
netices to you about backup withholding. See Pub, 1220 you are
filing electranicalky.

The account number may be a checking account numesr,
savings account number, serial number, or anT othar number you
assign to the payea that |s unique and will distinguish the specific
account. This number must not appear anywhera else on the fom,
and this bex may net be used for any other item unless the
separate instruclions indicate oltherwlse. Using unique account
numbers ensures that comrectad information raturns will ba
processed accurately,

If you are using window envelopes to mail statements o
rocipients and using reduced rate mail, be sure the account number
does not appear in the window. The Postal Service may not accept
these for reduced rate mail.

Gen. Instr. for Certain Info. Returns (2010)
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M. Statements to Recipients (Borrowers,
Debtors, Donors, Insureds, Participants,
Payers/Borrowers, Policyholders,
Students, Transferors, or Winners on

Certain Forms)

:fw',ruu are required to file Forms 1008, 1098, 3821, 3822, 5488, or
205, you must also furnish statements o reciplents containing the
Information furnished o the IRS and, in some cases, addiional
inforrmation, Be sure that the statamants you provida to recipients
are clear and legible,

Substitute statements. I you are net using the official IRS form
to furnish statements to recipients, sea Pub. 1173 for speciic rulss
about providing "substitute” statements to recipients, Genarally, a
substilute is any statement other than Copy B of the official form.
You may develop them yoursell or buy them from a private printar,
Howevar, the substifules must comgply with the format and content
requiraments spacified in Pub. 1173 that Is available on the IRS
websitea at www.ins. gov,

Telephone number. You are required to include the telephone
nurmber of @ person to contact on the following statements to
recipients: W-2G, 1088, 1028-C, 1095-E, 1 T, 108%-A, 1085-B,
1085-C, 1093-CAP, 1088-DIV, 1088-G (sxcluding state and local
Income tax refunds), 1088-H, 1088-INT, 1088-LTC, 1029-MISC
{exciuding fishing boat proceeds), 1088-010, 1089-FATR, 1008-Q,
and 1098-5. You may include the telephona number in any
conspicuous place on the statemnents. This nurmber must provide
direct access to an individual who can answer questions about the
statemant. Alhough not required, if you report on other Forms 1089
and 5488, you ars encouraged to furnish telaphone numbers.
Truncating payee Identification number on paper payee
statements (Forms 1098 series, 1099 series, and 5498 series).
Maotics 2009-93 allows filers of information retums in the Form 1098
serias, Form 1098 saries, and Form 5498 seres to truncate an
Individual payee's SSM, ITIN, or ATIN on paper payee statermnenis
for tax years 2009 and 2010, Filers may truncale a payes's
identification numbsar on the paysa stalement {including substitube
and composite substitute statemnents) furnished to the payes in
papar form anly. Genarally, the payes stalement is that copy of an
information retum designated "Copy B” on tha form. A “payes” |s
any person who is requirad to recense & copy of the information set
farth on an inlormation return by tha filer of the return. For somda
forms, the term "payse” will refer to beneficlary, borrower, debior,
insured, participant, payer, policyholder, recipient, sharehoider,
studan!, or transferor. i a filer truncates an identification number on
Copy B, other coples of the form furnished to the payee may also
include & truncated numbear.

A filar may not truncaie a payee's idantificalion nurmber on any
fsrms filed with the IRS or with slate or local governments, on any
payea statement fumished electronically, or on any paswea
statement not in the Form 1038, Form 1099, or Form 5498 serias,
A filar's identification number may not be truncated. Algam's
egflnyar identification number may not be truncated, Further, note
that Form 1098-C is excluded from the scope of Motice 2005-93 as
Copy B |s an acknowledgement to a donor and not & payes
statemant. To truncale, replace the first 5 digits of tha 3-digit
number with asterisks (*) or Xs (for examphe, an SSN oo-o-00x

wnuldxs;ézpaar on the paper payee statement as ***-""-x000¢ 0f
N0

Motice 2009-93, 2005-51 1.R.B. 863, is available at www./rs.gow’
rb2009-51_IRBar 0Lkt
Rules for furnishing statements. Different rules apply to
furnishing statemeants fo recipients depanding on the tyoe of
pa'yrlnent {or other information) you are reporting and the form you
are filing.

if you are raporting alﬁaymem that includas noncazh
@ prapaa?‘, show the fair market value of the property at the
time of payment. Although, generally, you are nof raguired
to repor! payments smalisr than the minimum described for 8 form,
you may prefar, for sconoy and own convenience, o file
Copies A for all payments. The IRS encourages this,

Repor (he type of payment information as described neod for;
(&) Dividend, interest, and royally paymants; (b} Real estale
transactions; and () Other infarmation.

Dividend, interest, and royalty payments. Furfngmrts of
dividends under saction 8042 (reported on Form DIV,
patronage dividends under saction G044 (reporied on Form
1029-PATR), interest {including odginal Bsus discount and
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tax-exampt int undar saction 6049 (reported on Form
1089-INT or 1099-01D), or royalties undar section BOSON (reperied
an Form 1088-MISC or 1089-8), you are required to furnish an
official IRS Form 1092 or an accaptable substitule Form 109910 a
reciphent either in parson, by First-Class Mail to the recipient's last
krown address, or electronically (see Electronic reciplent
statements on page 10}, Stalements may be sent by intraoifice mail
if you use intraoffice mall to send account information and other
comaspondence to the recipiant.

Staternent mailing requirements for Forms 1089-D1V,
1099-INT, 1088-0ID, and 1099-PATR, and forms reporting
royalties only. Tha fellowing statement mailing raguirements
aggg m%y to Forms 1003-DIV (except for section 404(k) dividends),
1 IN {Mdpt for interest reporiabie in the course of your rade

or business under ssction 6041}, 1088-010, 1089-PATR, and
timber ties reporied under section S050M (on Form 1083-MISC
or 1088-5), The mailing must contain the official IRS Form 1089 or

an acceptable substitute and may also contain the folh:lwi[)gg
enclosures; (&) Form W-2, applicabla Form W-8, Form W-9, ar
other Forms W-20G, 1098, 1099, 3921, 3922, and 5408 staternents;
(b} & check from the account being reparted; (<) a latier explaini

why no check is enclosed; (d) a statemant of the person’s accoun
shown on Forms 1098, 1098, 3921, 3922, or 5488; and () a letter
explaining the tax consequances of the information shown on the
recipient statamant,

A statemant of the person's account (year-end account
summary) that you are permitted to enclose in a statemant mailing
may inciude infarmation similar to the following: (a) the part of a
mwtual fund distribution that is interest on U.S. Treasury
obligations; (b) accrued Interest expanse on the purchase of a dabl
obligation; {c) the cost or other basis of securities and the gain/
loss on the sale of securities.

Mo additional enclosures, such as advertising, promoficnal
material, or a guarterly or annual report, are permitted, Even a
sentence or hwo on the year-end statement describing new sanicas
olfered by the payer is not parmitted. Logos are perm an the
envelope and on any nontax enclosures. Sas Motice 36-62 which is
avallable on page & of Internal Revenue Bullatin 1$96-48 at www,
irs. gov/pubiirs-irbsirb96-42, pdf,

A recipient statemant may be parforated 1o a check orto a
staternent of the recipienta ific account. The check or accoumnt
statement to which the reciplent statemeant is perforated must
contain, in bold and conspicucus type, the legend “Impartam Tax
Return Document Attached.”

The legend "Important Tax Return Document Enclosad” must
appear in a bold and conspicwous manner on the outside of the
envelope and on sach letler explaining why no check s enclosed,
or on each check or account statement that is not pardoratad 1o the
recipient staternant. The legend is not required on any tax form, tax
statemnent, or permitted letter of tax consequences included in a
statement mading. Furthsr, you need nat pluralize the word
“docurnant” in the legand simply because more than one recipient
statement is anclossd.

If you provide reciplent statemenis in a “separate ma.n‘{;gg "

that comtains only recipient statemaents, Forms W-8 a

W-3, and a lefter explaining the tax conseguences of the
information shown on a ¢ slaterment included in the
envelope, you ane nol fo Include the legend “Important Tax
Retumn Documeant Enclosed” on ihe snvelape.

Substitute forms. You may furnish to the recipient Copy B of
the official IRS form, or you may use substitute Forms 1092-DIV,
1088-INT, 1098-01D, or 1088-BATR, if they contain the same
language as the officlal IRS forms and they comply witih the rules in
Pub. 1179, relating 1o substitute Forms 1029, Applicable box titles
and numbers must be cle idantified, using the sama wording
and numbering as the officlal IRS form. For information on
substitute Forms 1088-MISC, sae Other information on page 10,
For Forms 1099-5, see Real esfale transachions, below.

All substifute statements fo reciplents must contain the tax
@ r, form number, and form pame prominently displayed
thar in one area of the statement. For exampls, they
ot ba shown [ the upper right parf of the statemant.

If you are using subatitutes, the IRS encourages you 1o use
poxse so that the substitute has the eppearance of a form, The
substitute form must contain the applicable instructions a5 on the
front and back of Cofg B (in the case of Form 1089-R, Copies B, C.
and 2) of the official IRS form. Sea Pub. 1178 for additional
requirements and cedain “compasite” statements that ars
permitted.

Real estale transactions. You must furnish a statemeant fo the
transferor containing the same information repored to the IRS on
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Form 1099-5. You may use Copy B of the official IRS Form 1088-5
or a substiute form that complias with Pub, 1172 and Regulations
section 1.5045-4(m). Yeou may use a Uniform Setilement Statement
{undar the Feal Estate Setilement Procedures Act (RESPA]) as the
written statement if it is confarmed by including on the statement
the legend shown an Form 1089-5 and by des g_nailng which
information is reportad 1o the IRS on Form 1089-5. You may furnish
the statement o the tranaferar in parson, by mall, or electronically.
Furnish the staternant at or atter cosing but by February 15 of the
following year.

The staternent malling requiraments explained on page 9 do not
apply to statements to transfenrs for proceeds from real astate
transactions reponed on Form 1089-5. Howover, the statement
mailing requiremeants do apply to statements to transferors for
timbsar rovalties reportable under section B050N on Form 1083-5.

Other information, Statements 1o reciplents for Forms 1098,
1098-C, 1098-E, 1088-T, 1088-A, 1099-B, 1099-C, 1098-CAF,
1099-3, 1099-H, 1088-LTC, 1098-MISC, 1099-01, 1098-R,
1000-S4, 3092, 1922, 5408, S408-ESA, 5498-54, W-2G, 1008-DIV
anly far section 404(k) dividends reportable under saction 6047,
1089-INT only for interest reportable in the course of your trade or
business under section G041, or 1085-5 only for es nead not
pa, but can be, a copy of tha official paper form filed with the |RS. If
yiou do nat use & copy of the paper form, tha ferm number and title
of your substitube must be the same as the official RS ferm. Al
information required to be reported must be numbered and titled on
your substituta in substantially the same manner as on the officlal
RS form, However, if wou are repoding & payment as “Other
ineome” in Box 3 of Form 1088-MISC, you may substitute
appropriale explanatory language for the bow titte, For example, for
payments of accrued wages to a bensficiary of a detaasod

employee required to be reported on Form 1093-MISC, you might
change the tite of Box 3 1o “Baneficiary payments™ or something
similar,

Appropriate instructions to the recipient, similar to those on the
official IRS form, must be provided to ald In the proper reporting of
the itarms on the reclplent's income tax returm. For payments
raponad an Form 1088-8, rather than furnish appropriate
instructions with each Form 1098-B statemant, you may furnish to
the reciplent one set of instructions for all statements required to ba
furnished to a recipient in & calendar year.

Except for royalties reported on Form 1088-MISC, the statement
mailing reguirarments explained on page 9 do not apfulyto
statemants o recipients for informaticn reported on the forms listed
undar Other information ebove. You may combing the statements
with other reports or financial or commercial notices, or expand
therm to include other information of interest to tha reciplent. Be
sure that all copies of the forms are legible. Sae Pub. 1179 for
cartain “composite” statements that are parmitiad,

When to furnish forms or statements. Generally, you must
furmish Forrns 1098, 1080, 3021, 3922, and W-2G infosmation by
January 31, 2011, Forms 1099-8, 1098-5, and 1088-MISC (only if
you are ra r‘tlng mants in boxes & or 14) must be furnished by
Fabruary 15, 2011, However, you may issue them earlier in some
situations, as provided by the regulations. For example, 'ﬁu may
furnish Farm 10%8-INT to the recipiant an redamption of LIS,
Savings Bonds at the time of re ion. Brokers and barter
gxchanges may furnish Fosm 1009-8 anytime but not leter than
February 15, 2011.

Donea organizalions required to issue Form 1088-C must
furnish the acknowledgment to a donor within 30 days of the sale of
the vahicle (if it is sobd without material Improvemnents or significant
intarvaning use) or within 30 days of the contribution.

Trustees or Issuers of traditional IRAs must furnish participants
with a statament of the value of the paricipant’s account, and RMD
ilnl-a;qppllcabﬁﬂ. by January 31, 2011, The fair market walus of SEP
IRAs must also ba furnished 1o the participant by January 31, 2071,
Traditional IRA, Roth IRA, SEP, o SIMPLE contribution Information
must ba furnished to the participant by May 31, 201 1. However,
Coverdell ESA contribution information must be furnished 1o the
baneficiary by May 2, 2071,

Trustees of a SIMPLE must fumish a statemant of the account
balance and the account activity by January 31, 2011.

Trusteas and middleman of a WHFIT must furnish the raquired
staternent by March 15, 2011.

Far real estate transactions, you may furnish the statement fo
tha transferor at closing or by mail on or before February 158, 2011,

Fllers of Form 1099-G who r stale of local income tax
refunds, cradits, or offsats must fumish the statements to recipients
by January 31, 2011,

-10-

Filars of Form 5488-SA who furnish a statement of FMV of the
account to the participant by January 31, 2011, with no reporiable
contribiutions, Including rollovars, made in 2010, need not fumish
another statament ay 31, 2011, to the participant to report zaro
contributions, |f another statement is net fumished to the
I:artiwm thie staternant af the FMY of the account must contain a
egend designating which information is being filed with the Intemal
Revenue Service.

Sae the Guide fo Information Retums on pages 16 and 17 lor
the date ather Information retums are dus o the reciplant.

You will meet the raguirement 1o furnish the statement if it is
properly addressad and malled, or posted to a website, on or
balore the due date. If the regular due date falls on a Saturday,
Sunday, or tel?aj haliday, the due date is the neut business day, A
m&uss day |= any day thaf is not a Saturday, Sunday, or lagal

.
Electronic recipient statements. |f vou are required to fumnish a
written staterment (Cogy B or an acceptable substitute) toa
recipiant, then you may fumnish the statement electronically inatead
of on papar. This includes furnishing the statement to recipients of
Forms 1068, 1098-E, 1008-T, 1089-A, B, C, CAP, DIV, H, INT, G,
LTC, MISC, OID, PATR, G, R, 5, 8A, 3821, 3922, 5498, 5458-ESA,
and 5488-54. It also Inchedes Form W-2G (except for horse and
dog racing, jai alai, swesepstakes, wagering pools, and lotteries).

Lintil further guidance is issued to the conlrary, Form
1088-C may nol be fumished electronically.

If you mest the requiremeants listed below, you are treated as
furmndgning the statement timady.

Consent. The reciplent must consent in the affirmative and not
have withdrawn the consent belere ihe statement is furnished. The
consant by the reciplent must be made elecironically in a way that
shows that he or she can access the statament In the electronic
format in which i will be furizhad.

You mus! nelify the recipient of any hardware o seltware
changes prior to furnishing the statement. A new conaent o recaive
the mient alectronlcaly is required after the new hardware or
software ls put into servica.

Pricr to fumishing the stalements sfectronically, you must
provide the recipient a staterment with the following statermeants
prominently displayed.

& [f the racipient does not consent to receive the statemant

alectronically, a paper copy will be provided.

* The scope and durallon of the consent. For example, whether

the consent applies o every year the slalement [ fumished or only

for the Janwary 31 of Felbruary 15, as applicable, immediately

following the date of the consant,

& How o obtain a paper copy after giving consant.

* How to withdraw the consant. The consent may be withdrawn at

any time by furnishing the withdrawal in writing (electronically or on

%apaf} to the person whose name agpears on the statemant,
onfirmation of the withdrawal also will be in witing (electronically

of o paper),

* Notice of fermination. The notice must state under what

conditions the statements will no longer be fumishad to the

recipiant.

* Procedures 1o update the recipient's information.

* A description of the hardware and software raquired to access,

|::1nt. and retaln a statement, and a date the statemant will no

onger be available on the websila,

Format, posting, and notification. Additicnally, you must:

* Ensure the electronic format containg all the required information
and complles with the epplicable revenus procedure for substinute
statemants fo recipients in Pub, 1175,

* Post, on or before the January 31 or February 15, as applicable,
dus date, the applicable statermen! on & webslte accassible to the
racipiant through October 15 of that year.

# |nform the recipient, electronically or by mail, of the posting and
hew to access and print the statement.

For more Information, see Ragulations section 31,6051-1. For
slectronic lurnishing of Forms 1088-E and 1088-T, see Regulations
section 1.60805-2. For electronic furmishing of Forma 1088-R,
1029-84, 1000-0), 5498, 5408-E5A, and B-5A, sao Motice
2004-10, 2004-08 |.A.B. 433, avallable at www.irs. gowirb’
200d-06_IRBar12 himi, For electronic furnishing of Forms 3021
and 3922, son the form Instructions.

Extension. You may reguest an extension of time to furmish the
slatemants to reclplents by sending a letter to [R5 - Entenprise
Computing Center—Marinsburg, Infermaticn Reporting Program,
At Extenslon of Time Coordinator, 240 Murall Drive,
Keameysvills, WY 25430, The letter must include (&) your nama,
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{b} your TIN, (¢} your address, (d) type of return, () a stalement
nal your extension request is for providing staterments to reciplents,
{f) reason for delay, and (gh 1he signature of the payer or authorized
agent, Your requast must be postmarked by the date on which the
statemants ane dud 1o the reciplents. If vour reguast for an
exlenslon is approved, genarall u will be granted a maxirmum of
30 extra days to lurnish the plant statemanis,

N. Backup Withholding

Imterest (including tae-axempt intarest and axempl-interast
dividends), dividends, rents, royalties, commissions, nonemployss
compensation, and cerain othar paymants (fncluding broker and
barter exchange transactions, reportable gross proceads paid to
attorneys, and cartain paymants made by fishing boat oparators)
fmay be subject o backup withholding at 8 28% rate. To be subject
to backup withholding, a paymant must be a reporiable interest
{inciuding lax-exempt interést and exempi-interest dividends) or a
dividend p?lmam under section 6045(a), 6042(a), or 6044 (il tha
patranage widend is pakd in money or gualified check), or an
other” reportable |':'|Ja ment under section B041, 6041A(a), G045,
BOGOA, or BOSON. & payment |3 ona of thess reporiable
payments, backup withholding will apply if:

1. The payes fails to furnish his or hor taxpayer idontification
number :TIFETD you,

2. Forinterest, dividend, and broker and barier exchange
accounts npanad or instruments acquired afier 1983, the payee
fails to certify, under panalties of porjury, that the TIN provided is

corract,
3. The IRS notifies you to ImEFma backup withholding because
tha pa fumished an incomect TIN ("B™ notice),

4. For interast and dividend accounts or instrurnants, you ar
matified that the payee s subject to backup withivolding (under
section 3406(a){1)(C)), or

5, For Interest and dividend accounts opened or inatrumemnts
acquired aftar 1983, the @ fails to centity 10 you, undar
penalties of parjury, that he or she is not subject fo backup
withhaolding under 4, later.

Excapt az explained In ¢ under Whean to apply backup
withhald ng. latar, reporable *other” payments are subject o
backup withholding only If 1 or 3 In that section applies,

rré'au do mat colect and pay over backup withholding from
sifecisd payess as required, you may becoms liable for any
uncoliecled amaouwnt.

Some payses are exempt from backup withhalding. For a list of
exemp payees and other information, see Form W-2 and the
separats Instructions for the Regquester of Form W-8,

los of payments lo which backup withhelding doas not
apply Include but are not mited fo:

= Wages.

# Distributions from a pension, annuity, profit-sharing or stock
bonws plan, any IRA, an ownar-employee plan, or other defermsd
compansation plan,

® Distributions from a medical or haalth savings account and
leng-tasm care banafits,

* Cartain surrenders of life insurance contracts.

* Distribwtlon from gualifled wition programs or Coverdell ESAs.

* Gambling winnings if regular gambling winnings withholding is
required undar on 3402(q). However, if regular gambling
winnings withholding is not reguired under seclion 3402(q), backup
wlthhc-l%lng applies [f the payes falls to fumish a TIN.

& Real estate transactions reporiable under seclion 6045(a).

* Cancelled debts reportable under section 60S0P.

* Fish purchases for cash reportable under saction G050R.

. mnaln payment card transactions by a qualified payment card
agent.

When to apply backup withholding. Generally, the period for
which the 28% should be withhald |s a5 follows.

1. Fallure to furnish TIN in the mannmer required. Withinold
on pEI.jTI'IEIé!TH made wrtil the TIN is furnished in the manner

uirad. clal backup withholding rules ma It the
m applied for a TIM. Tﬁa payes mgy aartif}rg#mp?n me%g:
# noting “Applied For in the TIN lock and by signing the form.,

is form than becomas an “awaiting-TIN" cerificate, and the
pavea has 60 days to abtaln a TIM and furnish It to vou. If vou de
nol recanse a TIN from the payee within 60 days and you hawve not
alraady begun bad:ﬁa withhalding, begin backup withhelding and
continue until the TIM is provided.
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o inferest and dividend payments and carlain papmanis
iol mads with respect fo readly tradable nsfruments,
Therefare, any ofher payment, such as nongmployes
compensation, is subfes! o ba withholding even If the payee
has led for and s awaiting a TIN. For information about
whedther backup mmmgﬁmwm durlng the 60-day period, see
Reguiations section 31.34 -3.

2. Notice from the IRS that payee’s TIN is incorrect ("B
nofice). You may choose to withhold on any repodable payment
rmade 1o the account(s) subject 1o backup withholding after receipt
of the “B" notice, but you must withhold on any reportable payment
rmada 1o the account mon than 30 buginess days after you
received the “B” notice. Stop withhalding within 30 days after you
recedve a carified Form W-8 (or othar form that reguires the payoee
to certify undar panalty of penury).

@ The RS will fumnish a notice fo you, and you ane required fo

‘1 Tha Gi-day exampflon from Backup withholding applies only

provmptly furnish a copy of such nolice, ar an accaplable
msr.lrurrle, to the payea. For furthar information, see
Regulalions section 31,3406/d)-5 and Pub, 1287, Backup
folging far Missing and rrect Nama/TIN|s).

If you recedve ho imcarrect TIN nolices within 3 years for the
same accounf, falow the procedures in Reguiations seciion
31.3406{d)-5(g) and Pub. 1281.

3. Notice from the IRS that payee s subject to backup
wi due to notifled payee underreporting. You may
chooss to withhold on any reporiable payment made to the
account{s) subject 1o backup withholding after receipt of the nolice,
but you must withhold on any reportable payment made to the
account more than 30 business days after you recaive the notica.
Tha IRS will notify you in writing whan to stop withhalding, ar the
payss may furnish you a writtan cedification from the IRS stating
whan the withholding should stop. In most casaes, the stop date will
be January 1 of the year following the year of the notice.

You must notify the pa wihan withfolding undar this
procedure starts. For information, see Regulations
saction 31.3406(c)-1{d).
4. Payee failure to ¢ that he or she is nof subject fo
backup wwﬂ'hflﬂ.'dl'ﬂ} led an reportable intersat :r{;c
dividends urtil the certification has bean recaived.

For exceptions fo these general timing rules, see sectlon
3406(a).

Far ial rulas on backup withtolding on gambiing
inmngs, se@ the separate Instructions for Forms W-2G and

Reporting backup withhelding. Raport backup withholding on
Form Ngﬁnnualpﬂauirn of Withheld FF'Bdﬂrﬂl Income Tax, Also,
raport withhodding and the amount of the payment on
Forma W-20G, 1089-B, DIV, G, INT, MISC, ©ID, or PATR aven il the
amaount of the payment is less than the amount for which an
Information return Is noomelly reguired.

Form 945, Roport backup withholding, veluntary withholding on
certain gowvernment payments, and withhalding from gamsil
winnings, pensions, annuities, IRAs, military retirermant, and Indian

aming profite on Form 845, Generally, fila Form 845 for 2010 by
ruary 31, 2011, For more information, including the deposit
requirements for Form 945, see the separate Instructions for Form
945 and Cireular E, Employer's Tax Guida [Pub. 15).

Do not repart an Form 245 any Incomae tax withhaolding reparted
on the following forms.

* Form W-2 including withholding on distributions to plan
ﬁﬂmépm fram nonqualifiad 5 that must be reported on Form
1, n"pll{)c?nar's Quarterly Federal Tax Raturm.
& Form 1042-5 must be reported on Form 1042, Anneal
%hrmdlng Tax Return for U5, Source Income of Foreign

rSons.

Fub, 515 has mova informmation on Fom rw.
@ parinarship wm#?ul'dhgm affsctively con income,

and alspasitions of ULS. real propary intorests by a foraign
parson,

Additional information. For more information about backup
withholding, sea Pub, 1281,

0. Penalties

The following penaities generally apply 1o the parson required to fila
Information raﬂ::ns. ﬂwgsanartigs EFI: to papp:rfilamm& wall as to
electronic filers,

=11=-
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For information on the panalty for faiue fo file
@ slectronically, see Penalty on pags 5.

Failure To File Correct Information Returns by

the Due Date (Section 6721)

If you fail to file a correct informatian return by the dus dats and you
canno!l show reasonable cause, }mu may be subject to a penalty.
The penalty applies f you fail o file llmeI,r, you fail to include all
infarmation required to ba shown on & return, of you Include
incorrect information on a return. The penalty also al:ap!ias if you file
on paper when you wars reguired to fi aladmn‘mlﬁéyau report
an Incorrect TIN or fail to report a TIN, o you fail to file papsar fofms
that are machine readable.

The amount of the penalty is based on when you file the cormact
information retumn, The penally 1s:
* 15 per information retum if you corractly file within 30 days (by
WMarch 30 if the dus date is Feonsary 28); maximurm panalty
£75,000 par year ($25,000 for small businesses, defined later).
* 530 par Ing:maﬂun return if you comactly file mora than 30 days
after the dua date bul h%.ﬁ.ugust 1; maximum penalty $150,000 per
year (550,000 for small busingssas),
» 550 per information retum if you file after August 1 or you do not
file required Information returns; maximum panalty $250,000 psr
year (5100,000 for small businassas).

If you do not file corections and you do nof meest any o the
axcepiians fo the penally describad below, the penally i=
) $50 per informati fi

HEWT FEfLrTT.
Small businesses —lower maximum penalties. You are a small
business if your average annuarj:‘é;mss rocelpts for the 3 most
recant ax years (or for the perod you wers in existence, It shorter)
ending before the calendar yaar in which the information returns
ware dua arg 35 million or less.

Exceptions to the penalty. The following are exceplions to the
fallure to file panalty,

1. The panalty will not apply to any fallure that you can show
was due to reasonable cause and not to williul naglect, In general,
you must ba able 10 show that your failure was dus to an avant
beyend your contral or dus to significant mitigating facicrs. You
miust also be abde to show that you acted In a responsible mannar
and ook steps to avoid the failure,

2. An inconsequantial error or omission k2 not considered a
failure 1o Include comect information. An inconsequential error or
omission does not prevent or hinder tha (RS from processing the
redusn, frem comelating the infermation required to be shown on the
redurn with the information shown on the payes's tax returm, of [Fom
ptherwlse putting the relurn 1o s intended use. Errors and
omissions that are never inconsequential are those relatad to (a) a
TIM, :hbg payes's surnama, and () &ny monsy amaunt.

3. rminimus rube for corrections. Even thowgh you cannaot
show réasonable causs, the penalty for failure to file correct
Information returns will not apply to'a carain number of returns if
oL

@, Flled those information returns,

b. Eithar failed to Includa all the information required on a ratum
or included incorrect information, and

c. Filed corractions by August 1.

Ir}ruu meat all the conditions in a, b, and ¢ above, the MI%IW
filimg incorrect returns (but not for filing late) will not apply to the
graater of 10 information returns or Y2 of 13 of the tolal number of
information retums you ane required to file for the calendar yaar,

Intentional disregard of filing requirements. i any failure to file
& correct information return is dus to intenticnal dlsre?a.rd of the
ﬁﬁré%nf eofrect Information raguiremants, the penalty is at least

5100 per information return with no masdmurm penaity.

Failure To Furnish Correct Payee Statements
(Section 6722)

If you fail to provide correct payes statements and you cannot show
reasonable cause, you may be subjact to a penalty, The penalty
applies if you fal to ide the stalement b; January 31 (February
15 for Forms 1089-8, 1098-3, and 1098-MISC (boxes 8 and 14
only)) (see M on page 9), you fail to Include all information
requirad to be shown on the statemaent, or you include incorract
inlermation on the staterment, “Payee statemeant” has the same
meaaning as “statement to recipient” as used in part M on page 5.

The penalty is $50 per statemant, no matter when the comect
statarnem |s fumnished, with a masdmurm of $100,000 per year.

