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Accounts Receivable Processing
The primary accounts posted during AR processing are cash, sales reve-
nue, and accounts receivable.  Because the NCAS must generate cash 
basis reports, a contra-revenue account is assigned the role of the 
accounts receivable account.  The net of the contra-revenue and sales 
revenue balances equals the cash received.

AR processing begins with an invoice from the warehouse for books sold 
to a customer on credit.  When an invoice is added to the AR module, the 
system increases the receivable and sales balances.  

If a book was returned to the warehouse, the warehouse generates a 
credit memo for the returned goods.  A credit memo in the AR module 
decreases the receivable and sales balances.

When the customer submits a payment, the cash received is applied 
against the open item in AR.  The system increases the cash balance and 
decreases the receivable balance.

Overview

Invoice DR CR

Receivable (contra-revenue) X

Sales (revenue) X

Credit Memo DR CR

Sales (revenue) X

Receivable (contra-revenue) X

Payment DR CR

Cash X

Receivable (contra-revenue) X
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If the payment is short and the shortage amount falls within the cash toler-
ance policy, the system increases the cash balance by the actual amount 
received and decreases the receivable balance by the amount that should 
have been received.  The remainder is charged to a contra-revenue 
account for write-offs.

When an open invoice becomes uncollectible, it must be written off.  In 
write off transactions, the system decreases the receivable balance and 
posts an amount to a contra-revenue account.

The outstanding balance on June 29 in the contra-revenue receivable 
account must be reclassified with a 13th period entry to produce accrual 
financial statements.  A debit balance in the contra-revenue receivable 
account represents an accounts receivable.  The reclassification entry 
increases a true accounts receivable account and decreases the contra-
revenue receivable account.

A credit balance on June 29 in the contra-revenue receivable account rep-
resents an accounts payable.  The reclassification entry increases a true 
accounts payable account and decreases the contra-revenue receivable 
account.

Short Payment DR CR

Cash X

Write-off (434101) X

Receivable (contra-revenue) X

Write Off DR CR

Write Off (434101) X

Receivable (contra-revenue) X

13th period AR reclass DR CR

Accounts Receivable (113xxx) X

Receivable (contra-revenue) X

13th period AR reclass DR CR

Receivable (contra-revenue) X

Accounts Payable (213xxx) X
ller 2 NCAS Training  -  November 30, 2010
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Balances in sales revenue and contra-revenue receivable accounts close 
into fund balance at year end.  On July 1, the beginning balances must be 
re-established with a journal entry.  Assume the contra-revenue receivable 
account ends the cash basis year with a debit balance.  The journal entry 
increases the receivable and increases the sales revenue balances by the 
amount in these accounts on June 29.

July 1 beginning balances DR CR

Receivable (contra-revenue) X

Sales (revenue) X
Office of the State Controller 3 NCAS Training  -  November 30, 2010
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How to access the AR module
1. At the Application prompt, type CICSSCCP and press J.

2. On the CICS signon screen, complete the USERID (with your RACF 
id), BILL-CDE (with PED-JHAB), and PASSWORD fields and press 
J.

3. When the screen clears, type MSAS and press J

4. Type your operator number and password in the appropriate fields 
and press J.

5. F to the ACTION field and type .AR and press J.  

6. The system displays the Accounts Receivable Functions screen.

Signon and Navigation
Office of the State Controller 3 NCAS Training  -  November 30, 2010
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How to use Skip commands
1. In the ACTION field on any AR screen, type a skip command and 

press J.  Skip commands are short cuts around the menu sys-
tem.  A skip command is a three character sequence made up of an 
equals symbol (=) followed by a two- or three-character code. 

Other valid options for the ACTION field are CM, which returns you to 
the AR Functions screen, and SO, which logs you out of the online 
system.

Command Screen Accessed

=AR Accounts Receivable Functions menu

=CA Cash Application Functions menu

=CD Customer Detail

=CI Customer Information

=CL Closed Item List

=CM Customer Maintenance Functions menu

=CN Customer Notes

=CU Add, Change, Delete Customers

=ME Miscellaneous Entries Functions menu

=OB Open Batch List

=OF Open Item Functions menu

=OI Open Items List

=OM Open Item Maintenance

=PH Payment History

=PP Batch Entry

=RR Removal Reconciliation

=UN Update Customer Notes

=CNT Continue to the cash application screen from which you 
were processing a payment
ller 4 NCAS Training  -  November 30, 2010
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How to generate the AR Company Policy 
Reports
The first step in implementing the Accounts Receivable module is to define 
company level policies.  Company policies are the rules that tell the sys-
tem how to control and process customer accounts.  Once established, 
company policy options cannot be viewed online.  

1. From the Accounts Receivable Functions screen, type 5 in the 
FUNCTION field and press J to go to the Miscellaneous Entries 
Functions screen.

2. On the Miscellaneous Entries Functions screen, type 1 in the 
Request field and press J to display a blank Batch Header 
Screen.

3. On the Batch Header screen, enter the following information:

4. Press J to display the Company/Division Name and Address 
Information (PA) screen.  

5. On the PA screen, type END in the REQUEST field and press J to 
return to the Miscellaneous Entries Functions screen.

You have submitted a batch request to print all company policy reports for 
the TX company.  The reports will be available after the next production 
cycle in X/PTR report group AR430-1 Batch Processing.

AR Policy

Field Data Entry

Company TX

Batch Number  POL

Batch Type 11

Print Option A

Request PA
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Reading the AR Company Policy Reports

Report
Number

Report Name Trans
Type

Description

RR2101 Company/Subsidiary 
Name and Address

PA This report lists the name and a
associated to the company code
information prints on the custom
statement.

RR2102 Deduction Policy PC This report lists the valid reason
that can be entered when makin
invoice adjustments.  For each r
code, the report also tells you if 
system will generate an open ite
transaction and a notice to be s
the customer, and what GL distr
the system will charge for the ad
ment. 

RR2103 Cash Application 
Policy

PD This report lists whether certain
application practices are allowed
so, what amounts, percentages
other options are used with eac
tice.  The policies include cash t
ance, discounts, anticipation, la
payment interest, default payme
terms, autocash, customer over
payments.  This report also lists
number of billing periods of close
history that is retained for online
ing.

Miscellaneous
Policies

PE This report lists additional policie
with cash application.  These po
included calculating finance cha
generating dunning letters, setti
aging categories, determining th
type (open item or balance forw
and handling error transactions 
pense).
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Miscellaneous
Policies

PF The most important information 
report is the General Ledger Int
options.  These options determi
default GL company, revenue, c
and accounts receivable distribu
Additionally, this report lists polic
used primarily for credit manage
These include allowing automat
debit/credit offset, setting a cred
generating files for Dun & Brads
credit bureau updates, defining 
average daily sales period for ca
ing DSO (days sales outstandin
allowing automatic deletion of in
customer accounts.

RR2105 Cash Terms Policy PH This report lists the valid payme
terms codes for the AR module.

RR2109 Billing Period End 
Dates

PL This reports lists the ending dat
each AR period.  NCAS policy is
up 12 monthly periods on a fisca
basis.  This report also shows y
current billing period for the AR 
pany.  As invoices or other item
entered into AR, the system com
the GL effective date to the curr
ing period and displays a warnin
sage if the GL effective date is i
future period.  The Billing Period
Dates must be updated each ye
ing the 11th billing period (May).

Payment History
Period Titles

PP This report shows how payment
activity is presented on the Paym
History screen and in reports.  P
ment history is divided into time
that consist of a specific numbe
ing periods.  The system mainta
time slices.  These time slices a
used in the calculation of days s
outstanding 
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RR2110 Standard Report
Request Information

PW/
PX

The AR module software comes
multiple predefined managemen
reports.  Each report can be set
daily or monthly as part of the N
production cycle.  NCAS policy i
all the predefined reports as par
daily production cycle.  There is
page for each of these predefine
reports.  The End of Month optio
each page tells you if this report
included in the monthly report cy
this company.  The predefined m
agement reports are as follows:

RR6101  Daily Journal
RR6102  PTD Journal
RR6103  Disposition Workshee
RR6104  Pre-Purge Report
RR6111  Unauthorized Deductio
              Notice

RR6112  Unearned Discount No
RR6113  Payment Difference N
RR6114  Late Payment Charge
RR6115  Finance Charge Notice
RR6116  Request Paid Item De
RR6117  Unallowed Anticipation
              Notice

RR6120  Dunning Notices
RR6130  Dunning Summary Lis
RR6250  Cash Ledgers
RR6255  Audit Transaction Rev
RR6270  Credit Exceeded Repo
RR6280  Delinquent Report
RR6310  Aged Trial Balance
RR6311  Aged Trial Balance Sp
RR6315  Summary Trial Balanc
RR6320  Customer Statements
RR6350  Detail Aged Trial Balan
              Consolidated
RR6351  Spread Aged Trial Bal
              Consolidated

RR6355  Consolidated Aged Tri
              Balance

RR6360  Consolidated Credit S
RR6415  Daily Cash Forecast
RR6420  Monthly Cash Forecas
RR6510  Customer Status
RR6520  Name/Address by Cus
              Number

RR6521  Name/Address by 
              Abbreviated Name

RR6610  Closed Item History
RR6800  Dun & Bradstreet Extr
RR6900  NACIS Extract
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RR2111 GL Distribution
Information

PT This reports lists the mini chart o
accounts established for this AR
pany.  The mini chart of account
table of valid GL account/center
bers that will be used for distribu
the AR system.  Each distributio
assigned a distribution code (ma
characters).  Instead of keying t
accounting distribution when cre
reason codes, you key the distri
code.  The Valid column tells yo
distribution on the mini chart is v
the GL. 
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How to add a new LEA or Charter School cus-
tomer number
1. On the Accounts Receivable Functions screen, type 4 in the FUNC-

TION field.  Press J.

2. On the Customer Maintenance Functions screen, type 1 in the 
FUNCTION field. 

3. Type TX in the COMPANY field.

4. In the CUSTOMER field, type the new customer number.  Press J.
Note:  The customer number must be three characters long 
and match the code used in positions 10-12 of the center 
field on inventory transactions.  The customer number can 
not be 000.  The system will right justify the customer num-
ber and zero fill to the left.  

5. On the Add, Change, Delete Customer screen, complete the follow-
ing fields and press J.

Customer Setup

Field Name Data Entry Notes

NAME Enter the LEA or Charter School Name.  This name 
appears on inquiry screens and on customer state-
ment reports.

ABBR NAME Enter an abbreviated customer name to be used for 
searching online and for sorting purposes in reporting.

ADDRESS 1 Enter the street address to appear on customer state-
ment reports.

CONTACT Enter a contact name.

ADDRESS 2 Use this field to continue the street address, if needed.

ADDRESS 3 Enter the city, state (2-digit postal abbreviation), zip 
code (either in the 5-digit or 9-digit format).  The sys-
tem automatically validates state abbreviations and 
the first three digits of the postal code against the state 
code you enter.

TELEPHONE Enter a telephone number for the contact name.

EXEMPTIONS To exempt the customer from receiving statements, 
enter an E in this field.  If the field is left blank, the cus-
tomer will receive customer statement reports.
Office of the State Controller 11 NCAS Training  -  November 30, 2010
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6. All other data defaults from Company policy.  The system displays 
the message THIS CUSTOMER HAS BEEN ADDED. 

7. Type a new customer number in the CUSTOMER field and space 
over any remaining data in the field.  Press J to begin adding 
another new customer record.  Repeat steps 3-5 until all new cus-
tomers are added.

8. Type CM in the ACTION field to return to the Accounts Receivable 
Functions screen.
ller 12 NCAS Training  -  November 30, 2010
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How to change data on an existing LEA or 
Charter School customer number
1. On the Accounts Receivable Functions screen, type 4 in the FUNC-

TION field.  Press J.

2. On the Customer Maintenance Functions screen, type 1 in the 
FUNCTION field

3. Type TX in the COMPANY field.

4. Type the customer number to be changed in the COMPANY field.  
Press J.

5. On the Add, Change, Delete Customer screen, F to the appropri-
ate field and enter the new information.  If changes do not com-
pletely overlay the previous data, press the END or EOF key or 
space over the remaining data to erase the remainder of that field.  
Press J.

6. The system edits your entries for valid postal codes, dates, and cor-
rect characters (i.e., alpha and numeric).  It highlights the error and 
displays the message Correct and Re-enter Indicated Field(s).  If 
there are no errors, the system displays the message THIS CUS-
TOMER HAS BEEN UPDATED. 

7. Type another customer number in the CUSTOMER field and space 
over any remaining data in the field.  Press  J to begin changing 
another customer record.  Repeat steps 3-5 until all customers are 
changed.

8. Type CM in the ACTION field to return to the Accounts Receivable 
Functions screen.
Office of the State Controller 13 NCAS Training  -  November 30, 2010
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How to add/change/delete a customer note
1. On the Accounts Receivable Functions screen, type 4 in the FUNC-

TION field.  Press J.

2. On the Customer Maintenance Functions screen, type 3 in the 
FUNCTION field

3. Type TX in the COMPANY field.

4. In the CUSTOMER field, type the customer number.  Press J.

5. On the Update Customer Notes screen, enter a date.  The date 
defaults to the current date, but this can be any date you choose.  

6. In the PAGE field, enter a page number.  The page number 
defaults to 01, but this can be overwritten.

7. Type Y in the ADD A PAGE field.  Press J.

8. The system displays blank lines.  Type the text of the customer 
note.  Press J. 

9. The system displays the message THESE NOTES WERE ADDED.

10. Type another customer number in the CUSTOMER field and space 
over any remaining data in the field.  Press  J to add notes to 
another customer record.  Repeat steps 3-6 until all customers 
notes are entered.

11. To change an existing note, type over the displayed data and press 
the END or EOF key to remove any remaining data.  Press  J.  
The system displays the message THESE NOTES WERE 
CHANGED.

12. To delete a note, type the page number and press J to display 
the note.  F to the Purge This Page field and type Y.  Press J.  
The system displays the message NOTES FOR MM/DD/YYYY, 
PAGE 99 WERE PURGED.

13. Type CM in the ACTION field to return to the Accounts Receivable 
Functions screen.
ller 14 NCAS Training  -  November 30, 2010
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How the Invoice Interface from Inventory to AR 
Works
Inventory issue, shipment, and return transactions generate sales invoices 
that are mailed to the LEA or charter school customer.  Transactions 
charged to funding source 78117 Local Textbook Sales are interfaced to 
the Accounts Receivable module during each production cycle.  The last 
three digits of the center code on inventory transactions identify the LEA or 
charter school.  These same three-digit codes define each LEA and char-
ter school as a customer in the Accounts Receivable module.  

The Inventory to AR interface program pulls the issue, shipment, and 
return transactions from the value transaction register file.  The interface 
calculates the selling cost as the expense indicator value plus the over-
head indicator value.  The interface creates invoice transactions from 
Direct Issue and Order Shipment transactions and credit memo transac-
tions from Direct Return and Order Return transactions.  For Order Ship-
ment and Order Return transactions, one AR invoice or credit memo 
transaction is created for each usage order.   

The interface groups the new transactions by customer and generates an 
invoice number in the format 999MMDDYYL, where 999 equals the cus-
tomer number, MMDDYY equals the current date, and L indicates local 
sales.  The formatted AR transactions have the following characteristics:

• The usage order number becomes the Invoice number in AR.  For 
Direct Issue transactions, the value entered in the Reference Number 
field on the DI screen becomes the Invoice number in AR.  

• For credit memo transactions, the usage order number plus CM 
becomes the Invoice number in AR.  For Direct Return transactions, 
the value entered in the Reference Number field on the DR screen 
plus CM becomes the Invoice number in AR.

• For invoice transactions, the interface generated invoice number 
becomes the PO/Cross-Reference number.

• For credit memo transactions, the usage order number or the direct 
issue reference number becomes the PO/Cross-Reference number.

• All transactions have the Due Upon Receipt payment terms code.

• The batch header is created for company TX and batch number DPI.

The AR Invoices From Textbook Warehouse report lists the interfaced 
transactions.  The report is in X/PTR group IN270-B AR INV TXTBK 
WHSE.

Invoices and Credit Memos
Office of the State Controller 15 NCAS Training  -  November 30, 2010
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The AR module processes the interface file in batch.  The Batch Proof List 
(RR2210) report lists results of the batch process.  The AR Transaction 
Suspense Register (RR2230) lists any error transactions and reasons why 
they could not be posted.  Both reports are in X/PTR group AR430-1 
BATCH PROCESSING.
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How to Enter Invoices and Credit Memos Manu-
ally
Create a batch header:

1. On the Accounts Receivable Functions screen, type 5 in the FUNC-
TION field and press J.

2. On the Miscellaneous Entries Functions screen, type 1 in the FUNC-
TION field and press J.  On the Batch Header screen, complete 
the following fields:

Field Data Entry

COMPANY TX

BATCH NUMBER A 3-digit number to identify this group of transa
tions

BATCH TYPE 01

BATCH AMOUNT The gross amount of all invoices minus credit 
memos.  Type amount without a decimal point.
The system assumes two decimal places.  For
example, if this batch includes two items, an 
invoice for $1250.00 and a credit memo for 
$200.00, then key the batch amount as 105000

REJECT OPTION Valid values are:

Blank  Entire batch will be suspended if it is o
of balance or contains any invalid trans
actions.

1 Entire batch will be suspended only if it 
out of balance, otherwise, only the inval
transactions will suspend.

2 Entire batch will be suspended only if it
contains invalid transactions.  If all trans
actions are valid, the batch will be 
accepted even if it is out of balance.

3 Batch will be accepted even if it is out o
balance and/or contains invalid transac
tions.  Only the invalid transactions will 
suspend.

GL EFFECTIVE DATE The date the receivable should post to Genera
Ledger.  If left blank, the field value defaults to 
the Batch Date (current date).

APPLICATION AREA A 2-digit alphanumeric code to identify the poin
of entry (e.g. a user’s initials).
Office of the State Controller 17 NCAS Training  -  November 30, 2010
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3. Type IA in the REQUEST field and press J.

Enter the invoice or credit memo data:

4. On the Add Open Item screen, complete the following fields:

5. Press J.  The system displays a blank Add Open Items screen. 
Repeat steps 4-5 until all items in the batch are entered.

Note: If you type SAVE in the REQUEST field and then press 
J, the system accepts the information, and instead of dis-
playing a blank screen, keeps the information on the screen.

6. When all items are entered, type END in the REQUEST field and 
press J.  The system displays the Miscellaneous Entries Func-
tions menu.

7. Type CM in the Action field and press J to return to the Accounts 
Receivable Functions menu.

Field Data Entry

ACCOUNT The 3-character customer number.  The system
will right justify the code and zero fill the space

ITEM REFERENCE Invoice or credit memo number (up to 12 chara
ters).

GROSS AMOUNT Amount on the invoice or credit memo.  Type th
amount without a decimal point.  The system 
assumes two decimal places.  For example, if th
invoice amount is $1250.00, key 125000 in this
field.  When entering a credit memo, type the 
amount as a positive number.  The system 
assumes the amount is negative.

AS OF DATE Invoice or credit memo date.

TYPE Type an I for an invoice or C for a credit memo

PURCHASE ORDER OR CROSS 
REFERENCE

(optional, up to 12 characters)  For invoice tran
actions, this field is a reference to the original 
customer purchase order number or any other 
meaningful reference number.  For credit 
memos, this field should include the original 
invoice number to which this credit is linked.  
Data in this field prints on the customer state-
ment.
ller 18 NCAS Training  -  November 30, 2010



MM: IN04 Cash Application
Accounts Receivable for Inventory
Receiving Checks and Remittances
1. The Cash Management Section receives checks and remittance 

advices from the LEAs and charter schools.

2. Cash Management verifies that the remittance advice amounts and 
check amounts agree and completes the Textbook Deposit Log.  If 
differences exist or if no remittance advice was included with a pay-
ment, Cash Management makes a copy of the check for 
documentation.  

3. Cash Management separates the checks from the remittances and 
follows the appropriate internal procedures for preparing the bank 
deposit and for posting the deposit in the the Cash Management 
and Control System (CMCS).  No entries to NCAS are prepared or 
recorded at this time.

4. Cash Management groups the remittance advices by deposit num-
ber/date and provides a deposit amount total on the Textbook 
Deposit Log.

5. Cash Management sends the grouped remittance advices to the 
Textbook Warehouse for data entry into the Accounts Receivable 
system.

6. Textbook Warehouse verifies that the total of all remittance advices 
or other documentation balances to the deposit amount.

7. Textbook Warehouse assigns a batch control number, calculates a 
batch control amount, and lists each batch on the AR Daily Balanc-
ing/Reconciliation worksheet.

Note:  A maximum of 80 payments can be contained in a 
batch of cash.  Larger groups of remittance advices must be 
broken into multiple cash application batches.  The batch 
control number is a three-character, user defined, field.  
Although the system does not edit for duplicates, payment 
transactions retain the batch number and date.  It is recom-
mended that payment documentation be filed by batch num-
ber and date.

8. The Accounts Receivable processor keys today’s payments into the 
Accounts Receivable module.

9. The Accounts Receivable processor completes the Textbook 
Deposit Log and returns it to the cash management section.

Cash Application
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Completing the Batch Entry Screen
1. On the Accounts Receivable Functions screen, type 1 in the FUNC-

TION field and press J.

2. On the Cash Applications Functions screen, type 1 in the FUNCTION 
field.  

3. The system displays the Batch Entry screen.  Complete the 
required fields:

Screen Label Field Name Data Entry

BATCH Batch Num-
ber

The batch number assigned on the Cash 
Input Control Log.  This is a three-charact
alphanumeric field.

AMOUNT Control 
Amount

The total of all payments in this batch.  En
the amount without commas or a decimal 
point.  The system assumes two decimal 
places.  For example, $12,500.25 is typed
1250025.

DATE Batch Date The batch date from the Cash Input Contr
Log.  If left blank, this field defaults to the 
rent date.

CO Company TX

GL EFFECTIVE DATE GL Effective 
Date

The deposit date for this batch of checks. 
This is the date on which cash entries will
booked to account 111260 in the general l
ger.  If left blank, this field defaults to the 
Batch Date (current date).

APPL AREA Application 
Area

your initials (2 characters).

PAYMT AMT Payment 
Amount

The remittance amount.  Complete one fie
for each payment in the batch.  Enter the 
amounts without commas or decimal poin
The system assumes two decimal places.
example, $12,500.25 is keyed as 1250025

Press F to move among the Payment 
Amount fields.  Tab moves to the right acr
all columns and then continues down to th
next line.  Payment amounts do not have 
be entered in any particular order.  Blank 
fields between payment amounts are igno
by the system.
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4. Press J.  If the payment amounts balance to the control total, the 
system displays the Remittance Entry screen for the first payment 
amount.  If the batch is out of balance, the system displays the 
amount of the difference.

5. Correct an out of balance condition with one of these options:

— Change the batch total by typing over the displayed value.  
Press the e key if any incorrect data remains.

— Add a payment amount by pressing F to move to a blank 
PAYMENT AMOUNT field and enter the new payment.

— Correct a payment amount by pressing F to move to the 
incorrect PAYMENT AMOUNT field.  Type in the correct 
amount and press the e key to remove any remaining 
data in the field.

— Delete a payment amount by pressing F to move to the 
incorrect PAYMENT AMOUNT field.  Press the e key to 
remove the data from the field.

— Type R in the REQUEST field and press J to reject the 
entire batch and start over.
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Completing the Remittance Entry Screen
1. To move the displayed payment amount to the end of the batch, 

type DELAY in the REQUEST field and press J.  The system dis-
plays the next payment amount.

2. Identify the AR customer by completing one of the following search 
keys:

— Company and Customer Number
— Item Number (You can search on a partial item number)
— Alpha Name – the abbreviated name for the customer 

assigned during customer setup

3. Enter the last 8 digits of the check number or other meaningful iden-
tifier for the payment received in the PAYMENT NO field.

Note:  The PAYMENT NO field is 8 characters.  Payment num-
ber becomes the removal number for closed items.  You can 
use the Payment Number to look up details about what 
invoices a check is applied against on the Closed Item List 
screen.

4. Complete the SELECT TYPE OF PAYMENT field.  Options are:

Option Desciption

A Removal by selection:  This option allows you to identify 
open items by selecting them from the customer's open 
item list.

B Removal by reference number:  This option allows you 
to identify open items by their reference number for one 
customer.

C On account/partial:  This option creates a single cross-
referenced credit against an open item on a customer's 
account.  Use this option when the customer gives you 
a partial payment against one open usage order.

D On account distributed:  This option creates multiple 
cross-referenced credits against open items on a cus-
tomer's account.  Use this option when the customer 
gives you one check, but is making partial payments 
against more than one open usage order.

E Unapplied:  This option creates a single non-referenced 
credit applied to the customer's account.  Use this 
option when you cannot identify the usage order that 
the customer is paying against.  The customer's bal-
ance is credited for the payment, but the cash applica-
tion batch remains open until the unapplied payment is 
posted to an open item.  This option produces a 
Request for a Paid Item Detail Notice you can mail to 
the customer or use in a telephone follow-up.
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5. If posting a partial payment (payment option C), type the usage 
order number in the CROSS REFERENCE NUMBER field.  A cross-ref-
erenced credit ages with the referenced usage order.  Non-refer-
enced credits age by payment date.

6. Press J.  The system displays the screen that corresponds with 
the Type of Payment option selected.

As you apply each payment, the system recalculates the total amount of 
cash applied for the current batch and updates the amount in the TOTAL 
REMAINING field.  If all payment amounts have been applied, the system 
displays a blank Batch Entry screen.

Payment Option Next Screen

A Removal by Selection screen

B Removal by Reference Number screen

C Remittance Entry for the next payment amount

D Partial Payment Distributed Cash Entry screen

E Remittance Entry for the next payment amount
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Completing the Removal by Selection Screen
1. The Removal by Selection screen displays the customer's open 

items.  If you have selected the wrong customer, type R  in the 
REQUEST field and press J.  R indicates reject, and this command 
takes you back to the Remittance Entry screen.

2. To resequence the open items displayed, type  a new sequence 
code and press J.  The new sequence becomes effective imme-
diately.  The system will reset it to the system default when the next 
payment is presented on the Remittance Entry Screen.

3. In the REQUEST field, type the letter that identifies the items or 
range of items you want paid.  For example, to select items A 
through D, type A-D in the REQUEST field.

An asterisk (*) in the REQUEST field means that the invoice 
date is greater than the GL effective date for the cash you 
are applying.  You can not select these invoices.

4. To untag an item or range, type an  asterisk (*) and the selection 
in the REQUEST field and press J. 

5. Type 6 in the REQUEST field and press J to update the items.  If 
you request an Update and the payment is out of balance, the sys-
tem displays the different amount at the top of the screen.

Note:  If the difference between the payment amount and 
tagged items is within the cash tolerance amount, the sys-
tem closes the items and posts the difference to cash toler-
ance.  If the difference is beyond the cash tolerance amount 
and you are unable to balance the payment, type R in the 
REQUEST field to reject the application and return to the 
Remittance Entry screen.  Then, type Delay in the REQUEST 
field to bypass this payment until additional information is 
available.

If the payment is in balance the system displays the Remittance Entry 
screen for the next payment amount.  If all payment amounts have been 
applied, the system displays a blank Batch Entry screen.
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Completing the Removal by Reference Number 
Screen
1. The Removal by Reference Number screen displays the remittance 

information at the top of the screen. If you have selected the wrong 
customer, type R in the Request field and press J.  R indicates 
reject, and this command takes you back to the Remittance Entry 
screen.

2. Type the reference number(s) for this payment in the Reference 
No. fields.  If you run out of room on the first screen, press  J and 
the system displays an additional removal screen.

Note:  Remember that for Inventory module transactions, the 
Reference No. field contains either the usage order number 
or the direct return/issue reference field value.

3. To select a range of items, use the DIRECTIVE (DIR) field to indicate 
the beginning and ending range.  Type F in the DIR field and the 
beginning number in the Reference No. field.  F to the right and 
type T in the DIR field and the ending number in the REFERENCE NO. 
field.  The range must go from low to high.

4. Type 6 in the REQUEST field and press J to update the items.  The 
system highlights any items you entered that are not on the cus-
tomer's account.  You must correct these numbers before proceed-
ing.

5. If you request Update and the payment is out of balance, the sys-
tem displays the different amount at the top of the screen. 

Note:  If the difference between the payment amount and ref-
erenced items is within the cash tolerance amount, the sys-
tem closes the items and posts the difference to cash 
tolerance.  If the difference is beyond the cash tolerance 
amount and you are unable to balance the payment, type R 
in the REQUEST field to reject the application and return to the 
Remittance Entry screen.  Then, type Delay in the REQUEST 
field to bypass this payment until additional information is 
available.

6. If the payment is in balance, the system displays the Remittance 
Entry screen for the next payment amount.  If all payment amounts 
have been applied, the system displays a blank Batch Entry screen.
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Completing the Partial Payment/Distributed 
Cash Entry Screen
1. The total payment amount and unapplied balance for this payment 

are displayed at the top of the screen.  If you have selected the 
wrong customer, type R in the REQUEST field and press J.  R indi-
cates reject, and this command takes you back to the Remittance 
Entry screen.

2. Type the first usage order number being partially paid in the 
CROSS REFERENCE field.  The system does not verify that the cross 
reference value is valid.

3. F to the PARTIAL AMT/DISTRIBUTED AMT field and type the partial 
payment amount.  Enter the amount without commas or decimal 
points.  The system assumes two decimal places. For example, 
$12,500.25 is typed as 1250025.

4. Repeat steps 2-3 until all usage orders paid with this payment are 
entered.  You can split a check in up to 75 partial payments.

5. Type 6 in the REQUEST field and press J to update the screen.  

If the payment is in balance, the system displays the Remittance Entry 
screen for the next payment amount.  If all payment amounts have been 
applied, the system displays a blank Batch Entry screen.
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Processing an Open Batch
Any cash application batch that is not completed is an open batch.  An 
open batch contains unidentified cash and unapplied cash.  Payments that 
have not been associated to a customer account are unidentified cash.  
Unapplied cash results from processing a payment on the Remittance 
Entry screen using the E-payment type option. 

1. From the Cash Application Functions screen, type 2 in the FUNC-
TION field and press J.  From any other screen, type =OB in the 
ACTION field and press J.

2. The system displays the Open Batch List screen.  Each batch is 
identified by a letter.  The system displays the batch control num-
ber, batch date, control total, number of payments and amounts 
applied, unapplied, and unidentified.  Press J to page through the 
list of open batches.

Note:  If only one batch is open, the system displays the 
Unapplied/Unidentified Cash List screen instead of the Open 
Batch List screen.

3. To select a batch for further processing, type the batch identifier in 
the SEL field and press J.

4. The system displays the Unapplied/Unidentified Cash List screen.  
The Unapplied/Unidentified Cash List screen displays all open 
remittances in the batch.  Each open remittance is identified by a 
letter.  Press J to page through the list of open remittances.

5. To select a line for further processing, type the remittance identi-
fier in the SEL field or, type Y in the OR ALL field to process all open 
remittances in this batch.  Press J.

6. The system displays the Remittance Entry screen.  Take the appro-
priate steps to apply the payment.

7. If there are more items in this batch to apply, the system displays  
the Unapplied/Unidentified Cash List screen.  If all items in this 
batch have been applied, the system displays the Open Batch List 
screen.

8. To close a batch with only unapplied payments, you must exempt 
the payments.  Type Y in the EXEMPT field next to the unapplied 
payment and press J.  The unapplied payment is removed from 
the screen.  

Note:  To clear an exempted payment, you must enter a 
batch type 99 with a zero amount.
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How to Inquire on Customer Activities
1. On the Accounts Receivable Functions screen, type 2 in the FUNC-

TION field.  Press J.

2. On the Customer Information screen type TX in the COMPANY field 
and at least one other selection criteria.  Press J. 

3. View the displayed information. 

4. There are four customer inquiry screens.  To go to any of these 
screens, type the appropriate number in the REQUEST field and 
press J.

5. Type CM in the ACTION field to return to the Accounts Receivable 
Functions screen.

Inquiry

Field Values

CUSTOMER Enter the customer number.

ALPHA Enter the abbreviated name for the customer.

ITEM Enter the invoice number.

Request Field Displays Screen

1 Customer Information

2 Customer Notes (press J to scroll through multiple 
notes).

3 Payment History

4 Open Item List
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How to Inquire on Open Items
1. To access the Open Item List screen from the Customer Informa-

tion, Payment History, or Customer Notes screens, type  4 in the 
REQUEST field.  From any other screen, type =OI in the ACTION field.  
Press J.

2. If the customer you want is not displayed, type TX in the COMPANY 
field and enter the customer number in the CUSTOMER NUMBER 
field.  Press J.

3. View the message at the bottom of the list to determine in what 
order items are sequenced.  The message begins with "Items 
sequenced by …"  The usage order number is displayed in the REF-
ERENCE NUMBER column.  The invoice number is maintained in the 
PO/CROSS REFERENCE field.  

4. To change the default order, enter a sequence code in the RESE-
QUENCE BY field and press J.  The LOOKUP field text will change 
when the list is resequenced.  For example, if the sequence is 
changed from Item Reference Number to PO/Cross Reference, the 
LOOKUP field text will display "Next PO/Cross Reference Number" 
instead of "Next Item Reference Number."

5. To page through the open items, press J.

6. To start the list with a specific item, enter a value in the Lookup 
Field and press J.

Value Sequence

IN or 0 Item Reference Number (usage order number)

DD or 1 Due Date (not displayed)

ID or 2 Item Date

AD or 3 Aging Date

AMT or 4 Item Amount (descending)

PO or 5 PO/Cross Reference number (invoice number)
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Inquiring on Closed Items
1. On the Accounts Receivable Functions screen, type 6 in the FUNC-

TION field and press J.  The system displays the Closed Item List 
screen.