-12-
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Excaption. An Inconsequential errer or omission is nel considered
a fallure to includa correct information. An inconsequeantial error or
omission cannot reasonably be expected to prevent or hindar the
ﬁay&e from timahy receiving correct information and reporting it an
iz or her incoma tax return or from otherwise putting the statement
to its intended use. Errers and omissions thal are never
inconseguential are those relating to (a) a dollar amownt, (b &
significant item in a payee's address, (c) the atpprc?rlala form for
the information provided ithat is, whether the form is an acceptable
substituta for the official IRS ferm), and (d) whether the statement
was furnishied in person or by "statement malling,” whan required,
Intentlonal disregard of payee statement rogmemumn. If any
failure to provide a comect payee stabament s due to intentional
disragard of the requirements to furnish a cormact payeae statemant,
the panalty is al least $100 per payes statement with no maximum

panalty.
Forms 1099-Q, 1099-SA, 5498, 5498-ESA, and

5498-SA (Section 6693)
The penalties under sections 6721 and 6722 do not apply to:
[ ~ Forms | Filed Under Code Section
1089-5A and S458-5A 2204h) and 223(1)
6408 A0 and 408(1)
E4E-ESA sa0(n)
1089-0 529(d) and 530(h)
The panalty for failure to timaly file Forms 1009-5A, 5498-5A,

5498, 5498- L 0r 1098-Q is per raturn with ng maximum,
unlass the fallure is due fo reasonable cause, See section BG83,

Fraudulent Acknowledgments With Respect to
Donations of Motor Vehicles, Boats, and
Airplanes (Section 6720)
If you are required under section 170(f(12)(A) to furnish a
contemporanecus wiitten acknawlsdgment to a donor and you
knowingly furnish a false or fraudulent Form 1088-C, or knowingly
fail to furnlsh a Form 1088-C within the applicable 30-day period,
E’u may be subject i a penalty. See the 2010 Instructions for

rm 1088-C for more detalled information.

Civil Damages for Fraudulent Filing of
Information Returns (Section 7434)

If you willfuly file a fraudulent information return for paymeants you
claim you made to another parson, that person may be able to sues
youl for damages. You may have to pay 55,000 or more,

P. Payments to Corporations and
Partnerships

Ganarally, payments to corporations are not reportable. However,
you must report payments to corporations for the 1ollowing.

* Madical and h cara payments (Form 1088-MISC),

» Withhald fedaral income tax or foraign tax,

» Barter exchange transactions (Form 1099-8),

* Substilute payrmaents in lieu of dividends and tax-exempt intarest
{Form 1092-MISC),

. A{f;::sitiuna or abandonments of secured property {Form

108 h

* Cancellation of debt (Form 1089-C),

s Payments of a.ﬂnma’-:‘s' feses and gross procesds paid to
attorneys (Form 1028-MISC),

« Fish purchases for cash (Form 1098-MISC),

& The cradits for clean renawable snargy bonds and for Gulf tax
:ﬂrﬂ;}llt bonds treated as interes! and reported on Form 1088-INT,

* Federal executive agancy payments for ssnvices (Farm
1088-MISC). For additional reporting requirements, see Rev. Rul.
2003-66 on page 1115 of Internal Revenue Bulletin 2003-26 at
WIS, o pubirs- 3-26

Reparting generally is required for all payments to partnarships.
For example, payments of S800 or more mada in the course of your
trade or business to an architeciural firm that is a paftnarship are

oriable on Form 1088-MISC. However, see Regulations section
1.8049-4(c){1)(H(A).

Gen. Instr. for Certain Info. Returns (2010)
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Q. Earnings on any IRA, Coverdell ESA,
Archer MSA, or HSA

Generally, income earmad In any IRA, Coverdell ESA, Archer MSA,
or HSA, such as Interast or dividends, is not reportad on Forms
1089, However, distributions from such arangesments or accounts
must ba reported an Form 1099-R, 1088-0Q, or 1095-5A,

R. Certain Grantor Trusts
Cestain grantor trusts (other than WHFITs) may choosa 1o file
Forms 1009 rather than a separate staternent attachad to Form
1041, U,S. Income Tax Retumn for Estates and Trusts. If you have
filed Farrm 1041 for a grantor frust in the and you want o
choose the Farm 1089 filing method for 2010, you must have filed a
final Form 1041 for 2008. To change reporting method, see
Regulations seclion 1.671-4(g) and the Instructions for Farm 1041
and Schedules A, B, D, G, |, J, and K-1.

Far more information an WHFITs, see Widaly hald fived
Invesimenl rugts (WHFITs) on page 3.

S. Special Rules for Reporting Payments
Made Through Foreign Intermediaries
and Foreign Flow-Through Entities on

Form 1099

If you are the payer and have recalved a Form W-BIMY, Certificale
ol Forelgn Intermediary, Foraign Flow-Through Eniity, or Cenain
U.5. Branches for United States Tax Withholding, from a foreign
intermediany or fiow-through entity, follow the instructions for
completing Ferm 1099, later.

Definitions

Foreign intermediary. A foreign intermediary |s any person who
is not a .S, parson and acts as & custodian, broker, nomines, or
ethersise as an agent for ancther pargon, regardless of whether
that othar parson 5 the benaficial owner of the amount paid, a
flow-through entity, or another intermadiary, The intermediary can
be a qualibed imemedlary or a nongualifisd intermeadiary.

Qualified intermediary aé,:. Al is a person that is a party to
a withholding agresmant with the IRS and is: )
* A forsign financial institulion or a loreign clearing organization
{other than a U.5. branch or U.S. office of the institution o
organization),
* A loreign branch or office of a U.5. financial institution or a
forelgn branch or office of a U.S. clearing organization,
o A foreign eorporation for purposes of presenting claims of
benefiis under an income tax reaty on behal! of 15 sharehaldars, or
& Any other persan the RS accepts as a qualified intermediary and
wha entars into a withholding agreement with the IRS.

For details on Ql agresments, see:
* Rov. Prog, 2000-12 on page 387 of Internal Revenue Bulletin
2000-4 at www.irs., gowpubyirs-ibedrb00-4 pof
* Modified by Rev, Proc, 2003-64, Section 44 (Appendix 3}, on
page 306 of Internal Revenue Bulletin 2003-32 at www.irs. gowoub’
Irs-irbairb03-32. paf,
# Further modified by Rev. Proe. 2004-21, 2004-14 |.R.B. 702,
available at www.irs. -14_IRB/ar1 0.tk and
* Also Rev, Proc. 2006-77 which amends the final withholding
partnarship and withholding foreign trust agresments by expanding
the availability of simpliied documantiation, reparting, and
withhalding procadures, further modifying Rev. Proc. 2003-84, Sea
Rev. Proc. 200&-77, 2005-51 |LR.B. 1176, avallable at www./rs.gow’
It 2005-51_IREar13.htmi.

Ga.na.rahg, a branch of a financial instifution may mof operate
as a (N in a couniry that does not have

O know=your-custornar (KYC) rules. Branches of financial
inanitutions that oparats in non-KYC approved funsdictons wil be
raquired o act &g manguaified intermadiariss. For addifional
Information, see Nolice 2005-35, 2008-14, |.R.B. 70§, availabls at
wienw,irg. goniny 2006-14_IRBfar 3.himl.

Norngualified intermediary (NQI). An NQI is any intermadiary
that is mot a U.S. parson and that i not a O,
Forelgn flow-through entity (FTE). An FTE is a loraign

partnarship (ather than a withholding foreign parinership), a foreign
slmiple trust or foreign grantor frust (other than & withholding Terelgn
trust), or, for payments for which a reduced rate of withholding is
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claimed under an income tax treaty, any entity to the extant the
gntity is considenad to be fiscally tranaparent under saction 894 with
raspact 1o the payment by an interest holder's jurisdiction,

Withholdin fnmgn nership or withholding fumrn‘
trust. A v.nﬂhhﬁm'n relgn partnerifhip or withhaolding foreign trust
i & forelgn parmnership or a foreign simple or grantor trust that has
entered into a withhalding agreement with the IRS in which it
agreas to assume primary withholding responsibility for all
paymants that are made o it for 1S parners, beneficiaries, o
owmers, See Rey, Proc. 2003-64 as amended by Rev. Proc,
2004-21, for procaduras for entaring into a withholding foraign
partnership or trust agreement.

Nonwithholding foreign ip. simple 1
trust. A nonwithholging foreign partnarship is any foreign

rtnership other than a withhelding loralgn parnarship, A
nonwithhalding Toreign simple trust is any foraign simple trust that is
nel & withholding foreign trust. A nonwithhalding ferelgn grantor
trust is any foreign granior rust that ks not a withhaolding forsign
trust.

trust, or grantor

transparent entity. An entity i treated as fiscally
transparent with respect to an tem of income 1o the extent that the
Interast holders in the antity must, on a current basls, take into
account saparaloly thelr shares of an item of incoma paid o the
entity, whether or not distributed, and must determine the character
of the items of income as if they wers realized directly from the
sources from which they wers realized by the entity. For BXEMplE,
partnerships, common rust funds, and simple trusts or grantor
trusts am ganarajlfl,r considered to ba fiscally transparant with
respect to items of iRcome recelved by them,

Presumption Rules

incllding

o tioyn rules, sea the Instructions for the Reguesfer of

Farms BEN, W-BECI, W-BEXP, and W-8IMY and Pub.
515, To order, see How To Get Forms, Publicatlons, and Other
Assistance on page 14

If your are the payer and do net have a Form W-8, apgropriate

Form W-8, or othar valid documantalion, or You cannot alincate a
payment to a specific payes, prior to payment, you are reguired to
use pertaln presumption rules fo detarmine the following.
# The status of the payes as a U.S, orforeign person and
= The classification of the payee as an individual, trust, estale,
corperation, or partnesship.

Sea Aegulations sections 1.1441-1(b)(3), 1.1441-5(d) and (&),
1.6045-1(g)(3){ii}, and 1.6048-5(d).
Under these presumpiion rules, if you must %r:suma that the
payes is a LS. nonexsmpt recipient subject 1o backup withholding,
must rapor the paymeant on & Form 1088, However, if befora
ilimg Farm 1088 with tha IRS tha recipient i documantad as
foraign, then report the payment on a Form 1042-5,

Canvarsaly, [f you must presume that the payee is a foreign
recipient and prior to filing Form 1042-5 with the IRS you discover
that ther payee |s & U.5. nonexempt recipient based on
documentation, then raport all ﬁmanl‘,s made to that payes during
the calendar year on @ Form 1099,

If you use the Bo-da:‘tgraoa period rule to presume a payss is
foredgn, you must file a Form 1042-3 to report all payments subject
to wlmnnldln%auring tha grace period. If you later discover that the
payee is a LS. nonexampt recipiant subject to backup withhelding,
you must file a Form 1089 for all payments made to that payee
aftar the discovery of the paysa's LS. status,

Rules for Payments Made to U.S. Nonexempt
Reciplents Through a Ql, NQI, or FTE

If you are the payer making a payment through a QF, NI, or FTE
for a LS. nan reciplent on whose bahalf the CH, NQI, or
FTE is acting, use 'Iﬁu folowing rules to complite Fom 1093,

Known rmg:lmt. If you know that a payee s a LS. mnm&mﬁﬂ
recipiant and have the payes's name, address, and TIN (il a T|
has bean provided), you must complete the Form 1099 with that
informaficn. Also, on the second name line below the reclplent's
name, anter "|MY™ followed by the name of tha Q1, MQI, or FTE.

For paymanis mads to multipls recipiants: (a) anter the name of
i reciplent whose status you relied on to determine the aaﬂlnabia
rate of withhaolding and (b) on the second name line, enter “IMY*
fellowed by the name Ql, MG, or FTE, However, if the Ol has
assumad |:|r'.|11ary Form 1098 raporting or backup withholding
rasponabllity, you are not required to isawe the Form 1088 or to
backup withheld. Ses Qualifed intermediany (Qf), aarllar.

@ Far additional information ii g detans on the
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Unknown reciplent. |f you cannot reliably associale a paymant
with valid documantation and are required to presume a payee is a
.S, nonaxempt reciplent:

1. Fllg & Form 1098 and enter “unknawn recipient™ on the flrst
nama lins,

2. On the sscond nama line, enter *IMY™ followed by the name
of thve G, NQI, or FTE.

3. Enter tha EIN of the Ql, NQI, or FTE, if applicable, in the
recipient's identificalion AUMBbes Box,

4. Fumish a cng:y of the Form 1098 with "unknown reciplent” o
the 1, NQI, or FTE wha is acting on the recipient's bahalf.

A that is required o rl paymenis made foa U5,
g na.?:ﬂayf'ﬂrmr rmacipient account holder buf doas mol receie
the necassary aliocafion information cannot report those

payrnarnis on & pro rata basis. Report unallocated payments using
the presumplion rwles described on page 13,

Rules for Non-U.S. Payers

Mon-U.S, payers (foreign persons that are not LU.S, payers)
anarally have the same reporting obligations as LS. payers. A

EI.S. r is anyona wha is:

 Any U5 govammental

= Ary LS. governm afency,

& A controlled forelgn corporation (CFC),

* A forelgn partnership that has one or mane U.S, partners who, in

tha regate, hold more than 50 pancant of the gross incoms

derived from the conduct of a U.S. trade or business,

* A foreign person who owng 50 percent or more of the gross

income that is effectively connected with a LS, trade or businass,

or
* A S, pranch of a foreign bank or a foreign Insurance company,
For mare information, see Regulaticns section 1,8049-5(c)(3),
Exceptions. The following payments are not subject to reparting
oy & non-LU.S. payer.
1. A foreign source reporiable
For example, see Reguiations &
2. Gross proceeds from a sale effacted outs
Regulations saction 1.6045-1(a). ) ]
3. An MO or Ol that provides another payer all the information
sullicient for that payer to complete Farm 1088 rayﬁrtlng. Faor

nt paid cutside the U.5.
n 1.6045-5Hb &)
e the U.5. Sea

axampe, see Aeguiations seclion 1.6048-5(b)(14). However, if an
Mal ar QI dees not provide sufficient information for another payar
fo repart @ payment on Form 1098, the Intermediary must report the
payrmeart.

Rules for Reporting Payments Initially Reported
on Form 1042-S

If an MO or QI recedves a Form 1042-5 made out o an "unknown
rociplent and the NQI or QI has actual knowlesge that the payes of
the incomea is a .S, nonexempt recipient, it must file a Form 1089
even If the mgmem has been subject to withholding % amother
payer, The NG| or QI reports the amount withhald by the other
payer on Form 1090 as federal income tax withheld.

T. How To Get Tax Help

Infermation Reporting Customer Service Site
If you have questions about reparting on Forms 1086, 1098, 1009,
39?‘]. 3822, 5498, W-2, W-2G, and W-3, you may call a toll-ree
number, 1-866-455-T438. You may st use the original telephone
numbaer, 304-283-8700 (not toll free). For TTY/TDD equiﬂmmt. call
304-579-4827 (not toll free). The hours of o;i'uzea'aum are Monday
throwgh Friday from B:30 a.m. to 4:30 p.m., Eastern time.
Other tax-related matlers. For other tax information related to
business returns or accounts, call 1-800-829-4833.

If you have access to TTY/TDD equipment, call 1-800-828-4059
o ask tax account questions or to order forms and publications.

Internal Revenue Bulletin

The Internal Revanus Bulletin (IRB), published weekly, contains
newly issued regulations, notices, announcamants, lagisiation,
court decisions, and othar items of general intareat. You may find
this publication useful to keep you up to date with currant
developmants. See How Te Get Formms, Publications, and Olher
Assistance, latar.

Contacting Your Taxpayer Advocate

The Taxpayer Advocate Service (TAS) |s an independant
arganization within the IRS whose employees assisl laxpayers whe

are experiencing economic harm, who ane seeking help in reschving
{ax problams that have not been rasolved through normal channels,
or who believe that an IRS systemn or procedure is not working as it
shauld,

You can contact the TAS by calling the Nafional Taxpayear
Advocate Help Line at 1-B77-777-4778 or TTY/TDD
1-B00-829-4059 1o see If you are aligible for assistance. You can
alzo call or write to your local yar advocete, whose phone
number and addrass are listed in your local telephone directory and
i Pub, 1546, Taxpayer Advocale Sarvice — Your Volee at the IRS.
You can file Ferm 911, Request for Taxpayer Advocate Senvice
Asslstance (And Application for Taxpayer Assistance Order), or ask
an RS amployes to complete It on your behalf. For more

Information, go to www.irs, gowadvocate,

Ta. Adwvo Panel (TAF). Tha TAP listens to
ta:pwﬂmr;ﬁmlﬁaaﬁarm Iafu-as. and makes s:;;gasllnns: for
improving IRS services and customar satisfaction. If you have
suggestions for improvements, contact the TAP, ioil free at
i 9121227 or go 1o www.improveirs.org,

How To Get Forms, Publications, and Other
Assistance

& Bamagme RS pmes;qspape._rrmmf;hy mam'h'n; .
Tl el raciar recogmiion |, ¥OU S i
with the |RS Formn 1098 or of Forms 1048, 1085,
35921, 3922, or 54588 that you print from the IRS websile or he
fol%il

Free Tax Services
To find out what services are avallable, get Pub. 810, IRS Guids fo
Frae Tax Services, It contains lists of frea tax information sources,
including publications, senices, and free tax education and
assistance programs. |t also has an index of over 100 TeleTax
topics (recarded fax information) you can listen fo on your
telephang,

Accesgsible versions of IRS published products are avallable on
raquest in a variety of alternative formats for people with
disabilitias,

Mail. You can send your order for forms, Instructions, and
publications to the address below. You should receive a response
within 10 days after your request is recahwed,

Internal Revenue Service
1201 M. Mitsubishi Maotorwa:
Bloomingtan, IL 61705-661

Internet, You can access the |RS wabsite 24 hours a day, 7 days
a waek, al wiwwlirs.gov o

® Apcess commercial tax preparation and e-file Services,
# Download forms, instructions, and publications.
* Order IRS products online.
* Ressarch your tax quastions online.
® Saarch pu tions onling by topic or keyword,
* Vigw Intarnal Revanua Bulletins (IRSs) pubished In the last few
BArS,
E Sign up o recaive local and naticnal tax news by email.
DVD of Tax Products. You can order Publication 1798, RS Tax
Products DVD, and obtain:
* Curreni-year forms, Instructions, and publications.
* Prior-year forms, instiruclions, and publications.,
* Tax Map: an eectronic research tool and finding aid.
* Tax Law frequantly asked questions.
* Tax Toples from the IRS telephone responss systam.
* [nte Revenue Coda—Tille 26
® Flll-in, print, and save featuras for most tax forms.
* |mtarnal Ravanue Bullating,
* Toll-free and email technical support.
# Tha DVD is released twice during the year,
= The first release will ship the beginning of January.
= The final release will ship the beginning of March.

Purchasa tha DVD from Natlonal Technical Information Service

[MTIS) at www.irs. gowdorders for $30 (no handling fee) or call
1-877-233-6767 toll-free to purchase the DVD for (plus a $6
handling fes).

Phone. Many services are available by phona.

* Ordering forms, insfructions, and publications. Call
1-B00-B29-3678 to order current-year forms, instructions, and
publications, and prior-year forms and instructions. You should
rapaive your order within 10 days.
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s TTVTDD awggmnr, If you have access to TTY/TOD eguipment,
call 1-800-829-4050 to ask lax questions of to order forma and
publications,

Evaluating the quality of our telephone services. To ensure
IRS rapreseniatives give accurate, courtaous, and professional
Bnawers, we uss several methods to evaluate the -:Elalit'_.' of aur
talephone services. One method is for a second IRS representative
to Esten in on or record random telephone calls, Another is to ask
some callers 1o complate a short survey at the end of the call,

Privacy Act and Paperwork Reduction Act Notice. We ask for
I information on these forms to carry out the Internal Revenue
laws of the United Stabes. You are required to give ua the
information. We need it 1o figure and collect the right amount of tax.

Sections 170(()(12),198, Z20{h), 223, 408, 4084, 529, 330,
G039, G041, B041A, 6042, 6043, 6044, 6045, 6047, 8049, BOS0A,
EB0508, 60500, 60S0E, 6050H, 6050J, BDS0N, BOS0OP, 60500,
G0E0R, 0505, 60507, 8050L and their regulations requing you 1o
{ile an Information return with the IRS and funish a staternant to
recipienis. Section 6109 and its regulations require you 1o provide
wour TIM on what you fila.

Routine uses of this information include ?.I'urln-g it to the
Departmant of Justice for civil and criminal [tigation, and 1o cities,
states, and the District of Celurnbia for use In administering their tax
laws. We may also disclose this information to other countries
under a tax treaty, to federal and slate aganches to enforce faderal
nontax criminal laws, or to federal law enforcament and intalligance
agencies to combat terrorism. If you fail to provide this information
in a timely manner, you may be subject fo penalties.

You ara not reguired to provide the information requested on a
form that is subject to the Paperwork Reduction Act unless the form
displays a valid OME control number. Books or records relaling lo a
form or its instructions must be ratained as long as their contents
may pecoma matarial in the administration of any Internal Revenuae
law. Generally, tax returns ard return information are confidential,
as ra:luiracl by section 6103, The fims neaded to It and file
the following forme will vary depending on individual circumstances.
The estimaled average times are:

Gen. Instr. for Certaln Info. Returns (2010)

Office of the State Controller

o8 ...... o . wmEEd BRI 13 minutas
1088 .. e T minutas
1088-C* e e 18 minutas
1088-E . e . e T minutes
1068-T . e . I 13 minubas
10684 P I & minutas
T0HEE . .o 20 minutes
060, .. e . 10 minutas
1068CAP* ... .. R R e 11 minutas
106500 - R 18 minutas
1068-G - P 11 minutes
106G-H" . . B 18 minutes
1088-INT . R . 13 minubes
B T 13 minutes
10EB-MISC . .. e e e 16 minutas
1OBF-0I0 . ... e s PR 12 minutes
TDEE-PATR . ..o i i e car v inannens 15 minutes
1 11 minutes
B . 18 minutes
L B minutas
TEE-5A .. L e I B minutas
= - e . 11 minitas
-2 - s . 12 minutas
SA88 ... R e 24 minutes
BABE-ESA . ... e e 7 minutes
SAGE-5A L e e s 10 minutes

s 18 minutes

* Privacy Act doas nol pamains o i form,

If you have comments concaming the accuracy of these time
sstimates or suggestions for making these forms simplar, wa would
be happy to hear from you. You can write 1o the Internal Revenue
Sarvica, Tax Products Coordinating Committee,
SEW:CAR:MP:T:T:5P, 1111 Constitution Ave. NW, IR-6526,
Washington, DG 20224, Do not sand thess forms to this address.
Instead, see part D on page 4.
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Guide to Information Returns v any dam shawn fais an o Saturday, Sunday, ar lgal holday, the due date is the nowt businass day)

Dup Date
To Reciplert
Form Title Whal to Repost Amounts i Repart Te IRE {uriess Indicabsd
ofherwise)
1042-5 Fereign Pamsoen's Income sush &s interest, dividands, rwam ﬁﬂbnl W;mum e,
LIS, Sourcs Intorma !Nmrrhwmmdurﬁmhr iatduniors: of atlactivaly v
Sujact o cannaciod income by Py Iraded paRFaEES o NoMINGas, Seedam ingiuctions | March 18 Wareh 15
‘Withhalding
10488 Mortgage Intersst Maorgage imamal Including and oorain age Insurance [T Payar’
Stsiement el mcaived in the coursa of your trade or business fram individuals and $ED0 or morn February 28 Bormwer)
reimburssments of owerpald imerest. Jmnuary A
. {Tox Danar)
10B8-C Coniribwtions of Infarmation ngarding & denatad matar vehicle, beat, or aiplane. Gross proceeds of mars oge | 30dnys lum date
Mator Veniclos, Tan 5500 ey of mabe or
Boats, and Aiplanos iy Syt
1088-E Snudant Loan irserest | Student koan intenest recsived in The courae of your Tade or businass,
Seoment LEO0 or more Fabruary 28" January 31
14088-T Tuitian Siatamant mmmnnm relaled expenses, reimburssmess of refunds, and Sou Fstruciors February 28° January 3
ns ar grams
A4, Acquisition or Infarmaficn sboul the acquisition or ssandonment of property thal is security
doandonment o |ior  detn for which you ara e lendar. A0 amaunts February 28+ | (T B
Secured Propecty
10808 ‘Proceeds Fram Eales or medemplions. of sscurilks, lums Tneraactions, commodiies, and
B‘vmr;ﬂm [barbor mochangs Transactians. Al ameiunta Fabruary 287 Fobruary 157
ns
108-C ! of Dot u'nd; 'mnfﬁl_l%ub'lmﬂum b & Frsecial inatiution. tha Fﬁdiurl-laﬁm'lmmnrt
a uni IC, MCLIA, & miltary department, tha Postal .
Sarvice, the Bostal Fate Commission, ar sty rganizstion hawing a sifican | $000 or mars Fabruary 26 daneary 31
racie m busiress of lsnding menay,
1089-CAP Changes n Irfommation abow? cash, siocs, or other propaty Trem &% acquiaiion of contml Amouris of siock or [Te Sharehaidars)
Corpotate Commel |or the substantial changs in capital struckare of & conponmiicn, pmp:?luﬂ.lnddi'lm Eebraary 28° Jankny 31
& Capital Sinciung on oF more
" 510 or mone, axcapt
1aa-oiy Dividands and Distributions, such as dividends, capital gain distibutions, of Portaxabie . .
Dislributicna cigiributians, that wee paid an siock and liquiation distibuticne, oA oo Pabruary 20 darniary 31
10883 Certain G i | state and local incoma tax miunds, agiculiural | $10 o maone for relunds "
| Payments TGS, Gl WKAGIE Granis. and unamplaymens | | Ronary 28 Janusy 31
I0E-H | Heakn Covarage Tax |Hoak msurance premiume said an bahall of camain indhiduals.
Cradit (HETE) All amaunis Fabnasny 28 Januay 31
A Paymanis
WENT | rbenst ncama|Inserst income. $100rmon ($E000r | i on | ey 31
TiCeD N SCeT oaTes)
109e-LTC Long-Tamm Cam ard |Paymants uncer a sterm oare Insuanco contract and sccelemted desth
Accedaraind Deat®h  |beneits paid under a e insurance cantract or by & viaticsl settlement All amaunts Fonnmry 28* Januany ¥
Bansfils 2
JoE-hSE | Miscellansous Fomril f rerysdty paymanis; prizas and awards that ans rot dor sorvices, such as | 3500 or mane, sacapt
Income: winninge on TV of radio shows, F10 ar more for royaiTes
{Als0, usa iz raport | Paymonts io crew membens by owners o cpseatons of Ashing boats including
cirect salas of 55,000 | payments of procssds from saks of catch, Al amouris
or mone of consumer
goods for resalo.)
Section £094 ncome fom nongualifisd defered companaatian [Ili-i"l.l Al amours
(MNODCs]).
; Jdanuary 31*
Paymants o a physiclan, physkians’ corpamton, or other supaiier of haakh
and medical services. kssued mainty by medical assistance programs or $600 ar mesa Fetruary 35
haalih and accident: Insurance plans.
Paymenis laf sanioes far a trade or business by peapls nat ineated
as #s smployess. Bxareplas: Teas 1o subsonimcions or direciars and goldon £600 or mors
Fisn purchases paid in cash lor resals. $E00 or more
Crap msuwranos proceeds. $E00 or mona
Subsithste dvidends and tax-oxompl imarest payments reparable by brokers, 10 or mone Fabnasary 15+
Gross procesds pEd 0 anomeys. B600 or mone Fabinsary 15
togg-0in | Drigral lasua Original |saus dscoum $110 or mare Fobruary 28° | Jamwary 317
1089-PATR | Taxabie Distributions | Distributions. from coopanlives passed throaugh 1o thar patrens Indud!nn nn:.r
hndﬂﬂ':m damestic production aciivilice: deduction and certain pass-Though ored $10 or mare February 287 Januarny 31

“Ths duw dabe is March 31 [ led eactronicaly.

"The cue dato is March 15 for reporting by irustess ard middaman of WHFTS.,

Office of the State Controller
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D Data
Telms | (uikes e
Farm ] 'What o Repari Amounis to Report
* aiharwiEa)
1066-C Payments From Eamings Ireen qualiliad fuitian progmms and Coverdol ESas
Duakfied !tﬁ;f‘“" All amaunta Fobnary 28° sy 31
Sections 525 and
1055F Distrinutions From Distritwtions fram redramant cf prolit-3haring plans, any IRA, insuranco
Pensians, Arraties,  |comiracts, and IRA rechamchdzations
Reframent or
Proft-Sharing Plans F10 or man Fabnary 25 Janumry 31
|Rs, Imsurance
Confracs, sl
10E5-5 Procaeds From Feal | Gross procaeds from e e of axchangs of real eastate and cerain e Fabeuary 16
Estain Transacicns royalty pame: Genemally, $E00 or moss Fenary L'}
10Es-5A Mhmm an | Distribarions from an HEA, frcher MEA, or Medicare Advamags MBA.
HESA, Anchir o E|
Misen 1 M‘!ﬂﬂlﬂﬁ Al armounts Fedsnary 28" January
MEs
821 Eworoiss of &1 ranehar of an loper's siock bo an empl purslant i e aowcine
Imur:ramﬂmm ol an wmmmﬂm (k. All amourms Falrusary 38" January 31
Undar Seclian 4220(8)
2 Translor of Stock Transdsrs) ol :m:knulllrﬂmmmmmmwmmmhmphﬂ
Apquined Throwgh an |under aection 423(s) Al Fain - -
Purchaso Plan Undsr
Soction 423(c)
5458 |FA Cantribution Contribwiicns (inckedirg rellvar conrioutions) 1o uwulnurmut f'!:rwmii;"é'
Infcematian amummilﬂﬁ:llub.dWIEEF SMPLE, and h All amcunts By 31 Jar 31
conversions; IFLA Fchamctanzations: and me fair market value (FAV) o Far contribations,
he oo, m:!‘
E4O8-ESA  |Cowerdel ESA Contrbusions ol seeributions) 10 A Cowrdal ESA,
Cantibutian (nckefrg Al greiunis Py 21 Aprd 30
InfizeTnation
S48 54 HEA, Aocher MSA, or | Coniributicns to am HEA (including transiers and rollovers] or Archar MSA Pa
P / and the FMY of an MSA, Archer M3, or Medicare Advaninge MEA, All amieirils May 31 Fﬂgﬂ’m
S Indormation
'« $600 or mane;
finin Ga winnings from harse 3 jal alsi, fotteriss, kena, |§9,200 ar mom from
e F.!:nnhgs mting m&m MInr:a.mnpdlmmmﬁﬂ::*‘mds. mhﬂrmm' nts, |kingo or sict machines; Fabnary 28" Janzary 31
e £9,500 or moes from
keno
-2 \Wagn and Tax ‘Wages, tips, othie campanaation; soclal security, Medicans, withheld To S5A T Rociphent
Statement G s nmmﬂmuﬁlm it [EIC) paymants, Incude Ses sepanmin
sovorance pay, cofan meing Tt Last day of
qunmmmumﬂmmwd Fannany® January 31

*The due date is Masth 31 1 tled clommonically.