2. Complete the selection criteria at the bottom of the screen and 
press J. 

3. The system displays the closed items meeting the selection criteria.

Note:  Closed items are kept in the online viewing files for 12 
months.  Items older than one year are available on the 
Closed Item Purge Report (RR9918) in X/PTR group AR449-
1.

4. The Closed Item List screen displays summary information about 
the items removed by a payment.  The first number displayed for a 
removal is the number of the actual removal transaction.  All subse-
quent numbers for a removal are the item reference numbers that 
were removed by the transaction.  The Removal Transaction Type 
codes are listed in the table below:

Field Name Description

COMPANY TX

CUST Customer number.  Must use with Company number 
field.

ALPHA Abbreviated customer name.  Must use with Com-
pany number field.

REMOVAL DATE Payment date, bill date, credit memo date, journal 
write-off date, or transfer date.  Must use with 
Removal Number field.

REMOVAL NUMBER Payment number, bill number, credit memo number, 
or journal number.

Code Description

CA Cash payment in full

CE Clear equals

CP Cash partial payment

CU Cash unapplied

IAC Credit Memo

IAD Debit Memo

IAI Invoice

JW Journal write-off

TR Transfer
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5. Each closed item is identified by a letter.  Press  J to page 
through the list of open items.  To select an item for review, type the  
identifier in the SELECTION field and press J.

The system displays the Removal Reconcilation screen.  This 
screen shows the details about a removal.

6. To return to the Closed Item List screen, type 1 in the REQUEST field 
and press J.

7. To view closed items for another customer, type over the dis-
played customer number and press J.
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How to use the Scan Facility to Review Trans-
actions in Progress
The Scan facility allows you to review Miscellaneous Entries transactions 
after you enter them and before they are processed by the system.

1. From any batch processing screen, type SCAN in the first four posi-
tions of the REQUEST field and press J.  

Note:  The format of the SCAN command is SCANhhmmtttt-
mmddyy.  Entering SCAN without any other information 
opens the Scan facility with the first transaction entered on 
your terminal since you last processed online data.  If you 
want to scan as of a certain time, enter the desired time in 
positions 5-8.  Time must be entered in 24 hour military for-
mat (hhmm, where h = hour and m = minute.  If you wish to 
scan transactions entered on another terminal, enter the ter-
minal ID in positions 9-12.  If the online data is not processed 
everyday, you can scan as of a certain date by entering the 
date in positions 13-18 in American date format (MMDDYY).  

2. The system opens the Scan facility beginning with the transactions 
meeting the Scan criteria.  A maximum of seven transactions can 
be displayed on the Scan screen.  To advance one page of transac-
tions, press J.  To reposition a transaction from the middle of the 
screen to the top of the screen, type T in its COMMAND field and 
press J.  The system displays this transaction at the top of the 
Scan screen followed by the next six transactions.

3. Each transaction is shown in an 88-column image that is separated 
into two lines.  The first line contains columns 1-59 and the second 
line, columns 60-88.  Refer to the Online Operator's Guide for data 
layouts for each type of transaction.

4. To change a transaction, type C in the COMMAND field of the trans-
action that you want to change and make the necessary correc-
tions. 

Note:  To delete a transaction, type a D in the COMMAND field 
of the transaction to be deleted and press J.  Use caution 
when deleting a transaction.  If a transaction is deleted in 
error, the transaction cannot be restored.  It must be 
rekeyed.

5. The last position of negative amounts will appear on the Scan 
screen as listed in the chart below.  The last position of positive 

Account Cleanup
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amounts will appear as the actual number or a letter as listed in the 
chart below.  To change a negative amount, enter the number 
without the minus sign.  The last position of the number should 
contain the letter/symbol in the chart below that corresponds to the 
actual number.  To enter a positive amount, enter the actual num-
ber desired.

6. To exit the Scan facility, type END in the REQUEST field and press 
J.  The system displays the Batch Recap screen.  

7. Type END in the REQUEST field and press J to return to the Mis-
cellaneous Entries Functions menu.

Actual Number Scan Format Actual Number Scan Format

0 } 0 {

-1 J 1 A

-2 K 2 B

-3 L 3 C

-4 M 4 D

-5 N 5 E

-6 O 6 F

-7 P 7 G

-8 Q 8 H

-9 R 9 I
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How to Correct a Suspended Transaction using 
the Scan Facility
The AR Transactions Suspense Register (RR2230) report lists all error 
transactions and the reason why the transaction suspended.  This report is 
in X/PTR group AR430-1 BATCH PROCESSING.  The Reject Option code 
from the Batch Header transaction determines whether all transactions for 
a batch suspend or just the error transactions. 

1. From the Accounts Receivable Functions menu, type 5 in the FUNC-
TION field and press J.  

2. From the Miscellaneous Entries Functions menu, type 0 in the 
Function field and press J.  The system displays the Batch Recap 
screen.

3. Each batch is identified by a selection letter.  The abbreviation SUS 
(suspended) in the TERMINAL ID field identifies suspended transac-
tions.  To review a batch, type the selection code in the SELECTION 
field and type a C in the REQUEST field.  Press J.

Note:  To delete a batch type a D in the REQUEST  field.  Use 
caution when deleting a batch.  Deleted batches cannot be 
restored and must be rekeyed if deleted in error.  

4. The system opens the Scan facility beginning with the selected 
batch.  A maximum of seven transactions can be displayed on the 
Scan screen.  To advance one page of transactions, press J.  To 
reposition a transaction from the middle of the screen to the top of 
the screen, type T in its COMMAND field and press J.  The system 
displays this transaction at the top of the Scan screen followed by 
the next six transactions.

5. Each transaction is shown in an 88-column image that is separated 
into two lines.  The first line contains columns 1-59 and the second 
line, columns 60-88.  Refer to the Online Operator's Guide for data 
layouts for each type of transaction.

6. To change a transaction, type C in the COMMAND field of the transac-
tion that you want to change and make the necessary corrections. 

Note:  Any time transactions are suspended, the Batch 
Header is also suspended.  The Batch Header may or may 
not contain an error.  If the Reject Option on the Batch 
Header was entered as blank or 1, the system automatically 
changes the control total to zero when the Batch Header 
transaction is posted to the suspense file.  If you use the 
blank or 1 Reject Option, be sure to change the Batch 
Header control total to reflect the total of the transactions that 
are currently suspended.  If this is not done, the batch will 
remain out of balance and will continue to post to the sus-
pense file.
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7. To delete a transaction, type a D in the COMMAND field of the trans-
action to be deleted and press J.

Note:  Use caution when deleting a transaction.  If a transac-
tion is deleted in error, the transaction cannot be restored.  It 
must be rekeyed.

8. The last position of negative amounts will appear on the Scan 
screen as listed in the chart below.  The last position of positive 
amounts will appear as the actual number or a letter as listed in the 
chart below.  To change a negative amount, enter the number with-
out the minus sign.  The last position of the number should contain 
the letter/symbol in the chart below that corresponds to the actual 
number.  To enter a positive amount, enter the actual number 
desired.

9. To exit the Scan facility, type END in the REQUEST field and press 
J.  The system displays the Batch Recap screen.  

10. Type END in the REQUEST field and press J to return to the Mis-
cellaneous Entries Functions menu.

Actual Number Scan Format Actual Number Scan Format

0 } 0 {

-1 J 1 A

-2 K 2 B
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Debiting a Customer Account for a Returned 
Check
1. From the Accounts Receivable Function screen, type 1 in the FUNC-

TION field and press J.

2. On the Cash Applications Functions screen, type 1 in the FUNCTION 
field and press J.

3. Complete the Batch Entry screen with negative payment amounts 
and totals.

Note:  Do not mix Non Sufficient Funds (NSF) checks with 
other cash application entries.  Create a separate batch for 
returned checks.

4. After identifying the customer on the Remittance Entry screen, enter 
a payment number that identifies the remittance as a returned 
check (e.g.  NSF12345).

5. To enter the negative amount as an unreferenced debit, type  C in 
the SELECT TYPE OF PAYMENT field and press J.

6. To split the debit into the original invoice amounts, type D in the 
SELECT TYPE OF PAYMENT field.  Press J.

7. For a split debit, complete the Partial Payment/Distributed Cash 
Entry screen using negative amounts 
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Removing Open Items with Batch Type 99
When partial payment (CP) or unapplied cash (CU) transactions exist for a 
customer that will offset an open item, create a cash application batch type 
99 to clear these items.

1. On the Accounts Receivables Function screen, type 1 in the FUNC-
TION FIELD and press J to display the Cash Application Functions 
screen.

2. On the Cash Application Functions screen, type 1 in the FUNCTION 
field and press J to display the Batch Entry screen.

3. Complete the following fields on the Batch Entry screen and press 
J:

4. The system displays the Remittance Entry screen.  Complete the 
following fields and press J:

5. The system displays the Removal by Selection screen.  Enter the 
identifier(s) in the Request field to tag the cash payment(s) and 
open item(s) that net zero.  Press J.

6. Type 6 in the REQUEST field and press J to update the transac-
tion.  The items must balance.

7. The system displays the Remittance Entry screen.  Repeat steps 4-
6 until all customer account clean-up is complete.

8. Type END in the REQUEST field to end the batch.

Field Data Entry

BATCH NUMBER 099

TYPE 99

COMPANY TX

Field Data Entry

CUSTOMER OR ALPHA Customer number or abbreviated customer name

PAYMENT NO A payment reference number to identify the trans-
action (e.g. 99CLEAR or TYPE99)

PAYMENT TYPE A
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ions (e.g. CE00001).
Offsetting Debit and Credit Memos with a Clear 
Equals Transaction
When you process credit memos (IAC) and debit memos (IAD), the system 
checks the cross-reference number for a corresponding item on the cus-
tomer's account.  If the items offset exactly, the system closes them auto-
matically.  The system does not automatically match IAD and IAC 
transactions that offset each other when the amounts do not match exactly 
or when the cross-reference number on the IAC is not the cross-reference 
number on the IAD.  A manual Clear Equals transactions allows you to 
manually match the offsetting IAC and IAD transactions.

1. On the Accounts Receivables Function screen, type 5 in the FUNC-
TION field and press J to display the Miscellaneous Entries Func-
tions screen.

2. On the Miscellaneous Entries Functions screen, type 1 in the FUNC-
TION field and press J to display the Batch Header screen.

3. Complete the following fields on the Batch Header screen and press 
J.

4. The system displays the Clear Equal Items screen.  Complete the 
following fields and press J:

5. The Clear Equal Items screen has space for 15 items.  To key more 
than 15 items, press J to display a new screen.

6. When all items have been keyed, type BH in the REQUEST field and 
press J to return to the Batch Header screen.

7. Type END in the REQUEST field to end the batch.

Field Data Entry

BATCH TYPE 02

COMPANY TX

REQUEST CE

Field Data Entry

ACCOUNT Customer Number

APPLICATION NUMBER An identification number for the Clear Equals transact

APPLICATION DATE Today’s date

ITEM REFERENCE The credit memo and debit memo reference numbers

The system produces the RR6103 Disposition Worksheet report when 
a clear equals entry fails because the item(s) specified is missing.  The 
RR6103 report is in XPTR group AR430-1 Batch Processing.
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How to Transfer an Open Item to Another Customer 
Account
Open Item Transfer moves items from one customer to another.  Use this pro-
cess if an item is posted to the wrong customer.  You can transfer cash as well as 
invoices and credit memos.  Because the transfer occurs within the same GL 
company, the entries generated by this process will offset in the GL.  AR uses the 
open item’s original posting date as the GL effective date for the transfer.

1. On the Accounts Receivable Functions screen, type 7 in the FUNCTION 
field and press J to display the Open Items Functions screen.

2. On the Open Items Functions screen, type 1 in the FUNCTION field and 
press J to display the Open Item Transfer screen.

3. Complete the following fields on the Open Items Transfer screen and 
press J.

4. The system edits the information entered.  If an error is detected, the sys-
tem displays the Open Item Transfer Error screen.  Only the fields in error 
are shown.  Correct each field by entering the correct value over the incor-
rect one.  Press J to process the screen.

Field Data Entry

JOURNAL NUMBER A code to identify the entry.  Appears on the daily activi
reports.

DATE Date of transfer.  The system uses the original effective
date of the transferred item as the GL effectivate date o
the generated entries.

REASON CODE RM (for memo purposes only)

APPLICATION AREA Your initials

FROM COMPANY TX

FROM CUSTOMER Customer number from which the item is to be removed

FROM PAYMENT HISTORY PERIOD The payment history period where the transferred item 
originally posted.  The default is period 01 (current).

TO COMPANY TX

TO CUSTOMER Customer number to which the item is to be added

TO PAYMENT HISTORY PERIOD The payment history period that the item is being poste
on the To company.  The default is period 01 (current)

UPDATE PTD INFORMATION Y (default)

UPDATE YTD INFORMATION Y (default)

ENTER TRANSFER ITEMS OR ALL N (default)

REFERENCE NO Item reference number of the open item(s) being trans-
fered.
 Controller 40 NCAS Training  -  November 30, 2010
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Overview
System generated Accounts Receivable reports are divided into three 
groups:  online, batch, and month-end.  Additionally, there are two report 
groups for invoices and invoice interface data from the Inventory module.  
The following pages are samples from the system generated reports and 
invoice reports that can be found in X/PTR. The reports are listed in the 
order they appear in the X/PTR report series.

Invoice Processing
Reports for invoice processing include the invoice documents generated 
by Inventory shipment transactions and invoice data passed to the AR 
module.  The system produces the following reports in this category during 
each posting cycle that includes order ship transactions.

Sample Reports

IN270-B AR INV TXTBK WHSE

Report Name Description

ARINVCS AR Invoices from Textbook
Warehouse

This report lists the open item trans
ated by the Inventory to AR interfac
open items for textbook purchases 
funds.

IN270-C TEXTBOOK INVOICES

Report Name Description

Invoice This report may include up to 6 diffe
reports to be sent to the customer. 
transactions on the reports for fund
78117 are passed to AR. 

For funding source 73411

• Textbook Allotment Invoice
• Textbook Allotment Invoices Su
• Summary Allotment Invoices Is

Date

For funding source 78117

• Invoice
• Remittance

Summary Invoices Issued for this D
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1/14/2003                                         DEPARTMENT OF PUBLIC INSTRUCTION                              
REPORT ID: ARINVCS                                AR INVOICES FROM TEXTBOOK WAREHOUSE

CUSTOMER     INVOICE      INVOICE                  CROSS REF       LINE             LINE        GL
 NUMBER       NUMBER       TYPE                     NUMBER       NUMBER             TOTAL     CENTER

  200      2000108031        I                     200010803L   000001             485.82    710478117
  200      2000108031                                                              485.82

  200      2000108032        I                     200010803L   000001             123.75    710478117
  200      2000108032                                                              123.75

  200                                                                              609.57

  300      3000108031        I                     300010803L   000001           3,049.50    710478117
  300      3000108031                                                            3,049.50

  300                                                                            3,049.50

  400      4000108031        I                     400010803L   000001             198.27    710478117
  400      4000108031                                                              198.27

  400                                                                              198.27

                                                                                 3,857.34



8

8

8

TEXTBOOK ALLOTMENT INVOICE                                   PAGE      1
INVOICE NUMBER:  10001082003A

TEXTBOOK SERVICES
3005 REEDY CREEK ROAD
RALEIGH, NORTH CAROLINA 27606

INVOICE DATE:  01/08/03
CUSTOMER NUMBER:  100

SOLD TO:                  BRUNSWICK COUNTY SCHOOLS
                          NANCY MCGRAIL
                          TEXTBOOKS
                          199 SESSIONS DRIVE
                          BOLIVIA, NC              28422

USAGE ORDER   LINE   ISBN NUMBER   TITLE                                                 UNITS  PRICE     AMOUNT

1000108031     1     0395917379    MATH CENTRAL:  PUPIL EDIT. G5             ORDER          25
                                                                             ORDER SHIP     18    4.91      88.3
                                                                             BACK            7

1000108031            TOTAL ALLOTMENT FUNDS CHARGED ON THIS USAGE ORDER                                     88.3
                                                   ****

                     TOTAL ALLOTMENT FUNDS CHARGED ON THIS INVOICE                                          88.3



8

8

TEXTBOOK ALLOTMENT INVOICES SUMMARY
INVOICE NUMBER:  10001082003A                                                                             PAGE 2

REMIT TO:  TEXTBOOK SERVICES
           3005 REEDY CREEK ROAD
           RALEIGH, NORTH CAROLINA 27606

INVOICE DATE:  01/08/03
GL EFFECTIVE DATE:  01/08/03
CUSTOMER NUMBER:  10

SOLD TO:                  BRUNSWICK COUNTY SCHOOLS
                          NANCY MCGRAIL
                          TEXTBOOKS
                          199 SESSIONS DRIVE
                          BOLIVIA, NC              28422

1000108031           TOTAL ALLOTMENT FUNDS CHARGED ON THIS USAGE ORDER                                      88.3

                     TOTAL ALLOTMENT FUNDS CHARGED ON THIS INVOICE                                          88.3

IMPORTANT:  PLEASE NOTE THAT THESE FUNDS WILL BE DEDUCTED
FROM YOUR TEXTBOOK ALLOTMENT ACCOUNT ON THE INDICATED
GL EFFECTIVE DATE.  ALLOTMENT BALANCES CAN BE CHECKED
ON THE AFF SCREEN IN NCAS.



38
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SUMMARY PAGE
                      TEXTBOOK ALLOTMENT INVOICES ISSUED FOR THIS DATE

INVOICE DATE:  01/08/03                                                       GL EFFECTIVE DATE:  01/08/03

INVOICE NUMBER                                                                                           AMOUNT

10001082003A         TOTAL ALLOTMENT FUNDS CHARGED ON THIS INVOICE                                           88.

                     TOTAL ALLOTMENT FUNDS CHARGED ON THIS REPORT                                            88.



0

0

0

0

INVOICE                                                      PAGE      1
INVOICE NUMBER:  30001082003L

TEXTBOOK SERVICES
3005 REEDY CREEK ROAD
RALEIGH, NORTH CAROLINA 27606

INVOICE DATE:  01/08/03
CUSTOMER NUMBER:  300

SOLD TO:                  DAVIE COUNTY SCHOOLS
                          JOYCE WHITAKER
                          TEXTBOOKS
                          220 CHERRY STREET
                          MOCKSVILLE, NC            27028

USAGE ORDER   LINE   ISBN NUMBER   TITLE                                                 UNITS  PRICE     AMOUNT

3000108031     1     0021096449    MATH FOR YOU AND ME: TEACHER'S EDIT. (K)  ORDER          35
                                                                             ORDER SHIP     35   71.08    2,487.8
                                                                             BACK            0

3000108031     2     0382433297   SILVER BURDETTE GINN MATHEMATICS:  (TG)    ORDER          10
                                                                             ORDER SHIP     10   56.17      561.7
                                                                             BACK            0

3000108031           TOTAL LOCAL FUNDS DUE ON THIS USAGE ORDER                                            3,049.5
                                                   ****

                     TOTAL LOCAL FUNDS DUE ON THIS INVOICE                                                3,049.5



50
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__
REMITTANCE
INVOICE NUMBER:  30001082003L                                                                             PAGE 2

REMIT TO:  TEXTBOOK SERVICES
           3005 REEDY CREEK ROAD
           RALEIGH, NORTH CAROLINA 27606

INVOICE DATE:  01/08/03
CUSTOMER NUMBER:  300

SOLD TO:                  DAVIE COUNTY SCHOOLS
                          JOYCE WHITAKER
                          TEXTBOOKS
                          220 CHERRY STREET
                          MOCKSVILLE, NC            27028

3000108031           TOTAL LOCAL FUNDS DUE ON THIS USAGE ORDER                                            3,049.

                     TOTAL LOCAL FUNDS DUE ON THIS INVOICE                                                3,049.

                     TOTAL LOCAL FUNDS REMITTED                                                         $_______

IMPORTANT:  PLEASE RETURN THIS PORTION WITH YOUR PAYMENT
SO THAT YOUR PAYMENT CAN BE APPLIED TO THE APPROPRIATE
INVOICE.
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SUMMARY PAGE
                               INVOICES ISSUED FOR THIS DATE

INVOICE DATE:  01/08/03

INVOICE NUMBER                                                                                           AMOUNT

20001082003L         TOTAL LOCAL FUNDS DUE ON THIS INVOICE                                                  609.
30001082003L         TOTAL LOCAL FUNDS DUE ON THIS INVOICE                                                3,049.
40001082003L         TOTAL LOCAL FUNDS DUE ON THIS INVOICE                                                  198.

                     TOTAL LOCAL FUNDS DUE ON THIS REPORT                                                 3,857.
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Online Processing
Reports for online processing show activity from customer adds/mainte-
nance, cash application processing, and account clean-up processes for 
returned checks, 99-type batches, and open item transfers.  The system 
produces the following reports in this category during each posting cycle:

AR 420-1 POST-ONLINE

Report Name Description

RR6101 Accounts Receivable Journal This report provides a complete det
serve as an audit trail of all online tr
posted to AR.  It also alerts you to a
tion problems encountered during t
process.  This report is used in dail

Request for Paid Item Detail (RR6116) This report provides a working docu
mailing to the customer who, in turn
requested to identifiy the specific op
desires the remittance to pay.  This
printed when an unapplied cash tra
(CU) is entered at the request of the
applier or a Removal Type E in onli

RR8420 GL Distribution Validation Register This report shows the validity of the
center found on the Mini Chart of A
compared to the General Ledger op
(GMP11).

RR8400 Distribution Validation Correction 
Register

This report lists all invalid GL distrib
found on the RK802 file (General L
bution Master) as validated against
Chart of Accounts.

RR8410 Interface Control Report This report reflects the status of all 
entries to the accounts receivable (
account and is used for balancing G
tion information for online activity.

RR8810 Activity by Distribution Code This report recaps daily GL entries 
tion code and account/center.  This
used in daily balancing.

RRO971 Online Miscellaneous Entries 
Recap by Operator

This report recaps the transactions 
through the online miscellaneous e
tion by operator.

RRO972 Online Miscellaneous Entries 
Recap by Company

This report recaps the transactions 
through the online miscellaneous e
tion by company.
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    CUST ACCT ADDED

    CUST ACCT ADDED

           6,098.00-

           6,098.00-

           3,049.00-

           3,049.00-

    CUST ACCT UPDTE
REPORT NO   RR6101                                    ACCOUNTS RECEIVABLE                                       
RUN DATE    01/21/2003                                      JOURNAL
COMPANY NO  TX                                    TEXTBOOK SERVICES

----------------------------------------------------------------------------------------------------------------
  SEQ.  TRAN RSN   - - - - - - -   D E B I T S   - - - - - - -   ITEM       ITEM    - - - - -   C R E D I T S   
   NO   TYPE          DEPOSIT      ADJUSTMENTS      RECEIVABLE   DATE      NUMBER         RECEIVABLE     ADJUSTM
----------------------------------------------------------------------------------------------------------------

00000000000TMS TERESA SHINGLETON                  3512 BUSH ST
               RALEIGH                NC 27609
0000001                                                        01/21/03                                         

TOTAL SALES
TOTAL CASH
TOTAL WASH
TOTALS ****
TOTAL  DEBITS                                                       TOTAL  CREDITS

0000000000068C NEW CUSTOMER

0000002                                                        01/21/03                                         

TOTAL SALES
TOTAL CASH
TOTAL WASH
TOTALS ****
TOTAL  DEBITS                                                       TOTAL  CREDITS

00000000000700 PASQUOTANK COUNTY SCHOOLS          ZEB MOSLEY                      1059 US 17 SOUTH
               ELIZABETH CITY, NC    NC 27909
0000003 CU            3,049.00                                 01/21/03 1004                3,049.00
0000004 CU            3,049.00                                 01/21/03 1004                3,049.00

TOTAL SALES
TOTAL CASH            6,098.00                                                              6,098.00            
TOTAL WASH
TOTALS ****           6,098.00                                                              6,098.00            
TOTAL  DEBITS                                                       TOTAL  CREDITS          6,098.00

00000000000800 ROWAN-SALISBURY SCHOOLS            PAT SMITH/SANDRA ANDREWS        110 SOUTH LONG STREET
               EAST SPENCER, NC      NC 28039
0000005 CU            3,049.00                                 01/21/03 1004                3,049.00

TOTAL SALES
TOTAL CASH            3,049.00                                                              3,049.00            
TOTAL WASH
TOTALS ****           3,049.00                                                              3,049.00            
TOTAL  DEBITS                                                       TOTAL  CREDITS          3,049.00

00000000000900 TERESA SHINGLETON                  JESSIE HAIGLER                  201 VENUS STREET
               MONROE, NC            NC 28110
0000006                                                        01/21/03                                         
0000007 CA              123.75                                 01/21/03 1001
0000008 IA I                                                   01/14/03 9000108032            123.75
0000009 CA              198.27                                 01/21/03 1002
0000010 IA I                                                   01/14/03 9000108034            198.27
0000011 CP              385.82                                 01/21/03 1003                  385.82



REQUEST FOR PAID ITEM DETAIL                                                                         1
                                                                   01/21/2003

       TERESA SHINGLETON                    00000000000900       0000000001
       JESSIE HAIGLER
       201 VENUS STREET
       MONROE, NC           NC  28110        CHECK          CHECK        CHECK
                                             NUMBER         DATE         AMOUNT
                                             1004        01/21/2003        3,049.00

       YOUR CHECK , IDENTIFIED ABOVE HAS BEEN CREDITED TO YOUR ACCOUNT.  HOWEVER,
       YOU DID NOT PROVIDE TO US THE NECESSARY INFORMATION FOR PROPER APPLICATION
       OF YOUR CHECK . PLEASE FILL IN THE NECESSARY INFORMATION IN THE SPACES
       PROVIDED BELOW, AND RETURN TO US AS SOON AS POSSIBLE.

                                                       DEBIT MEMO         AMOUNT
                                                         NUMBER
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----------------------
ERANCE  APPLIED
MOUNT   AMOUNT/REASON
----------------------

   .50

   .50

               123.75

               123.75

               198.27

               198.27

   .50         322.02
REPORT NO   RR6610                                      ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                                  CLOSED ITEM HISTORY
COMPANY NO  TX                                     TEXTBOOK SERVICES
--------------------------------------------------------------------------------------------------------------
 DIV  REFERENCE   REFERENCE  TERM  BATCH/   BATCH/XREF   TRANS  GROSS       DISC/ANTIC        ADJUSTMENT   TOL
 NO    NUMBER       DATE          DUE DATE    NUMBER     TYPE   AMOUNT       ALLOWED    RSN     AMOUNT       A
--------------------------------------------------------------------------------------------------------------

00000000000900 TERESA SHINGLETON              JESSIE HAIGLER                 201 VENUS STREET
               MONROE, NC            NC  28110

     CLEAR99      01/21/2003     01/21/2003 099          CA                                                   
     1004         01/21/2003     01/21/2003              CU       3,049.00-
     9000108033   01/14/2003 DUR 01/14/2003 900010903L   IAI      3,049.50

                            * APPLICATION TOTAL                        .50                                    

     1001         01/21/2003     01/21/2003 TMS          CA                                                   
     9000108032   01/14/2003 DUR 01/14/2003 900011003L   IAI        123.75

                            * APPLICATION TOTAL                     123.75                                    

     1002         01/21/2003     01/21/2003 TMS          CA                                                   
     9000108034   01/14/2003 DUR 01/14/2003 900010803L   IAI        198.27

                            * APPLICATION TOTAL                     198.27                                    

     99CLEAR      01/21/2003     01/21/2003 099          CA
     1003         01/21/2003     01/21/2003 9000108031   CP         385.82-
     9000108031   01/14/2003 DUR 01/14/2003 900011103L   IAI        485.82
     9000108031CR 01/14/2003 DUR 01/14/2003 9000108031   IAC        100.00-

                            * APPLICATION TOTAL

                           ** CHECK  (CA)       TOTALS              322.52                                    
                              CLEAR (CE)        TOTALS
                              WRITE OFF (JW)    TOTALS
                              TRANSFERS (TR)    TOTALS
                              BAL FWD   (BF)    TOTALS
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ALIDITY INFORMATION---

US     MESSAGE

S

S

S

S

S

S

REPORT NO   RR8420                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                          COMPANY POLICY INFORMATION
COMPANY NO  TX                                TEXTBOOK SERVICES

                                         * G/L DISTRIBUTION VALIDATION REGISTER *

DISTRIBUTION                  ---------------------  DISTRIBUTION     NUMBERS  ---------------------     ---V
    CODE

                                                   ----  PROJECT  ----   -----DESCRIPTION-----   ACCT    STAT
            SUMM     ACCOUNT           CENTER      COMPANY   NUMBER          TWO       THREE     RULE

    SALE     0  434390              710478117                            SALE                              YE

    AR       0  434390ZZZ           710478117                            CUSTOMER AR                       YE

    CASH     0  111260              7104                                 CASH                              YE

    FC       0  434390              710478117                            FINANCE CHG   MONTHLY             YE

    TOL      0  535610              710478117                            CASH TOL      CASH TOL            YE

    WO       0  535610              710478117                            WRITE OFF                         YE
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 MESSAGE
REPORT NO   RR8400                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                  DISTRIBUTION VALIDATION CORRECTION REGISTER
COMPANY NO  TX                                TEXTBOOK SERVICES

ACCOUNT NUMBER    REFERENCE     SEQ    TC      BATCH      APPL G/L   DIST  CODES  EFFECTIVE   DISTRIBUTION   
                     NO        NUMBER        NO     DATE  AREA COMP   AR   OFFSET   DATE         AMOUNT

TOTAL CORRECTIONS ENTERED                 0
TOTAL CORRECTIONS IN ERROR                0
TOTAL MASTERS VALIDATED                   0
TOTAL MASTERS IN ERROR                    0



             PAGE      1

          TOTAL

ON       NUMBER OF
          RECORDS

59-                9

00                 0
59-                9
59-                9

00                 0
00                 0
00                 0

00                 0

59-                9

59-                9
00                 0
59-                9

00                 0
00                 0
00                 0
REPORT NO   RR8410                                  ACCOUNTS RECEIVABLE                                     
RUN DATE    01/21/2003                           INTERFACE CONTROL REPORT
COMPANY NO  TX                                TEXTBOOK SERVICES

                                          DEBITS (10)                    CREDITS (60)                NET    

                                    DISTRIBUTION    NUMBER OF      DISTRIBUTION    NUMBER OF      DISTRIBUTI
                                       AMOUNT        RECORDS          AMOUNT        RECORDS          AMOUNT 

 DAILY DISTRIBUTION

      ACTIVITY IN AR                      123.75            1         12,904.34            8         12,780.

         EXTRACTED                           .00            0               .00            0               .
         UPDATED                          123.75            1         12,904.34            8         12,780.
           TOTAL                          123.75            1         12,904.34            8         12,780.

 DISTRIBUTION MASTER

      BEGINNING BALANCE
         VALID                               .00            0               .00            0               .
         INVALID                             .00            0               .00            0               .
           TOTAL                             .00            0               .00            0               .

      EXTRACTED                              .00            0               .00            0               .

      UPDATED                             123.75            1         12,904.34            8         12,780.

      ENDING BALANCE
         VALID                            123.75            1         12,904.34            8         12,780.
         INVALID                             .00            0               .00            0               .
           TOTAL                          123.75            1         12,904.34            8         12,780.

 DISTRIBUTION HISTORY

      BEGINNING BALANCE                      .00            0               .00            0               .
      NET EXTRACTED                          .00            0               .00            0               .
      ENDING BALANCE                         .00            0               .00            0               .
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  NET           TOTAL
STRIBUTION    NUMBER OF
 AMOUNT        ENTRIES

     12,780.59-      9

     12,780.59-      9

  NET           TOTAL
STRIBUTION    NUMBER OF
 AMOUNT        ENTRIES

     12,780.09       8
           .50       1

     12,780.59       9
REPORT NO   RR8810                                     ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                             ACTIVITY BY DISTRIBUTION CODE
COMPANY NO  TX                                     TEXTBOOK SERVICES

     AR                                                    DEBITS (10)               CREDITS (60)            
DISTRIBUTION                                       DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DI
    CODE              DESCRIPTIONS                    AMOUNT         ENTRIES      AMOUNT         ENTRIES     

    AR          CUSTOMER AR                                  123.75       1           12,904.34       8      

* * *            A R  T O T A L S           * * *            123.75       1           12,904.34       8      

   OFFSET                                                DEBITS (10)                 CREDITS (60)            
DISTRIBUTION                                       DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DI
    CODE              DESCRIPTIONS                    AMOUNT         ENTRIES      AMOUNT         ENTRIES     

    CASH        CASH                                      12,903.84       7              123.75       1      
    TOL         CASH TOL      CASH TOL                          .50       1                 .00       0      

* * *       O F F S E T  T O T A L S        * * *         12,904.34       8              123.75       1      
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REPORT NO   RRO971                                    ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                     ONLINE MISCELLANEOUS ENTRIES RECAP BY OPERATOR
OPERATOR ID      0

* * * * BATCHED TRANSACTIONS * * * *

          TERMINAL ID     COMPANY       BATCH NUMBER         BATCH DATE     BATCH TYPE     NUMBER OF ITEMS

              SUS            TX             001              01/14/2003         01                 4
              SUS            TX             002              01/14/2003         01                 4
              SUS            TX             003              01/14/2003         01                 4
              SUS            TX             004              01/14/2003         01                 4
              SUS            TX             005              01/14/2003         01                 4
              SUS            TX             006              01/14/2003         01                 4
              SUS            TX             007              01/14/2003         01                 4
              SUS            TX             008              01/14/2003         01                 4
              SUS            TX             009              01/14/2003         01                 4
              SUS            TX             010              01/14/2003         01                 4
              SUS            TX             011              01/14/2003         01                 4
              SUS            TX             012              01/14/2003         01                 4
              SUS            TX             015              01/14/2003         01                 4
              SUS            TX             014              01/14/2003         01                 4

                                                       TOTAL NUMBER OF BATCHED ITEMS              56

                                                       TOTAL NUMBER OF BATCHES                    14

* * * * TOTAL NUMBER OF TRANSACTIONS FOR OPERATOR      0            56
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REPORT NO   RRO972                                    ACCOUNTS RECEIVABLE                                    
RUN DATE    01/21/2003                     ONLINE MISCELLANEOUS ENTRIES RECAP BY COMPANY
COMPANY NO  TX                                      TEXTBOOK SERVICES

* * * * BATCHED TRANSACTIONS * * * *

          PRIMARY OPERATOR     CHANGE OPERATOR    BATCH NUMBER      BATCH DATE   BATCH TYPE   NUMBER OF ITEMS

                   0               000037             001           01/14/2003       01                4
                   0                                  002           01/14/2003       01                4
                   0                                  003           01/14/2003       01                4
                   0                                  004           01/14/2003       01                4
                   0                                  005           01/14/2003       01                4
                   0                                  006           01/14/2003       01                4
                   0                                  007           01/14/2003       01                4
                   0                                  008           01/14/2003       01                4
                   0                                  009           01/14/2003       01                4
                   0                                  010           01/14/2003       01                4
                   0                                  011           01/14/2003       01                4
                   0                                  012           01/14/2003       01                4
                   0                                  015           01/14/2003       01                4
                   0                                  014           01/14/2003       01                4
              000037                                  POL           01/20/2003       11                1
              000037                                  CAL           01/21/2003       11                3
              000037                                  001           01/21/2003       01                3

                                                            TOTAL NUMBER OF BATCHED ITEMS             63

                                                            TOTAL NUMBER OF BATCHES                   17

* * * * TOTAL NUMBER OF TRANSACTIONS (BATCHED AND NON-BATCHED)             63



MM: IN04 Sample Reports
Accounts Receivables for Inventory

 posted 
ed in daily 

ed online 

 for each 
plied and 
 used in 

 in cash, 
nd open 

y the trans-
ion received 
hese trans-
his report 
 date is 
ing period 
ly balancing.

y the trans-
ion received 
hese trans-
his report 
 date is 
d end date.  
g.

een 
e.  It is gen-
nsactions 

moval (CA), 
removal 
AR 420-4 ONELIN & ONE RPT

Report Name Description

ARONERPT One Report Balancing 
                            Supplement

This report summarizes the activity
through the online screens.  It is us
balancing/reconciliation.