Gen. Instr. for Certain Info. Returns (2010)
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Types of Payments

Beiow ks an ajphabatic st of some payments and the fons o e and rapart Mam, However, i nof a complets list of ail papments, and the sheanca of & paymant fram
the st dogs net incicate that the paymant is no! repovtalie. For inafructions on & specific ivpe of papment, see the saparle nstructions b tha farm(s) isted

Type of Payment Raport on Form Type of Payment Report on Form
ABAREHOAMENT . . . ... i e 10554 Income tax relunds, slate and local . 10883
Accelerated dasth benefils . . . 1085-LTC Ind'nnuarnngprmrtspalum!rhelrrvambnrs 1083-MISC
Acquisition of contral | o 1066.CAP Iritaresl income . . .. 1088-INT
Atvence eamed income cradft. . . . . ‘s W-2 Tax-axempl . e 1088-INT
Aavance health Insurence :]EI!.ITI'HI‘ﬂE Ces .. 1098-H Irbarest, mrtga.ga. via 1098
Agriculture peymants | 089-3 JFA COMMIBUHIONG - o ot ve e v nm s a e s mns nee s 5498
Allacated tips . e e a e e W-2 1R distdbutlons . 1083-R
Alemnate TMnm.-marrts ........ e 1089-G Lite Insurence conract distributions .. ... ... 1098-A,
Annutties . ....... 1088-R 1089-LTC
Archar MSAs: Liquidation, distibutions in . . 10aa-DIv
Contributions . . ..ot n e a e S40R-SA Lumdlntnbuﬂmimpanslunphﬁ.............. 1099-R
Distributions . . 10B8-5A La rm cara benafits . . 1089-LTC
Amnw,'ﬂsmdgmaspm“uds 1083-MISC naraAdmmMEM
AUt reIMBUrsEments, 8mMEIoYeE . ... .o a e W-2 COMMDUHDNS » o v v v rmr oo e v m s aneans E496.54,
Amrmmhursrnmunnnurplnyuu............... 1028-MISC Distibwtions .. .. .0 a i e e 1095-54
Awards, employes ... W-2 Madical BAMVISES .« v v v e v s e e e 1098-MI5C
Awards, nonamployes | e e e 1083-MISC Milaage, Bmployes . ... e e W2
Eamramﬂunppinm e e 1098-B Migage, nonemployes . . . .. ... 10998415C
Bonuses, mgloyee . . .. .o, e W2 Military ratirament , 1095-R
Bonuses, nonempioyes . . ... ... . 1058-MISC Mm‘tgauelnwrmwpr‘ﬂrﬁlm sErsasraatanas 1098
Brokar transactons , . ... ... ... 1099-8 Maortgape interest . 1098
Cancellation afdebd ... ... .. ..... 1 0 Moving expensa . . . . -2
Capital gain distributiens . ... ... ... 105500V hbnmwuya&mmpenaaunn cervasbiantaany 1095-MISC
Cor expange, emgloyes . . ... ... L -2 T\bnqualrl'u-d\ﬂhrrﬂﬂm‘l‘ﬂamwm
Car expense, MaNEmpoyes . . ... ... 1069-MISC Benediciary . sRasEas deriassriaEiaEn 1098-R
Changes in capilal structure . . ... ... 1089-CAP El‘rplnyb& -2
Charitable gftannuiles . . ... ... .. oo ivaiiaan 10649-R Nonamployas | 1098-MISC
Commisslons, employes ... ... .0 i w2 Drglnmusaueumunt[ﬂlﬂl T 1088-0I0
Cormmissions, nonemaloves . . ... .o e e e 1069-MISC F‘a'lmﬂanadl'ndandl 1088-FATH
Commodities transactons. . .. ... .o o aas 1055-8 PEBNSIONE . .. ... riaaraaninniaray 10as-A
Compensation, employea . . .. ... .0 e e W-2 Points ... .. 1088
Compammlmnmamplwaa Ceas 10A-MISC Prizes, amplu»yea T W-2
Caontributions of motor vehiclas, boaw.andmrplams.... 1088-C Prizes, nnmmplw&a 1088-MISC
Ouﬂmnurrentlinlmtramaprmmlm......-...-.- 1098-R Profit-sharing plan . . 1086-A
Covardell ESA contribufions . . ... vvvvvwinn i nans 54948-E54 Punitive damages . . 1068-MISC
Covardell ESA distributions . 1083-Q Mllﬂbﬂplanﬂwmbulma....................- 1085-A
l::mp|nauram:apmcgnds 1088-MISC Coualilied 1uilion crogram Payments . . .. ..o oo 1088-0
ﬁ . 1098-MISC Feal estale transactons . 1098-5
Dasth banafits | 1088-R Recharactarized IRA contribwtions .. .. ... ... ... . 1099, 5468
Accelarated | 1098-LTC Hmummmlmlm P 10883
Dab‘tc-a.naallafmn..... 1098-C Rents . . e e e 10E8-MISC
Dapendend care PRyMBNSS . . o, .o o e oo e e W-2 Haﬂmmant.... e e 1089-R
L = 1088-3, Fioth conversion IRA contrbutions . ... ... ... 5488
1099-F, 5498 Roth corversion IRA dstributions . .. ... .. ... ..., .. 1099-R
Direct sales of consurmar products far resale . 1088-MISC Roth IRA contributions . . v ov e e e r e 5488
Directars' feas . .. . . R e 1028-MISC Fioth [RA distibutions .. ... .0 o i i a s 1089-F
Marmﬂlndﬂhhﬂm..................... 1088-C Royakies ... . 1088-MISC
Dividends , ., . . 109808V ﬁmhwpnr-as-ctrt:nrdrwi 10985
Donatisn of metar vehicls | 1098-C Sales;
Education logn inferest . . . _ . 10598-E Readestate, ... ..., .o 0ne v ianniannans 1090-5
Emplayes busineas axpanse reimburssmant . .. .. .. .. Wz Socuritios. , ... 10598
Emplayes campansation . . .. . W2 Section 1035 exchangs ... ...l 1099-R
Excess selamals, excess contributions, distibuions of | 105%-A SEP coMfBbutions . . .. ..o ee e e W-z, 5498
Exgraise of incartive mnnhupunn under sactian ﬂ.'aibr g2 SEP l:islrh.lﬁom Ceeea s 1099-R
Fees, employes . o w2 Swumn:npw Cea W2
Fees, nonemployes 1069-MISC Sick pa daraana W2
Fishimg boat crew mambam pmnsads 1089-MISC SIHF‘LE contibulions | W2, 498
Fish purchases for cash . . .. .. 1089-MISC SIMPLE dietrbutions . e 1098-R
Forachsures . . . . e e e . 1088-A Student lcan intarest . e 1068-E
angnpmmanmmg 1042-5 Sm:ﬂh.rtapn;rrnmlamllauaddhrldmdaurmxammm
401 (k) contributions . . W-2 inberast . . ... .. ‘o o 1098-MISC
A4k dividend . ... ... 108a-0DIW Sl.pplmnta]unm B Lo W-2
Gambling winnings ... .. W-2G Tax refunds, state and e e 1089-G
Euluanpara.d-mampiuyeu W-2 1L - T T W
Golgan parachata, nmnmpimn................. 1088-MISC Transter of slock acquirad thio anampbﬂaﬂwk
Granis, taxabla .. ... e 1088-G pmanaplmunmramﬂmﬂ” T Jagz
Health cana services . . . . - 10498-MISC Tuilion . - e e a e 1088-T
Hml‘thnsumnmadwn:-pu',lm:nu e 1098-H unmﬂnymamuanahba e 1089-G
Health savings accounts: ‘Vacatan allowanca, arrl:lln'paa e W2
ComtriBuBans . . . . 0o v e m e e E40E-54 'u'mmnalln'ﬁ'anua.mnmlww................ 1088-MISC
Digbributions . , - . 1085-54 Wages .. .... w2
Imcoeme atiributable bndumaah: praducﬂ-:-n. B‘:1I‘I.I1IJIBB
deduckian BoF ... . i e e e 1069-PATR
-18- Gen. Instr. for Certain Info. Returns {2010)
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Index —
A H Q
Account aumber Box ... ....ieveieie.. B0 Help. e cos 14 Quiabified settlement funds L.l 3
B I 5
Backup withhalding ................ 2,11 Information returns, other .............. 3 Stale and local 1ax departiments . ... .. 4
— Statemnent mailing requirements ... 9,10
[ K Statements lo reciplents ......... 2,8,10
Corporations, payments to ............ 12 Keepingcoples ............ .5 Substilute forms ............. cen-2,6,9
Comrected refurns, howta file ... ..... § A — Successor/predecessor reporting . ... .. 3
L e e —
D Limitad lability company (LLC).......58 T
Due dates .......................% 5,10 Logos or substitute statements ......... g Taxpaysr Advocals ..o 14
= Taxpayer identification number..... &, 11
E M Telephone numbers on statements..... 8
Elecironic reporting . e 5 Mailing forms ... e § TINMakhing ..o, 2
Extension B «ovoresrerrenrnrerenss & — ranemilters, paying agents, etc. ....... 4
Extension to fumish statements ... ... 10 N Tmﬂ:‘:’!‘aggﬁ pa:ree Identification 9
Names, TINs, &te, ... ..cociciaieiiaias & e
F MNominea'middleman . _................. 2 v
Flling retums .........ocivvvnnienoianss 4
FIRE SYEEM . ..oonvveiriianeieann 5 O Void refums ... . &
Foralgn intermediaries, payments made Ordering IoMms ... ... oiiiiiin. 14
TFOUOR . e e 13 L
Foreign persan, paymentto ............ I p mafﬁ N;\: ......................... 4 15.
Form 1088 .. ..o ieieiaias 2.4 da entofie ..o .
Form 845 ......oviiiniininninnannn s 1 z:r;;mmp:enr:;;zzzr:g"""':::::'13 When to furnish statements ........... 10
Form W-8 . P : Payee staiements ...............2 8, 10 Wheretofile ..o 4
Forms, haw o gat .................... 14 Payments mads through forsign v Who mustfile...............e0n 25
intarrmadiarios 13 Widely held fixed investment trusts .. .. ]
G Panallias . """"""""" 5 1 Withhalding, backup ............... 2N
Grantorfrusts. ..o 13 Private dﬂlp‘lﬂ-ﬁl EBWIWE IIIIIIIIIIII e d ]
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2010

Instructions for
Form 1099-MISC

Department of the Treasury
Internal Revenue Service

Section relerences are to the Infernal Revenue Code unless
otherwise noted.

What's New

Truncating recipient’s identification number on papear
payee statements. Notice 2008-83 allows filers of this ferm fo
fruncate an individual payee's idenfification number (social
sacurity number (SSN), individual taxpayer identification
number (ITIM), or adoption taxpayer identification number
(ATIN)) on paper payee statements for tax years 2009 and
2010. Sae part M in the 2010 General Instructions fer Cerain
Information Retuns (Forms 1008, 1089, 3921, 3522, 5408, and
W-203).

Reminder
In addition o these specilic instructions, you should also use
the 2010 General Instructions for Certain Information Returms.
Those general instructions include information about the
following topics.
* Backup withholding.
& Elactronic reporting requiremants.
* Panalties,
* Who must file (noménee’middieman).
* When and where to flle.
* Taxpayer identification numbers,
» Stalements fo recipsants.
= Corected and vaid relurms.
= Other general topics.
You can gat the ganeral instructions from the IRS websile at
www.irs. gov o by calling 1-800-TAX-FORM (1-800-B28-3676).

Specific Instructions

File Form 1098-MISC, Miscellanecus Income, for each person
te wham you have paid during the year:

* Al lgast 310 in royalties (see Box 2 on page 4) or broker
payments in lieu of dividends or tax-exempt interest (see Box §
on page 6);

* Al lsast S600 in rents, services (including parts and
materials), prizes and awards, other income paymaents, medical
and healih care payments, crop Insurance proceeds, cash
payments for fizh (or other aguatic life) you purchase from
anyone engaged in the frade or business of catching fish, or,
generally, the cash pakd from a notional principal contract 1o an
individual, partnarship, or astate;

* Any fishing boat proceeds; or

* Gross procasds to an aftorney. Sea Faymenis lo altomeys
on page 2.

In addition, wse Form 1093-MISC to report that you made
direct sales of al least $5,000 of consumer products to a buyer
for resale anywhere otfher than a permanent retal
establishment. You must also file Form 1099-MISC for each
parson fram whom you have withheld any federal Income tax
under the backup withholding rules regardless of the amount of

the payment.

Be sure o report each payment in the proper box

because the [RS uses this informalion o determing

whethar the recipient has properly reported the
payment.
Trade or business reporting only. Report on Form
1088-MISC only when payments are made in the course of your
trade o business. Personal payments are not raportable, You
are engaged in & frade or business il you operate for gain or
profit. Howewver, nonprofit organizations are considerad to ba
enganed in a trade or business and are subject to these
reporiing requirements, Organizations also subject to these
reporting requirameants include trusts of qualified pension or
prafit-sharing plans of employers, certain organizations axemp?
from tax under section 501(c) or {d), farmers’ cooperatives that
are exempt from 1ax under section 521, and widely held fixed
investmant trusts. Payments by federal, state, or local
government agencies are also reporiable.

Exceptions. Some payments are nof required to ba reported
an Form 1089-MISC, although they may be taxable to the
recipiant, Payments lor which a Form 1098-MISC is not
required includa:
# Generally, payments to a corporation; bul see Seporiable

iz fo corporakions on page 2;
* Payments for merchandise, telegrams, telaphona, fraight,
storage, and similar items;
* Payments of rent to real eslate agents, but see Regulafions
section 1,.6041-1(e)}(5), Example 5;
* Wapes paid to employees (report on Form W-2, Wage and
Tax Statement);
* Military differential wage payments made to employees whils
they are on acfive duty in tha Armed Forces o other uniformed
senvicas (report on Form W-2);
* Business travel allowances paid to employess (may be
reportable on Form W-2);
# Cost of currant [He Insurance protection (report on Form W.2
or Form 1083-R, Distributions From Pensions, Annuities,
Ratirement or Prafit-Sharing Plans, IRAs, Insurance Contracts,
ete.);
» Payments 1o & tax-exempt arganization including tax-exempt
trusts (IRAs, HSAs, Archer MSAs, and Coverdell ESAs), the
United States, a state, the District of Columbia, a U.S.
possession, or a foreign government; and
* Certain paymen! card fransactions if a payment card
organization has assigned a merchant/payes a Marchant
Category Code (MCC) indicating that reporing IS not required.
A cardholder/payor may rely on the MCC assigned to a
merchant/payes to determine if a payment card transaction with
that merchant/payes is subject 1o reporting under section G041
or saction 6041A. For more information and a list of merchant
types with corresponding MCCs, see Revenue Procedure
2004-43 available at www.irs. govirb2004-31_IRBar1 7. html,

Fees to informers. A payment to an informer as an
award, fee, or reward for Information about criminal activity is
not required to ba reported if the payment is made by a fedaral,
state, or local governmeant agency, or by a nonproflt
organizalion exempt from tax under section S01(c)(3) that
makes the ent to furthar the charitable purpose of
lessaning tha burdens of government. For more information,
soe Regulations secticn 1,6041-3{1).

Scholarships. Do not use Form 1029-MISC to report
gcholarship or fellowship grants. Scholarship or fellowship

Cat Mo, 27682)
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grants that are taxable to the recipient because they are paid
for teaching, research, or ether services as a condilion for
receiving the grant are considered wages and must be reporied
on Form W-2. Othar taxable scholarship or fellowship payments
o a degree or nondegree candidate) are nat required to be
reported by you to the IRS on any form. See Notice 87-31,
1987-1 C.B, 475, and Regulations section 1,6041-3(n) for more
information.

f-care payments. Difficulty-of-care payments
that are excludable from the recipient's gross Income are not
required to be reported. Difficulty-of-care payments to foster
care providers are not repartable if paid for not more than 10
children under age 18 and not more than five Individuals age 18
or older. Amounis paid for more than 10 children or more than
five othar individuals are reportable on Form 1088-MISC.

Canceled debt. A canceled debt is not reportable on Form
1099-MISC. Canceled debts are reguired to be reported on
Farm 1099-C, Cancallation of Debl, by financial institutions,
credit unions, lederal government agencies, certain agancies
connected with the Federal Governmant, and an organization
where the lending of money (swch as finance and cradit card
companles) is a significant trade or business, Sea the
Instructions for Forms 1088-A and 1099-C.

Reportable payments to corporations.  The lollowing
payments made to corporations generally must be reported an
Form 1089-MISC.

= Bledical and healih care payments raported In box 6.

# Fish purchases for cash repered In box 7,

® Allornays’ fees reported in box 7,

# Gross proceeds paid to an attormnaey reparted in box 14,
#* Substiute payments in llew of dividends or tax-axampt
interest reported in box 8.

#* Paymenis by a federal executive agency for services
{vendors) reporied in box 7.

Federal axeculive agencies may also have to file Farm

8596, Information Return for Federal Conlracts, and
) Form 8596-A, Quanterly Transmiftal of Information
Returns for Federal Contracts, if a contracted amount for
parsonal sendces is more than 525,000, See Rev. Aul.
2003-66, which is on pa?e 1115 of Infarnal Revenue Bulletin
2003-26 at weew.irs.gowvpubire-Irbsired3-26.paf for details.
Payments to attorneys. Tha term attorney includes a law firm
or athar provider of logal services, Attorneys' fees of 5600 or
more paid in the course of your frade or business are reporable
in box 7 of Form 1088-MISC.

Gross proceeds paid fo attorneys. Under seclion 6045(f),
report in box 14 payments 1o an attiomey made in the course of
your trade or business in connection with legal sarvices, for
example, as in 8 setlement agreement, unless the attormey’s
feas are reportable by you In box 7. Generally, you are not
required to report the claimant's atiormey's fees, For example,
an insurance company pays a claimant's attormey $100,000 1o
setile a claim. The insurance company reports the payment as
gross proceeds of $100,000 in box 14. The insurancs company
does nol have a reporting requirernent for the claimant's
attorney's fees subseguently paid from these funds.

These rules apply whether or not the legal sarvices are
provided to tha payer and whether or not the attomay is
exclusive payee (for example, tha attorney’s and claimant's
nameas are on ona chack) or other information retums are
required for some or all of & payment undar section
8049 Afa)(1). For example, a parson who, in the coursa of &
trada or business, pays S600 of taxable damages to a claimant
by paying that amount to a claimani's attorney is requirad to
furnish Form 1098-MISC to the claimant under sectlon 8041
and furnlsh Form 1089-MISC fo the claimant’s attorney under
section B045(f). For more axamples and exceplions ralating to
paymaents to attomeys, see Regulations section 1.6045-5,

However, these rules do not apply to wages paid to
attorneys that are reporiable on Form W-2 or to profits
distributed by a parinership to its partners that are reportable
an:

& Schedule K-1 (Form 1065), Pariner's Share of Incoma,
Deductions, Credits, ate., or

* Scheduls K-1 (Form 1065-B), Partner's Share of Income
{Loss) From an Elecling Large Parinership.

Payments to corporations for legal services. Tha
exemplion from reporting paymants made to corporations does
nat apply to payments for legal services. Therefore, you must
report aftorneys’ lees (in box 7) or gross proceeds (in box 14)
as described earlier to corporations that provide legal services.

Taxpayer identification numbers {TINs). Ta report
paymants to an attorney on Form 1092-MISC, you must obiain
the attomey’s TIN. You may use Form W-5, Request for
Taxpayer Identification Number and Cerification, 1o obtain the
attorney’s TIN. An attorney is requirad to promptly supply its
TIM whether it is a corporation or other entity, but the attormay is
not required to cerify its TIM. If the attorney fails to provide its
TIM, the attorney may be subject to a penalty under section
6723 and its regulations, and you must backup withhold on the
reporable paymenis.

Fish purchases. |f you are in the trade or business of
purchasing fish for resala, you must repon total cash payments
of $600 or more paid durlng the year to any person who is
engaged In the frade or businesa of catching fish. Report these
payments in box 7. You ara reguired io keep records showing
the date and amount of each cash payment made during the
year, but you must report only the total amount paid for the year
on Form 1088-MISC.

“Fish® means all fish and other forms of aqualic lifa. “Cash”
means LS, and foreign coin and currency and a cashier's
check, bank draft, traveler's check, or money order. Cash does
net include & check drawn on your personal or business
account.

Deceased employes's wages. |f an employee dies during the
year, you must report the accrued wages, vacation pay, and
other compensation paid after the date of death, If you made
the payment in the same year tha employee died, you must
withhold sochal security and Medicare taxes on the payment
and report them only as secial security and Medicare wages on
the employesa’s Farm W-2 1o ensure that proper soclal security
and Medicare credit is received, On the Form W-2, show the
payment as social security wages (box 3) and Medicara wages
and tips (box 5) and the social security and Medicare taxes
withhald In boxes £ and 6, do not show the payment in box 1 of
Form W-2.

If you made the payment after the year of death, do not
report it on Form W-2, and do not withhold social security and
Madicare laxes,

Whather the payment is made in the year of death or after
the year of death, you also must report the payment to the
estate or beneficlary on Form 1080-MISC, Report the payment
im box 3 {rather than in box 7 as specified in Aev. Rul. 88-109,
1886-2 C.B. 198). See the Example below. Enter the name and
TIM of the payment recipient on Form 1089-MISC, For example,
if the recipient is an individual beneficiary, enter the name and
social sacurity number of the individual; If the recipient is the
estate, enfer the name and employer identification number of
the estata. The general backup withhelding rules apply to this
payment.

Death banefits from nongualified dederrad compeansation
plans paid to the estate or beneficlary of a deceased employee
are reportable on Form 109%-MISC. Do not report thase death
benafits on Form 1093-R. However, il the benelils are from a
qualified plan, report them on Form 1099-R. Sea the
Instructions for Forms 1089-R and 5488,

Example. Before Employes A's death on June 15, 2010, A
was employed by Employer X and received $10,000 in wages
on which federal income tax of $1,500 was withheld, When A
died, X owed A $2,000 in wages and 51,000 in accrued
vacation pay. The total of $3,000 (less the social security and
Madicare taxes withheld) was o A's estate on July 20,
2010, Because X made the payment during the year of death, X
must withhold social security and Medicare laxes on the $3,000
paymient and must complete Form W-2 az follows,

Instructions for Form 1088-MISC (2010)
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* Box 1—10000.00 {does not include the $3,000 accrued
wages and vacation pay)

* Box 2—1500.00

* Box 3—13000.00 (includes the $3,000 accruad wages and
vacation pay)

* Box 4—B06.00 (B.2% of the amount in box 3)

* Box 5—13000.00 (includes the $3,000 accrued wages and
vacation pay)

* Box 6§—18B.50 (1.45% of the amount in box 5)

Employer X also must complete Form 1098-MISC as follows.,
» Boxes lor recipient's name, address, and TIN—the estata's
name, address, and TIN.

* Box 3—3000.00 {Even though amounts were withheld for
social sacurity and Medicare taxes, the gross amount is
reporied here,)

It Employear X made the payment after the year of death, tha
%3,000 would not be subjact to social security and Medicare
taxes and would not be shown on Form W-2. However, the
employer would still file Form 1099-MISC.

Employee business expense reimbursements. Do not use
Faorm 1088-MISC to report employee business expense
reimbursements. Report payments made to employees under a
nenacceuntable plan as wages on Form W-2. Generally,
payments made fo employess under an accountable plan are
not reportable on Form W-2, except in certain cases when you
pay a per diem or mileage allowance, For more informalion, see
the Instructions for Forms 'W-2 and W=3; Pub. 463, Trawvel,
Enfertainment, Gift, and Car Expenses; and Pub, 1542, Par
Diem Rates. For information on reporting employes maoving
expense reimbursements on Farm W-2, see the Instructions for
Forms W-2 and W-3,

Independent contractor or employee. Generally, you must
report payments to independent contractors on Form
1099-MISC in box 7. See the instructions for box 7 beginning
on page 5.

Section 530 of the Revenue Act of 1878 as extended by
@ section 268(c) of P.L, 87-248 deals with the ampiaymant

tax status of independent contractors and employees,
Ta qualify for rellef under section 530, employers must file Form
1098-MISC. Additional requirements for refief are discussed in
Aav. Proc, 85-18, 1985-1 C.B. 518. Also seg Pub. 15-A,
Employer's Supplemantal Tax Guide, for special rulas that may
apply fo technical senvice specialisis and lest proclors and room
SUDSNVISOrs,
Transit passes and parking for independent contractors.
Although you cannol provide qualified transporiation fringes 1o
indepandent contractars, the working condition and de minimis
fringe rules for transit passes and parking apply to independent
contractors. Tokens or farecards that enable an independant
contractor to commute on a public ransit system (net including
privately oparated van pools) are excludable from the
independent contractars Ema incoma and are not reportable
on Form 1093-MISC if their value in any month is $21 or less.
However, if the value of a pass provided in & month is greater
than $21, the full value is includibla in gross inceme and |s
reporiable on Form 1088-MISC. The value of parking may be
excludable frem an Independent confractor's gross income,
arnd, therefore, not reportabls on Form 1092-MISC i certain
requirements ara mal. Ses Regulations section 1,132-0{b),
Q/A-24.
Directors' fees. You must report directors” fees and other
remuneration, including payments made after retirement, on
Farm 1083-MISC In the year paid. Report them in box 7.
Commissions paid to lottery ticket sales agents. A state
that has contred over and msponslbllilg for cnline and instant
lottery games must file Form 1088-MISC 1o repor commisslons
paid, whethar directly or indirectly, 1o licensed sales agents. For
example, State ¥ retains control over and liability for online and
instant lottery games. For online licke! sales, State X pays
commissions by allowing an agent to retzin 5% of the ticket
proceeds the agent remits fo State X. For instant tickel sales,
State X pays commissions by providing tickeis io the agent for
5% less than the proceeds fo ba obtained by the agent from the

Instructions for Form 1088-MISC (2010)
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gale of those tickets, If the commissions for the year total $600
of more, they must be reported in box 7 on Form 1089-MISC.
See Rev, Aul. 52-86, 1992-2 C.B. 281.

Escrow agent; construction project. When an escrow agent
maintains ownar-provided funds in an escrow account for a
construction project, performs management and oversight
functions relating to the construction project, and makes
payments for the owner and the general contractor, the escrow
agent must file Form 1088-MISC for reportable payments of
5600 or more, This requirement applies whether or not the
ascrow agent is a bank. If the contractor is the borrower of the
funds, do not report on Form 1098-MISC any loan payments
made to the contractosborrower.

Indian gaming profits, payments to tribal members. I you
make payments to members of Indian tribes from the nat
revenues of class Il or elass |l gaming activities conducted or
licensed by the tribes, you must withhold federal income tax on
such payments, File Form 1098-MISC 1o raport the payments
and withholding 1o tribal members. Report the paymants in box
3 and the federal income tax withheld in bax 4. Pub. 15-A
comtzins the necessary “Tables for Withholding on Distributions
of Indian Gaming Profits to Tribal Members.”

State or local sales taxes, |f state or local sales taxes are
imposed on the sarvice provider and you (as the buyer) pay
them 1o the service provider, repost them on Form 1098-MISC
as part of the reportable payment. However, If sales taxes are
imposed on you (as the buyer) and cellected from you by the
servica provider, do not report the sales taxes on Form
1098-MISC.

Widely hald fixed Investment trusts (WHFITs). Trustess and
middleman of WHFITs must report items of gross income
atiributabla to a trust income holder (TIH) on the appropriate
Form 1099, A tax information statement that includes the
information provided fo the IRS on Forms 1098, as well as
additional informaticen identified in Regulations section
1.671-5(g), must be fumished to TIHs. For details, see the 2010
General Instructions for Canain Infermation Returns,

Statements to recipients. If you are required to file Form
1028-MISC, you must provide a statement to the reciplent. For
more information about the requirement to furnish a statement
to sach reciplent, see part M in the 2010 General Instructions
for Certain Information Retums.

2nd TIN not. You may enter an ‘X" in this box if you were
notified by the IRS twice within 3 calendar years that the payee
provided an incorrect TIM. If you mark this box, the IRS will not
sand you any further notices about this account. However, if
wou received both IRS nofices in the same yaar, of if you
recaivad them in different years but they both related fo
information retums filed for the same year, do nol check the box
at this fime, For purposes of the two notices in 3-years rule, you
ara considerad o have recelved one notice. You are not
required 1o send a second “B” nofice upon recsipt of the second
notice. Ses part N in the 2010 General Instructions for Certain
Infarmation Returns for more information.

For information an the TIN Mafching System offered by
@ the IRS, sge the 2010 General Instructions for Carfain

Informalion Reluns.

Account Number

The account number Is reguired if you have multiple accounts
for a recipient for whom you are filing more than one Form
1085-MISC. Additionally, the IRS encourages you to designats
an account number for all Forms 1088-MISC that you file, See
part L in the 2010 General Instructions for Certain Information
Returns.

Box 1. Rents

Enter amounts of S600 or more for all g of rants, such as
real estate rentals paid for office spaca (unless paid to a real
eslate agant), machine rentals (for example, renting a bulldozer
to level your parking lof), and pasture rentals (for examplea,
farmers paying for the use of grazing land). If the machine
rental Is part of a contract that includes both the use of the
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machine and the operator, the rental should be prorated
batween the rant of the machine (repered in box 1) and the
operator's charge (repored as nonemployae compensation in
box 7).

Fublic housing agencies must report in box 1 rantal
assistance paymants made to owners of housing projects. See
Rev, Rul. 8-53, 19881 C.B. 384,

Coin-operated amusements. |f an arrangemant betwaen
an owner of coin-operated amusements and an owner of a
business establishment where the amusements are placad is a
lease of the amusements or the amusement space, the owner
of the amusements or the owner of the space, whoever makes
the payments, must report the laase paymenis in box 1 of Form
10958-MISC If the payments iotal at least S500. Howevar, if the
arrangaemeant is a joint veniure, the joint venture must file a
Form 1085, U.S. Retum of Partnarship Incoma, and provide
each pariner with the information necessary to report the
partner's share of the taxable income. Coin-operated
amusements include video games, pinball machines,
jukeboxes, pool tables, slot machines, and other machines and
gaming devices operated by coins or tokens insered inlo the
machines by individual users. For more information, see Rev.
Rul. $2-48, 18921 C.B. 433,

Box 2. Royalties
Enter gross royally payments of $10 or more belore reduction
for sevarance and other taxes that may have bean withheld and
paid. Use box 2 10 report gross rovalties (belore reduction for
fees, commissions, or expenses) paid by 8 publisher directly to
an author or literary agent, unless the agant is a corporation.
The literary agent (whether or not a corporation) that receives
the rovalty payment on behalf of the author must report the
gross amaount of royalty payments to the author on Form
1099-MISC whether or not the publisher reported the payment
to the agent on its Form 1088-MISC. Do not include surface
royalties. Thay should be reported In bax 1. Do not rapost ol or
5 payments for & working interest in box 2; report paymenis
or working interasts in box 7. Do not report imber rovalties
made undar a pay-as-cut contract; repart thase limber royallies
an Form 1028-5, Proceeds From Real Estate Transactions.

Box 3. Other Income

Enter other income of 3500 or more required to be reported on
Form 1083-MISC that is not reperiable in one of the other
boxes on the form.

Alzo anter in box 3 prizes and awards that are nat for
services performed. Include the fair market value (FMV) of
marchandise won on game shows. Also include amounis paid
to & winner of a sweepstakes not Involving a wager. If a wager
i:ﬁmalde. report the winnings on Form W-2G, Cerain Gambling

nrligs.

If, not later than 0 days afler the winmer becomes
@ antitied fo the prize, the winner can choase the oplion of

a lump sum or an annuity payable cver at least 10
years, the payment of winnings /s considered made when
actually paid. If ife winner chooses an annuity, e Form
1085-MISC each year lo report e annuity pald during that
year,

Do not include prizes and awards paid to your emplovess,
Report these on Form W-2, Do not include in box 3 prizes and
awards for services performed by nonemployees, such as an
Ewmd for the top commission salespersen. Report them in

o 7.

Prizes and awards received In recognition of past
accomplishments in religious, charitable, scientific, artistic,
educational, Merary, or civic lields are not reportable if;

* The winnars are chosen without action an their part,

* The winners are nol expected to perform fuiure servicas, and
* Thea payer transfers the prize or award 1o a charitable
organization or governmental unit under a :lamg nation mada by
the recipient, See Rev. Proc, 87-54, 1987-2 C.B. 868,

Other iterms required to be reported in box 3 include the
following.

1. Ganerally, all punitive damages, any damages for
nonphysical injuries or sickness, and any other taxable
damages. Repart punilive damages even If they relate to
phiysical Injury or physical sickness. Generally, report all
compensatony damages for nonphysical injuries or sickness,
such as employment discrimination or defamation. However, do
net raport damages (other than punitive damages):

a. Receivad on account of personal physical injuries or
physical sickness;

k. That do not exceed the amount paid for medical care for
emotional distress,;

c. Received on account of nonphysical injurias (for
axample, emotional distress) under a written binding
agresment, court decree, or mediation award in effect on or
issued by September 13, 1995; or

d. That are for a replacemant of capital, such as damages
paid to a buyer by a contractor who failed to complete
construction of a building,

Damages recaived on account of emotional distress,
including physical symptoms such as insomnla, headaches,
and stomach disorders, are not considered received for a
physical i"f”?: or physical sickness and are reportable unless
described In b or ¢ above. However, damages received an
account of emotional distress due to physical injuries or
physical sicknesas are not reporiable.

Also report liquidated damages received under the Age
Discrimination in Employmant Act of 1967,

raporiabla on Form W-2, See Pub. 857, Aeporting Back
Pay and Special Wage Payments 1o the Sacial Security
Administration,

2, Payments as explained on pagea 2 under Deceasad
employes’s wages.

3. Payments as explained on page 3 under [ndian gaming
profits, paymenis to tnibal members,

4, Termination paymeants to former sell-employved insurance
salespecpla. Thase payments are not subjact to
self-employment tax and are reporiable in box 3 {rather than
box 7) if all the following apply.

a. The payments are received from an insurance company
because of services performed as an Insurance salesperson lor
the campany.

b, Tha payments are received after termination of the
salesperszon's agraement to perform sarvices for the company,
¢. The salesperson did not perform any services lor the

company after termination and before the end of the year.

d. The salasperson enters into a covenant not fo compate
against the company for at least 1 year after the data of
termination.

a. The amount of the payments depends primarily on
paolicies sold by the salesperson or credited fo the salesperson's
account during the last year of the service agreamant or o the
axtent those policies remain in force for some perled after
termination, or both.

f. The amount of the paymants doas not depend at all on
lengih of service or overall eamings from the company
(regardless of whether eligibility for payment depends on length
of service).

If the termination payments do not meet all these
requiraments, report tham in box 7.

5. A payment or serias of payments made to individuzls for
participating in &8 medical research study or studias.

@ Taxable back pay damages may be wages and

Box 4. Federal Income Tax Withheld

Enter backup withholding, For example, persons who have nat
furnished their TIN to you are subject to withholding at a 28%
rate on payments required to be repored in boxes 1, 2 (net of
severance taxes), 3, 5 (to the extent paid in cash), 6, 7 (except
fish purchases for cash), 8, 10, and 14. For more information an
backup withholding, ses part M in the 2010 General Instruclions
for Certain Information Returns.

Instructions for Form 1098-MISC (2010)
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lMustrated example. The completed Form 1099-MISC Busirates the following example. £ Bullders is a contractor that
subeontracts drywall work to Ronald Green, a sole proprietor whe does business as Y Dnpwall. During the year, Z Buildars pays
Mr. Green $5,500. Z Builders must file Form 1092-MISC because they paid Mr, Green S600 or more in the course of their trade
or business, and Mr, Grean s not a corporation.

95495 [l voip ] CORRECTED
PAYER'S name, sirest address, city, alate, 2IF coda, end telephond no. 1 Rals OB Mo, 1545-0115
2 Bulldsrs g Miscellaneous
125 Masle Avenug 2@1 n
Claktawn, VA 22000 2 Rayaties Income
FOB 1224567
% Farm 1000-MISC
3 Other income 4 Frderal income G witthekd anr A
3 b} For
FRYER'S Federal idensficalion RECIPIENT'S Identification 5 Fuhing boat proceocs | 6 Weded ang feats oo peymenss | Intermal Revenue
rumber mumbsr Sarvice Cenler
10-2923288 123-00-6782 & g File with Form 1096,
RECIFIENT'S nama 7 Mommpleyes compensafon | 8 Bubstitate pryments in liss ol
Sonald & s ¥ e Far Privacy Act
Et-1 raan
dbs! ¥ Drywall and Paperwark
§ SS00.C0 5 Reduction Act
Stoat address (nchding apt. ra) B Fayer Mgy et gs o |10 Grop insurance proseeds | MOtice, see the
55,000 of sare of COngsmen 2010 General
pdusts o a by 3
A8 Flower Lane Fﬂll;l;'l_l “ﬂr ::L " L_] & Instructions for
Coty, #liitin, g ZIP oo 11 HEL 2 [T - G Certain
Oaktown, Y¥é 22000 e o T e Information
AU Nt e Ingtractions) and TIN v, | 13 Excosa gaiden parachuin | 1 Gross procesds paid 1 Returns.
uwn an aiomey
L] s $
18a Secion S00A delerrals 156 Scclon 4084 ncome 18  Sasla tax withheld 17 SimiePaper's slabs ne, 18 Stata Incoma
I S D $ _ __ _ _
3 ] b b

Form 1088-MISC

Also enter any income tax withheld from payments to
members of Indian tribes from the net revenues of class |l or
class |1l gaming activities conducted or licensed by the iribas.

Exception

Regulations section 31.3408(g)-1([) provides that backup
withholding is nat required for certain payment card
fransactions.

Al tha time these Instructions weni fo print, the IRS had

publishad changes fo Regulations section

31.3406(g-1{1). Also, a proposed revenue procedurs
was published In Notice 2007-59, For more information, go fo
wwwirs.gov and enter “QFCA” in the uppar nght corner,

Box 5. Fishing Boat Proceeds

Enter the individual's share of all procesds from the sale of &
catch or the FMV of a distribution in kind to each crew member
of fishing boats with normally fewer than 10 crew members, A
fishing boat has normally fewar than 10 crew members if the
average size of the operating crew was fewer than 10 on trips
during the preceding 4 calendar quarters.

I addition, report cash payments of up 1o 100 per trip that
ars confingent on a minimum catch and are paid s far
additional dutles (such as mate, engineer, or cook) for which
addifional cash payments are traditional in the indusiry.
However, do not report on Form 1089-MISC any wages
raportable on Form W-2.

Box 6. Medical and Health Care Payments

Enter payments of $600 or mora made in the course of your
trade or business W each physician or other supplier or provider
of medical or health care services, Includa payments made by
madical and health care Insurers under health, accident, and
slekness Insurance programs, If payment is made o a
corporation, list the corporation as the reciplent rather than the

Instructions for Form 1098-MISC (2010)
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Departmeant of 1ha Tmasery - imamal Roverus Sonice

individual providing the services, Paymenis to parsons
praviding healh care services often include charges for
injactions, drugs, dentures, and similar items. In these cases
the entire payment is subject to Information reporting. You are
not required 1o report payments to pharmacies for prescription
drugs.

The exemption from issulng Form 1099-MISC to a
corporalion does not apply to payments for medical or health
care services provided by corporations, including professional
corporations. However, you are not reguired to report payments
made o a tax-sxempt hospital or extended care lacility or to a
hospital or extended care facility cwned and operated by the
Unitad Stalas (or Its possessions), a state, the District of
Columbla, or any of their political subdivisions, agencies, or
instrumentalities,

Generaily, payments made under a fiaxible spending

arrangemeant (a5 defined in section 106(ch2)) or a

heallh reimbursement arrangemant which is freated as
employer-providad coverage under an aceident ar health plan
for purposas of section 108 are exempt from the reporting
requiraments of section 6041,

Box 7. Nonemployee Compensation

Enter nenemployee compensation of $800 or more. Include
fees, commissions, prizes and awards for services performead
as a nonemployee, other forms of compensation for services
performed for your frade or business by an individual who is nat
yaur employee, and fish purchases for cash. Include il and gas
payments for & working intarest, whather or not services are
parformed. Also iInclude expenses incurred for the use of an
enteriainment facility that you treat as compensation to a
nonemployee, Federal executive agencies that make payments
to vendors for services, including payments to corporalions,
must report the payments in this box. See Rev. Rul. 2003-66,

-5-
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which is on page 1115 of Internal Revenue Bulletin 2003-26 at
Wi irs. gowpubfrs-ihsirb03-26. paf.

What is nonemployee compensation? |f the following four
conditions are met, you must generally report 8 payment as
nonemployes compensation.

® You mada the payment to someone who is not your
employesa;

» ‘You made the payment for services in the course of your
trade or business (including government agencies and nonprafit
organizations);

» You made the payment to an individual, partnership, astate,
or, in some cases, a corporation; and

» You made payments to the payes of at least $600 during the
year,

Self-employment tax. Gensrally, amounts reportable in box 7
are subject to seff-employment 2. If payments to individuals
are not subject to this tax and are not reportable alsewhers on
Form 1099-MISC, report the payments in box 3, Howewer,
raport saction 530 (of the Revenue Act of 1878) warkar
payments in box 7.

Examples. The following are some examples of payments o
be reporied in box 7.

» Professional service fees, such as lees 1o attomeys
{including corporations), accountants, architects, contraclors,
engineers, elc.

» Fees paid by one professional to another, such as
fea-splitting or referral feas.

= Paymenis by atiomeays 1o wiinesses or experts in legal
adjudication,

# Payment for services, including payment for pars or
materals used to pardorm the services if supplying the pars or
materials was incidental to providing the servdce. For example,
report the total insurance company payments to an aute rapair
shop under & repair contract showing an amaunt ler labor and
another amount for parts, if jurnishing pars was incidental to
rapairing the auio,

® Commissions paid to nonemployes salesparsons that are
subject to repayment but not repaid during the calendar year.

* A lee pald to a nonemployes, including an independent
contractor, or fravel raimbursement for which the nonemployee
did not aceount 1o the payer, if the fee and reimbursement total
at baast $600, To help you detarmineg whether someana is an
independant contractor or an employee, see Pub. 15-A.

* Payments o nnmrrﬂg:.raa- entertainers for services, Lise
Form 1042-5, Foreign Parson's U.S. Sourcs Incomea Subject to
Withhalding, lor paymenis to nonresident allens.

» Exchanges of services batween Individuals in the course of
their trades or businessas. For example, an attomey reprasents
a painter for nonpayment of business dabts in exchange for the
painting of the attomey's law offices. The amount reportable by
each on Form 1088-MI5C is the FMV of his or her own services
performed. Howevar, if the attnrnar represents the painter in a
divarce proceeding, this is an activity that is unrelated to Ihe
painter's trade or business. The attormey musl repert on Form
1089-MISC the value of his or her services, But the paintar
need not report on Form 1089-M1SC the value of painting the
law offices because the work is in exchange for legal services
that ara separate from the painter's business.

= Taxable fringe benalits lor nonemployees. For information on
the valuation of fringe benefits, see Pub. 15-B, Employer's Tax
Guide to Fringe Benefits,

» (Gross ol and gas payments for a working interast.

= Payments 1o an insurance salesperson who is not your
comman law or stefutory employee, See Pub. 15-A for the
definition of employee, However, for termination payments to
{ormer Insurance salespeopls, see page 4.

» Directors’ fees as explained under Direclors' fees on page 3.
#» Commissions pald to licensed lottery ticket sales agents as
axplained under Commizsions paid fo loffery ficket sales agants
on page 3.

L] Faygmnnts to section 530 (of the Revenue Act of 1978)
workers, See the TIPon page 3

# Fish purchases for cash. Eea'Fs'sh purchases on page 2.

Office of the State Controller

Monqualified deferred compensation (Section 408A)
income. Include in box 7 the amount of all defarrals (plus
eamings) reported in box 156 that are includible in gross
income because the nonqualified defered compensation
{NQDC) plan fails to satisfy the requirements of section 4094,
These amounts generally are subject to sell-employment tax
and are also subject to a substantial additional tax under
gection 4094 that is reponted on the nonemployee's Form 1040,
See Aegulations sections 1.408A-1 through 1.408A-6.

Golden parachute payments, A parachute payment is any
payrnant that meets all of the following conditians.

1. The payment is in fhe nature of compensation.

2, The payment is to, or for the benefit of, a disqualified
individual,

3. The payment is confingant on a change in the ownarship
of a corporation, the effactive control of 2 corporaticn, or the
ownership of a substantial portion of the assets of a corporation
(a ehange in ownership or conirol].

4, The paymaent has (together with olher payments
dascribed in 1, 2, and 3, above, made to the same individual)
an aggregate present value of at least three times the
individual's base amount,

A disqualified individual is ona who at any time during the
12-month peried prior 1o and ending on the date of the change
in owmership ar control of the corporation (the disgualified
individual determination period) was an employes or
independent contractor and was, in regard 1o that corporation, &
sharehodder, an officer, or 2 highly compansated individual.

For more details, see Regulations section 1.280G-1. Alse,
sel Rev. Proc. 2003-68, which is on page 388 of Internal
Revenue Bulletin 2003-34 at wiwwirs. gowpubire-ibaib03-34,
pdf. concemning the valuation of stock options fer purposes of
golden parachute payment rules, For the treatmant of unvested
shares of restricted stock, see Rev. Rul. 2005-39, available at
WWw. s, govirb 2005-27_IRE a8 himl.

Independent contractar. Enter in box 7 the total
compensation, including any golden parachule payment. For
axcess golden parachute payments, see box 13 raporting
imstructions.

For employee reporting of these payments, see Pub. 15-A.

Payments not reported in box 7. Do not report in box 7, nor
elzgwhere on Form 1098-MISC, the cost of current life
insurancs protection (report on Form W-2 or Form 1089-R); an
employee's wages, travel or auto allowancs, or bonuses (report
on Form W-2): or tha cost of group-tarm lile insurance paid on
bahall of a former employee (report on Form W-2).

Box 8. Substitute Payments in Lieu of Dividends
or Interest

Enter aggregate payments of at least $10 received by a broker
for a customer in lieu of dividends or tax-exempl interest as a
result of a loan of a cusiomer's securities, For this purpose, a
customer incledes an individual, trust, estate, partinership,
association, company, or corporation, See Notice 2003-67,
which is on page 752 of Infernal Revenue Bulletin 2003-40 at
wwnirs, gowpubyirs-irbsirb03-40.paf. It does not includa a
tax-exempt organization, the United States, any state, the
District of Columbla, a U.S. possession, or a forsign
govemnment. File Form 1099-MISC with the IRS and furnizh a
wp; to the customer for whom you received the payment. Also,
file Farm 1099-MISC for and furnish a copy to an individual for
whaom you recaived a payment in lieu of tax-exempt interest,

Substitute payment means a payment in liew of (&) a
dividend or (b) tax-exempt intereat to the extent that Interes:
(including OID) has accrued while the securities were on loan,

Box 9. Payer Made Direct Sales of $5,000 or
More

Enter an “¥" in the checkbox for sales by you of &5,000 or more
of consumer products fo a person on a buy-sall,
deposlt-commission, or ather cammission basis for resale (by
the buyer or any other person) anmywhera other than in &

Instructions for Form 1099-MISC (2010)
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permanent retail establishment. Do not enter a dollar amount in
this box.

If you are reporling an amount in box 7, you may akso check
bax 8 on the same Form 1099-MISC.

Tha report vou must give to the reciplent for these direct
sales need not be made on the official form. It may be in the
form of a letter showing this information along with
commissions, prizes, awards, ete.

Box 10. Crop Insurance Proceeds
Enter crop insurance proceads of $600 or mare paid to farmers
by insurance companles unless the farmer has informed the

insurance company that expenses have bean capilalized under
saction 278, 2634, or 447.

Boxes 11 and 12. Reserved

Make no entries in these boxes,

Box 13. Excess Golden Parachute Payments
Enter any excess golden parachule payments. An excess
parachule payment is the amount of the excess of any
parachute payment over the base amount (the average annual
compensation for services includible in the individual's gross
income over the most recent 5 lax years). See Q/A-38 through
Q'A-44 of Regulations section 1.280G-1 for how to computs the
axcass amount.

See Golden parachute payments on page & lor mora
infarmation.

Box 14. Gross Proceeds Paid to an Attorney
Enter gross proceeds paid to an attormey in connaction with
legal services (regardiass ol whether the services are
performed for the payer). See Payments (o afforneys on

page 2.

Box 15a. Section 409A Deferrals

You do not have to complete this box. For detalls, see Motice
2008-115, available &t www. iz gowirb/2008-52 IAG/AarT0.htmi,

Instructions for Form 1088-MISC (2010)

Office of the State Controller

-7-

If you complete this box, enter the fotal amount deferred
during the year of at least $800 for the nonemploves under all
nongualified plans, The defarrals during the yvear include
eamings an the current year and prior year deferrals. For
additional information, see Regulations sections 1.4094-1
through 1.409A-6.

For deferrals and eamings under NQDC plans for
employaes, see the Instructions for Forms W-2 and W-3,

Box 15b. Section 4094 Income

Enter all amounts defarred (including eamings on amounts
daferred) that are includible in income under seclion 4094
because the NQDC plan fails to satisty the requiremants of
section 4084, Do nol include amounts properly reported om a
Farm 1098-MISC, corrected Form 1092-MISC, Form W-2, or
Form W-2¢ for & prior vear. Also, do not include amounts that
are considerad to be subject 1o a substantial risk of forfeiture for
purposes of section 4094, For additional information, ses
Regulations sections 1.408A-1 through 1.409A-8; Natice
2008113, available al www.irs.gowirh/2008-51_IRB/ar1 2. himl,
and Motice 2008-115.

The amount included in box 15b is also includibla in box 7
and ganarally is subject to sell-employment tax.

Boxes 16—18. State Information

Thess boxes, and Copies 1 and 2, are provided for your
convenience only and need not be completed for the IRS, Use
the state information boxes to report payments for up to fwo
states, K the information for each state separated by tha
dash line. If you withheld state income tax on this payment, you
may enter it in box 16. In bex 17, enter the abbreviated name of
the state and the payer's state identification number. The state
number is the payer's identification number assignad by the
individual state. In box 18, you may anter the amount of the
state payment. Use Copy 1 1o provide information to the state
fax depariment, Give Copy 2 to the recipient for use in filing the
recipiant’s slate incoma tax ralurm.
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COMMISSIONS ........ovvvennennnn, 3,5,6 Informants, fees ... 1 Sectlon 4084 delferrals................. 7
Construction project, escrow agent . ... 3 Section 4094 INCOME .....ocovven.. B, T
Consumer products of $5,000, indlcatnr L Section 530 worker ............... 3,5,8
o e 1.6  Lottery ticket agents, commissions ... 3, Self-employmenttax ... ............... 5
Corporations, paymentste ........... 2.5 6 State and local sales taxes ... ..., 3
Crop insurance proceeds ............ 1,7 Statements to reciplents ...............
— M Substitute payments in lieu of dividends
+] Medical payments ..........ocvveen., 2 or tax-exempt interast ............. ,
Damages .. coenens 4 Medical research payments ............ 4
Decaasad mnpluyﬂaa wagea .24 Medical services payments ............5 T
Difficulty-of-care payments . ............ 2 Milhary dgifferential payments ........... 1 Taxpayer identification number.......2,3
Direct sales of consumer products for Miscellaneous income ................. 1 Termination payments, insurance
PESAIE ... e 1.6 salaspeople ... e e 4.6
Directors’fees ....................... 3.5 N Trade or usiness ..................... 1
Monemployee compensation ., ......... 5 Transitpasses... ...................... 3
E MNongualified deferred -
Excess golden parachule payments ..., 7 compansation ......... ..o eiena. 6.7 W
Exchange of services .................. 5 Withholding
o Backup.................ool -
F Otharincome ....................o..... 4 Indian gaming ... 3,4
= e
Fish purchases forcash .......... P —
Flshing boat procesds ..., Parking, value of .. _._..........._...... 3 T
FormW-2 ..o Payment card fransactions ........... 1,4

Former insurance salesperson,
termination payments..............

Office of the State Controller

Prizes and awards .......oo0ciiei e 4

-8-

Instructions for Form 1099-MISC (2010)
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QRG 4: 1099 Forms

For most recent 1099 forms, please visit the IRS website.

[] CORREGTED (jf checked)

PAYER'S name, sirest address, city, state, AP code, and telephone no. 1 Unemployment compensation | OME Mo. 1545-0120
Certain
$ 2@1 0 Government
2 Suate of local income tax ym
refunds, credits, of ofsets Pa ents
$ Form 1099-G
PAYER'S federal identification mamber RECIPIENT'S identification number | 3 Boc 2 amount is for tax year 4 Federsl income tax withhield caw B
S For Recipient

RECIFIEMNTS name

$

5 ATAA payments

6 Taxable ener nis
o gra This Is Impertant tax

information and s
$ belng fumished to he
Inernal Hewenue

Street address (ncludng apt. noj

$

7 Agriculture payments

Service. F you are
reguired to file a retum,
a negligence penalty or

8 Check if box 2 Is
trade oF business
Income L I:l

City, state, and ZIF code

$

9 Market gain

other sanction may be
Imposad on you if this
Income |5 taxable and

Account number (see instructions)

10a Stake

the IRS determines that
It has not bean

repored

10b Siae idenifcaton nal 11 Sate income tae vithhelo

Form 1099-G

Instructions for Recipient

Racipient’s identification number. For your protection, this form may show
only the [ast four digits of your S5M, ITIM, or ATIN. However, the issuer has
reported your complete identification number o the IRS, and, where
applicable, o state and/or [ocal govemmants

Account number. May show an account of othar unigue numbar the payar
has assigned to distinguish your account.

Box 1. Shows the total unemployment compensation paid o you this year.
Combine the bax 1 amounts from all Forms 1099-G and raport he tolal as
income on the unemployment compensalion line of your tax relurn. Excepl as
axplained balow, this is your Exable amount. If you are marred filing jointly,
each spouse must figure his or her tasable amount saparataly. If you expect o
receive these benelils in the fulure, you can ask the payer to withhold federal
incomea lax from each payment. Or, you can make estirmated tax payments.
For details, 5ea Form 1040-E5. M you made contributions b a govemmental
unemployment compensation program or o a govenmeantal paid family leave
program and received a payment from thal program the payer must issue a
saparate Form 1099-G to report this amount o you. B you itemize deductions,
you may deduct your contributions on Schedule A [Form 1040} as laxes paid.
I you do not itermnize, you only need o include in income the amount that is in
axcess of your contnbutions.

Box 2. Shows refunds, credits, or offsats of state or local income tax you
received. It may be taxable to you if you deducted the skale or locl incomea
fax paid on Schadule & [Form 1020). Even if you did not receive the amount
showr, for example, because il was cradited o your slale or local estimated
fax, it is still taxable if it was dedudted. M you received interest on this amount,
you should receive Form 1099-INT for the interastl. However, the payer may
include interest of less than $B00 in the blank box next to Box 9 on Form
1099-G. Aegardless of whather the inleres is reported 1o you, repord it as
interest income on your tax relum. See your t&x relum instructions.

Office of the State Controller

{keep for your records)

Deparment of the Treasury - Intemal Revenue Service

Box 3. Identifies the tax year for which the box 2 refunds, credits, or offsats
shown wene made. I there i5no entry in his box, the refund is for 2009 laxes
Box 4. Shows backup withholding or withholding you requested on
unermployment compensation, Commadity Cradit Corporation (CCO) loans, or
cerain crop disaster payments. Generally, a payer must backup withheld on
cerfain payments at a 28% rate if you did not give your laxpayer identification
nurrber o the payer. See Form W-9 for information on backup withholding.
Include this amount on your income tax relum as tax withheld

Box 5. Shows alternative trade adjustment assistance (ATAA) paymenls you
recaived. Include on Form 1040 on the "Other incoma” line. See tha Form
1040 instructions.

Box 8. Shows laxable energy grants you received fom a federal, state, or
local govemmeant.

Box 7. Shows your taxable Department of Agnculture payments. If the payer
shown is anyone other than the Depadment of Agricullure, it means the payer
has received a payment, a5 a nominea, that is axable o you. This may
reprasant the antire agricultural subsdy payment recaived on your behall by
the nomines, or it may be your pro rala share of the onginal payment. Sae
Pub. 225 and the instructions for Schadule F (Form 1020} for information about
whera lo report this income. Partnerships, see Form 8825 for how o report.
Box 8. If this box is checked, the amount in box 2 is altnbutable o & income
tax that applies exclusively to income from a trade or busness and is not a tax
of general application. |f taxable, repor the amount in box 2 on Schedule C,
C-EZ, or F [Form 1020, as appropriale.

Box 9. Shows market gain on CCC loans whether repaid usng cash or CCC
cerificales. See the instruclions for Schedule F Form 1040,

Boxes 10a-11. Stale income lax withheld reporing boxes.
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[] CORRECTED (if checked)

PAYER'S name, street address, city, state, ZIP code, and telephone no.

Payer's RTN (optional)

OME No. 1545-0112

1 Interest income

$

2010

Interest Income

2 Eary withdrawal penalty

$

Form 1099-INT

PAYER'S federd identification number | RECIPIENT'S identification number | 3 Interest on U.S. Savings Bonds and Treas. obligations

Copy B
For Recipient

RECIPIENT S name

Street address (including apt. no.)

4 Federal income tax withheldl 5 Investment expenses

B rOregn X pan

This is important tax
information and is being
fumished to the Intermal
$ Revenue Service. If you are

required to file a etum, a

7 Foreign country or U.S. possession) negligence penalty or other
sanction may be imposed
on you if this income is

City, state, and ZIF code

Tax-exempt interest

taxable and the IRS
determines that it has not
$ been reported.

9 Specified private activity bond inferest

Account number (see instructions) 1

$
8
$
0

Tax-exempt bond CUSIP no. {see instructions)

Form 1099-INT

Instructions for Recipient

Recipient's identificati ber. For your protection, this form may show
only the last four digits of your social security number {SSN), individual
taxpayer identification number (ITIN), or adoption taxpayer identification
number (ATIN). However, the issuer has reported your complete identification
number to the IRS and, where applicable, to state and/or local governments.
Account number. May show an account or other unique number the payer
assigned to distinguish your account.