AR 420-5 ONLINE ACTIVITY

Report Name Description

RRO951 Online Batch Proof List This report shows the cash process
during this cycle.

RRO952 Online Lockbox/Batch Status This report recaps the ending status
open cash batch including the unap
unidentified amounts.  This report is
daily balancing.

RRO955 Online Activity by Company This report shows company activity
transfers, customer maintenance, a
item maintenance.  

RRO965 Online Proof and Balances-Current This report summarizes by compan
action counts and financial informat
from the online functions and how t
actions affected the AR balance.  T
includes activity whose GL effective
equal to or less than the current bill
end date.  This report is used in dai

RRO966 Online Proof and Balances-Future This report summarizes by compan
action counts and financial informat
from the online functions and how t
actions affected the AR balance.  T
includes activity whose GL effective
greater than the current billing perio
This report is used in daily balancin

AR 420-6 CLOSE ITM HISTORY

Report Name Description

RR6610 Closed Item History This report lists all items that have b
removed from the AR Open Item fil
erated when any of the following tra
are processed:  cash application re
journal write-off (JW), clear equals 
(CE), or transfer (TR).
Office of the State Controller 59 NCAS Training  -  November 30, 2010



           PAGE      1
  DATE FORMAT MMDDYYYY

T/          OPER
AMT   DIV    ID   SPL

 .00       000037
 .00       000037
5.82       000037
 .00       000037
ST         000037

 3,756.84    ITEMS   4

1/21/2003

 3,756.84    ITEMS   4
REPORT NO   RRO951                                     ACCOUNTS RECEIVABLE                                    
RUN DATE    01/21/2003                               ONLINE BATCH PROOF LIST                                  

BATCH TMS-  02 CASH APPLICATION

TR                    PAYMENT    PAYMENT    PAYMENT       DISCOUNT  ANTICIPATION      REF/X-REF/  RSN    DEDUC
AN  CO  CUSTOMER      NUMBER      DATE      AMOUNT         TAKEN       TAKEN     DIR  DEBIT MEMO  CODE   DIST 

CA  TX 00000000000900 1001     01/21/2003        123.75         .00         .00   *  9000108032               
CA  TX 00000000000900 1002     01/21/2003        198.27         .00         .00   *  9000108034               
CP  TX 00000000000900 1003     01/21/2003        385.82         .00         .00   D  9000108031             38
CU  TX 00000000000900 1004     01/21/2003      3,049.00         .00         .00                               
CU  TX 00000000000900 1004     01/21/2003      3,049.00         .00         .00     EXEMPTED FROM UNAPPLIED LI

BATCH TMS TOTALS ...      APPLIED                UNAPPLIED             UNIDENTIFIED       BATCH AMOUNT        

                    AMOUNT       ITEMS      AMOUNT       ITEMS      AMOUNT       ITEMS    BATCH DATE         0
 BEGINNING                  .00      0               .00      0               .00      0
 ENDING                3,756.84      4               .00      0               .00      0  POSTED TO GL        
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   DATE FORMAT MMDDYYYY

    UNIDENTIFIED
 AMOUNT      ITEMS

     0.00       0
     0.00       0
     0.00       0
     0.00       0
     0.00       0
     0.00       0
     0.00       0

      .00       0

***********************

      .00       0

***********************
REPORT NO   RRO952                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                          ONLINE LOCKBOX/BATCH STATUS                                  

  - - - - - - BATCH INFORMATION - - - - - -                    APPLIED                  UNAPPLIED            
  NO     DATE            AMOUNT       ITEMS               AMOUNT      ITEMS         AMOUNT      ITEMS        

  TMS 01/21/2003         3,756.84        4                3,756.84       4              0.00       0         
  TMS 01/21/2003           123.75-       1                  123.75-      1              0.00       0         
  TST 01/21/2003         3,049.00        1                    0.00       0          3,049.00       1         
  TS1 01/21/2003         3,049.00        1                    0.00       0          3,049.00       1         
  TS2 01/21/2003         3,049.00        1                3,049.00       1              0.00       0         
  099 01/21/2003             0.00        1                    0.00       1              0.00       0         
  099 01/21/2003             0.00        1                    0.00       1              0.00       0         

* *  TOTALS             12,780.09       10                6,682.09       8          6,098.00       2         

*************************************************************************************************************

                                                           * *  TOTAL UNIDENTIFIED CASH AMOUNT               

*************************************************************************************************************
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***********************
***********************

***********************

REASON

***********************

REASON
REPORT NO   RRO955                                     ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                              ONLINE ACTIVITY BY COMPANY
COMPANY NO  TX                                    TEXTBOOK SERVICES

*************************************************************************************************************
*************************************************************************************************************

                                                          CASH APPLICATION

LOCKBOX   - - - - - BATCH INFORMATION - - - - - -       POSTED TO GENERAL LEDGER   GL CASH     GL EFFECTIVE
          NO      DATE            AMOUNT    ITEMS           AMOUNT       ITEMS       DIST          DATE

          TMS  01/21/2003         3,756.84     4            3,756.84        4        CASH       01/20/2003
          TMS  01/21/2003           123.75-    1              123.75-       1        CASH       01/21/2003
          TST  01/21/2003         3,049.00     1            3,049.00        1        CASH       01/20/2003
          TS1  01/21/2003         3,049.00     1            3,049.00        1        CASH       01/20/2003
          TS2  01/21/2003         3,049.00     1            3,049.00        1        CASH       01/20/2003
          099  01/21/2003              .00     0                 .00        0        CASH       01/21/2003
          099  01/21/2003              .00     0                 .00        0        CASH       01/21/2003

* *  TOTAL CASH POSTED TO GL                               12,780.09        8

*************************************************************************************************************

                                      OPEN ITEM TRANSFERS FROM COMPANY TX

 OPER   - - - - - - - JOURNAL INFORMATION - - - - - - - -            FROM             TO
  ID    NUMBER      DATE             AMOUNT         ITEMS           ACCOUNT           CO    ACCOUNT          

*  *  *  *  NO  TRANSACTIONS  *  *  *  *

*************************************************************************************************************

                                       OPEN ITEM TRANSFERS TO COMPANY TX

 OPER   - - - - - - - JOURNAL INFORMATION - - - - - - - -             TO             FROM
  ID    NUMBER      DATE             AMOUNT         ITEMS           ACCOUNT           CO    ACCOUNT          

*  *  *  *  NO  TRANSACTIONS  *  *  *  *

* *  NET TRANSFERS                         .00         0
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LL/PER NO.          07
LL/PER DATE 01/31/2003

-- COMMENTS -----------

EN ITEM
TO MEMO
ANCE
LLOWED
ON ALLOWED
 TAKEN
ET TOLERANCE
KS
ARGES
NT FINANCE CHARGES
REPORT NO   RRO965                                     ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                         ONLINE PROOF AND BALANCES - CURRENT
COMPANY NO  TX                                   TEXTBOOK SERVICES

                                                                                                   CURRENT BI
                                                                                                   CURRENT BI

------------------ BATCH ----------------------------------- ITEM COUNT --------- AMOUNTS ---- OPR ----------
TYPE           DESCRIPTION                                   PROCESSED          PROCESSED      CD

01   INVOICES                                                         0                  .00   (+)
01   INVOICES TRANSFERRED                                             0                  .00   (+)
01   DEBIT MEMOS                                                      0                  .00   (+)
01   DEBIT MEMOS TRANSFERRED                                          0                  .00   (+)
01   CREDIT MEMOS                                                     0                  .00   (-)
01   CREDIT MEMOS TRANSFERRED                                         0                  .00   (-)
02   CASH APPLICATION                                                10            12,780.09   (-)
02   CASH TRANSFERRED                                                 0                  .00   (-)
03   ACCOUNT MAINTENANCE                                              3                  .00   (-)
04   OPEN ITEM MAINTENANCE                                            0                  .00
05   HISTORY ADJUSTMENTS                                              0                  .00
06   MISCELLANEOUS ADJUSTMENTS                                        0                  .00
07   BALANCE FORWARD AGING ADJUSTMENTS                                0                  .00   (+)
08   WRITE-OFFS                                                       0                  .00   (-)
09   PAYMENT HISTORY ADJUSTMENTS                                      0                  .00
10   USER INFORMATION MAINTENANCE                                     0                  .00
     COMPANY CONTROL                                                  0                  .00

                                           TOTAL GROSS TO A/R        13            12,780.09-
                                                                                         .00   (+) MEMO TO OP
                                                                                         .00   (-) OPEN ITEM 
                                                                                         .50   (-) CASH TOLER
                                                                                         .00   (-) DISCOUNT A
                                                                                         .00   (-) ANTICIPATI
                                                                                         .00   (-) DEDUCTIONS
                                                                                         .00   (-) DB/CR OFFS
                                                                                         .00   (+) CHARGE BAC
                                                                                         .00   (+) FINANCE CH
                                                                                         .00   (+) LATE PAYME

                                           TOTAL NET TO A/R                        12,780.59-
                                           CURRENT OPENING BALANCE                 63,874.78

                                           CURRENT ENDING BALANCE                  51,094.19
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-- COMMENTS -----------

EN ITEM
TO MEMO
ANCE
LLOWED
ON ALLOWED
 TAKEN
ET TOLERANCE
KS
ARGES
NT FINANCE CHARGES
REPORT NO   RRO966                                     ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                         ONLINE PROOF AND BALANCES - FUTURE
COMPANY NO  TX                                   TEXTBOOK SERVICES

------------------ BATCH ----------------------------------- ITEM COUNT --------- AMOUNTS ---- OPR ----------
TYPE           DESCRIPTION                                   PROCESSED          PROCESSED      CD

01   INVOICES                                                         0                  .00   (+)
01   INVOICES TRANSFERRED                                             0                  .00   (+)
01   DEBIT MEMOS                                                      0                  .00   (+)
01   DEBIT MEMOS TRANSFERRED                                          0                  .00   (+)
01   CREDIT MEMOS                                                     0                  .00   (-)
01   CREDIT MEMOS TRANSFERRED                                         0                  .00   (-)
02   CASH APPLICATION                                                 0                  .00   (-)
02   CASH TRANSFERRED                                                 0                  .00   (-)
03   ACCOUNT MAINTENANCE                                              0                  .00   (-)
04   OPEN ITEM MAINTENANCE                                            0                  .00
05   HISTORY ADJUSTMENTS                                              0                  .00
06   MISCELLANEOUS ADJUSTMENTS                                        0                  .00
07   BALANCE FORWARD AGING ADJUSTMENTS                                0                  .00   (+)
08   WRITE-OFFS                                                       0                  .00   (-)
09   PAYMENT HISTORY ADJUSTMENTS                                      0                  .00
10   USER INFORMATION MAINTENANCE                                     0                  .00
     COMPANY CONTROL                                                  0                  .00

                                           TOTAL GROSS TO A/R         0                  .00
                                                                                         .00   (+) MEMO TO OP
                                                                                         .00   (-) OPEN ITEM 
                                                                                         .00   (-) CASH TOLER
                                                                                         .00   (-) DISCOUNT A
                                                                                         .00   (-) ANTICIPATI
                                                                                         .00   (-) DEDUCTIONS
                                                                                         .00   (-) DB/CR OFFS
                                                                                         .00   (+) CHARGE BAC
                                                                                         .00   (+) FINANCE CH
                                                                                         .00   (+) LATE PAYME

                                           TOTAL NET TO A/R                              .00
                                           BEGINNING FUTURE BALANCE                      .00

                                           ENDING FUTURE BALANCE                         .00



NOTES

MM: IN04 Sample Reports
Accounts Receivables for Inventory

, and delete 
cy.  The 
lumn for-
 they were 

ess associ-
ormation 

des that can 
justments.  
o tells you if 
m transac-
stomer, and 
 charge for 

h application 
t amounts, 

 used with 
 cash toler-
ayment 
ocash, cus-
eport also 
 closed item 
wing.

sed with 
luded calcu-
unning let-
mining the 
ard), and 
se).
Batch Processing
Reports for batch processing show activity from company policy adds/
changes, Inventory invoice interface postings, manual invoice and debit/
credit memo adds, suspense file processing, and clear equals transac-
tions.  The system produces the following reports in this category during 
each posting cycle:

AR 430-1 BATCH PROCESSING

Report Name Description

RR2100  Company Policy Maintenance
Register

This report documents add, change
transactions made to company poli
transactions are shown in an 80-co
mat.  The transactions are listed as
entered.

RR2101 Company/Subsidiary Name and 
Address

This report lists the name and addr
ated to the company code.  This inf
prints on the customer statement.

RR2102 Deduction Policy This report lists the valid reason co
be entered when making invoice ad
For each reason code, the report als
the system will generate an open ite
tion and a notice to be sent to the cu
what GL distribution the system will
the adjustment.

RR2103 Cash Application Policy This report lists whether certain cas
practices are allowed and if so, wha
percentages, and other options are
each practice.  The policies include
ance, discounts, anticipation, late p
interest, default payment terms, aut
tomer over/under payments.  This r
lists the number of billing periods of
history that is retained for online vie

RR2103 Miscellaneous Policies (PE) This report lists additional policies u
cash application.  These policies inc
lating finance charges, generating d
ters, setting aging categories, deter
AR type (open item or balance forw
handling error transactions (suspen
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Accounts Receivables for Inventory

RR2103 Misc

RR2105 Cash

RR2109 Billin

RR2109 Paym

RR2110 Stand
tion
ellaneous Policies (PF) The most important information on this report is 
the General Ledger Interface options.  These 
options determine the default GL company, rev-
enue, cash, and accounts receivable distribu-
tions.  Additionally, this report lists policies used 
primarily for credit management.  These include 
allowing automatic debit/credit offset, setting a 
credit limit, generating files for Dun & Bradstreet 
or credit bureau updates, defining the average 
daily sales period for calculating DSO (days 
sales outstanding), and allowing automatic dele-
tion of inactive customer accounts.

 Terms Policy This report lists the valid payment terms codes 
for the AR module.

g Period End Dates This reports lists the ending dates for each AR 
period.  NCAS policy is to set up 12 monthly 
periods on a fiscal year basis.  This report also 
shows you the current billing period for the AR 
company.  As invoices or other items are 
entered into AR, the system compares the GL 
effective date to the current billing period and 
displays a warning message if the GL effective 
date is in a future period.  The Billing Period End 
Dates must be updated each year during the 
11th billing period (May).

ent History Period Titles This report shows how payment history activity 
is presented on the Payment History screen and 
in reports.  Payment history is divided into time 
slices that consist of a specific number of billing 
periods.  The system maintains four time slices.  
These time slices are also used in the calcula-
tion of days sales outstanding.

ard Report Request Informa- The AR module software comes with multiple 
predefined management reports.  Each report 
can be set to run daily or monthly as part of the 
NCAS production cycle.  One page prints for 
each of the 33 predefined reports.  The End of 
Month option on each page tells you if this 
report is included in the monthly report cycle for 
this company.  For the TX company, only the 
the following reports are set to Yes for month 
end processing:

RR6102  PTD Journal

RR6311  Aged Trial Balance Spread

RR6315  Summary Trial Balance
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RR2111 GL Distribution Information This reports lists the mini chart of a
established for this AR company.  T
chart of accounts is a table of valid 
center numbers that will be used fo
in the AR system.  Each distribution
a distribution code (max 4-characte
of keying the full accounting distribu
creating reason codes, you key the
code.  The Valid column tells you if 
tion on the mini chart is valid on the

RR2210 Batch Proof List This report provides a detail listing 
(IAI), credit memos (IAC), and debi
(IAD) posted to AR through a batch

RR2220 Batch Proof Recap This report recaps the batches proc
cycle.  It displays whether the batch
or out of balance, suspended, or ac

RR2230 AR Transaction Suspense Register This report lists transactions or batc
were in error and posted to suspen
report includes messages indicating
the transaction suspended.