Box 1. Shows taxable interest paid to you during the calendar year by the
payer. This does not include interest shown in box 3. May also show the total
amount of the credits from clean renewable energy bonds, Gulf tax credit
bonds, qualified forestry conservation bonds, new clean renewable energy
bonds, qualified energy consernvation bonds, qualified zone academy bonds,
Midwestern tax credit bonds, qualified school construction bonds, and build
America bonds that must be included in your interest income. These amounts
were freated as paid fo you during 2010 on the credit allowance dates (March
15, June 15, September 15, and December 15). For more information, see
Form 8912, Credit to Holders of Tax Credit Bonds.

Box 2. Shows interest or principal forfeited because of early withdrawal of ime
savings. You may deduct this amount to figure your adjusted gross income on
your income tax return. See the instructions for Form 1040 to see where to
take the deducfion.

Box 3. Shows interest on U.S. Savings Bonds, Treasury bills, Treasury bonds,
and Treasury notes. This may or may not all be taxable. See Pub. 550. This
interest is exempt from state and local income taxes. This interest is not in-
cluded in box 1.

Office of the State Controller

(keep for your records)

Department of the Treasury - Intemal Revenue Service

Box 4. Shows backup withholding. Generally, a payer must backup withhold at
a 28% rate if you did not furnish your taxpayer identification number {TIN) or
you did not furnish the correct TIN to the payer. See Form W-3. Include this
amount on your income tax return as tax withheld.

Box 5. Any amount shown is your share of investment expenses of a single-
class REMIC. If you file Form 1040, you may deduct these expenses on the
“Other expenses” line of Schedule A (Form 1040) subject fo the 2% limit This
amount is included in box 1.

Box 6. Shows foreign tax paid You may be able to claim this tax as a deduc-
tion or a credit on your Form 1040. See your Form 1040 instructions.

Box 8. Shows tax-exempt interest, including exempt-interest dividends from a
mutual fund or other regulated investment company, paid to you during the
calendar year by the payer. Report this amount on line 8b of Form 1040 or
Form 10404, This amount may be subject o backup withholding. See box 4.
Box 9. Shows tax-exempt interest subject to the alternative minimum tax. This
amount is included in box B. See the Instructions for Form 6251,

Box 10. Shows CUSIP number(s) for tax-exempt bond(s) on which tax-exempt
interest was paid to you during the calendar year and reported in box B. If
blank, no CUSIP number was issued for the bond(s).

Nominees. If this form includes amounts belonging to ancther personis), you
are considered a nominee recipient. Complete a Form 1089-INT for each of
the other owners showing the income allocable to each. File Copy A of the
form with the IRS. Fumish Copy B to each owner. List yourself as the “payer”
and the other owner(s) as the “recipient” File Formis) 1099-INT with Form
1096 with the Internal Revenue Service Center for your area. On Form 1096 list
yourself as the “filer.” A husband or wife is not required o file a nominee
return to show amounts owned by the other.
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[Jvoib [ ] CORRECTED
PAYER'S name, street address, city, state, ZIP code, and telephone no. 1 Rents OMB No. 1545-0115
$ 2@1 0 Miscellaneous
2 Royalties Income
$ Form 1099-MISC
3 Other income 4 Federal income tax withheld
$ $ Copy 1
PAYER'S federal identification RECIPIENTS identification 5 Fishing boat proceeds 6 Medical and heallh care paymenls For State Tax
number number Department
RECIPIENT’'S name 7 Nonemployee compensation | 8 Substitute payments in lieu of
dividends or interest
Street address (including apt no.) 9 Payer made direct sales of |10 Crop insurance proceeds
$5,000 or more of consumer
products to a buyer
(recipient) for resale » [ || $
City, state, and ZIP code 1" 12
Account number {see instructions) 13 Excess golden parachute | 14 Gross proceeds paid to
payments an attorney
15a Section 409A deferrals 15b Section 4094 income 16 State tax withheld 17 State/Payer’'s state no. 18 State income

Form 1099-MISC

[ ] CORRECTED (if checked)

Department of the Treasury - Internal Revenue Service

PAYER'S name, street address. city, state, ZIP code, and telephone no. 1 Rents OMB No. 1545-0115
$ 2@1 0 Miscellaneous
2 Royalties Income
$ Form 1099-MISC
3 Other income 4 Federal income tax withheld Copy B
$ g For Recipient
PAYER'S federal identification RECIPIENT'S identification 5 Fishing boat proceeds 6 Medical and heallh care payments
number number
RECIPIENT'S name 7 MNonemployee compensation | 8 Substitute payments in lieu of
dividends or interest This is important tax
information and is
being fumished to
$ $ the Internal Revenue
- Service. If you are
Street address (including apt no.) 9 Payer made direct sales of |10 Crop insurance proceeds required to file a
$5,000 or more of consumer return, a negligence
products to a buyer analty or other
(recipient} for resale » [ || § s';ctio!:; may be
City. state, and ZIP code 1 12 imposed on you if
this income is
taxable and the IRS
Account number (see instructions) 13 Excess golden parachute |14 Gross proceeds paid to determines that it
payments an attorney has not been
$ $ reported.
15a Section 4094 deferrals 15b Section 409A income 16 State tax withheld 17 State/Payer’s state no. 18 State income

Form 1099-MISC

(keep for your records)

Department of the Treasury - Internal Revenue Service

Office of the State Controller

Page 178



MM: 1099

1099 Processing

Quick Reference Guides

Instructions for Recipient

Recipient’s identification number. For your protection, this form may show
only the last four digits of your social security number {SSN) , individual
taxpayer identification number {ITIN), or adoption taxpayer identification
number (ATIN). However, the issuer has reported your complete identification
number to the IRS and, where applicable, to state and/or local governments.

Account number. May show an account or other unigue number the payer
assigned to distinguish your account.

Amounts shown may be subject to self-employment (SE) tax. If your net
income from self-employment is $400 or more, you must file a return and
compute your SE tax on Schedule SE (Form 1040). See Pub. 334 for more
information. If no income or social security and Medicare taxes were withheld
and you are still receiving these payments, see Form 1040-ES. Individuals

must report these amounts as explained in the box 7 instructions on this page.

Corporations, fiduciaries, or partnerships must report the amounts on the
proper line of their tax returns.

Form 1099-MISC incorrect? If this form is incorrect or has been issued in
error, contact the payer. f you cannot get this form corrected, attach an
explanation to your tax return and report your income correctly.

Boxes 1 and 2. Report rents from real estate on Schedule E (Form 1040).
However, report rents on Schedule C or C-EZ (Form 1040) if you provided
significant services to the tenant, sold real estate as a business, rented
personal property as a business, or you and your spouse elected to be treated
as a gualified joint venture. Report royalties from oil, gas. or mineral properties
on Schedule E (Form 1040). However, report payments for a working interest
as explained in the box 7 instructions. For royalties on timber, coal, and iron
ore, see Pub 544,

Box 3. Generally, report this amount on the "Other income” line of Form 1040
and identify the payment. The amount shown may be payments received as
the beneficiary of a deceased employee, prizes, awards, taxable damages,
Indian gaming profits, or other taxable income. See Pub. 525. If it is trade or
business income, report this amount on Schedule C, C-EZ, or F {Form 1040).

Box 4. Shows backup withholding or withholding on Indian gaming profits.
Generally, a payer must backup withhold at a 28% rate if you did not furnish
your taxpayer identification number. See Form W-8 and Pub. 505 for more
information. Report this amount on your income tax return as tax withheld.

Office of the State Controller

Box 5. An amount in this box means the fishing boat operator considers you
self-employed. Report this amount on Schedule C or C-EZ (Form 1040). See
Pub. 334.

Box 6. For individuals, report on Schedule C or C-EZ (Form 1040j.

Box 7. Shows nonemployee compensation. If you are in the frade or business
of catching fish, box 7 may show cash you received for the sale of fish. If
payments in this box are SE income, report this amount on Schedule C, C-EZ,
or F (Form 1040}, and complete Schedule SE (Form 1040). You received this
form instead of Form W-2 because the payer did not consider you an
employee and did not withhold income tax or social security and Medicare tax.
If you believe you are an employee and cannot get the payer fo correct this
form, report the amount from box 7 on Form 1040, line 7 {or Form 1040NR,
line 8). You must also complete Form 8819 and attach it to your return.

Box 8. Shows substitute payments in lieu of dividends or tax-exempt interest
received by your broker on your behalf as a result of a loan of your securities.
Report on the "Other income” line of Form 1040.

Box 9. If checked, $5,000 or more of sales of consumer products was paid to
you on a buy-sell, deposit-commission, or other basis. A dollar amount does
not have to be shown. Generally, report any income from your sale of these
products on Schedule C or C-EZ (Form 1040).

Box 10. Report this amount on line 8 of Schedule F (Form 1040).

Box 13. Shows your total compensation of excess golden parachute payments
subject to a 20% excise tax. See the Form 1040 instructions for where to
report.

Box 14. Shows gross proceeds paid to an attomey in connection with legal
senvices. Report only the taxable part as income on your return.

Box 15a. May show current year deferrals as a nonemployee under a
nongualified deferred compensation (NQDC) plan that is subject to the
requirements of section 4094, plus any earnings on cument and prior year
defarrals.

Box 15b. Shows income as a nonemployee under an NODC plan that does
not meet the requirements of section 409A. This amount is also included in
box 7 as nonemployee compensation. Any amount included in box 15a that is
currently taxable is also included in this box. This income is also subject to a
substantial additional tax to be reported on Form 1040. See “Total Tax" in the
Form 1040 instructions.

Boxes 16-18. Shows state or local income tax withheld from the payments.
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| | CORRECTED (if checked)

P&ER'S name, street address, city, state and ZIP code TAX YEAR EQLMES.
Personal Services
Income Paid to a

Nonresident
1. Gross income paid for personal .
services in Morth Carolina @ See#linthe
P&YER'S federa | identification no. RECIPIENT'S federal identification no box below for
information
3 on the new
2. Morth Carolina income taix with held i
RECIFIENT'S name, address, (incl. apt. no.), city, state and ZIP code - eleﬂrwl.c
submission
requirements
$ @ Give two copies
3. PAYER'S Morth Carolina withholding account ng to recipient
® Keep one copy
for your records

Form NC-1099PS Rev. 1009 (Wek)  Morth Cardlina Department of Revenue, P.O. Box 25000, Raleigh, N.C. 27640-0001

-kg Form NC-1099PS to be completed by Payer only -kg
o | Services | Paid to a N ident

North Carolina income tax is required to be withheld from non-wage compensation paid to nonresidents for certain
personal services rendered in this State. The requirement to withhold applies to payers who, in the course of a
trade or business, pay more than $1,500 of non-wage compensation to a nonresident individual or to a nonresident
entity for services performed in this State in connection with a performance, an entertainment or athletic event, a
speech, or the creation of a film, radio, or television program. These payers must withhold North Carolina income
tax at the rate of four percent (4%) from the compensation. (Note: See NC-30, Income Tax Withholding Tables
and Instructions for Employers, for a more detailed explanation of requirements.)

Instructions for Payer
Complete this form to report the gross income paid to a nonresident individual, corporation, partnership, or
limited liability company for personal services performed in North Carolina and the North Carolina tax withheld from
that income. If the gross income was paid to a nonresident individual and you are required to complete federal

Form 1098-MISC, you do not have to complete this form. Send Copy 1 of the federal form to the North Caralina
Department of Revenue with the annual reconciliation. Do no use this form to report the payment of wages.

The Payer Must

1. See the North Carolina Income Tax Withholding Tables and Instructions for Employers (Form NC-30),
or our website after January, 1, 2011, for changes regarding the submission of the Annual Withholding
Reconciliation (Form NC-3), and for information on the new electronic submission requirements for filing
and reporting W-2 and 1099 withholding information.

2. Furnish two copies to the recipient by January 31 following the calendar year in which the compensation
was paid. Include a copy of these instructions with the recipient's copies of Form NC-1099PS.

(Note: Ifthe personal services are completed before the end of the year, the statement is due within 45
days of the last payment of compensation if the recipient requests the statement.)

3. Keep a copy for your records.

Instructions for Recinient

Withholding of income tax from your personal services income does not relieve you of your responsibility to file
a North Carolina income tax return. Individuals and C corporations may claim the tax withheld reported in Box 2
against the income tax liability for the year. Partnerships may claim only the portion of the tax withheld attributable
to its nonresident partners for which the managing partner pays the tax on their behalf. S corporations may claim
only the portion of the tax withheld attributable to its nonresident shareholders on whose behalf a composite
income tax return is filed. Attach a copy of Form NC-1099PS without the instructions to the income tax return to
suppart North Carolina tax withheld.
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QRG 5: First B Notice

For most recent 1099 forms, please visit the IRS website.

First B Notice

IMPORTANT TAX NOTICE ACTION IS REQUIRED
Backup Withholding Warning!

WE NEED A FORM W-9 FROM YOU BEFORE: . Otherwise; backup withholding
will begin on

Account Number
Current Name on Account
Current TIN on Account

The Internal Revenue Service (IRS) has noftified us that the taxpayer identification number (TIN) on your
account with us does not match its records. The IRS considers a TIN as incorrect if either the name or number
shown on an account does not match a name and number combination in their files or the files of the Social
Security Administration (SSA). If you do not take appropriate action to help us correct this problem before the
date shown above, the law requires us to backup withhold on interest, dividends, and certain other payments
that we make to your account. The backup withholding rate is: __ [set forth rates/dates] In addition to
backup withholding, you may be subject to a $50 penalty by the IRS for failing to give us your correct Name/
TIN combination. This notice tells you how to help us make your account records accurate and how to avoid
backup withholding and the penalty.

Why Your TIN May Be Considered As Incorrect.

An individual's TIN is his or her social security number (SSN). Often a TIN does not match IRS records
because a name has changed through marriage, divorce, adoption, etc., and the change has not been
reported to SSA, so it has not been recorded in SSA's files. Sometimes an account or transaction may not
contain the correct SSN of the actual owner. For example, an account in a child's name may reflect a parent's
SSN. (An account should be in the name and SSN of the actual owner.)

What You Need To Do for Individuals

If you have never been assigned a social security number (or if you lost your social security card and do not
know your SSN), call your local SSA office and find out how to obtain an original {or a replacement) social
security card. Then apply for it. If you already have a social security number: Compare the name and SSN
on your account with us (shown at the beginning of this notice) with the name and SSN shown on your social
security card. Then use the chart on the next page to decide what action to take.
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IF

Then

1.

The last name and SSN on your account agree
with the last name and SSN on your social
security card

1.

Contact your local SSA office to ascertain
whether the information on SSA's records is
different from that on your social security card,
and to resolve any problem. Also, put your
name and SSN on the enclosed Form W-9
following the instructions on the form. Sign the
Form W-9 and send it to us.

. The SSN on your account is different from the

SSN on your social security card, but the last
name is the same

. Put your name and SSN, as shown on your

social security card, on the enclosed Form
W-9, following the instructions on the form,
sign it, and send it to us. You do not need to
contact SSA.

. The last name on your account is different from

the last name on your social security card, but
the SSN is the same on both

. Take one of the following steps (but not both):

(&) If the last name on your account is correct,
contact SSA to correct the name on your social
security card. Put your SSN and name shown
on your account on the enclosed Form W-9
following the instructions on the form, sign it,
and send it to us. However, if you are not able
to contact SSA at this time, you can provide us
with both last names. Putyour SSN and the
name shown on your social security card plus
the last name shown on your account (in that
order) on the enclosed Form W-9 following the
instructions on the form, sign it, and return it
to us. For example, if your social security card
lists your maiden name, give us your SSN and
your name in the following order: First/maiden/
married name. Please note, however, that you
should contact SSA as soon as possible so
they can correct their records.

(b) If the last name on your social security card
is correct, put that name and your SSN on the
enclosed Form W-9 following the instructions
on the form. Sign it, and return it to us. You do
not need to contact SSA.

4.

Both the last name and SSN on your account
are different from the last name and SSN on
your social security card

. (a} If the last name and SSN on your social

security card are correct, put that name and
SSN on the enclosed Form W-9 following the
instructions on the form. Sign it, and send it to
us. You do not need to contact SSA.

(b) If the last name on your account and the
SSN on your social security card are correct,
follow the procedure in section 3(a) above. Be
sure to put the name shown on your account
and the name on your social secunty card on
the Form W-9.
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Once you have resolved what your correct name and TIN combination is, you must provide this information
to us (and all your other payors) for all of your accounts to avoid a problem in the future. If you are required
to visit an SSA office, take this notice, your social security card, and any other related documents with you.
Before you go, you should call SSA so that they can explain what other documents you need to bring.

Instructions for Non-individuals and Certain Sole Proprietors

For most non-individuals (such as trusts, estates, partnerships, and similar entities), the TIN is the employer
identification number (EIN). The EIN on your account may be incorrect because it does not contain the
number of the actual owner of the account. For example, an account of an investment club or bowling league
should reflect the organization's own EIN and name, rather than the SSN of a member. Please put the name
and EIN on the enclosed Form W-9, sign it, and send it to us.

A sole proprietor must furnish his or her individual name and either his or her SSN or the EIN for his or her
sole proprietorship. In addition to his or her individual name, the sole proprietor may also furnish the business
name for the sole proprietorship, provided his or her individual name is listed before the business name. A
sole proprietor must not furnish only the business name. Please put the individual name and SSN or EIN on
the enclosed Form W-9, sign it, and send itto us.

Important Reminder!

You must send us a signed IRS Form W-9 before the due date of this notice even if the name and number
(SSN or EIN) on your account with us match the name and number (SSN or EIN) on your social security card
or the document issuing you an EIN. If we do not receive your Form W-9, and any other documents that we
need to change the name or TIN {or both) on your account before the date of this notice, we are reguired by
law to backup withhold on any reportable payment that we pay to your account until we receive the necessary
documents. A Form W-9 is enclosed for your convenience, as well as any additional documents allowing us
to change the Name/TIN combination on your account.
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QRG 6: Second B Notice

For most recent 1099 forms, please visit the IRS website.

Second B Notice

IMPORTANT TAX NOTICE ACTION IS REQUIRED
Second Backup Withholding Warning!

YOU MUST HAVE THE IRS OR SSA VALIDATE YOUR TAXPAYER IDENTIFICATION NUMBER AND
RETURNITTOUS: ] ] . Otherwise, backup withholding will begin.

Account Number
Current Name on Account
Current TIN on Account

We have received notica from the Internal Revenue Service (IR3) twice within 3 years stating that the
combination of the name and taxpayer identification number (NamaTIN combination) on your account with us
is incorract (Your account numbear, curment name on the account, and current taxpayer identification numbear
(TIN) on the account are shown above.) A Name/TIN combination is incormact if it doas not match a Nama/TIN
combination shown on the records of the Social Security Administration (S54) or the IRS.

You should follow the instructions below to correct this problem and send the corrected information to us
before the date shown above. If we do not have the correct information before that date, the law requires us
to backup withhold on interest, dividends, and certain other payments that we make to your account. The
backup withholding rate is __ [set forth rates/dates]

Section 3406 of the Internal Revenue Code requires that we withhold a predetermined percent in tax, called
backup withholding, when you do not give us your cormect Name/TIN combination. Because of the notices
we received from the IRS, we are now required to disregard any future Name/TIN combinations you fumish us
for your account (whether or not you certify your TIN under penalties of perjuny) unless 554 (o, in the case of
an incormect employer identification number, the IRS) validates your Name/TIN combination. Also, the IRS may
charge you a $50 penalty for failing to provide us with your correct Name/TIN combination.

What You Need To Do for individuals
Follow the instructions below to correct your account recond to avoid backup withholding on your account (or
to stop it once it has begun) and to avoid the penalty.

Individuals
Instructions for Incorract Social Security Numbers
If the incormect TIN you furnished us is a social security number, you must:

1. Contact youwr local S5A office to secure a Social Security Number Printout.
2. Give a copy of this notica to the 554A; and

3. Request a Social Security Number Printout from the local Social Security Administration Office. Send
the Social Security Number Printout directly to us with a copy of this notice attached.

Non- individuals or Certain Sole Proprietors
Instiuctions for Incorract Emplover Identification Mumbers
If the incorract TIN you furnished is an employer identification number, you must:

1. Write tha Internal Revenue Sarvice Center where you file your mcome tax return, and ask the IRS to
send you a Letter 147C;

2. Enclose a copy of this notice in your letter to the Internal Revenue Service Center; and

3. When the IRS sends you the Letter 147C, send it to us with a copy of this notice attached
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QRG 7: Form W-9 and Instructions (Request for Taxpayer
Identification Number and Certification)

For most recent 1099 forms, please visit the IRS website.

-
e W=9

(Raw, January 2011}
Department of the Treasury
Intemal Revenue Sonvice

Mame (s shoem on your income tax retum)

Give Form to the
requester, Do not
sand to the IRS.

Request for Taxpayer
Identification Number and Certification

Businsss rélwn';}dlsrugurd:d entity name, if differant from above

Address (number, stresd, and spl oF alite fo) | Paguesbar's name and adcress (opticnal)

Clty, stata, and 2P code

ei
g Ghack appropriate box far Tederal tax o
: | classification jequired: [ |ndividualieals propristor [ G Corparation [ S Carparation [ Partrerstip [ Trustiestats
15 |
g [ Uit iabiity company. Entar iha tax cssificaiion [G=C carporation, S=S carporstion, Peparinership] ® ;D Exempt payee
E _
o E I Other [see instructions) S
B
wr

List ascount numben(s) here (optienal)

TN Taxpayer identification Number (TIN)
Erttar your TIN in the appropriate bos. The TIN provided must match the nama given on the *“Nama” lina Social security number

to avoid backup withhalding, For individuals, this is your social security number (S5MN). However, for a | |

rasiclent alien, sole proprietor, or disregarded entity, see tha Part | instructiona on page 3. For other | - -

antities, it is your employer identification number (EIM). If you do not have a number, see How fo gef a 1

TIN on page 3.

Note. If the account i in more than one name, see the chart on page 4 for guidelines on whosa I_E_'.“P.l.‘?!ﬁ','_@'_‘!‘fl_ﬂ_ﬂm Aumibar ]
rumber 1o anter, I |
X cerification

Under penalties of perjury, | certify that:

1. The number shown on this form is rmy correct taxpayer identification numbser for | am waiting for a numbar to ba issusd o me), and

2. | am not subject to backup withhalding because: (a) | am exernp! from hackup withholding, o (&) | have not been nofified by the Intamal Revenue
SBervice (IRS) that | am subject to backup withholding as a result of a failure (o report all interest or dividends, or (c) the IRS has nofified ma that Fam
e langer subject 1o backup withhoiding, and

3, lam a s, citizen or other LS, parson (defined below),

Cartification instructions. You must cross out itemn 2 abova if you have been notified by the RS that you are eurrantly aubject to backup withholding
because you have failed to report all intereat and dividends on your tax return, For real estate transactions, iterm 2 does not apply. For mortgage
imterest peid, acquisiton or abandonment of sscured property, cancellation of dabt, contributions to an Individual retiremeant arrangemant (IFA), and
generalty, peyrnents other than interest and dividends, you are nat required to sign the certifleation, bul you must provide your correst TIN, Sed the
inatrustions on page 4,

Sign Signature of
Here U.S. parson &

Date *

Mote, It a requester gives you a form ather than Form W-0 1o request

General Instructions yaur TIN, you must use the requaster’s form if it is substantially similar

Section references are to the Internal Revenus Code unlass othervize
noted.

Purpose of Form

A parson who is required to file an infosmation reduim with the RS must
abilain your correct taxpayar idantification numiber (TIN) to report, for
wxample, incomae paid to you, real estate fransactions, mortgage interest
you paid, acquisiion or abandenment of sacured property, cancallation
of datt, or contributions you made to an IRA,

Use Form W-B only if you are a U.S. person (including a reaident
alleny, to provida your comect TIN o the person raguesting it (the
reguester) and, whan applicable, to:

1. Cartity that the TIN you are giving s comect (or you aré waiting for a
number to be |ssued),

2. Certify that you are not subject to backup withhodding, or

4. Claim exemnption from backup withhalding i you are a LS. exempt
payes. If applicable, you are also cartitying thaet &a a LS. parson, your
alloceble share of any partnership income from a U.S. frade or business
is not subject to the withholding tax on foreign partners’ sharae of
effacthaaly connectad income.

ta this Form W-9,

Definition of a U5, person. For federsl tex purposes, you are

considersd a LS. person if you ara:

* An Individual wihvo s & LS, eitizen or ULS. resicent alien,

= A partnership, corporation, company, or association created or

arganized in the United States or under the laws of the United States,

* An estate (other than a forelgn estate), or

* A domastic frust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Pertnarships that conduct a trade or

business in the United States are genesally required to pay a withholding

teue on any foreign partnars' share of Income from such business.

Further, in certain cases whara 8 Form W-9 has not been recetved, a

partnership is reguired to presuma that a partner is & foreign person,

and pay the withholding tee. Thersfore, if you are a U5, person thatiz a

partnar in & partnarship conducting a trade or buainaes in the United
tas, provide Form W-8 to the partnership to establish your U_S,

status end avoid withholding on your share of partnership incoma.

Cat. Mo, 10231%

Farm W8 [Fev. 1-7017)
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Form W-3 [Rav. 1-2011)

Fage 2

The parson whe glves Form W-8 1o the parinershio lor purpeses of
setabiishing It U.5, status and avoiding withholding on its allocable
share of nat Income frem the partnership condwsting a trade or business
in the United States |5 in the fallowing cases:

* The LL5. owner of a disregarded entity and not the entity,

L] T":Iim LS. grantor or other owner of & grantor trust and rot the trust,
an

* Tha L5, trust [other than & grantor trust) and not the beneficianes of
the trust,

Foreign persomn, It you are a forelgn person, do net use Form W-8,
Inasteed, use the appropriate Form W-5 (see Publication 515,
Withholding of Tax on Norresident Aliens and Foreign Entities),

MNonresident alien who becomes a resident allen, Genarally, only a
nanrasidant alian individual may use the terme of a tax treaty to reduce
or aliminate U.5. tax on certain types of incoma. Howevar, most tax
treatias contain a provision known as a “saving clause.” Exceptians
specifiad in the aaving clausse may permit an exemplion fram tax 1o
continue for cartain types of income even after the payes has albarwise
becoms a LS. resident allen for tax purposes,

I you are a LLS, resident aSan who is relying on an exception
containad in the saving clauss of a tax treaty to claim an exemption
fram UL5. tax on cartain types of income, you must attach a staternent
o Form W-9 that specifies the following five itama:

1. The treaty country. Senarally, this must be the sama fraaty under
which you caimed exemption frem tax as a ponresident alien,

2. The treaty articke addrassing the income.

3. The article number [or location) in the fax freaty that cantains tha
saving clause and its exceptlons,

4, Thi typa and amount of incoma that qualifies for the exemption
Trarm lax,

5. Sufficlent facts to justify the axemption fram tax undar the terms of
the treaty articie.

Example. Article 20 of the LL5.-China income tax treaty alows an
ewamption from tax for scholarship income recalved by 8 Chinese
student tempaorarily prasant in the United States, Under LIS, law, this
student will becoma a resident allen for tax purposes if his or ber stay in
tha Uinitad Stetes ewceeds 5 calandar yvears, However, paragragh 2 of
tha firat Protocol to the LLS.-China treaty (dated Aped 30, 198£) allows
tha proviskons of Article 20 to continue 1o apply even after the Chinese
student becomes a resldent alen of the United States. & Chinasa
student who qualifies for this excaption (under paragraph 2 of the first
protocol) &and s redying on this exception 1o claim an exemption from tex
on hig ar her schalarship or fellowship income would attach 1o Form
W-9 a staterment that includes the information describad above to
support that e plion.,

If you are a nonresident allen or a forelgn entity not subject o backup
withholding, ghve the requester the appropriate completed Form W-E,

What is backup withhelding? Parsons making certain payments to you
must under cartain conditions withhold and pay to the IRE a percantage
of such paymanis. This is called "backup withholding.” Payments that
may be sulbject to backup withholding include interest, tax-axemgt
intarast, dvidends, broker end barter exchange transactions, rents,
royalties, nonemployee pay, and certaln paymeants from fishing boat
operators. Real estete transactions &re not subject 1o backup
withholding.

You will net be subject to backup withholding on payments you
receiva if you give the requester your cormact TIN, make the proper
certifications, and repart all your taxable interest and dividends on your
tax redurn,

Payments you receive will be subject to backup
withholding if:

1. ¥ou de not Turmish your TIM ta the requestar,

2, ou do not cartify your TIN when required (sas the Part Il
instructions an page 3 for details),

3. The IRS tells the reguester that you fumished an incarrest TIM,

4. The IRS tells you that you are subject to backup withhalding

because you did not repor all your interest and dividends on your tax
return (for raportable interest and dividends only), or
. Youw do not cerify to the requester that you &re not subject to

backup withholding under 4 above [for reportable intarast and dividend
accounts cpened after 1883 anly),

Office of the State Controller

Gertain payess and payments are examp? from Dackup withholding.
See the instructiona below and the separate Instructions for the
Raguaster of Form W-9.

Also ses Specisl rules for parinerships on page 1.

Updating Your Information

You must provide updated information to any peraon to whom you
claimed to ba an exempt payea if you are no longer an exampt payes
and anticipate receiving reporteble payments in the future from this
person. For exampls, you may need te provide usdated infermation if
you are & G corporation that elects to be an S carperation, or if you no
longer are tex exempt. In addiion, you must furnish a new Form W-9 i
the narme of TIN changes for the account, for axample, if the grantar ofa
grantor trust dies,

Penaltias

Failure to furnish TIM. If you fail to fumish your comect TN to a
raguasiar, you are subject fo & panalty of 350 for each such fallure
unless your fallure is due to reasonable ceuse and not to willful neghest.,

Civil penaity for false information with respact to withholding. If you
make & false statemant with no reasonable basis that results in no
backup withholding, you are subject to a $500 panalty.

Criminal penalty for falsifying Information. Willlully falsifying
cartifications or affirmations may subject you ba criminal penalties
Including fines andfor Imprsonmaent.

Misuse of TINs. If the requester discloses or uses TINs In violation of
fedaral law, the requestar may be subject to chvil and eriminal penaltios.

Specific Instructions

If you are an individual, you must generally enter the name shaewn on
your incoma tax return. Howevar, if you have changed your [ast name,
for instance, dus to marriage without informing the Social Security
Administration of tha name change, enter your first narme, the Lt namae
shown on your social sscurity card, and your new last name,

I the account is in joint names, list first, and then circle, the namea aof
the person ar entity whose number you entered in Part | of the form.

Sole propriator. Erter your Indvidual name a5 shown o yéur incoms
tax return on the “Name” line, You may enter your busingss, trada, or
“doing businese ss [DBAJ" name on the “Business name/disregarded
entity name” ling,

Partnership, C Corporation, or 5 Corporation. Enter the entity’s name
an the *Name” ling and any business, trade, or “doing business as
(DBA) nama™ on the "Business name/disregarded antity nama® line.

Disregarded entity. Enter the owner's name on the "Mame” line, The
namie of the entity antered on the “Name” line should never be a
disragardad entity, The name on the “Marme” line must be the name
shown an the incame tax retun on which the income will be reported,
For eiarriple, if a foraign LLC that is treated as a disregarded entity for
LLE, Tederal tax purposes has a domestic owner, the domestic ownar's
name is required to ba provided on the *Nama” line. If tha direct awnar
of tha antity is also a disregarded antity, anter the first owner that is not
disregarded for faderal tax purposss. Enter the disteganded entifs
nama on the “Business name'disregarded entity nama” line. If the owner
of the disregerded entity |2 a foreign person, you must complate an
appropriata Form W-B.

Note. Check the appropriate box for the fedaral tax classification of the
penson whose name is antered on the *Nama” line (Individual/sole
proprietar, Parnership, © Corporation, 5 Corporation, Trust/estatea),

Limited Liability Company [LLC]. If the parson identified on the
“Marne” line s an LLC, check the “Limitad liability company® boo only
and entar the approgriats code for the tax classification in the space
provided. if you are an LLC that & fréated as a partnership for federal
tax purposes, anter *P" for partrership. I you are an LLC that hes filed a
Forrn 8832 or & Form 2663 to be taxed as & corporation, anter “C" for
C corporation or “S" for 5 eorporation. If you are an LLC that is
disregarded as an enlity separate from its ownar under Regulstion
saction 307,7701-3 (except for employment and ecxcise tax), do not
chack the LLC box unbess the ownar of the LLC (required to be
Identified an the *Mamae” line) is another LLC that is not disregarded for
federal tax purposes, If the LLC is disregarded as an entity separate
from Its owner, enler the appropriate tax classification of the owner
identified cn the “Mama® line,
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Other entitles. Enter your business name as shown on requined federal
tax documents on the “Mame" line. This narme should match the rame
shown on the charter or other legal docurnent creating the entity. You
may enter any business, trade, or DBA nama on the “Business name’
daregarded antity rama” Bne,

Exempt Payee

I you are axempt from backup withholding, enter your name as
dascribed above and check the appropriate box for your status, then
check the “Exempt payes” box in tha line following the “Business namsay
disregarded entity name,” sign and dete the form.

Generally, individuals Including sale propriators) are not exemp! from
beckup withholding, Corparations are exempt from backup withhalding
for certain paymenis, such as interast and dividends.

Mote. If you are exxempt from bachkup withholding, you should still
complete this form to avold posslble emroneous backun withholding.

The folkowing payess are axempt from backup withholding:

1. An organization exsmpt from tax under section 501(g), any IRA, of &
custodlal account under section 403(E)(7) I the account satisfles the
requirernents of saction 40102},

2, The United States or any of its agencies or instrumantalities,

3. Astate, the District of Columbia, a possassion of the United States,
ar any of their political subdhislons or instrurmentalities,

4. A Toreign government or any of its political subdivisions, agencies,
of Inslrumanialitios, or

§. An intemational organization or any of its sgencies or
instrumentalitias.

Other payees that may ba axempt from backup withholding includa:

6. A corporation,

7. A forelgn central bank of issus,

B, A dealer in securities or commaodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

3, A Tutures commission merchant registersd with the Commodity
Futwres Trading Commission,

10, A real estate imvestment trust,

11. An entity registared at a7 times during the tax vear under the
Investment Company Act of 1940,

12. A common trust fund cperated by a bank under saction S84(a),

13. A financial institution,

14, A middiaman known in the investmant community &s a nomines or
custodian, ar

15, A trust exempt from tax under section 664 or described In section
4347,

Tha fallowing chart shows types of payments that may be exampt
from backup withholding. The chart applies to the exempt payees listed
abaova, 1 through 15,

IF the payment s for . . . THEM the payment is exempt
far. ..

Intarest and dividend paymants All exempt payees except -
for @

Exempt payees 1 through 5 and ¥
through 13. Also, C corporations,

Broker transactions

Bartar exchange transactions and
patronage dividends

Paymanis over $800 required to be | Genarally, exempt payees
reperted and direct salas over 1 through 7 *
35,000°

' Son Form 1098-MISC, Miscellanasus Incoma, snd fia instrictians,

* Howoyer, tha follawing paymants made o 8 cerporation and reporiabda on Form
1059-MIBE are nod amedrg! Trom backup willholding: madical and haalh cans
paymerits, altornays' feas, gross proceeds paid 0 an atiomay, and paymens for
services paid by a fedoral sxooutive agancy,

Exempt payess 1 through 5

i

Office of the State Controller

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. i you &re a resident allen and
you do not heve and ana not aligible 1o get an SSM, your TIN is your IRS
Individual taxpayer identification number (TTIN), Enter it in tha social
sacurity nurmber box, If you do noet have an [TIN, see How fe get a TIN
bealon.

If you are a sole proprietor and you hava an EIN, you may enter aither
your 55N ar EIN, Howaver, tha IRS prafers that you use youw S5M.

It you are & single-member LLC that is disregarded as an entity

saparate frarm 13 owner (seea Limited LiabWy Company (LLC) on page 2),
enter the owner's SSN (or EIN, If the owner hes one), Do not enter the

digregardad antity’s EIN. If the LLC is classilied as a corporation or
partnership, enter the entity’s EIM,

Mote. Ses the chart on page 4 for further clarification of nama and TIN
combinations.

How to get a TIN. If you do not have a TIM, apply for one immediately.,
Tor appdy for an 35N, get Form 55-5, Application for a Social Security
Card, from youwr logal Social Security Administration office or get this
form online at www.ssa.gov. You may also gst this form by calling
1=B00-772-1213, Use Form W-7, Application for IRS Individual Tesgpayer
Identification Mumber, to apply for an ITIN, or Form 55-4, Application for
Empiloyer identification Mumber, to apoly for an EIMN, You can apply for
an EIN online by eccassing the IRS webaite at www.re. gov/businesses
and clicking cn Employer Identification Murmber (EIN) under Starting a
Business. You can get Forma W-7 and 55-4 fram the [RS by visiting
IS, gew or by calling 1-B00-TAX-FORM [1-800-B20-3678),

I you arm asked o complete Form W-8 but do not hawve a TIN, write
*Applied For” in the space for the TIN, sign and date the form, and give
it to tha reguaster. For intarest and dividend paymants, and cartain
payments mada with respect to readily tradsble instrumants, genarally
you will have 60 daya to geta TIM and give It to the requester before you
ara subject to backup withholding on peyments. The 60-day ruls doss
not apply to other types of payments. You will be subject 1o backup
withholding on al such paymeants until you provide your TIM to the
requester.

MNote, Entering “Appled For” means that you hawve already applied for a
TIM er that you intend to apoly for one soan.

Caution: A disragarded domestic entity that hag a forelgn ovwnar must
usze the appropriate Fomm W-8,

Part Il. Certification

Ta establish 1o the withholding agent that you are a .5, person, o
rasidant alian, sign Form W-5. You may be requestad to sign by the
withhalding agent even if itam 1, balow, and tams 4 and § on page 4
indicate ctharwise.

For a |oint account, only the parson whose TIM | shown in Part |
snould slgn (whan required). In the case of a disregarded entity, the
person icentilied on the *Name” line must sign, Exempt payess, see
Exempl Payes on page 3.

Signature requirements, Completa the certification as indicated in
ftems 1 throwgh 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts openaed
before 1984 and broker accounts considered active during 1983.
You st give your cormact TIM, but you do net have to sign the
cartification.

2. Interest, dividend, broker, and barter exchange aceounts
opened after 1983 and broker accounts considered inactive during
1883, You must sign the certification or beckup withholding will &pply, If
you are subject 1o backup withholding and you ane merely providing
your corract TIN 1o the requester, you must cross out item 2 in the
certification balore signing the farm,

4. Real estate transactions. You must sign the certification. You may
cross out itam 2 of the cartification.
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4. Other payments, You must give your correct TIN, but you de not
have 1o sign the certification unless you have bean notified that you
have praviously given an incomest TIN, “Dther pmyments” includa
paymants mada in the coursa of the requester's trade or business for
rents, rovalties, goods [other than bills for merchandiss), medical and
health care services (including payments to corparations), payments 1o
# nonemployes for services, payments fo cartain fishing boat craw
marmbers and fishermen, and gross procesds paid 1o attomeys
[irzluding paymants to comporations),

5. Mortgage interest pald by you, acgulsition or abandonment of
secured property, cancellation of debt, qualifled tultion program
payments (under section 528), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
mmuzst give your carract TIN, but you do not have lo sign the certification,

What Mame and Number To Give the Requester

For this type of account: Givwe mame and S5N of;
1. Individual The indhvidusl
2. Twa or mare individuals §oint The aciual owner of the accourt ar,
Aaccourt) i combined funds, the first
Inaitvicual an the ascouns '
4. Custacian account of 8 mingr The minor
[Uinifanm Gift to Minors Act)
4. 8, Tha usual revocable ssvings The: granioe-trustes

trusd (igranbar is e inueles)

b, So-called trust account that is
not & lagal or valid st under
staie law

Thi actual cwnar '

5, Sola proprigtorship or disragended The avmer °
ankity cnad by an individual
8, Grantor frust fiing under Optioral The grantar®

Foern 1089 Filing Method 1 {see
Aegulation saction 1.671-40HZAN

For this type af account: Give Parmse and EIN of:
7. Disregandied entity not owned by an | The oaner
indiwidual 1
B A valid trust, estate, or pensian trust | Lagal antity *
%, Conparation or LLG alecting Thia corperation
E:QTDQI'B‘IH siakus an Form 8832 or
Form 2853
10, Assaciation, club, religious, The arganization
charitabie, aducational, or other
tr-prampl arganzation
1. Partnarship or muli-mamber LLS The parlnarship
A2, A Bro&an of regigtared nomings The broker of nomings
13, Aocount with the Dapartmant of The pulnlic ertity
#gricutture in the name of a public
anliky [such as a state ar local
govamement, schaod district, or
prisan) thal receises agricultural
program paymerts
14, Grartbor st fling under the Form | The trust

1041 Aling Matheod or the Optienal |
Form 1089 Filing Mathad 2 (saa
Reguiation section 1,671 -4 EHIED

! Liz# firs? and oincle the rama of the person whosa number you fumis®, i only one porson on &
[mint account has an S5, that person’s rumber must be fumished.

* Cincha the minoe's rame and furnies the minars S54

" ou must show your individual e o yeu My Bles anter your buaineis er *DEA" nama en
T “Businiis namaddngerdagd anidy” rame ine. You may uis elher your 38N er BTN §yeu
i on), bul 1ha | RS ePCOUrEgRS you 10 uEe your 35N,

*List fiest and circs the name of The tnust, astats, or persion st (Do set ik Hu TIN of e
parcnal repnessiaiive of Putes uniias the legal sntity Heal! & nol deigneed in@a soeounl
tithe.) Alan se Speciil aved for perioarsting o pags 1.

"Mode. Grordor also mast provides o Foem W-8 o tnstes of trust.

Note. I no narme is circled when mone than one name is ksted, the
numiber will be considered 1o bae that of the first namae Bsted,

Secure Your Tax Records from Identity Theft

Idantity theft eccurs when someone uses your perscnal information
such as your namea, social security numbser (SSN), or othar identifying
imformartion, withouwt your parmission, to commit fraud or othar crimas.
An identity thief may usa your 55N 1o gat a job or may file a tax raturn
using your 55M o recaive a refund.

T reduce your risk:

* Protect your S5M,
* Enaure your employer s protecting your SSH, and
* Ba caraful when choosing a tax preparar,

It your tax recards are affectad by ldentity theft and you receive a
naotlce fram the IRS, respond rght away to the name and phona number
printed an the IRS notice o |atter,

If wour tex racords are not currently affectad by identity theft but you
think you ere at risk dus to a lost or stolen purse or wallst, guestionzble

cradit cand or credit report, contact the IRS Idantity Theft Hotline
at 1-300-B0B-4490 or submit Form 14038,

Far more information, ses Publication 45386, ldentity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic hamm ora
gystam probdam, or are sesking help in resohlving tex problems that have
not been reschved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) easistance. You can raach TAS by
calling the TAS toll-free casza Intake lne &t 1-877-F77-4778 or TTY,TDD
1-B00-828-4059,

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emalls and websites. The most common act
is sanding an amail to & user falasly claiming to be an establahaed
legitimate enterpriss in an ettampt to scam the user into surmendering
privatas information that will be used for ldantity thaft.

Tha IRS deas ned initiate contacts with taxpayvers via emails. Also, the
IRS does nal request personal detailed infermation through email or ask
taxpayaers for the PIN numbars, passwords, or similar secret access
information for thair credit card, bank, or ether financial accounts.

If you receive an unaalicited emall claiming t2 be from the IRS,
torward this message to phishing@ie.gov, You may aleo report misuse
of the IRS name, loga, or other IRS property to the Treaswry Inspecior
Ganeral for Tax Administration at 1-B00-386-4484, You can larward
suspicious emalls to tha Federal Trade Commission at; ;‘pqrrpﬂul;p,gw
of cartact them al waww. le.goviaihel or 1-877-IDTHEFT
[1-B7 7-438-4336],

Visit IRS.gov to leem more about identity theft and how to reduce
VoL Flsk.

Privacy Act Notice

Saction 6104 of the Intemal Revanus Cade requires you be provide your carest TIN o parsans (including fedaral agancies) who are required to file informartion retumes with
the IAS 1o repart Interest, dividends, or coraln othar income paid 1o wou; mergags inbanes] you pakl; the acquisiion or abandonment of sscured property; the cancellation
of debt; or contributiors you made to an IRA, Archer MS5A, of HSA, The perscn colacling this foem uses the infarmation on the Tarm to file information returns with the IRS,
reparling the abave information, Aouting wes of this informatian includa giving it o the Departmant of Justica for civil and criminal Migation and bo citiss, glstes, the District
of Columnbia, and LUS. possassions for usa in administering their iews. Tha infarmation also may be discloasd b other countries undar o traaty, to federal and stabs agancies
ba erifionse civil and criminal laws, or 1o federal law anfarcement and infeligence agancies to combal terrorsm. Yeu must provide yeur TIN wheiher ar not you are required o
M & 18 ralurn. Under seean 3408, payers must generally withhold a perceninge of taxabie interest, dividend, and cerain other payments 1o 8 payes who dess nal give &
TR o fhe payer. Cerlain panalties may alse apply for providing false or fraudulert indormation,

Office of the State Controller
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QRG 8: NCAS Backup Withholding Form, Trade Vendors

NCAS Backup iGing:

Agency Mame:

“endor Name: Vendor Number:
[] startFederal Backup Withholding (28%) [] stop Federal Backup Withholding
[] start State Backup Withhoiding (4%) []  stop State Backup Withholding
[  start Non-Resident Alien Withholding (30%) [] stop Non-Resident Alien Withholding

Please check the appropriate Box to Start Backup Withholding:

Wendor will not provide their taxpayer identification number (TIN).
B Motice refurned bacause of undeliverable address,

Mo receipt of W-9 form by dale on First B Motice.

Mo receipt of IRS letter 147C or 35A form 7028 by date on Second B Motice.

Mon-Resident Alien.

gooood

Cut of state vendor.

Please check the appropriate Box to Stop Backup Withholding:
“Wandor provided a taxpayer identification number {TIM).
Wendor provided a delverable address,

Receipt of current W-9 form.

Recaipt of IRS latter 147C or 354 7028 form.

goooo

Mo longer a Mon-Resident Alien.

Flease attach any documantation io support the above request.

Sigrizbuie Prinbed Name Data
A T Tl L i, B o e S ey e e e L L
Date Received: D Werify Files Withholding On
] Uedate System Withholding Off
Date Cormpleted: Completed by

If you have any quastions about this form, contact the QSC NCAS Support Services at (919) Y07-0795
Fax # {919) 881-5561

Revized: 02005
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QRG 9: Form 945 and Instructions

(Annual Return of Withheld Federal Income Tax)

For most recent 1099 forms, please visit the IRS website.

o 94D

Deganment af the Tressury
niemal Revenue Sendce

Annual Return of Withheld Federal Income Tax
* For withholding reported on Forms 1090 and W-2G.

B See separate INstruciions. For more Information on income tax withnolding, see Pub. 15 {CIrc. E} and Pub. 15-A.

Please type or print.

OMB No. 1545-1430

2010

Enter state cods
for state in
which deposits
wera mads only
if differant from
state in address
to the right b
{==a the
instructions).

]

Kame (a5 distinguisned from trade name)

Trade nama, i any

L

Agddrass [number and street)

Calendar year

—

Emgioyar Identication number [EIN

Chy, sigte, and ZIF code

|

T address is
differant
from prior
retumn, chack
hera.

A If you do not have to file returns in the future, chack here » 7]

and enter date final payments made. »

1 Federal income tax withhald from pensions, annuities, IRAs, gambling winnings, etc. .

2  Backup withholding

3  Total taxes. If $2.500 or more, this must equal line TM below or line M of Form G45-A

4 Total deposits for 2010, including overpayment applied from a prior year and overpaymeant applied

from Form 945-X

5  Balance due. If lina 3 is more than line 4, write the differance here. For information on how to pay,

e the instru

& Overpayment. i

ctions

D Applied to next return or |:| Refunded.

ine 4 is mora than line 3, enter ovarpayment hare » &

 All filers: If line 3 is less than $2, 500, do mot complete line 7 or Form 945-4

and check if to be:

+ Semiweekly schedule depositors: Complete Form 945-A and check here . > |:|
+ Monthly schedule depositors: Complete line 7, entries A through M, and check here = ]
T  Monthly Summary of Federal Tax Liabﬁty. Do not complete if you were a semiweekly schedule depositor.)
Tax llabliity for month Tax llapiiity for manth Tax Uabliity for month
A January . F June . K Movember
B February G Juy . L December
C March H August M Total liabiity for
D April . | September . yoar {add lines A
E May . J October . through L )
Third- Do you want to allow another person 1o discuss this return with the IRS (sae the Instructions)? [ Yes. Complete the following. [ Moo
Party
Designee| Designes's Phane Personal Identification I:l:l:l:l:l
nama m no. = MUmiber fF‘IH] Ld
Undar penaities of parjury, | declane that | have examined this return, Including accompanying schadules and statemants, and to fie best of my knowledge and
Slg n biellet, it = true, comect, and COMp ata. Daclaration of preparar [ather than 1axp1yer] Is lpased on all Infanmiation of which Fregarer has any -:rcvwedge.
Here
Print Your
Signature w Hame and Title = Datz =
Pald :'I'I'I'.-"I'\_,'.)E DrEDArer s rame Preqarar's sl;rla1|.|r5 Date Check D ¥ PTIM
iT-2mpl
Preparer ST P err_p oy
Use Only —— Flrm's SN *
FiIrm’™s 23dress b- Fnang no.
Cat. Mo, 14534E Form 845 201y

For Privacy Act and Paperwork Reduction Act Notlce, see the separate Instructions.

Office of the State Controller
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Form 945-V,
Payment Voucher

Purpose of Form

Complete Form 945-V, Payment Voucher, if you are
making a payment with Form 945, Annual Return of
Withheld Federal Income Tax. We will use the completed
voucher to credit your payment more promptly and
accurately, and to improve our service to you.

If you have your return prepared by a third party and
make a payment with that return, please provide Form
945-V to the return preparer.

Making Payments With Form 945

To avoid a penalty, make your payment with your 2010
Form 945 only if:

= YYour total taxes for the year (line 3 on Form 945) are
lzss than $2,500 and you are paying in full with a timely
filed return, or

= YYou are a monthly schedule depositor making a
payment in accordance with the Accuracy of Deposits
Rule. See section 11 of Pub. 15 (Circular E), Employer's
Tax Guide, for details. In this case, the amount of your
payment may be $2.500 or mors.

Otherwise, you must deposit your payment by using

the Electronic Federal Tax Payment System (EFTPS). See

section 11 of Pub. 15 (Circular E) for deposit instructions.
Do not use Form 945-V to make federal tax deposits.

Farm 945'“

Depanment of the Trassury
niemal Revenue Serdce

Payment Voucher

» Do mot attach this voucher or your payment to Form 045,

Caution. Use Form 945-V when making any pavment with
Form 945, However, if you pay an amount with Form 945
that should have been deposited, you may be subject fo a
penalty. See Deposit Penalties in section 17 of Pub. 15
(Circuiar E).

Specific Instructions

Box 1—Employer identification number (EIN). If vou do
not have an EIN, apply for one on Form S5-4, Application
for Employer ldentification Mumber, and write “Applied
For” and the date yvou applied in this entry space.

Box 2—Amount paid. Enter the amount paid with Form
G945,

Box 3—Name and address. Enter your name and
address as shown on Form 945,

* Enclose your check or money order made payable to
the “United States Treasury.” Be sure to enter your EIN,
“Form 945," and “2010" on your check or money order.
Do not send cash. Do not staple Form 945-V or your
payment to the return (or to each other).

« Detach Form 945-V and send it with your payment and
Form 245 to the address provided in the Instructions for
Form 945,

Mote. You must also complete the entity information
above line A on Form 945,

Detach Here and Mail With Your Payment and Form 945. v .

OMB Mo, 1545-1430

2010

1 Enter your empicyer IdentPlcation number BN 5

Enter the amount of your payment . . »

Dollars Cents

g Entfer your business name (Inahioual name N sole progretar).

Enter your address.

Enter your city, state, and ZIP code.

Office of the State Controller
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2010

Department of the Treasury
Internal Revenue Service

Instructions for Form 945

Annual Return of Withheld Federal Income Tax

Section references are to the Internal Bevenue Code unless
otherwise noted.

What's New

Electronic deposit requirement. The IRS has issued
proposed regulations under section 6302 which provide that
beginning January 1, 2011, you must deposit all depository
taxes (such as employment tax, excise tax, and corporate
income tax) electronically using the Electronic Federal Tax
Payment System (EFTPS). Under thess proposed
regulations, which are expected to be finalized by December
31, 2010, Forms 8108 and 8109-B, Federal Tax Deposit
Coupon, cannot be used after December 31, 2010. For
more information about EFTPS or to enrcll in EFTPS, wisit
the EFTPS website at www. effps. gov, or call
1-B00-555-4477. You can also gef Eub. 966, The Secure
Way to Pay Your Federal Taxes.

Voluntary income tax withholding rates for 2011. The
10%, 15%, and 25% voluntary income tax withholding rates
that applied in 2010 increase to 15%, 28%, and 31%
respectively. for payments made in 2011. However, at the
time these instructions were prepared for printing, an
extension of the previous rates was being discussed in
Congress. To find out f additional legislation was enacted to
extend the previous rates, monitor the news media or go to
|IRS.gov. click on Forms and Publications. and then click on
Changes to Current Tax Products.

Reminders

Additional information. Pub. 15 (Circular E), Employer's
Tax Guide, explains the rules for withholding, depositing,
and reporting federal income tax. Pub. 15-4A, Employer's
Supplemental Tax Guide, includes information on federal
income tax withholding from pensions, annuities, and Indian
gaming profits. For information on withholding from
gambling winnings, see the Instructions for Forms W-2G
and 5754,

For a list of employment tax products. visit the |RS
website at www.rs gowbusinesses and select “Employment
Taxe=s™ under the Businesses Topics heading.

How to get forms and publications. You can get most
IRS forms and publications by accessing the IRS website at
IRS.gov or by calling the IRS at 1-800-TAX-FOHM
(1-800-829-3678).

Employment tax adjustment process. |f vou discover an
error on a previously filed Form 945, make the comrection
using Form 945-X, Adjusted Annual Return of Withheld
Federal Income Tax or Claim for Refund. Form 945-X is a
stand-alone form, meaning taxpayers can file Form 945-X
when an error is discovered. For more information, get the
Instructions for Form 845-X or visit the IRS website at
IRS.gov and type Correcting Employment Taxes in the
search box.

Telephone help. You can call the IRS Business and
Specialty Tax Line toll free at 1-800-829-4933 for answers to
your questions about completing Form 245, tax deposit
rules, or obtaining an employer identification number (EIM).

Credit or debit card payments. Payers can pay the
balance due shown on Form 945 by credit or debit card. Do
not use a credit or debit card to make federal tax deposits.
For more information on paying yvour taxes with a credit or
debit card, visit the IRS website at www.irs gowepay.

Photographs of Missing Children

The Internal Hevenue Service is a proud partner with the
Mational Center for Missing and Exploited Children.
Photographs of missing children selected by the Center may
appear in instructions on pages that would otherwise be
blank. ¥ou can help bring these children home by locking at
the photographs and calling 1-800-THE-LOST
{1-800-843-5678) if you recognize a child.

General Instructions

Purpose of form. Use Form 245 to report withheld federal
income tax from nonpayroll payments. Nonpayroll payments
include:

* Pensions (including section 403(b) and govemmental
section 457(b) plan distnbutions), annuities. and IRA
distributions:;

* Military retirement;

* Gambling winnings;

* |ndian gaming profits;

* Voluntary withholding on certain govemment
payments; and

* Backup withholding.

Report all federal income tax withholding from nonpayroll
payments or distributions annually on one Form 245, Do not
file more than one Form 945 for any calendar year.

All federal income tax withholding reported on
Forms 1099 (for example. Form 1093-8 or 1099-MISC) or
Form W-2G must be reported on Form 945, Do not report
federal income tax withholding from wages on Form 245,

All employment taxes and federal income tax withholding
reported on Form W-2, Wage and Tax Statement, must be
reported on Form 941 or Form 944, Form 943 for
agncultural employees, Schedule H (Fomm 1040) for
household employees, or Form CT-1 for railroad employess.

Do not report on Form 945 federal income tax withheld
on distnbutions to participants from nonqualified pension
plans (including nongovernmental section 457(b) plans)
and some other deferred compensation arrangements that
are treated as wages and are reported on Form W-2. Report
zuch withholding on Form 241 or Form 944, See Pub. 15
{Circular E) for more information.

Who must file. |f you withhold federal income tax
(including backup withholding) from nonpayrell payments,
you must file Form 945. See Pupose of form above. You do
not have to file Form 945 for those years in which you do not
have a nonpayroll tax liability. Do not report on Form 245
withholding that is required to be reported on Form 1042,
Annual Withholding Tax Return for U.5. Source Income of
Foreign Persons.

Cat. Mo. 20534D
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Where to file. In the list below, find the location of your
legal residence, principal place of business, office, or
agency. Send Form 945 to the address listed for your
location.

Where you file depends on whether or not you are
@ including a payment with the refum.

Without &
K you arein .. payment . .. With & payment . . .
Connecticut Mew Jersey Deparment of the Intzmal Revenue
Dalzwanes Mew ‘York Trassury Senvice
District of Morh Camzling  Intermnal Revenue P_C. Box 804524
Columiia Chio Service Cincinnati, OH
Georgia Pennsylvania  Cincinnati, OH 4E280-4524
Hingis Bhode lsland  45398-0042
Indizna South Carolina
Kentucky Tennassae
Maine Varmant
Marylznd Virginia
Massachusetts  West Virginia
Michigan Wisconsin
Mew Hampshir
alztamsz Missouri Depanment of the Inszmzl Revenue
Alzskz Maontzna Trazsury Service
Arizona Mebraska Intzrnzl Aewvenue P.0. Box 108153
Arkznzas MNevada Service atlamz, GA
Califarnia Mew Meaxico Opden, UT 30348-5163
Colgrade Monh Dakote 842010042
Flarida Cklzhoma
Hewail Crregon
Idaho South Dakota
lowa Texas
Kanzaz LUtah
Lovisiana Washington
Minnesota Wyoming
Mississipoi
Mo begal residence or princical  Intemnal Fevenue Int=mzl Rewvenue
plece of business in any state: Senvice Service

P.0. Boy 409101 P.0. Box 105288
oden, atlamz, GA

84400 30348-5268
i you are filing Form 945 foran Depanment of the Int=mzl Rewvenue
exempt arganizetion or Trazsu: Service
govemmen entity (federal, state, Intemzl Revenue P.0. Box 108153
local, or Indizn frical Service atlamz, GA
govemment), use the following  Opden, UT 30348-5163
addresses, regardless of your 842010042

location:

When to file. For 2010, file Form 945 by January 31, 2011,
However, if you made deposits on time in full payment of the
taxes for the year, you may file the return by February 10,
2011. Your return will be considered timely filed i it 1=
properly addressed and mailed First-Class or sent by an
|IRS-designated private delivery service on or before the dus
date. See Pub. 15 (Circular E) for more information on
|IRS-designated private delivery services.