RR2240 Recap of Suspended or Partially 
Suspended Batches

This report recaps the batches that 
It includes batch totals and transact

RR5101 Proof and Balances – Current This report summarizes by compan
action counts and financial informat
from the batch entry processing and
transactions affected the AR balanc
report includes activity whose GL e
is equal to or less than the current b
end date.  This report is used in dai

RR5102 Proof and Balances – Future This report summarizes by compan
action counts and financial informat
from the batch entry processing and
transactions affected the AR balanc
report includes activity whose GL e
is greater than the current billing pe
date.  This report is used in daily ba

RR6101 Accounts Receivable Journal This report provides a complete det
serve as an audit trail of all batch e
tions posted to AR.  It also alerts yo
application problems encountered d
updating process.  This report is us
balancing.

RR8420 GL Distribution Validation Register This report shows the validity of the
center found on the Mini Chart of A
compared to the General Ledger op
(GMP11).
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Accounts Receivables for Inventory

RR8400 Distr
Register

RR8410 Inter

RR8500 Extra

RR8810 Activ

RR8815 Perio
tion Code

RR8820 Extra
ibution Validation Correction This report lists all invalid GL distribution codes 
found on the RK802 file (General Ledger Distri-
bution Master) as validated against the Mini 
Chart of Accounts.

face Control Report This report reflects the status of all distribution 
entries to the accounts receivable (primary) 
account and is used for balancing GL distribu-
tion information for batch entry activity.

ct Report This report lists the accounting entries extracted 
to GL during this posting cycle.

ity by Distribution Code This report reflects the status of all distribution 
entries to the accounts receivable (primary) 
account and is used for balancing GL distribu-
tion information for batch entry activity.

d-to-Date Activity by Distribu- This report recaps GL entries by distribution 
code and account/center for the extracted 
entries.

ct Report by Account/Center This report lists the accounting entries extracted 
to GL during this posting cycle sorted by 
account and center.
ller 68 NCAS Training  -  November 30, 2010
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  ACTION

  BEFORE CHANGE
  AFTER CHANGE
  BEFORE CHANGE
  AFTER CHANGE
REPORT NO   RR2100                                     ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                         COMPANY POLICY MAINTENANCE REGISTER
COMPANY NO  TX                               TEXTBOOK SERVICES

FUNC 1...5...10....5...20....5...30....5...40....5...50....5...60....5...70....5...80....5.88  SEG-ID  SEQ NO

     BHTX0000 A  11CALTS2003021*01212003  000000000000                     000037
CHG         112072002212*2002243*2002273*2002303*2002334*2002365*2003031*                      09  PL        
            112012003212*2003243*2003273*2003304*2003334*2003365*2004031*                                    
CHG              2003059*2003090*2003120*2003150*2003181*                                      09  PM        
                 2004060*2004091*2004121*2004152*2004182*                                                    
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REPORT NO   RR2101                                   ACCOUNTS RECEIVABLE                                     
RUN DATE    01/21/2003                            COMPANY POLICY INFORMATION
COMPANY NO  TX                                   TEXTBOOK SERVICES

                                          * * *  COMPANY/SUBSIDIARY NAME AND ADDRESS * * *

                                           *PA* TX    TEXTBOOK SERVICES
                                           *PA*       3905 REEDY CREEK ROAD
                                           *PB*       RALEIGH              NC 27607
                                           *PY*       BILL NUMBER - 00001
                                           *PB*       INTERNATIONAL POLICY - MMDDYYYY
                                           *PB*       REPORT DATE FORMAT   - MMDDYYYY



IBUTION --

    YES
   TOL

    YES
   TOL
*PC*                                         * * * * * *  DEDUCTION POLICY  * * * * * *

REASON                ----- GENERATE OPEN ITEM -----  -- CUSTOMER NOTICE/INVOICE ---  -- GENERAL LEDGER DISTR
 CODE

 RM  REMOVAL          POLICY                      NO  POLICY                      NO  POLICY                 
                      TERMS CODE                      DESCRIPTION   REMOVAL           DISTRIBUTION CODE      
                      REFERENCE NO. PREFIX
                      DISPUTED                    NO
                      HIGH AMOUNT EXEMPT          NO
                      CROSS REFERENCE NUMBER
                           NOT USED
                      AGING METHOD
                           NOT USED

 21  CASH TOLERANCE   POLICY                      NO  POLICY                      NO  POLICY                 
                      TERMS CODE                      DESCRIPTION   CASH TOLERANCE    DISTRIBUTION CODE      
                      REFERENCE NO. PREFIX
                      DISPUTED                    NO
                      HIGH AMOUNT EXEMPT          NO
                      CROSS REFERENCE NUMBER
                           NOT USED
                      AGING METHOD
                           NOT USED



ER/UNDER PAYMENT  ----
LICY                NO
ASON CODE
LICY                NO
ASON CODE

--- OTHER ------------
TEM RETEN. PER.     12

--- OTHER ------------
FACE                NO
GIT METHOD        NONE
M INPUT            YES
SUB.                NO
O-DATE JOURNAL     YES
TING                NO
A/R           OPEN ITM
 FILE          RECYCLE
MESSAGES            NO
AT NET/GROSS       NET
EDIT POLICY         NO

RW INFORMATION -------
                    NO
TOR NUMBER
 CATEGORY

ALES OUTSTANDING ---
PAYMENT HISTORY
                                          * * * * * CASH APPLICATION POLICY * * * * *

*PD* ------  CASH TOLERANCE  ------  ------  CASH DISCOUNTS  ------  -------  ANTICIPATION  -------  ---   OV
     POLICY                     YES  EARNED   POLICY             NO  POLICY                      NO  OVER  PO
     REASON CODE                 21           REASON CODE            ALLOWED REASON CODE                   RE
     PERCENT OF NET CHECK     99.99  UNEARNED POLICY             NO  ANNUAL PERCENTAGE               UNDER PO
     OR MAXIMUM AMOUNT         1.00           REASON CODE            UNALLOWED REASON CODE                 RE

     ---- LATE PAYMENT INTEREST ---  ------ TERMS INFORMATION -----  ------- AUTOCASH POLICY ------  --------
     POLICY                      NO  TERMS CODE                 DUR  POLICY CODE                 NO  CLOSED I
     REASON CODE                     DISCOUNT GRACE DAYS          0  TOLERANCE                   NO
     ANNUAL PERCENTAGE         .000  NET DUE GRACE DAYS           0  ALGORITHM 99                NO
     MINIMUM CHARGEABLE AMT     .00

                                          * * * * * MISCELLANEOUS POLICIES  * * * * *

*PE* ------- FINANCE CHARGE -------  ------- DUNNING LETTERS ------  ------- VARIABLE AGING -------- --------
     POLICY                      NO  POLICY                NO        AGING BY              DUE DATE  OP INTER
     REASON CODE                     LETTER 1 IF P/D DAYS  999-999   AGING CODE ---- DAYS PER    30  CHECK DI
     ANNUAL PERCENTAGE         .000  LETTER 2 IF P/D DAYS  999-999   1                      CURRENT  LINE ITE
     MINIMUM CHARGEABLE AMT     .00  LETTER 3 IF P/D DAYS  999-999   2                      001-030  DIV. OR 
                                     LETTER 4 IF P/D DAYS  999-999   3                      031-060  PERIOD-T
                                     LETTER 5 IF P/D DAYS  999-999   4                      061-090  AS OF DA
                                                                     5                      091-120  TYPE OF 
                                                                     6666666666            OVER 120  SUSPENSE
                                                                                                     DUNNING 
                                                                                                     PAYMENT 
                                                                                                     APPLY CR

*PF* ---- DEBIT/CREDIT OFFSET -----  --------- CREDIT LIMIT -------  - AUTOMATIC ACCOUNT DELETION -  ------ T
     POLICY                     YES  POLICY                      NO  POLICY                      NO  POLICY  
     VARIANCE: REASON CODE       RM  VARIANCE PERCENT           .00  NUMBER OF ACCT-PERIODS      24  CONTRIBU
               MAX AMT          .00                                                                  BUSINESS
                                                                                                     SCHEDULE

                                     ------ D&B INFORMATION -------  -- GENERAL LEDGER INTERFACE ----- DAYS S
                                     POLICY                      NO  POLICY                     1    CURRENT 
                                     D-U-N-S NUMBER                  FINANCIAL COMPANY         0802
                                                                     DISTRIBUTION CODES
                                                                      SALES                SALE
                                                                      AR                   AR
                                                                      CASH                 CASH
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----------------------
REPORT NO   RR2105                                   ACCOUNTS RECEIVABLE                                     
RUN DATE    01/21/2003                            COMPANY POLICY INFORMATION
COMPANY NO  TX                                   TEXTBOOK SERVICES

*PH*                                       * * * * * *  CASH TERMS POLICY   * * * * * *

              ---------------------  FACTORS  -----------------------       ----------------  DESCRIPTIONS  -
TERMS CODE    DISCOUNT   DISCOUNT     FINAL      TYPE CODE   CONSTANT
                 %      DUE DAY(S)  DUE DAY(S)
   DUR         00.00        000        000           03                     DUE UPON RECEIPT
   N30         00.00        000        030           03                     N/30
   210         02.00        010        030           01                     2/10 NET 30
   230         02.00        000        030           02                     2/30
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ENT BILLING PERIOD: 07

11 PERIOD-12 PERIOD-13

3  06/30/03

D PRIOR PERIOD ---
M         TO
2002  06/30/2002
REPORT NO   RR2109                                   ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                            COMPANY POLICY INFORMATION
COMPANY NO  TX                                   TEXTBOOK SERVICES

*PL,PM*                                     * * * *   BILLING PERIOD END DATES   * * * *                  CURR

NO.-PER-ST  PERIOD-1 PERIOD-2 PERIOD-3 PERIOD-4 PERIOD-5 PERIOD-6 PERIOD-7 PERIOD-8 PERIOD-9 PERIOD-10 PERIOD-

12      01  07/31/02 08/31/02 09/30/02 10/31/02 11/30/02 12/31/02 01/31/03 02/29/03 03/31/03 04/30/03  05/31/0

*PP*                                        * * *   PAYMENT HISTORY PERIOD TITLES  * * *

POLICY  NUMBER ----- CURRENT PERIOD -----   --- FIRST PRIOR PERIOD ---   --- SECOND PRIOR PERIOD --   --- THIR
 CODE    B.P.       FROM         TO              FROM         TO              FROM         TO              FRO
  4       03     01/01/2003  03/31/2003       10/01/2002  12/31/2002       07/01/2002  09/30/2002       04/01/
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 REPORT OPTIONS ---

O                NO

DIT              NO

O BALANCE        NO

T DUE BALANCE    NO

T DUE ITEMS      NO
REPORT NO   RR2110                                   ACCOUNTS RECEIVABLE                                     
RUN DATE    01/21/2003                            COMPANY POLICY INFORMATION
COMPANY NO  TX                                   TEXTBOOK SERVICES

                                        * * * * STANDARD REPORT REQUEST INFORMATION  * * * *

*PW*  REPORT NAME         RR6102 - P.T.D. JOURNAL
      REPORT DATE FORMAT  MMDDYYYY
      END OF MONTH        YES

*PX*  SPEC. NUMBER  -     002

      MODULE NUMBER -     002

      DESTINATION

      --- DIRECTORY INFORMATION ---   -- SEQUENCE FIELDS --   - PRINT TOTALS -   ---- EXEMPT CODES ----   ---
                                      NO.--FIELD ID.--LEVEL
      DIRECTORY NUMBER            1   01                      TOTAL 10      NO   STATEMENT EXEMPT    NO   LOG
      DIRECTORY PORTIONS              02                      TOTAL 09      NO
          COMPANY                NO   03                      TOTAL 08      NO   DUNNING EXEMPT      NO   CRE
          ACCOUNT INDICATIVE     NO   04                      TOTAL 07      NO
          ACCOUNT FINANCIAL      NO   05                      TOTAL 06      NO   NACIS EXEMPT        NO   ZER
          ACCOUNT HISTORY        NO   06                      TOTAL 05      NO
          CHECK INFORMATION      NO   07                      TOTAL 04      NO   D & B EXEMPT        NO   PAS
          DETAIL                 NO   08                      TOTAL 03      NO
                                      09                      TOTAL 02      NO                            PAS
                                      10                      TOTAL 01      NO
                                                              DETAIL        NO
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 REPORT OPTIONS ---

O                NO

DIT             YES

O BALANCE        NO

T DUE BALANCE    NO

T DUE ITEMS      NO
REPORT NO   RR2110                                   ACCOUNTS RECEIVABLE                                     
RUN DATE    01/21/2003                            COMPANY POLICY INFORMATION
COMPANY NO  TX                                   TEXTBOOK SERVICES

                                        * * * * STANDARD REPORT REQUEST INFORMATION  * * * *

*PW*  REPORT NAME         RR6311 - AGED TRIAL BAL-SPREAD
      REPORT DATE FORMAT  MMDDYYYY
      END OF MONTH        YES

*PX*  SPEC. NUMBER  -     311

      MODULE NUMBER -     311

      DESTINATION

      --- DIRECTORY INFORMATION ---   -- SEQUENCE FIELDS --   - PRINT TOTALS -   ---- EXEMPT CODES ----   ---
                                      NO.--FIELD ID.--LEVEL
      DIRECTORY NUMBER            1   01       AA       2     TOTAL 10      NO   STATEMENT EXEMPT    NO   LOG
      DIRECTORY PORTIONS              02       EB       1     TOTAL 09      NO
          COMPANY               YES   03       SD       0     TOTAL 08      NO   DUNNING EXEMPT      NO   CRE
          ACCOUNT INDICATIVE    YES   04       TE       0     TOTAL 07      NO
          ACCOUNT FINANCIAL      NO   05       TC       0     TOTAL 06      NO   NACIS EXEMPT        NO   ZER
          ACCOUNT HISTORY        NO   06       TD       0     TOTAL 05      NO
          CHECK INFORMATION      NO   07                      TOTAL 04      NO   D & B EXEMPT        NO   PAS
          DETAIL                YES   08                      TOTAL 03      NO
                                      09                      TOTAL 02     YES                            PAS
                                      10                      TOTAL 01     YES
                                                              DETAIL       YES
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 REPORT OPTIONS ---

O                NO

DIT             YES

O BALANCE        NO

T DUE BALANCE    NO

T DUE ITEMS      NO
REPORT NO   RR2110                                   ACCOUNTS RECEIVABLE                                     
RUN DATE    01/21/2003                            COMPANY POLICY INFORMATION
COMPANY NO  TX                                   TEXTBOOK SERVICES

                                        * * * * STANDARD REPORT REQUEST INFORMATION  * * * *

*PW*  REPORT NAME         RR6315 - SUMMARY TRIAL BALANCE
      REPORT DATE FORMAT  MMDDYYYY
      END OF MONTH        YES

*PX*  SPEC. NUMBER  -     315

      MODULE NUMBER -     315

      DESTINATION

      --- DIRECTORY INFORMATION ---   -- SEQUENCE FIELDS --   - PRINT TOTALS -   ---- EXEMPT CODES ----   ---
                                      NO.--FIELD ID.--LEVEL
      DIRECTORY NUMBER            1   01       AA       2     TOTAL 10      NO   STATEMENT EXEMPT    NO   LOG
      DIRECTORY PORTIONS              02       EB       1     TOTAL 09      NO
          COMPANY               YES   03                      TOTAL 08      NO   DUNNING EXEMPT      NO   CRE
          ACCOUNT INDICATIVE    YES   04                      TOTAL 07      NO
          ACCOUNT FINANCIAL      NO   05                      TOTAL 06      NO   NACIS EXEMPT        NO   ZER
          ACCOUNT HISTORY        NO   06                      TOTAL 05      NO
          CHECK INFORMATION      NO   07                      TOTAL 04      NO   D & B EXEMPT        NO   PAS
          DETAIL                YES   08                      TOTAL 03      NO
                                      09                      TOTAL 02     YES                            PAS
                                      10                      TOTAL 01     YES
                                                              DETAIL        NO
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IBUTION OVERRIDE: NONE

 P.O./X-REF NO
 1    OPTION 2

 NUMBER
NFORMATION   LINE NO

      4  ALL SUSPENDED
      0
      4
REPORT NO   RR2210                                           ACCOUNTS RECEIVABLE                              
RUN DATE    01/17/2003                                        BATCH PROOF LIST
COMPANY NO  TX                                         TEXTBOOK SERVICES

BATCH 001 - 01 INVOICES, DEBIT MEMOS, CREDIT MEMOS                                                    GL DISTR

 SEQ    TR   ACCOUNT       REFERENCE    IA  GROSS AMOUNT   NON-DISC   AS-OF DATE DIV TERMS SMAN ST SM  TYP RSN
 NUMBER AN   NUMBER          NUMBER     IB                 DISCOUNT   DISC DATE  DUE DATE    STORE PAY  OPTION
                                        IC                            USER FIELD 1 USER FIELD 2
                                        ID   ITEM AMOUNT   DIST CODE      GENERAL LEDGER DISTRIBUTION     LINE
                                        IE                 UNIT PRICE  QUANTITY   ST  TYP  DISC   GL PROJECT I

      2 IA 0000000000068C ** ERRORS **            485.82
      3 IC 0000000000068C ** ERRORS **
      4 ID 0000000000068C ** ERRORS **

      1 BATCH TYPE     01         ACCUMULATED BATCH AMOUNT          485.82       TOTAL ITEMS IN BATCH         
        BATCH NO       001        BATCH HEADER AMOUNT             3,857.34       NUMBER ACCEPTED (EXCL. BH)   
        BATCH DATE     01/14/2003 DIFFERENCE                      3,371.52-      NUMBER SUSPENDED (INCL. BH)  
        GL EFFECT DATE 01/14/2003
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EMS *   ITEMS     PAGE
EPTED  SUSPENDED  REF.