Employer identification number (EIN). If you do not have
an EIM, you may apply for one online. Go to the |IRS website
at IRS gov and click on Apoly for an Emplover ldentification
Number (EIN) Online. You may also apply for an EIN by
calling 1-800-829-4933, or you can fax or mail Form 55-4,
Application for Employer Identification Mumber, to the IRS.
Penalties and interest. There are penalties for filing

Form 945 late and for paying or depositing taxes late, unless
there is reasonable cause. See section 11 of Pub. 15
(Circular E) for more information on deposit penalties. There
are alzo penalties for failure to furnish information retums
(for example, Forms 1098-MISC, 1099-R, or W-2G) to
payees and failure to file copies with the IRS.

.ﬂ If amounts that must be withheld are not withheld or

are not deposited or pad lo the United Stafes
Treasury, the trust fund recovery penalty may
apply. The penally is the full amount of any unpard trust fund

2.

tax. Thiz penalty may apply when these unpaid taxes cannof
be immediately collected from the emplover or business.

The trust fund recovery penally may be imposed on all
pemsons who are defermined by the IRS fo have been
responsible for colfecting, accounting for, and paying over
these taxes, and who acted willfully in not doing so.
“Willfully” in this case means volurtarly, consciously, and
intentionafly. A esponsible person acts willfully if the person
knows that the required achions are not taking place.

Voluntary income tax withholding. States must allow
unemployment compensation recipients to elect to have
federal income tax withheld at a 15% rate in 2011.
Recipients paid under the Railroad Unemployment
Insurance Act may also elect withholding at a 15% rate in
2011.

Recipients of any of the following tederal payments may
request federal income tax withholding in 2011 at a rate of
7%, 15%, 28%, or 31% on:

# Social secunty and Tier 1 railroad retirement benefits,
* (Certain crop disaster payments, and
* Commodity Credit Corporation loans.

The payes may request withhaolding on Form W-4V,
Voluntary Withholding Request, or you may develop your
own substitute form. Any voluntary withholding on these
payments must be reported on Form 245 (and on the
required information return—Form 1099-G, Form
S5A-1089, or Form RRB-1093) and iz subject to the deposit
rules.

Depositing Withheld Taxes

Deposit all nonpayroll (Form 945) withheld federal income
tax. including backup withholding, using EFTPS. Combine
all Form 945 taxes for deposit purposes. Do not combine
deposits for Forms 941, 943, 944, or Form CT-1 with
depositz for Form 945,

Generally, the deposit rules that apply to Form 941 also
apply to Form 945, However, because Form 945 is an
annual return, the rules for determining your deposit
schedule (discussed below) are different from those for
Form 941. See section 11 of Pub. 15 (Circular E) for a
detailed discussion of the deposit rules.

Determining your deposit schedule. There are two
deposit schedules—monthly or semiweekly — for
determining when you must deposit withheld federal income
tax. These schedules tell you when a deposit is due aftera
tax liability arizes (that iz, you make a payment subject to
federal income tax withholding, including backup
withholding). Before the beginning of each calendar year,
you must determine which of the two deposit schedules you
must use.

For 2011, you are a monthly schedule depositor for
Form 945 if the total tax reported on your 2009 Form 945
{line 3) was $50.000 or less._ If the total tax reported for 2009
exceeded $50,000, you are a semiweekly schedule

depositor.
accumulate a $100,000 kability or more on any day
) during a calendar month, vour deposit schedule
changes on the next day to semmeskly for the remainder of
the year and for the following yvear. For more information,
see the $100,000 Mext-Day Deposit Rule s section 77 of
Pub. 15 {Circular E).

If you are a monthly schedule depostor and

Instructions for Form 945 {2010)

Office of the State Controller
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Specific Instructions

State code. If you made your deposits using Form 8108 or
by using an EFTPS bank account in a state other than that
shown in your address on Form 945, enter the state code for
the state where you made deposits or initiated EFTPS
transfers in the box provided in the upper left corner of

Form 945, Use the two-letter United States Postal Service
state abbreviation as the state code. Enter the code *MU™ in
the state code box if you deposit in more than one state. If
you deposit in the 5ame state as shown in your address. do
not make an entry in this bos.

Line A—Final return. If you go out of business or end
operations and you will not have to file Form 945 in the
future, file a final retum. Be sure to check the box on
line & and enter the date that final nonpayroll payments
were made.

Line 1—Federal income tax withheld. Enter the federal
income tax that you withheld (or were required to withhold)
from penszions (including distributions from section 403(b)
and govemmental section 457(b) plans), annuities, |RA
distributions, military retirement, Indian gaming profits, and
gambling winnings (regular gambling withholding only). Also
enter any voluntary amount that yvou withheld on certain
govemnment payments. If you are required to report federal
income tax withholding on Forms 1099 (for example, Form
1089-8 or 1089-MISC) or Form W-2G, you must report the
federal income tax withheld on Form 945,

Mote. Federal income tax withholding reported on
Form W-2 must be reported on Form 941, Form 943,
Form 944, or Schedule H (Form 1040), as appropriate.

Line 2—Backup withholding. Enter any backup
withhiolding, including backup withholding on gambling
Winnings.

Regulated investment companies (RICs) and real estate
investment trusts (REITs) must report any backup
withholding on Form 945 in the year that the dividends are
actually paid. Thiz includes January payments of dividends
declared during October, Movember, and December of the
prior year. See the Instructions for Form 1098-DIV for
special reporting requirements.

Line 3—Total taxes. Add lines 1 and 2. If total taxes are
22 500 or more, the amount reported on line 3 must equal
the total liability for the year reported on line M of the
Monthly Summary of Federal Tax Liability, or line M of Form
945-A.

Line 4—Total deposits. Enter your total Form 945
deposits for the year, including any overpayment that you
applied from filing Form 245-X and any overpayment that
you applied from your 2009 return.

Line 5—Balance due. You do not have to pay if line 5 is
under $1. Generally, you should have a balance due only if
your total taxes for the yvear (line 3) are less than $2,500. If
you made payments under the accuracy of deposits rule,
zee section 11 of Pub. 15 (Circular E). Enter your EIN,
“Form 945," and “2010" on your check or money order and
make it payable to the “United States Treasury.” Complete
Form 945-V, Payment Voucher, if you are making a
payment with Form 245, If line 3 is 2500 or more and you
deposited all taxes when due, the amount on line 5 should
be zero.

If you did not make required deposits {using EFTPS
A or Form 8109, as required) and nstead pay these
penalfy.

amounts with your refurn, you may be subject to a
Instructions for Form 945 {2010)

Office of the State Controller

Line 6 —Overpayment. i you deposited more than the
correct amount for the year, you can have the overpayment
refunded or applied to your nesxt return by checking the
appropnate box. The IRS may apply your overpayment to
any past due tax account under your EIN. If line & is under
%1, we will zend a refund or apply it to your next return only
on written request.

Line 7—Monthly Summary of Federal Tax Liability.

Thiz is a summary of your monthly fax habfity, not a
A summary of deposits made. If line 3 is less than
o 22 500, do not complete fne 7 or Form S45-A.

Complete line 7 only if you were a monthly schedule
depaositor for the entire year and line 3 is $2 500 or more.
See Determining your deposit schedule on page 2.

The amount entered on kne 7M must equal the
A amount reported on fine 3

Report your liabilities on Form 945-A instead of on
line 7 if either of the following apply.
* You were a semiweekly schedule depositor
during 2010. Do not complete entries A through M of
line 7. Instead, complete and file Form 245-A with
Form 945,
* You were a monthly schedule depositor for 2010 and
during any month you accumulated nonpayroll taxes of
100,000 or more. Because this converted you to a
semiweekly schedule depositor for the remainder of 2010
{and for 2011}, you must report your habilities on
Form 945-A for the entire year. Do not complete entries A
through M of line 7. For more information, see the 700,000
MNext-Day Deposit Aule in section 11 of Pub. 15 (Circular E).

Third-Party Designee. If you want to allow any individual,
corparation, firm, organization, or partnership to discuss
your 2010 Form 945 with the IRS, check the “Yes™ box in the
Third-Party Designee section of Form 945, Also, enter the
name, phone number, and any five-digt personal
identification number (PIN) for the specific person to speak
with — not the name of the firm who prepared your retum.

By checking the “Yes" box, you are authonzing the IRS to
speak with the designee to answer any questions relating to
the information reported on your tax retum. You are also
authonzing the designes o
* Give the IRS any information that is missing from your
retum,

* Call the IRS for information about the processing of your
retum or the status of your refund or payments,

* Receive copies of notices or transcripts related to your
retum upon request, and

# Respond to certain RS notices about math errors, offsets,
and return preparation.

You are not authonzing the designee to receive any
refund check, bind you to anything (including additional tax
liability), or otherwise represent you before the IRS. If you
want to expand the designee’s authorization, see Pub. 947,
Practice Before the IRS and Power of Attorney.

The authorization will automatically expire 1 year from the
due date (without regard to extensions) for filing your 2010
Form 845, f you or your designee wants to terminate the
authonzation, write to the IRS office for your locality using
the address for Where fo file {(without a payment) in the
chart on page 2.

Who must sign. Form 945 must be signed as follows:

* Sole proprietorship — The indvidual who owns the
business.

+ Corporation (including a limited liability company
(LLC) treated as a corporation)— The president, vice
president. or other principal officer duly authorized to sign.
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+ Partnership (including an LLC treated as a
partnership) or unincorporated organization — A
responsible and duly authorized member or officer having
knowledge of itz affairs.

* Single member LLC treated as a disregarded entity —
The owner of the limited liability company (LLC).

* Trust or estate — The fiduciary.

Form 845 may also be signed by a duly authorized agent
of the taxpayer if a valid power of attorney has been filed.

Alternative signature method. Corporate officers or duly
authorized agents may sign Form 945 by rubber stamp.
mechanical device, or computer software program. For
details and required documentation, see Hev. Proc.
2005-39, 2005-26 |.A.B. 82, available at

www. irs.gowiry2005-28_IRB/ar1 6.himl.

Paid preparers. A paid preparer must sign Form 945 and
provide the information in the “Paid Preparer's Use Only ”
section if the preparer was paid to prepare Form 945 and is
not an employee of the filing entity. Paid preparers must
sign paper returns with a manual signature. The preparer
must give you a copy of the return in addition to the copy to
be filed with the IRS.

[f you are a paid preparer, enter your Preparer Tax
|dentification Number (PTIN) in the space provided. Include
your complete address. If you work for a firm, enter the
firm’s name and the EIN of the firm. You can apply for a
PTIN online or by filing Form W-12, IRS Paid Preparer Tax
|dentification Mumber (PTIN) Application. For mare
information about applying for a PTIM online, visit the RS

wehbsite at www.irs goviaxpros. You cannot use your PTIM
in place of the EIN c:-? the tax preparation firm.

Generally, do not complete this section if you are filing
the return az a reporting agent and have a valid Form BB55,
Reporting Agent Authorization, on file with the IRS.
However, a reporting agent must complete this section if the
reparting agent offered legal advice, for example, advising

the client on determining whether federal income tax
withtholding i= required on certain payments.

Office of the State Controller

Privacy Act and Paperwork Reduction Act Notice. We
ask for the information on Form 845 to carry out the Internal
Revenue laws of the United States. We need it to figure and
collect the right amount of tax. Sections 3402, 3405, and
3406 of the Intemal Revenue Code require taxpayers to pay
over to the |IRS federal income tax withheld from certain
nonpayroll payments and distributions, including backup
withholding. Form 245 is used to determine the amount of
the taxes that you owe. Section 6011 reguires you to
provide the requested information if the tax applies to you.
Section 6109 reguires you to provide your identrfication
number.

You do not have to provide the information requested on
a form that is subject to the Paperwork Reduction Act unless
the form displays a valid OMB control number. Books or
records relating to a form or its instructions must be retained
as long as their contents may become material in the
administration of any Internal Revenue law.

Generally, tax returns and return information are
confidential, as required by section 6103. However, section
6103 allows or reguires the Internal Revenue Service to
disclose or give the information shown on your tax returmn to
others described in the Code. For example, we may disclose
your tax information to the Department of Justice for civil
and criminal litigation, and to cities, states, the District of
Columbia, and U.5. commonwealths and possessions to
administer their tax laws. We may also disclose this
information to other countries under a tax treaty. to federal
and state agencies to enforce federal nontax criminal laws.
or to federal law enforcement and intelligence agencies to
combat terrorism.

The time needed to complete and file Form 945 will vary
depending on individual circumstances. The estimated
average time is: Recordkeeping, 7 hr., 9 min.: Leaming
about the law or the form, 47 min.; and Preparing and
sending the form to the IRS, 58 min. If you have
comments conceming the accuracy of these time estimates
or suggestions for making Form 945 simpler, we would be
happy to hear from you. You can write to the Internal
Revenue Service, Tax Products Coordinating Committee,
SEW-CAR:MPT:T:SP, 1111 Constitution Ave. NW,
IR-6526, Washington, DC 20224, Do not send Form 945 to
this address. Instead, see Where fo fle on page 2.

Instructions for Form 945 {2010}
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QRG 10: From NC-5
(Employer’s Report of NC Income Tax Withheld from Wages
and Personal Services Compensation)

For most recent DOR forms, please visit the DOR website.

General Information

Effective January 1, 2002, employers who withhold an average of at least 5250 but less than 52,000 from wages each
menth must file a withholding retum {Form MNC-5) and pay the withheld taxes on 8 monthly basis. All manihly refums
and payments, sxcepl thoss for December, are due by the 15th day of the month following the month in which the fax
was withheld. The retum and payment for the menth of Decamber are due by January 31. Employers whio withheld
an average of less than 5250 from wages each month must file Farm MC-5 and pay the withheld taxes an a quarterly
basis. Al quarterly refums and payments are dus by the |ast day of the manth following the end of the calendar
quarter.

Instructions for Form NC-5 Withholding Return

Indicate the period covered by the retum in the bocks provided. Complete the legal name, Account |1D, and Federal
Employer Identfication Number (FEIN| or Social Secunty Mumber [SSN) Use capital letters when ertering legal
name and address. Enter amounts in whole dollars only. Do nol enter cents.

Line 1 - Tax withhald: Enter amount af North Carclinag income tax required o be withheld

Ling 2 - Penalty. A pamnalty of 10% of the amount required 1o be withheld i impesed for failure either 1o withhold or
to pay when due. The penally for failure o tmely file a withhiolding return 12 5% of the 1ax due per month
{maximum 25%). In addition, criminal penalties are provided for willful failure fo comply with the withholding
slatutes.

Linz 3 - Inferest: If payment 15 late, inlensst will accree at the curment rate set by the Seoelary of Revenue. The

Departmant’s website, www.dor.state, nc.us, lists the currant interest rate.

Flease do not fold, staple, tape, or paper clip the return or payment,

Use blue or black ink to complete your return.
Make check payable in .3, currency o M.C. Department of Revenue.
Cut return on line below and mail it with yvour payment to the address on the return.

ﬁt:m Hemﬁ
2&_- __23:

Saring Bepinaing (A0 C-F Faricd Ending A8F-00- ¥ Withhulding Raturn TRE (epo ] muE B e LTS ssan I
... MNornhCamlina Department of Revenus A na0 Baon WS
anaaul i FEIM pr &858 1. Tax'Wiihhald DD
——— =
AEE CA ATRL LETTERS F0F ¥ DL MAVE AWDACDRESS
2. Panal
Legal Hema Fex 27 Daacers! t!I - - - - ¥ - - - .DD
s K — | 3, Inferest 0o
oy Bivla Tl Doda 5 Gk,
| | . ToaiDue g 00
FATTLIEEE 2, =, &2 —t -

Bigrmtare Dumbs: nLn1oa00 "™

TS Wl WO INE BEH IO IROARSDE. THRFELIM H BO0URSE S DDFMETE.

TEs: prase | ) '\:{ED:E
MAIL TD. PO Dok 25007, Raleigh. NS ITG43-0015 e
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QRG 11: From NC-3
(Employer’s Annual Reconciliation of NC Income Tax
Withheld from Wages and Personal Services Compensation)

For most recent DOR forms, please visit the DOR website.

General Information

This report serves two purposes - to balance the total North Carolina income tax withheld as listed on the W-2 and
1099 statements with the amount required to be withheld for the year, and to act as a transmittal form for the N.C.
copies of the W-2 and 1099 statements. This report with the copies of the W-2 and 1089 statements for the preceding
calendar year must be filed on or before February 28. |If your business terminates during the year, the report should
be filed within thirty days of the last payment of compensation.

Instructions for Form NC-3 Annual Withholding Reconciliation
Line 1 -4: Enter on these lines the total tax required to be withheld for each quarter.
Line Ga.  Enter on this line the N.C. income tax withheld from wages as reported on W-2 statements.
Line 6b.  Enter on this line the N.C. income tax withheld as reported on 1099 statements. This includes amounts

withheld from personal services compensation paid to nonresidents and amounts withheld from pensions,
annuities, and deferred compensation.

Lirme 7: Enterthe total Morth Carolina income tax withheld as reported on all W-2 and 1099 statements and attach
an adding machine tape or other listing to this report. If the total tax required to be withheld (Line 5) does
not agree with the total tax withheld (Line 7), complete an amended withholding return, Form NC-5X, and
send it along with any payment due. Do not mail the amendsd return and payment with Form MNC-3.

Please do not fold, staple, tape, or paper clip the form.

Use blue or black ink to complete this form.
Cut form on line below and mail it to the address on the retum.

-g)!__ r Cut Hraraﬁr _gt

Annual Withholding Reconciliation [ Guarter Ending | [ HE meome Tox Wannad ]

North Carolina Deparment of Revenue 1 00
- Fle ey : 00

AccountiD FEIN or 55N 3 September 50 00
4, [ December 31 | nn

USF CARTAL | ETTEREFOR ¥OUR RAMEAND ANDRESE
Lepal Kamwe (Frs 71 Charanters;

":'-:'J: ) 5 Totwl Tax Withheld _UU

o Line -

Siresl Addwes "u“:' €a 'H:Z‘::;r::;:: _nn

T Tax Withheld Per

City Bisr  ZipCode (5096 | navsmon " ‘;::IS;:T&T;H -00
21T per statements P .00

Signatum Duie: F0Z0104004

120173 10078 DR DA Ty e OWR DR TVE TS AD0LFR N O 00T

; o VAVERIRIRR A '

WAILTO. PO, Box 25000, Ralmgh, NG 275800001 Web
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QRG 12: CP2100 Notice

For most recent IRS forms, please visit the IRS website.

Office of the State Controller
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QRG 13: EFTPS Tax Processing Procedures

The federal tax payment must be reported no later than one business prior to the Core Banking
transmission effective date, or due date.

Access EFTPS to Report Federal Tax Payments. The website address for the EFTPS is:

Click on LOGIN.

IT'_I WY N LR NI NP R ol s RN Y N

https://www.eftps.com/eftps/

LT IER D LA LI LIRS IS I B L L I AT ] R I L

File  Edit  Wiew

eBack h e h \ﬂ @ _h /:\J Search ‘51'\'{ Favorites 63 [_'\:v “‘_'\i

HOME

ABOUT EFTPS
HOW TC USE EFTFS

FAC

WHAT'S MEW?

STATE PILOT

FRIVACY STATEMENT
ACCESSIBILITY STATEMEMT

PLEASE NOTE:

Your tax payment is due
regardless of EFTPS-
OnLine availability. In
case of an emergency,
you can always make
your tax payment by
calling the EFTPS “oice
Response Systern at 1-
B00-555-3453. Follow
the prompts to make
Yyour payment.

Favarites

EMROLLMENT

Tools  Help

- JE s

ftps, com/eftps)|

Electronic Federal Tax Payrment System
CONTACT Us

HELP & INFORMATION

MY PROFILE

PAYMENTS

WELCOME TO EFTPS ONLINE

The Easiest Way to Pay Your Federal Taxes

IMPORTANT PRESS RELEASE

Please review an impartant press release announcement related to a recent email scam that targets
EFTPS users.

Welcome to EFTPS Online, the official Website of the Electronic Federal Tax Fayment System
(EFTFS). A free service provided by the U5, Department of the Treasury, EFTPS allows all federal tax
payments to be made electronically. This includes corporate, excise and employment taxes, and 1040
gquarterly estimated tax payments. EFTPS Online is an official and secure United States Governrment
System that allows business taxpayers to eliminate paper Federal Tax Deposit coupons and individual
taxpayers to eliminate paper vouchers. All taxpayers can benefit by streamlined processing, therefore,
saving tirme, postage costs and money.

Ta learn more about using EFTPS, enrolling, or making federal tax payments, click the links on the
laft

@ Done

S @ e

hkicie GE +WEcR 586

(TN T T T T T T =Y LT T LT 5
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Key the following:
EIN 56-60XXXXX
PIN 19XX

Internet Password XXXXXXX (case sensitive)

Click on LOGIN >.

AR elcome B IS 0By MCT SOl LET el X pI0TeT I oVIdEd Iy 51

File  Edit Wiew Favorites Tools Help

0 -

eBack - \_) Iﬂ @ ;j /J:\J Search ‘51"( Favarites @ E_:'

: Address @ https: | fwww, eftps .comfeftps/login.do

: Links [ ©5€

ENROLLMENT MY PROFILE PAYMENTS HELF & INFORMATION

CONTACT US

< Nral

Electronic Fedoral Tax Payrnent System

LOGIN

Login

below. If you do naot have a PIN, please enroll first.

or
SSN (for Individual) -

PIN sese

Internet Password uuu|

CANCEL

In order to make, view or cancel a Payment, you must first login.

EIN (far Business) 5h - BOZ31ER

Need an Internet Password?

Flease enter your Taxpayer ldentification Mumber (TIN), PIM, and Internet Password in the fields

LOGIN

@
Bt G e HEHEE 088

[@n [ @ [@r [0 o [an [oc [ox [or [or BTH Qs (o
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Select 1042 W/H US Source Income Foreign Person from All forms in numeric order:

dropdown box.

@.\-/m - |g, https:ffunaw . eftps .com/eftps/paymentsfbusiness-payment-flowrexecution=els1

v &

Fle Edit W“ew Favorites Tools Help
i Links |[3) OSC Links

T:i’ R’R? I @ Wwelcome To EFTPS - Payments l

ENROLLMENT MY PROFILE

MAKE A TAX PAYMENT TAXPAYER NAME: STATE OF MOH|

CAMCEL A TAX PAYMENT

CHECK PAYMENT HISTORY .
Tax Form Selection

Please enter the number of the Tax
the drop-down lists. @

ENTER TAX FORM NUMBER

or

SELECT A TAX FORM

Most Common Forms :

All forms in numeric order :

CLEAR FORM

select a form

11-C Tax & Applc for Registry-Wagering
TOBGS(D) Genrtn-skip Transfer Tax for Dist
TOBGS(T) Genrtn-skip Transfer Tax for Term
720 Quarterly Federal Excise Tax Retum

T30 Tax on Wagering

926 Transfer of Property to Frgn Entity

940 Employers Annual Unemployment Tax
941 Employers Federal Tax

943 Emplyr Annl Tax for AG EMPLOYEES
944 Employers Annual Employment Tax Return
945 Annual Withheld Federal Income Tax
990 Organization Exempt Income Tax
990-BL Excise Tax-Black Lung Benefit Trust
990C Farmers Coop Assoc Income Tax
990PF Return of Private Foundation

990T Exempt Org Business Income Tax

1041 US Fiduciary Income Tax Return

1041A US InfoTrust Accum of Charitable Amounts
1042 W/H US Source Income Foreign Person
1065 US Partnership Return of Income

1066 R.E Mortgage Invest Conduit Income
1120 Corporation Income Tax Return
1120013C Domestic Intl Sales Corp Return
2290 Heavy Vehicle Use Tax Return

2438 Regulated Inv Co-Undistr Cap Gains
4720 Certain Excise Taxes on Charities

5227 Split-Interest Trust Information

6069 Excise Tax Excess Contr to Blck Lng

>

72000 Branded Prescription Drug ~
select a form ~
NEXT &

Home Enrollment My Profile Payments Help & Information Contact Us Logout

Office of the State Controller

Page 207



MM: 1099

Quick Reference Guides
1099 Processing

Click on NEXT.

£= Welcome To EFTPS - Payments - Windows Internet Explorer provided by 0SC

@:}1 - |g, htkps: e, eftps .comjeftpsjpayments/business-payment-flowrexecution=e153 V| Q 1| % E
File Edt view Favorites Tools  Help

S links [ OC Links ¢ & snagit

i:f e [@Welcome Ta EFTPS - Payments l l @ h

Electronic Federal Tax Payment Systam
ENROLLMENT MY PROFILE HELF & INFORMATION CONTACT Us LOGOUT

TAXPAYER NAME: STATE OF NORTH CAROLINA TIN: 2003166

CAMNCEL A TAX PAYMENT

CHECK PAYMENT HISTORY -
Tax Form Selection

Please enter the number of the Tax Form you wish to pay, or select the Tax Form number from one of
the drop-down lists.

ENTER TAX FORMNUMBER | |

or
SELECT A TAX FORM

Most Common Forms : |Select a form he

ARGy BRI T Y TG T Tl 1042 W/H US Source Income Foreign Person

CLEAR FORM NEXT

Home Enrollment My Profile Payments Help & Information Contact Us Logout
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MM: 1099 Quick Reference Guides
1099 Processing

Select the most appropriate box, most likely the Federal Tax Deposit.

Click on NEXT.

e To EFTPS - Payments - Windows Internet Explorer provided by 05C

@:; - |§, htkps: v, eftps . comfeftpsipayments/business-payment-Flow?execution=e1s2

File Edit View Favorites Tools  Help
 Links [C3) OSC Links

W o [ (& welcome To EFTPS - Payments l l

Electronic Fedoral Tax Payrment Systarm
EMROLLMENT MY PROFILE ¥ HELP & INFORMATION CONTACT US LOGOUT

MAKE A TAX PAYMENT TAXPAYER NAME: STATE OF NORTH CAROLINA TIN: 300003166

CAMCEL A TAX PAYMEMT Payment - 1042 W/H US Source Income Foreign Person

CHECK PAYMENT HISTORY

Tax Type Selection

Please select a Tax Type: Q
O Federal Tax Deposit

O Balance due on return or notice

O Extension

O Payment Due On An Amended Or Adjusted Retumn

O Audit Adjustment

4 PREVIOUS | NEXT M

Home Enroliment My Profile Payments Help & Information Contact Us Logout
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MM: 1099 Quick Reference Guides
1099 Processing

Key or select the following:

Payment Amount Amount of tax transferred via Core Banking

Tax Period Automatically completed

Year Year for which tax is being remitted

Settlement Date Effective date keyed in Core Banking (date payment is due)

Click on NEXT.

= Welcome To EFTPS - Payments - Windows Internet Explorer provided by OSC

@'C/’; - |@, https: v eftps, comfeftps/paymentsibusiness -payment-flow?execution=e1s7

File Edit Wiew Favorites Tools  Help

| Links ([ O5C Links

v < [ (& welcome Ta EFTPS - Payments l l

Electronic Federal Tax Payrnent Systam
EMROLLMENT MY PROFILE ¥ HELP & INFORMATION CONTACT US LOGOUT

MAKE A TAX PAYMENT TAXPAYER NAME: STATE OF NORTH CAROLINA TIN: x000¢3166

CAMNCEL A TAX PAYMENT Payment - 1042 W/H US Source Income Foreign Person

CHECK PAYMENT HISTORY

Business Tax Payment

If you select the next business date for your settlement date, you will not be able to cancel
this payment. EFTPS requires your settlement date to be at least 2 business days in the future to
cancel a payment.

Please enter the payment amount in the following format: 55555555 ¢¢

For fiscal year taxpayers, please enter the four-digit year in which your tax filing period ends. Click
here for an example.

Payment Amount $ [100.00) | (example: 1234.56) Q

Tax Period Month - December Q
Year (2011 yyyy)

Settlement Date 9 Jrls Jr2011 | mmiddryyyy) 7]

CLEAR FORM 4 PREVIOUS | NEXT M

Home Enroliment My Profile Payments Help & Information Contact Us Logout
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MM: 1099 Quick Reference Guides
1099 Processing

If data is incorrect, click on PREVIOUS and correct data.

If data is correct, click on MAKE PAYMENT.

me To EFTPS - Payments - Windows Internet Explorer, provided by OSC

e hktps:f fva, eftps, comfeftps/paymentsfbusiness-payment-flow?execution=e1s5 et (M= +s
kit
File Edit ‘iew Favorites Tools Help
 Lirks [T OSC Links | &
o o [ (& welcome Ta EFTPS - Payments l l {

Electronic Federal Tax Payment Systam
ENROLLMENT MY PROFILE Y HELP & INFORMATION CONTACT US LOGCUT

MAKE A TAX PAYMENT TAXPAYER NAME: STATE OF NORTH CAROLINA TIN: 300003166

CAMCEL A TAX PAYMENT

ek ramEnTHeron |1 Verify Payment Information

Please review all the information you have input before you click "Make a Payment." If you wish to
make changes. click the "Previous” button below.

Payment Information Entered Data

Taxpayer EIN 003166

Tax Form 1042 W/H US Source Income Foreign Person
Tax Type Federal Tax Deposit

Tax Period December/2011

Payment Amount $100.00

Settlement Date 09/08/2011

4 PREVIOUS | MAKE PAYMENT

Home Enrallment My Profile Payments Help & Information Contact Us Logout
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MM: 1099 Quick Reference Guides
1099 Processing

Verify payment has been accepted.