   3        0        1
   0       16        2
   3        0        3
   0        4        4
   0        4        5
   0        4        6
   0        4        7
   0        4        8
   0        4        9
   0        4       10
   0        4       11
   0        4       12
   0        4       13
   0        4       14
   0        4       15
   0        4       16
   2        0       17

 EXCLUDES BATCH HEADER

S
TED
REPORT NO   RR2220                               ACCOUNTS RECEIVABLE                                          
RUN DATE    01/21/2003                            BATCH PROOF RECAP
COMPANY NO  TX                                   TEXTBOOK SERVICES

  BATCH       TYPE   ACCUMULATED    BATCH HEADER      DIFFERENCE    ACCUMULATED      ACCUMULATED    TOTAL   IT
NO     DATE             TOTAL          TOTAL                        AMT ACCEPTED    AMT SUSPENDED   ITEMS  ACC

DPI 01/14/2003 01         485.82        3,857.34        3,371.52-         485.82             .00        4     
DPI 01/14/2003 02            .00        3,857.34        3,857.34-            .00             .00       16     
001 01/14/2003 01         485.82          485.82             .00          485.82             .00        4     
002 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
003 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
004 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
005 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
006 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
007 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
008 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
009 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
010 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
011 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
012 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
015 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
014 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4     
001 01/21/2003 01       9,750.00        9,750.00             .00        9,750.00             .00        3     

                                                                                                             *

     TOTALS BY BATCH TYPE       TYPE   BATCHES     DESCRIPTION                           NET AMOUNT       ITEM
                                       ACCEPTED                                           ACCEPTED       ACCEP

                                 01        3     INVOICES, DEBIT MEMOS, CREDIT MEMOS       10,721.64         8

                               TOTAL       3                                               10,721.64         8
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NDED - UNEQUAL
       INVALID TRANS

NDED - INVALID TRANS
 ON FILE
 ON FILE
 ON FILE

NDED - UNEQUAL
       INVALID TRANS

NDED - INVALID TRANS
 ON FILE
 ON FILE
 ON FILE

NDED - UNEQUAL
       INVALID TRANS

NDED - INVALID TRANS
 ON FILE
 ON FILE
 ON FILE

NDED - UNEQUAL
       INVALID TRANS

NDED - INVALID TRANS
 ON FILE
 ON FILE
 ON FILE
REPORT NO   RR2230                               ACCOUNTS RECEIVABLE                                            
RUN DATE    01/17/2003                   A/R TRANSACTION SUSPENSE REGISTER
COMPANY NO  TX                             TEXTBOOK SERVICES

SEQ NO. 1...5...10....5...20....5...30....5...40....5...50....5...60....5...70....5...80....5.88     MESSAGE

                                                                                                 B---BATCH SUSPE
                                                                                                 B              
0000001 BHTX    20  01001IN2003014*2003014*  000000385734                                        B
                                                                                                 B G-GROUP SUSPE
0000002 IA0000000000068C68C0109831  0000048582       01142003    DUR     I                       B G ACCOUNT NOT
0000003 IC0000000000068C68C0109831            200010983L                                         B G ACCOUNT NOT
0000004 ID0000000000068C68C0109831  0000048582    0434390            710478117    000001         B G ACCOUNT NOT

0000001       BATCH TYPE  01          TOTAL NUMBER OF SUSPENDED TRANSACTIONS            4
              BATCH NO    001         TOTAL AMOUNT OF SUSPENDED TRANSACTIONS          485.82
              BATCH DATE  01/14/2003  TOTAL NUMBER OF ERROR MESSAGES                    6

                                                                                                 B---BATCH SUSPE
                                                                                                 B              
0000005 BHTX    20  01002IN2003014*2003014*  000000385734                                        B
                                                                                                 B G-GROUP SUSPE
0000006 IA0000000000068D68D0109831  0000048582       01142003    DUR     I                       B G ACCOUNT NOT
0000007 IC0000000000068D68D0109831            200010983L                                         B G ACCOUNT NOT
0000008 ID0000000000068D68D0109831  0000048582    0434390            710478117    000001         B G ACCOUNT NOT

0000005       BATCH TYPE  01          TOTAL NUMBER OF SUSPENDED TRANSACTIONS            4
              BATCH NO    002         TOTAL AMOUNT OF SUSPENDED TRANSACTIONS          485.82
              BATCH DATE  01/14/2003  TOTAL NUMBER OF ERROR MESSAGES                    6

                                                                                                 B---BATCH SUSPE
                                                                                                 B              
0000009 BHTX    20  01003IN2003014*2003014*  000000385734                                        B
                                                                                                 B G-GROUP SUSPE
0000010 IA0000000000068E68E0109831  0000048582       01142003    DUR     I                       B G ACCOUNT NOT
0000011 IC0000000000068E68E0109831            200010983L                                         B G ACCOUNT NOT
0000012 ID0000000000068E68E0109831  0000048582    0434390            710478117    000001         B G ACCOUNT NOT

0000009       BATCH TYPE  01          TOTAL NUMBER OF SUSPENDED TRANSACTIONS            4
              BATCH NO    003         TOTAL AMOUNT OF SUSPENDED TRANSACTIONS          485.82
              BATCH DATE  01/14/2003  TOTAL NUMBER OF ERROR MESSAGES                    6

                                                                                                 B---BATCH SUSPE
                                                                                                 B              
0000013 BHTX    20  01004IN2003014*2003014*  000000385734                                        B
                                                                                                 B G-GROUP SUSPE
0000014 IA0000000000068F68F0109831  0000048582       01142003    DUR     I                       B G ACCOUNT NOT
0000015 IC0000000000068F68F0109831            200010983L                                         B G ACCOUNT NOT
0000016 ID0000000000068F68F0109831  0000048582    0434390            710478117    000001         B G ACCOUNT NOT

        1...5...10....5...20....5...30....5...40....5...50....5...60....5...70....5...80....5.88
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OR PARTIALLY
CHES IS ZERO.

MS
NDED

2
6

8

REPORT NO   RR2240                               ACCOUNTS RECEIVABLE                                         
RUN DATE    01/21/2003             RECAP OF SUSPENDED OR PARTIALLY SUSPENDED BATCHES
COMPANY NO  TX                             TEXTBOOK SERVICES

   BATCH      TYPE    ACCUMULATED    BATCH HEADER     DIFFERENCE          ITEMS *               BATCH TOTAL F
NO     DATE          AMT SUSPENDED       TOTAL                           SUSPENDED              SUSPENDED BAT

DPI 01/14/2003 02            .00        3,857.34        3,857.34-            16
002 01/14/2003 01         485.82        3,857.34        3,371.52-             4
003 01/14/2003 01         485.82        3,857.34        3,371.52-             4
004 01/14/2003 01         485.82        3,857.34        3,371.52-             4
005 01/14/2003 01         485.82        3,857.34        3,371.52-             4
006 01/14/2003 01         485.82        3,857.34        3,371.52-             4
007 01/14/2003 01         485.82        3,857.34        3,371.52-             4
008 01/14/2003 01         485.82        3,857.34        3,371.52-             4
009 01/14/2003 01         485.82        3,857.34        3,371.52-             4
010 01/14/2003 01         485.82        3,857.34        3,371.52-             4
011 01/14/2003 01         485.82        3,857.34        3,371.52-             4
012 01/14/2003 01         485.82        3,857.34        3,371.52-             4
015 01/14/2003 01         485.82        3,857.34        3,371.52-             4
014 01/14/2003 01         485.82        3,857.34        3,371.52-             4

                                                                  * INCLUDES BATCH HEADER

     TOTALS BY BATCH TYPE       TYPE   BATCHES     DESCRIPTION                           NET AMOUNT       ITE
                                      SUSPENDED                                          SUSPENDED      SUSPE

                                 01       13     INVOICES, DEBIT MEMOS, CREDIT MEMOS        6,315.66        5
                                 02        1     CASH APPLICATION                                .00        1

                               TOTAL      14                                                6,315.66        6
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R NO.          07
R DATE 01/31/2004

 COMMENTS ------------

TEM
TEM

ED
LLOWED
EN
OLERANCE

S
HARGES
REPORT NO   RR5101                               ACCOUNTS RECEIVABLE                                          
RUN DATE    01/21/2003                       PROOF AND BALANCES - CURRENT
COMPANY NO  TX                                TEXTBOOK SERVICES

                                                                                               CURRENT BILL/PE
                                                                                               CURRENT BILL/PE

----------------- BATCH ---------------------------- ITEM COUNT --------- AMOUNT --------- OPR -------------- 
TYPE           DESCRIPTION                            PROCESSED          PROCESSED          CD

 01   INVOICES                                               3                 10,971.64   (+)
 01   INVOICES TRANSFERRED                                   0                       .00   (+)
 01   DEBIT MEMOS                                            0                       .00   (+)
 01   DEBIT MEMOS TRANSFERRED                                0                       .00   (+)
 01   CREDIT MEMOS                                           1                    250.00   (-)
 01   CREDIT MEMOS TRANSFERRED                               0                       .00   (-)
 02   CASH APPLICATION                                       0                       .00   (-)
 02   CASH TRANSFERRED                                       0                       .00   (-)
 03   ACCOUNT MAINTENANCE                                    0                       .00   (-)
 04   OPEN ITEM MAINTENANCE                                  0                       .00
 05   HISTORY ADJUSTMENTS                                    0                       .00
 06   MISCELLANEOUS ADJUSTMENTS                              0                       .00
 07   BALANCE FORWARD AGING ADJUSTMENT                       0                       .00   (+)
 08   WRITE-OFFS                                             0                       .00   (-)
 09   PAYMENT HISTORY ADJUSTMENTS                            0                       .00
 10   USER INFORMATION MAINTENANCE                           0                       .00
      COMPANY CONTROL                                        0                       .00

                                 TOTAL GROSS TO A/R          4                 10,721.64
                                                                                     .00   (+)  MEMO TO OPEN I
                                                                                     .00   (-)  OPEN TO MEMO I
                                                                                     .00   (-)  CASH TOLERANCE
                                                                                     .00   (-)  DISCOUNT ALLOW
                                                                                     .00   (-)  ANTICIPATION A
                                                                                     .00   (-)  DEDUCTIONS TAK
                                                                                     .00   (-)  DB/CR OFFSET T
                                                                                     .00   (+)  CHARGE BACKS
                                                                                     .00   (+)  FINANCE CHARGE
                                                                                     .00   (+)  LATE PAYMENT C
                                                                                     .00   (-)  NON-POSTED

                                 TOTAL NET TO A/R                              10,721.64
                                 OPENING BALANCE                               51,094.19

                                 ENDING BALANCE                                61,815.83
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 COMMENTS ------------

TEM
TEM

ED
LLOWED
EN
OLERANCE

S
HARGES
REPORT NO   RR5102                               ACCOUNTS RECEIVABLE                                          
RUN DATE    01/21/2003                       PROOF AND BALANCES - FUTURE
COMPANY NO  TX                                TEXTBOOK SERVICES

----------------- BATCH ---------------------------- ITEM COUNT --------- AMOUNT --------- OPR -------------- 
TYPE           DESCRIPTION                            PROCESSED          PROCESSED          CD

 01   INVOICES                                               0                       .00   (+)
 01   INVOICES TRANSFERRED                                   0                       .00   (+)
 01   DEBIT MEMOS                                            0                       .00   (+)
 01   DEBIT MEMOS TRANSFERRED                                0                       .00   (+)
 01   CREDIT MEMOS                                           0                       .00   (-)
 01   CREDIT MEMOS TRANSFERRED                               0                       .00   (-)
 02   CASH APPLICATION                                       0                       .00   (-)
 02   CASH TRANSFERRED                                       0                       .00   (-)
 03   ACCOUNT MAINTENANCE                                    0                       .00   (-)
 04   OPEN ITEM MAINTENANCE                                  0                       .00
 05   HISTORY ADJUSTMENTS                                    0                       .00
 06   MISCELLANEOUS ADJUSTMENTS                              0                       .00
 07   BALANCE FORWARD AGING ADJUSTMENT                       0                       .00   (+)
 08   WRITE-OFFS                                             0                       .00   (-)
 09   PAYMENT HISTORY ADJUSTMENTS                            0                       .00
 10   USER INFORMATION MAINTENANCE                           0                       .00
      COMPANY CONTROL                                        0                       .00

                                 TOTAL GROSS TO A/R          0                       .00
                                                                                     .00   (+)  MEMO TO OPEN I
                                                                                     .00   (-)  OPEN TO MEMO I
                                                                                     .00   (-)  CASH TOLERANCE
                                                                                     .00   (-)  DISCOUNT ALLOW
                                                                                     .00   (-)  ANTICIPATION A
                                                                                     .00   (-)  DEDUCTIONS TAK
                                                                                     .00   (-)  DB/CR OFFSET T
                                                                                     .00   (+)  CHARGE BACKS
                                                                                     .00   (+)  FINANCE CHARGE
                                                                                     .00   (+)  LATE PAYMENT C
                                                                                     .00   (-)  NON-POSTED

                                 TOTAL NET TO A/R                                    .00
                                 BEGINNING FUTURE BALANCE                            .00

                                 ENDING FUTURE BALANCE                               .00
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----------------------
  - - - - -
TMENT         NOTES
----------------------

      X-REF NOT FOUND

             9,750.00

             9,750.00

               485.82

               485.82

               485.82

               485.82
REPORT NO   RR6101                                    ACCOUNTS RECEIVABLE                                     
RUN DATE    01/21/2003                                      JOURNAL
COMPANY NO  TX                                    TEXTBOOK SERVICES

--------------------------------------------------------------------------------------------------------------
  SEQ.  TRAN RSN   - - - - - - -   D E B I T S   - - - - - - -   ITEM       ITEM    - - - - -   C R E D I T S 
   NO   TYPE          DEPOSIT      ADJUSTMENTS      RECEIVABLE   DATE      NUMBER         RECEIVABLE     ADJUS
--------------------------------------------------------------------------------------------------------------

00000000000TMS TERESA SHINGLETON                  3515 BUSH ST
               RALEIGH               NC 27609
0000079 IA C                                                   12/31/02 OLDCM01               250.00          
0000078 IA I                                         10,000.00 05/20/01 OLDINV01

TOTAL SALES                                          10,000.00                                250.00          
TOTAL CASH
TOTAL WASH
TOTALS ****                                          10,000.00                                250.00          
TOTAL  DEBITS                                        10,000.00      TOTAL  CREDITS            250.00

00000000000200 CHEROKEE COUNTY SCHOOLS            TIM COFFEE                      30 UPPER PEACHTREE ROAD
               MURPHY, NC            NC 28906
0000002 IA I                                            485.82 01/14/03 68C0108031

TOTAL SALES                                             485.82                                                
TOTAL CASH
TOTAL WASH
TOTALS ****                                             485.82                                                
TOTAL  DEBITS                                           485.82      TOTAL  CREDITS

0000000000068C NEW CUSTOMER

0000022 IA I                                            485.82 01/14/03 68C0109831

TOTAL SALES                                             485.82                                                
TOTAL CASH
TOTAL WASH
TOTALS ****                                             485.82                                                
TOTAL  DEBITS                                           485.82      TOTAL  CREDITS
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ALIDITY INFORMATION---

US     MESSAGE

S

S

S

S

S

S

REPORT NO   RR8420                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                          COMPANY POLICY INFORMATION
COMPANY NO  TX                                TEXTBOOK SERVICES