E WEICohEN kR PSEaymen s e os ol e e tixp T esapr oy ey 50

File Edit Wiew Fawvorites Tools Help

eBack @ d @ @ \hh pSearch \;‘?Favorites @ [i;:{v :_\; J ﬁ @ .'3

: Address @ https: v eftps . comfeftpsfpaymentsfpaymentConfirmation. do
{ Links [[3) 05C

Electronic Federal Tax Payrnent Systam
HELP & INFORMATION CONTACT US LOGOUT

MAKE A TAX FAYMENT

CAMCEL A TAX PAYMENT

CHECK PAYMENT HISTORY DePOSIt Confirmation

Your payment has been accepted,

Payment Successful

An EFT Acknowledgerment Mumber has been provided for this payment. Please keep this number for
your records,

EFT ACKNOWLEDGEMENT NUMBER: 270755200930910

PLEASE NOTE

Any amounts represented in the subcategories of Social Security, Medicare, and Income Tax
YWithhaolding are for informational purposes only.

Payment Information Entered Data

Taxpayer EIN 56-6023166
Tax Form 941 Employers Federal Tax
@Done é 0 Inkernet
G ews=legae9 29

NEF
<

(an [@e (@ @ [0 &0 [an oo |ax [we [oe BXH s |2

(screen continued on next page).
Click on PRINTER FRIENDLY VERSION. Attach copy to federal worksheet and Core Banking
confirmation sheet.
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MM: 1099 Quick Reference Guides
1099 Processing

To Logout of EFTPS, click on LOGOUT.

Click on ACCEPT to logout.

@'C}i - |@, hitps: {fu, eftps, com/eftps /direct/Logout, page A

File Edit Wiew Favorites Tools  Help
 Lirks [ O5C Links

12? ﬁ'ﬁ [ @ ‘Welcame To EFTPS - Logout l l

Electronic Fedseral Tax Payrnent System
ENROLLMENT MY PROFILE PAYMENTS HELP & INFORMATION CONTACT US _

LOGOUT

Logout

Are you sure you want to exit EFTPS online?

ACCEPT | DECLINE

Home Enrollment My Profile Payments Help & Information Contact Us Logout
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MM: 1099 Quick Reference Guides
1099 Processing

Click on CLOSE WINDOW to exit website.

@'\T > |g, https:f fumw. eftps . com/eftpsiloginflogaut V| % | 2| X ‘
: File Edit View Favorites Tools  Help
 Links [ OSC Links Eonage B &

f:? & [@We\cumeTuEFTPS-LUgDut I_I ﬁ - D @ = |_":°

Electronic Federal Tax Payrent System
ENROLLMENT MY PRCFILE PAYMENTS HELF & INFORMATION CONTACT US

LOGOUT

Thank You

Thank you for using EFTPS. You have successfully logged out. For security reasons, we
recommend that you close your browser now.

For assistance call EFTPS Customer Service at 1-800 555-8778.

CLOSE WINDOW

Home Enrollment My Profile Payments Help & Information Contact Us Logout

When payment and reporting are completed, attach authorized Core Banking sheet, Systemware
tax reporting report, and EFTPS confirmation (for federal payment) to worksheets and file.

Office of the State Controller Page 214



MM: 1099 Reports
1099 Processing

1099 Reports

NC State Withholding Verification Report by Paying Entity (AP-NC002).............ccovviunnnn. 219
Trade Vendors Set for 1099 Withholding Due to Tax ID Expiration Date........................... 221
Daily Withholding TranSaCiONS. ... ....cuie e e 223
Monthly Withholding TranSaction......... ..o e 225
Annual Withholding TranSacCtioNS ..........cooiiiii i e, 227
1099 Detail Verification Report by Paying Entity ..o, 229
1099 Detail Verification Report by Payer TIN........ooiiiiiiii e, 231
1099 EXCEPLIONS REPOIT. . ... ettt ettt ettt et e e e e e 233
0L I g g (=T oo PP 235
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MM: 1099 Reports
1099 Processing
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MM: 1099 Reports
1099 Processing

NC State Withholding Verification Report by Paying Entity
(AP-NCO002)

Report Group: AP1099-A NC W/H VERIFY

Report Title: NC State Withholding Verification Report by Paying
Entity
Report ID: AP-NCO002
Description: This report shows all payments that had 4% state withholding.
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MM: 1099
1099 Processing

Reports

REPORT ID: AP-NCOOZ

ACCOUNTS PAYAELE

PLGE

TIME 23:10:42 NC STATE WITTHHOLDING VERFICATION REPCORT EY PAYING ENTITY LS OF: 0373172011
Zz011
PAYING ENTITY: OSPT
1029 INVOICE PYMT PRTL INVOICE PAYMENT
CATEGCORY INVOICE NUMEER DATE NEER NEER LINE DATE EXPEN3IE AMOUNT WITHHELD AMOUNT
202613095 4 DE MARGARITA CALDERCH TIN: Z02613095
AFT 2403
WASHINGTCN DC Z0008-50Z6
3012511 1072472010 1 u} 1 0z2/07/2011 15,000.00 a00. 00
F0125114 11/13/2010 1 o 1 0z/07/2011 15,000.00 600,00
#®F*  VENDOR 202613095 A TOTALS 30,000.00 1,z200.00
237530872 4 BEYRON WILSON TIN: 237530872
14 PINEHURST HNE
FINEHURIT NC  Z8374-8455
5021811 0271872011 1 u} 1 Dasz3sa011 400.00 1la.00
#®**  VENDOR 237530872 A TOTALS 400.00 1a.00
240950652 01 HANMIA BEJARALNO TIN: 240950652
155 3 3RD 3T
LAFAYETTE I 47901-1691
3030811 0272872011 1 u} 1 0371472011 141.00 5.64
3030811 02/28/2011 1 u} 2 03/14/2011 3,939.00 157.548
F1z21610 12/16/2010 1 u} 1 01/05/2011 J,264.00 130.56
502082011 01/31/2011 1 u} 1 02/14/2011 4,080.00 163 .20
ww%*®  VENDOR 240950652 01 TOTALS 11,424.00 456.96
241291164 4 CHRIS CAIN TIN: 241251164
115 WHISFER CT
JOHNSON CITY TH 37e01-6651
3020811 0z2/08/2011 1 u} 1 03/01/2011 1,000.00 40.00
##%%  YVENDOR 241291164 A ToOTALS 1,000.00 40,00
358366254 4 JAMES E MARTIN TIN: 358386254
4304 HALEROGLTE DR
NORMAMN QK 73072-3939
100 03/09/z011 1 u} 1 03/30/2011 Z,705.07 105.20
www®  VENDOR 358386254 A TOTALS Z,705.07 105.20
509665175 4 JOHN HANCOCE TIN: 509685175
428 MEADE AVE
CHARLOTTESVILLE WL o zZz2902

Office of the State Controller
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MM: 1099 Reports

1099 Processing

Trade Vendors Set for 1099 Withholding Due to Tax ID
Expiration Date

Report Group: AP1099-6 Backup Withhold

Report Title: Trade Vendors Set for 1099 Withholding Due to Tax ID
Expiration Date

Report ID: C-AP-VEND-1099-HOLD

Description: This report shows all the vendors whose payments

would be withheld by either 4% or 28%, due to
the TAX ID EXPIRATION DATE field on the VPN
screen.
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MM: 1099 Reports
1099 Processing
4/04/2011 NORTH CAROLINA ACCOUNTING SYSTEM PAGE 5
MDSID:  VEND TRADE VENDORS SET FOR 1099 WITHHOLDING

DUE TO TAX ID EXPIRATION DATE

TAX ID

TATING VENDOR GRP EXPIRE 1099 WITHHOLD DIST
INTITY NUMEER NER VENDOR MAME DATE CODE RATE IND
VEND 950853867 A LAEOR RELATICHS INFORMATICHN 0i/01/2010 N0 4,00 951
VEND 9583712825 01 MCCARTHY SCIENTIFIC CO 01/01/2010 N0 4,00 951
VEND 9583863182 01 H AND H ZPORTS 01/01/2010 N0 4,00 951
VEND 954719796 01 MEDIA DISTRIEUTORS 01/01/2010 N0 4.00 951
VEND 954734908 01 METIRI GROUP LLC 01/01/2010 N0 4.00 951
VEND 950354545 01 ROSICA COLIN LTD 06/13/2010 NE 30,00 953
VEND 9504812583 01 GET DATA PTY LTD 1z/08/2009 5.00 250
VEND 980622137 O1 HELF DESK TECHNOLOGY CORP 11/30/2010 NE 30.00 953
VEND 9547581554 01 Mi VIANEY TRUJILLO 01/01/2010 NO 4,00 951

Office of the State Controller
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MM: 1099 Reports

1099 Processing

Daily Withholding Transaction

Report Group: AP 1099-7 Daily Withhold

Report Title: Daily Withholding Transaction
Report ID: C-AP-WITHHOLDING
Description: This report shows the daily amounts withheld from vendor payments for both

state and federal withholding. It is sorted by company/account/center .
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MM: 1099
1099 Processing

Reports

EMD3IIDOS
03/30/2011

FEDERAL TAX ID
COMPANY ACCOUNT
0so1 211951
PLY

ENTY VENDOER NANE

WITHHOLDING TYPE:

0OSPT JAMEZ E MARTIN

S56-14925826
FUND
1000
VENDOR
HNUMEBER
WITHHOLDING
35830602540

Office of the State Controller

MNORTH CAROLIMNA ACCOUNTING 3YSTEHM
QFFICE OF THE STATE CCONTEOLLER
DATILY WITHHCLDIMNG TRAMNZACTIONS

FOR : 03/30/2011

PAGE: 1
C—AP-WITHHOLD ING

TLX DOCUMENT ID / CHECE EFF / PAY INVOICE ¥TD
ID IIVOICE NUMEBER NUMEER DLTE TOTAL WITHHELD
3583060254 100 00011680214 03/30/2011 Z,705.07 -108.20
WENDOE TOTAL -108.20
TOTAL WITHHOLDING -108.20
TOTAL FOR ACCOUNT: 2115951 -108.20
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MM: 1099 Reports
1099 Processing

Monthly Withholding Transaction

Report Group: AP1099-8 Monthly Withhold

Report Title: Monthly Withholding Transaction
Report ID: C-AP-WITHHOLDING
Description: This report shows the Monthly-to-Date amounts withheld

from vendor payments for both state and federal withholding.
It is sorted by company/account/center.
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MM: 1099

1099 Processing

Reports

RMDSIDOS
03/04/2011

FEDERAL TAX ID
COMPANY ACCOUNT

0301l
PAY

211951

ENTY VENDOF. NALME

WITHHOLDING TYPE:

OSFT
O8PT

OSFT

O3PT

OsPT

DF. MARGARITL
DFE MARGARITA

BYRON WILSON

S56-1492826

FUND
1000

WITHHOLDING

CALLDERCH
CALDERCH

HANMIA BEJARATO

JOHM HANCOCK

VENDOR
NUMEBER

2025130954

2026130954

2375303724

24035065201

S096681754

NORTH CAROLINA ACCOUNTING 3T3ITEM
QOFFICE OF THE STATE CONTROLLER
MCHMTHLY WITHHOLDING TRANIACTIONS
FOR @ 02Z/01/2011 - 0z/27/2011

ThX

2026513095
202613095

237530872

240350652

509668175

DOCTMENT ID /
INVOICE NUMEER

5012511
30125114

a0zZ1s11

S02082011

3021711

TOTAL WITHHOLDING

TOTAL FOR ACCOUNT:

CHECK
NUMEBEER

EFF / PLY
DATE

PALGE

1

C-AP-WITHHOLDING

INVOIC
TOTAL

E

YTD
WITHHELD

00011655410
00011655410

00011656771

00011655983

00011656792

211951

0z/07/z2011
oz/so07/z2011

15,000.
15,000.

VENDOR TOTAL

0z/z23/2011

400,

WVENDOR TOTAL

0z/14/2011

4,080.

VENDOR TOTLL

0z/z3/2011

410.

VENDOR TOTAL

oo
ula]

oo

ao

35

Office of the State Controller
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MM: 1099 Reports
1099 Processing

Annual Withholding Transaction

Report Group: AP1099-9 Annual Withhold

Report Title: Annual Withholding Transaction
Report ID: C-AP-WITHHOLD
Description: This report shows the annual amounts held for vendor

payments for both state and federal withholding.
It is sorted by company/account/center.
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MM: 1099 Reports
1099 Processing

ENDSIDOS NORTH CAROLINA ACCOUNTING SYSTEN FAGE: 1z
O01/06/2011 OFFICE OF THE STATE CONTROLLER C—-AP-WITHHOLDING

FEDERALL TAX ID
CONPANY ACCOUNT
oz0l1 211951
FAY

ENTY VENDOR NALME

WITHHOLDING TYFPE:

56-145928Z26

WITHHOLD ING

agpT
agpT
agpT
QOSFT

0spT

0spT

QOgpT
agpT

agpT
agpT
QOSFT

THE
THE
THE
THE

ANDERSON RESEARCH
ANDERICON RESEALRCH
ANDERICON RESEALRCH
ANDERSCN REJELRCH

STNERGY JOLUTIONZ LLC

GREEN LIGHT EDUCATICH

AHA PROCEZS INCORPORATED
AHA PROCEZS INCORPORATED

ROLLINGS CARTER CONSULTING L
ROLLINGS CARTER CONSULTING L
ROLLINGS CARTER CONIULTING L

Office of the State Controller

FUND
1000
WVENDOR
NUMEER
GROUP 5710582874
GROUP 5710582874
GROUP 5710582874
GROUP ST10582Z87h
ST1l2207664
LLC 6607051164
Te050Z 6460
7050z 6460
TTO6T4970h
TRO6749704h
70674570

ANNUAL WITHHOLDING TRANIACTIONS

FOR : 01/01/2010 - 12/31/2010
ThX DOCUMENT ID /
D INVOICE NUMEER

571058287 Z2010-0102
571058287 Z010-0103
571058287 Z0101-611
S71058287 Z011-1z15
STLl220766 3080410
660705116 03z2082
Te0502 646 AHADDOOSZ971
7e050: 646 AHADDOOSZ2971
Tr0eT4970 FRC-LNGFLZ1310
7r0e74970 3041410
770674270 FRC-LNGFLS0G10

TOTAL WITHHOLDING

TOTAL FOR ACCOUNT:

CHECE
NUMEER

00011624275
00011624275
00011636607
000116351815

00011642187

00011633677

000116280494
000116280494

00011628045
00011632653
000115453358

211551

EFF / PAY
DATE

VENDOR TOTAL

INVOICE TTD
TOTAL

WITHHELD

01/13/2010
01/13/2010
0&/z29/2010
1z2/13/2010

VENDOR TOTAL

03/30/2010

VENDOR TOTAL

05/17/2010

VENDOR TOTAL

0370852010
03/08/ /2010

VENDOR TOTAL

03/08/ 2010
05/03/2010
11/03/2010

VENDOR TOTAL

-352 .20

44,000.00 -1,760.00
45, 000.00 -1,920.00
60, 000.00 -Z,400.00
Z4,000,00 —5g0.00
-7,040.00

Z,500.00 —-100.00
—-1l00.00

15,000.00 —&00.00
—&00.00

172.50 =7.00
172.50 -.18
-7.158

&,500.00 -340.00
&,000.00 -3z0.00
10,000.00 —-400.00
-1,060.00

-14,6581.08

-14,733.90
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MM: 1099

Reports
1099 Processing

1099 Detail Verification Report by Paying Entity

Report Group: 1099-1 AP 1099 REPORTS

Report Title: Accounts Payable 1099 Detail Verification Report by
Paying Entity

Report ID: AP-TNOO2

Description: This report prints the basic invoice and payment information

for each document to which a 1099 code is assigned. The report

organizes the information by 1099 category code, vendor, and paying
entity.
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MM: 1099 Reports
1099 Processing
REFORT ID: AP-THNOOZ LACCOUNTS PATABLE PAGE : 1
TINE 21:58:05 1099 DETAIL WERIFICATION REFPORT BY PAYING ENTITY A3 OF: 03/31/2011
2011
PAYING ENTITY: A&SPT
1099 INVOICE  PYMT PRTL INVC PAYMENT
CATEGORY INVOICE NUMEER DATE NER NER LINE  DATE ACCOUNT NUMEER EXPENSE LMOUNT WITHHELD AMOUNT
204911115 03 SEQUOIL INVESTMENTS XIV LLC TIN: 204911115
PO BOX 405411
ATLANTL GL 30387-5411
MISC-RENT RENT FY10-11 07/01/2010 & 1 D1/24/2011 532512 300.00
MISC-RENT RENT FY¥i0-11 07/01/2010 9 1 0z/21/2011 532512 300.00
MISC-RENT RENT FYi0-11 07/01/2010 10 1 03/21/2011 532512 300.00
**%  CATEGORY CODE M1 TOTALS 900,00 .oo
***%  YENDOR 204911115 03 TOTALS 200,00 .00
352154753 02 PEOPLELINE LLC TIN: 352154753
PO BOX 1897
WARS LW IN 46531-1897
MISC-HNONEMPL 619372 01/1z/2011 1 1 01/1%/2011 532170002 282 .00
MISC-NONEMPL 620595 01/z6/2011 1 1 0z/07/2011 532170002 380.70
HISC-NONEMPL 621741 0z/09/2011 1 1 Dz/1s/2011 532170002 338.40
HISC-NONEMPL 622712 0z/23/2011 1 1 03/02/2011 532170002 338.40
MISC-HNONEMPL 624058 03/09/2011 1 1 03/16/2011 532170002 183.30
**%  CATEGORY CODE M7 TOTALS 1,522.80 .00
*+*%  YVENDOR 352154753 02 TOTALS 1,522.80 .oo
*x*%% PAY ENTITY ASPT TOTALS 2,422.80 .00

Office of the State Controller
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MM: 1099
1099 Processing

Reports

1099 Detail Verification Report by Payer TIN

Report Group: 1099-1 AP 1099 REPORTS

Report Title: Accounts Payable 1099 Detail Verification Report by
Payer Tax ID Number

Report ID: AP-TNOO03

Description:

This report prints the basic invoice and payment information
for each document to which a 1099 code is assigned. The report

organizes the information by Payer Tax ID Number, Vendor Tax Number,
Vendor Number, and 1099 Category Code.

Office of the State Controller
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MM: 1099
1099 Processing

Reports

REPORT ID: AP-TNOOS ACCOUNTS PAYAELE PAGE 1
TIME 21:55:05 10595 DETAIL VERIFICATICHN REFPORT BY FAYER TIN A% OF: 03/31/2011
2011
PAYER. TIN: S56-0347355
1099 PAYING INVOICE PYHT PRTL INWC PALYHNENT
CATEGORY ENTITY INVOICE NUMEER DATE NER NER LINE DATE ACCOUNT NUMEEER EXFENSE AMOUNT WITHHELD AMOUNT
002504404 GERALYTN M LAGRANGE TIN: 002504404
513 WILDWCOD LN
GRAHALN WNZ 27253-4374
MISC-NCNEMPL 0OZFN 09CR392959 01/03/2011 1 u] 1 01/06/2011 532110032 35.00
MISC-NCONEMFL 0ZFN 09CR392959 0170372011 1 u] 2 01/06/2011 532110032 15.00
MISC-NCNEMFL 0OZFN 10CR366769 03/07/2011 1 u] 1 03/14/2011 532110032 1,1537.50
MISC-NCNEMPL 0OZFN 10CREE6769 03/07/2011 1 u] 2 03/14/2011 532110032 457.50
MISC-NCONEMFL 0ZFN 09CR3101084 0270172011 1 u] 1 02/09/2011 532110032 161.00
MISC-NCNEMFL 0OZFN 09CR3101084 0z2/01/2011 1 u] 2 02/09/2011 532110032 69.00
wEw CATEGORY CODE M7 TOTALS 1,905.00 .00
wEw PAYEE TIN 002504404 TOTALS 1,905.00 .00
Oo055861154 CARRIE MATHIEU TIN: 0058561154
PO BOX 1333
WILMINGTON NZ  28402-1333
MISC-NCONEMFL 0ZFN 08J145 0270772011 1 u] 1 02/16/2011 532110032 537.75
MISC-NCNEMFL 0OZFN 08J145 02/07/2011 1 u] 2 02/16/2011 532110032 179.25
MISC-NCNEMPL 0OZFN O0SCRE50571 03/22/2011 1 u] 1 03/28/2011 532110032 95.00
MISC-NCONEMFL 0ZFN OSCR3S3953 03/09/2011 1 u] 1 03/16/2011 532110032 T71.75
MISC-NCNEMFL 0OZFN O08CR353953 03/09/2011 1 u] 2 03/16/2011 532110032 30.75
wEw CATEGORY CODE M7 TOTALS 914.50 .00
wEw PAYEE TIN 005861154 TOTALS 914.50 .00
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MM: 1099
1099 Processing

Reports

1099 Exceptions Report

Report Group:

Report Title:
Report ID:

Description:

1099-1 AP 1099 REPORTS

Accounts Payable 1099 Exceptions Report
AP-TNOO4

This report lists accumulated 1099 totals that will not
be reported to the IRS. Reporting is not required when
the accumulated income (dividends, interest, or mis-
cellaneous) is negative, nets to zero, or is less than
the amounts specified by law.

Office of the State Controller
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MM: 1099
1099 Processing

Reports

REPORT ID: AP-TNOO4 ACCOUNTS PAYAELE PALGE 1
TIME : 21:58:05 1099 EEZCEPTIOCNS REPORT AT OF: 03/31/2011
2011

FPAYER TIN: S56-0547358

VENDOR NAME VENDOR NUMEER PAY ENTITY EEZCEPTICN ME3I3AGE

MOSELEY ELLIOTT & DICEEMN3 010564783 01 OZFPN FORM 1099-MI3C NOT PRODUCED - TOTAL LE3S THAN &600.00
VENDOR TIMN: 010564753

GALINA IANCT 010546765 OZFN FORN 1059-MISC NOT PRODUCED - TOTAL LE3S THAN a00.00
VENDOR TIMN: 010346765

THE CUMMING3 LEGAL GROUTP PLLC 010910329 OZPL FORM 1099-MI3C NOT PRODUCED - TOTAL LE33 THAN &600.00
VENDOR TIMN: 010910359

LAW FIEM OF JOHN W OLEES II PA 020535966 OZPL FORM 10992-MI3C NOT PRODUCED - TOTAL LE33 THAN a00.00
VENDOR TIN: 0Z0595966

BERAY LAW FIRM PLLC O0zZ0657304 OZPL FORM 1029-MI3C NOT PRODUCED - TOTAL LE33 THAN G600 .00
VENDOR TIMN: 020657304

MADELEIMNE SCHWARTZ 040655916 OZFN FORM 10992-MI3C NOT PRODUCED - TOTAL LE33 THAN a00.00
VENDOR TIN: 040655916

GARRITY AND GO3IAGE LLF 043544072 OZFA FORN 1059-MISC NOT PRODUCED - TOTAL LE3S THAN a00.00
VENDOR TIM: 043544072

DEBORAH 3 ROEEBINS 060347156 OZPL FORM 1099-MI3C NOT PRODUCED - TOTAL LE3S THAN &600.00
VENDOR TIMN: 060347156

KEVIN LEE PEREZ 062551957 OZFN FORN 1059-MISC NOT PRODUCED - TOTAL LE3S THAN a00.00
VENDOR TIMN: 062551937

MICHAEL F HAVELIN 077367110 OZFN FORM 1099-MI3C NOT PRODUCED - TOTAL LE33 THAN &600.00

VENDOR TIMN: 077367110
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MM: 1099
1099 Processing

Reports

1099 Error Report

Report Group:

Report Title:

Report ID:

Description:

Report Title:

Report ID:

Description:

Report Title:
Report ID:

Description:

Report Title:

Report ID:

Description:

1099-1 AP 1099 REPORTS (comprised of 3 reports)

1099 Error Report - Vendor Errors

AP-TNOO5

This report identifies vendors with invalid Tax Identification
Numbers and/or invalid addresses.

1099 Error Report - Vendor Errors

AP-TNOOSA

This report identifies vendors with invalid Postal
codes and/or invalid state codes.

1099 Error Report — Tax Codes Not Requested
AP-TNOO5

This report identifies 1099 codes not specified when
extracting information. It is sorted by account number.

1099 Error Report — Tax Codes Not Requested

AP-TNO5A

This report is the same as TN0OO5, except that it is
sorted by date.
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MM: 1099

Reports
1099 Processing
REPORT-ID: AP-THOOS LACCOUNTS PAVAELE FLGE a
TINE : 21:5G:48 1059 ERRCR REPORT L3 OF: 03/31/2011

FATING EMTITY: EBZFN ERRCE TYPE

VENDOR NUMEER VENDOR MNAME

2011

VENDOE ERROR3

VENDOR TIN TIN ERROR

239700477 WILLIAM TALMAGE EBROCK

239700477
PATER TIMN: S56-1544811

VENDOR REMIT-TO RECORD NOT E3ITAELISHED
INVALID WENDCE STREET ADDRESS

INVALID WENDOE CITY

INVALID VENDOR POSTAL CODE

PAYING ENTITY:

B2FN
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MM: 1099

Reports
1099 Processing
REPORT-ID: AP-TNOSA ACCOUNTS PAYABLE PAGE 9
TINE : 21:58:53 1093 ERROR REPORT 43 OF: 03/31/2011

PAYING ENTITY: EZFN

ERROE TYPE

2011

VENDOE ERRORS

VENDOR NUMEER VENDOE NAME

VENDOR TIN TIN ERFOR

239700477 WILLIALM TALMAGE EROCE

239700477 WILLIALM TALMAGE EROCE

239700477
PAYER TIN: 56-1544511

WVENDOR REMIT-TOQ RECORD NOT E3TAELIZHED
INVALID VENDOR 3TEEET ADDRESS

INVALIDL VEMDOR CITY

INVALIDL VENDOR FO3ITAL CODE

239700477
PAYER TIN: 56-1544511

VENDOR. EEMIT-TOQ RECORD MNOT ESTAELIZHED
INVALID VENDOR STREET ADDRESS

INVALID WVENDOR CITY

INVALID VENDOR PO3TAL CODE

PAYING ENTITY:

PAYING ENTITY:

BZFPN

BZFPN
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MM: 1099 Reports
1099 Processing
REFORT-ID: AP-THNOSL ACCOUNTS PAYABLE 18
TIME 21:58:53 1093 ERROR REPCRT 03/31/2011
2011
PAYING ENTITY: O2ZPA ERROR TYPE TLE CODES NOT REQUESTED
TLY PAY PLYMENT INVOICE  PYMT INVC ACCOUNT  CNTL EXPENSE WITHHELD
CD ENT DATE VENDOR, NUMEER  VENDOR NAME  INVOICE-NUMEER  DATE NER LINE NUMEER NER AMOUNT LMOUNT
HNO 0ZPA 01/24/2011 081799995 GRAEERERINN TE-12-10 01/10/2011 1 1 532732 7301 149,92 .00
MO 0ZPA 01/24/2011 203353196 BERINKLEYDEWEYP TR-12-10 12/23/2010 1 1 532732 7301 149,92 .00
HNO 02PA 01/24/2011 238199080 NEWTONDEBORLHL TR-12-10 01/18/2011 1 1 532714 7301 149,92 .00
HNO 02PA 01/24/2011 271894994 MACHTMICHAEL TR-12-10 01/04/2011 1 1 532732 7301 149,92 .00
MO 0ZPA 01/24/2011 320058116 SUTTCNKERSTINWL TR-12-10 12/17/2010 1 1 532714 7301 149,92 .00
MO 0ZPA 01/26/2011 202376164 01 RUBAINSTACEY TE-12-10 01/24/2011 1 1 532732 7301 149,92 .00
MO D2ZPA 03/21/2011 051383926 MARTINROBERTH TR-03-11 03/15/2011 1 1 532732 7301 150.24 .00
WO 02PA 03/21/2011 1418545052 MCHEILRICHARD TR-03-11 03/15/2011 1 1 532732 7301 150.24 .00
MO 0zZPAR 03/21/2011 200533777 TYNDALLAMOS TR-03-11 03/15/2011 1 1 532732 7301 150.24 .o
HNO 0ZPA 03/21/2011 204135946 GEOFFRIOHMATTHE TE-03-11 03/15/2011 1 1 532732 7301 150.24 .00
MO 0ZPA 0372172011 205762674 01 DIXCNSAMUELE TE-03-11 03/04/2011 1 1 532731 7301 126,00 .00
WO 02PA 03/21/2011 205762674 01 DIXCNSAMUELEB TR-03-11 03/04/2011 1 z 532732 7301 150.24 .00
MO 02PA 03/21/2011 231669319 BEARHDAVIDH TR-03-11 03/15/2011 1 1 532732 7301 150.24 .00
HNO OZPA 03/21/2011 239747778 WARMACKAJACESCH TE-03-11 03/04/2011 1 1 532731 7301 126,00 .00
HNO OZPA 03/21/2011 239747778 WARMACKAJACESCH TE-03-11 03/04/2011 1 z 532732 7301 150.24 .00
WO 02PA 03/21/2011 300156282 01 RUFFINTONZL TR-03-11 03/15/2011 1 1 532732 7301 75.12 .00
HNO 02PA 03/21/2011 383803874 MCINTYREGREGORY TR-03-11 03/15/2011 1 1 532732 7301 150.24 .00
HNO 0ZPA 03/21/2011 406028204 CLARKEPHILIPJ TE-03-11 03/15/2011 1 1 532732 7301 150.24 .00
MO 0ZPA 03/21/2011 561708292 03 GERRANSWILLIAM TE-03-11 03/09/2011 1 1 532731 7301 73.50 .00
MO 02ZPA 03/21/2011 561708292 03 GERRANSUILLIAM TR-03-11 03/09/2011 1 2 532732 7301 150.24 .00
WO 02PA 03/21/2011 562241275 01 REECEMICHAEL TR-03-11 03/15/2011 1 1 532732 7301 150.24 .00
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