                                         * G/L DISTRIBUTION VALIDATION REGISTER *

DISTRIBUTION                  ---------------------  DISTRIBUTION     NUMBERS  ---------------------     ---V
    CODE

                                                   ----  PROJECT  ----   -----DESCRIPTION-----   ACCT    STAT
            SUMM     ACCOUNT           CENTER      COMPANY   NUMBER          TWO       THREE     RULE

    SALE     0  434390              710478117                            SALE                              YE

    AR       0  434390ZZZ           710478117                            CUSTOMER AR                       YE

    CASH     0  111260              7104                                 CASH                              YE

    FC       0  434390              710478117                            FINANCE CHG   MONTHLY             YE

    TOL      0  535610              710478117                            CASH TOL      CASH TOL            YE

    WO       0  535610              710478117                            WRITE OFF                         YE
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 MESSAGE
REPORT NO   RR8400                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                  DISTRIBUTION VALIDATION CORRECTION REGISTER
COMPANY NO  TX                                TEXTBOOK SERVICES

ACCOUNT NUMBER    REFERENCE     SEQ    TC      BATCH      APPL G/L   DIST  CODES  EFFECTIVE   DISTRIBUTION   
                     NO        NUMBER        NO     DATE  AREA COMP   AR   OFFSET   DATE         AMOUNT

TOTAL CORRECTIONS ENTERED                 0
TOTAL CORRECTIONS IN ERROR                0
TOTAL MASTERS VALIDATED                  13
TOTAL MASTERS IN ERROR                    0
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         TOTAL

N       NUMBER OF
         RECORDS

4                 4

4                 4
0                 0
4                 4

9-                9
0                 0
9-                9

9-                9

0                 0

0                 0
0                 0
0                 0

0                 0
5-               13
5-               13
REPORT NO   RR8410                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                           INTERFACE CONTROL REPORT
COMPANY NO  TX                                TEXTBOOK SERVICES

                                          DEBITS (10)                    CREDITS (60)                NET     

                                    DISTRIBUTION    NUMBER OF      DISTRIBUTION    NUMBER OF      DISTRIBUTIO
                                       AMOUNT        RECORDS          AMOUNT        RECORDS          AMOUNT  

 DAILY DISTRIBUTION

      ACTIVITY IN AR                   10,971.64            3            250.00            1         10,721.6

         EXTRACTED                     10,971.64            3            250.00            1         10,721.6
         UPDATED                             .00            0               .00            0               .0
           TOTAL                       10,971.64            3            250.00            1         10,721.6

 DISTRIBUTION MASTER

      BEGINNING BALANCE
         VALID                            123.75            1         12,904.34            8         12,780.5
         INVALID                             .00            0               .00            0               .0
           TOTAL                          123.75            1         12,904.34            8         12,780.5

      EXTRACTED                           123.75            1         12,904.34            8         12,780.5

      UPDATED                                .00            0               .00            0               .0

      ENDING BALANCE
         VALID                               .00            0               .00            0               .0
         INVALID                             .00            0               .00            0               .0
           TOTAL                             .00            0               .00            0               .0

 DISTRIBUTION HISTORY

      BEGINNING BALANCE                      .00            0               .00            0               .0
      NET EXTRACTED                    11,095.39            4         13,154.34            9          2,058.9
      ENDING BALANCE                   11,095.39            4         13,154.34            9          2,058.9
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ECTIVE DATE 01/21/2003

 (10)     CREDITS (60)

                250.00
0.00
0.00
             10,000.00
5.82
                485.82
5.82
                485.82
              3,049.00
9.00
              3,049.00
9.00
              3,049.00
9.00
                   .50
 .50
3.75
                123.75
                123.75
3.75
                198.27
8.27
                385.82
5.82
              3,049.00
9.00

9.73         24,249.73
REPORT NO   RR8500                                  ACCOUNTS RECEIVABLE                                       
RUN DATE    01/21/2003                                 EXTRACT REPORT                                      EFF
GL COMPANY  0802

------------  GENERAL LEDGER  ------------- -----------------  ACCOUNTS RECEIVABLE  ----------------
                                           APP  TRN            BATCH                      ITEM
     ACCOUNT          CENTER     PROJ CODE AREA CD   CO     DATE    NO    CUSTOMER      REFERENCE       DEBITS

434390ZZZ          710478117                 TS IAC  TX  01/21/2003 001 00000000000TMS OLDCM01                
434390             710478117                 TS IAC  TX  01/21/2003 001 00000000000TMS OLDCM01              25
434390ZZZ          710478117                 TS IAI  TX  01/21/2003 001 00000000000TMS OLDINV01          10,00
434390             710478117                 TS IAI  TX  01/21/2003 001 00000000000TMS OLDINV01               
434390ZZZ          710478117                 IN IDI  TX  01/14/2003 DPI 00000000000200 68C0108031           48
434390             710478117                 IN IDI  TX  01/14/2003 DPI 00000000000200 68C0108031             
434390ZZZ          710478117                 IN IDI  TX  01/14/2003 001 0000000000068C 68C0109831           48
434390             710478117                 IN IDI  TX  01/14/2003 001 0000000000068C 68C0109831             
434390ZZZ          710478117                 TS CU   TX  01/21/2003 TS1 00000000000700 1004                   
111260             7104                      TS CU   TX  01/21/2003 TS1 00000000000700 1004               3,04
434390ZZZ          710478117                 TS CU   TX  01/21/2003 TS2 00000000000700 1004                   
111260             7104                      TS CU   TX  01/21/2003 TS2 00000000000700 1004               3,04
434390ZZZ          710478117                 TT CU   TX  01/21/2003 TST 00000000000800 1004                   
111260             7104                      TT CU   TX  01/21/2003 TST 00000000000800 1004               3,04
434390ZZZ          710478117                 TS CA   TX  01/21/2003 099 00000000000900 CLEAR99                
535610             710478117                 TS CA   TX  01/21/2003 099 00000000000900 CLEAR99                
434390ZZZ          710478117                 TS CP   TX  01/21/2003 TMS 00000000000900 NSF1001              12
111260             7104                      TS CP   TX  01/21/2003 TMS 00000000000900 NSF1001                
434390ZZZ          710478117                 TS CA   TX  01/21/2003 TMS 00000000000900 1001                   
111260             7104                      TS CA   TX  01/21/2003 TMS 00000000000900 1001                 12
434390ZZZ          710478117                 TS CA   TX  01/21/2003 TMS 00000000000900 1002                   
111260             7104                      TS CA   TX  01/21/2003 TMS 00000000000900 1002                 19
434390ZZZ          710478117                 TS CP   TX  01/21/2003 TMS 00000000000900 1003                   
111260             7104                      TS CP   TX  01/21/2003 TMS 00000000000900 1003                 38
434390ZZZ          710478117                 TS CU   TX  01/21/2003 TMS 00000000000900 1004                   
111260             7104                      TS CU   TX  01/21/2003 TMS 00000000000900 1004               3,04

 * * *  GL COMPANY 0802 TOTALS              DETAIL ENTRIES       26                                      24,24
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  NET           TOTAL
STRIBUTION    NUMBER OF
 AMOUNT        ENTRIES

     10,721.64       4

     10,721.64       4

  NET           TOTAL
STRIBUTION    NUMBER OF
 AMOUNT        ENTRIES

      9,750.00-      2

      9,750.00-      2

  NET           TOTAL
STRIBUTION    NUMBER OF
 AMOUNT        ENTRIES

        971.64-      2

        971.64-      2

     10,721.64-      4
REPORT NO   RR8810                                     ACCOUNTS RECEIVABLE                                   
RUN DATE    01/21/2003                             ACTIVITY BY DISTRIBUTION CODE
COMPANY NO  TX                                     TEXTBOOK SERVICES

     AR                                                    DEBITS (10)               CREDITS (60)            
DISTRIBUTION                                       DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DI
    CODE              DESCRIPTIONS                    AMOUNT         ENTRIES      AMOUNT         ENTRIES     

    AR          CUSTOMER AR                               10,971.64       3              250.00       1      

* * *            A R  T O T A L S           * * *         10,971.64       3              250.00       1      

   OFFSET                                                DEBITS (10)                 CREDITS (60)            
DISTRIBUTION                                       DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DI
    CODE              DESCRIPTIONS                    AMOUNT         ENTRIES      AMOUNT         ENTRIES     

    SALE        SALE                                         250.00       1           10,000.00       1      

* * *       O F F S E T  T O T A L S        * * *            250.00       1           10,000.00       1      

---------  OTHER OFFSET DISTRIBUTION  ----------         DEBITS (10)                 CREDITS (60)            
                                PROJ     PROJ      DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DI
     ACCOUNT          CENTER     CO     NUMBER        AMOUNT         ENTRIES      AMOUNT         ENTRIES     

434390             710478117                                    .00       0              971.64       2      

* * *  O T H E R  O F F S E T  T O T A L S  * * *               .00       0              971.64       2      

*****  O F F S E T  G R A N D  T O T A L S  *****            250.00       1           10,971.64       3      
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ECTIVE DATE 06/30/2003

 NET           TOTAL
TRIBUTION    NUMBER OF
AMOUNT        ENTRIES

     2,058.95-     13

     2,058.95-     13

 NET           TOTAL
TRIBUTION    NUMBER OF
AMOUNT        ENTRIES

    12,780.09       8
     9,750.00-      2
          .50       1

     3,030.59      11

 NET           TOTAL
TRIBUTION    NUMBER OF
AMOUNT        ENTRIES

       971.64-      2

       971.64-      2

     2,058.95      13
REPORT NO   RR8815                                     ACCOUNTS RECEIVABLE                                    
RUN DATE    01/21/2003                     PERIOD-TO-DATE ACTIVITY BY DISTRIBUTION CODE                    EFF
COMPANY NO  TX                                      TEXTBOOK SERVICES

     AR                                                    DEBITS (10)               CREDITS (60)             
DISTRIBUTION                           ACCT        DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DIS
    CODE              DESCRIPTIONS     RULE           AMOUNT         ENTRIES      AMOUNT         ENTRIES      

    AR          CUSTOMER AR                               11,095.39       4           13,154.34       9       

* * *           A R  T O T A L S            * * *         11,095.39       4           13,154.34       9       

   OFFSET                                                DEBITS (10)                 CREDITS (60)             
DISTRIBUTION                           ACCT        DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DIS
    CODE              DESCRIPTIONS     RULE           AMOUNT         ENTRIES      AMOUNT         ENTRIES      

    CASH        CASH                                      12,903.84       7              123.75       1       
    SALE        SALE                                         250.00       1           10,000.00       1       
    TOL         CASH TOL      CASH TOL                          .50       1                 .00       0       

* * *        O F F S E T  T O T A L S       * * *         13,154.34       9           10,123.75       2       

---------  OTHER OFFSET DISTRIBUTION  ----------         DEBITS (10)                 CREDITS (60)             
                                PROJ     PROJ      DISTRIBUTION     NUMBER OF  DISTRIBUTION     NUMBER OF  DIS
     ACCOUNT          CENTER     CO     NUMBER        AMOUNT         ENTRIES      AMOUNT         ENTRIES      

434390             710478117                                    .00       0              971.64       2       

* * *  O T H E R  O F F S E T  T O T A L S  * * *               .00       0              971.64       2       

*****  O F F S E T  G R A N D  T O T A L S  *****         13,154.34       9           11,095.39       4       
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FECTIVE DATE 06/30/2003

   CREDITS(60)

             .00
             .00
             .00
             .00
             .00
             .00
             .00
          123.75

          123.75

          123.75

          123.75
REPORT NO   RR8820                                ACCOUNTS RECEIVABLE                                        
RUN DATE    01/21/2003                      EXTRACT REPORT BY ACCOUNT/CENTER                               EF
GL COMPANY  0802

ACCOUNT/CENTER 111260            7104          DESCRIPTION: CASH
DISTRIBUTION CODE CASH

-------  GENERAL LEDGER  ------  --------------  ACCOUNTS  RECEIVABLE  --------------
PROJ                 EFFECTIVE   APP  TRN    BATCH                          ITEM
 CO    PROJ CODE        DATE     AREA CODE NO     DATE    CO   CUSTOMER     REFERENCE         DEBITS(10)     

                     01/20/2003   TS  CU   TS1 01/20/2003 TX 00000000000700 1004                  3,049.00   
                     01/20/2003   TS  CU   TS2 01/20/2003 TX 00000000000700 1004                  3,049.00   
                     01/20/2003   TT  CU   TST 01/20/2003 TX 00000000000800 1004                  3,049.00   
                     01/20/2003   TS  CA   TMS 01/20/2003 TX 00000000000900 1001                    123.75   
                     01/20/2003   TS  CA   TMS 01/20/2003 TX 00000000000900 1002                    198.27   
                     01/20/2003   TS  CP   TMS 01/20/2003 TX 00000000000900 1003                    385.82   
                     01/20/2003   TS  CU   TMS 01/20/2003 TX 00000000000900 1004                  3,049.00   
                     01/21/2003   TS  CP   TMS 01/21/2003 TX 00000000000900 NSF1001                    .00   

 * *  TOTALS FOR DISTRIBUTION CODE CASH                           DETAIL ENTRIES     8           12,903.84   

 * *  TOTALS FOR ACCOUNT/CENTER 111260             7104           DETAIL ENTRIES     8           12,903.84   

 * *  TOTALS FOR ACCOUNT 111260                                   DETAIL ENTRIES     8           12,903.84   
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Month End Processing
Month end reports are run on the last processing day of the month.  These 
reports run instead of the AR430 reports.

AR 450-1 MONTH END

Report Name Description

RR5103 Proof and Balances – Period to 
Date

This report recaps activity for the cu
period. 

RR2220 Batch Proof Recap This report recaps the batches proc
cycle.  It displays whether the batch
or out of balance, suspended, or ac

RR6101 Accounts Receivable Journal This report provides a complete det
serve as an audit trail of all batch e
tions posted to AR.  It also alerts yo
application problems encountered d
updating process.  This report is us
balancing.

RR8420 GL Distribution Validation Register This report shows the validity of the
center found on the Mini Chart of A
compared to the General Ledger op
(GMP11).

RR8400 Distribution Validation Correction 
Register

This report lists all invalid GL distrib
found on the RK802 file (General L
bution Master) as validated against
Chart of Accounts.

RR8410 Interface Control Report This report reflects the status of all 
entries to the accounts receivable (
account and is used for balancing G
tion information for batch entry activ
Office of the State Controller 93 NCAS Training  -  November 30, 2010



         PAGE      1

O.           07
ATE  01/31/2003

OMMENTS ------------

M
M

OWED

ERANCE

RGES
REPORT NO   RR5103                               ACCOUNTS RECEIVABLE                                            
RUN DATE    01/28/2003                       PROOF AND BALANCES - PERIOD TO DATE
COMPANY NO  TX                                TEXTBOOK SERVICES

                                                                                               CLOSED BILL/PER N
                                                                                               CLOSED BILL/PER D

----------------- BATCH ---------------------------- ITEM COUNT --------- AMOUNT --------- OPR --------------  C
TYPE           DESCRIPTION                            PROCESSED          PROCESSED          CD

 01   INVOICES                                              68                 65,574.78   (+)
 01   INVOICES TRANSFERRED                                   0                       .00   (+)
 01   DEBIT MEMOS                                            0                       .00   (+)
 01   DEBIT MEMOS TRANSFERRED                                0                       .00   (+)
 01   CREDIT MEMOS                                          17                  1,700.00   (-)
 01   CREDIT MEMOS TRANSFERRED                               0                       .00   (-)
 02   CASH APPLICATION                                       0                       .00   (-)
 02   CASH TRANSFERRED                                       0                       .00   (-)
 03   ACCOUNT MAINTENANCE                                  284                       .00   (-)
 04   OPEN ITEM MAINTENANCE                                  0                       .00
 05   HISTORY ADJUSTMENTS                                    0                       .00
 06   MISCELLANEOUS ADJUSTMENTS                              0                       .00
 07   BALANCE FORWARD AGING ADJUSTMENT                       0                       .00   (+)
 08   WRITE-OFFS                                             0                       .00   (-)
 09   PAYMENT HISTORY ADJUSTMENTS                            0                       .00
 10   USER INFORMATION MAINTENANCE                           0                       .00
      COMPANY CONTROL                                        1                       .00

                                 TOTAL GROSS TO A/R        370                 63,874.78
                                                                                     .00   (+)  MEMO TO OPEN ITE
                                                                                     .00   (-)  OPEN TO MEMO ITE
                                                                                     .00   (-)  CASH TOLERANCE
                                                                                     .00   (-)  DISCOUNT ALLOWED
                                                                                     .00   (-)  ANTICIPATION ALL
                                                                                     .00   (-)  DEDUCTIONS TAKEN
                                                                                     .00   (-)  DB/CR OFFSET TOL
                                                                                     .00   (+)  CHARGE BACKS
                                                                                     .00   (+)  FINANCE CHARGES
                                                                                     .00   (+)  LATE PAYMENT CHA
                                                                                     .00   (-)  NON-POSTED

                                 TOTAL NET TO A/R                              63,874.78
                                 OPENING BALANCE                                     .00

                                 ENDING BALANCE                                63,874.78

                                 FUTURE ROLLED TO CURRENT                            .00

                                 OPENING BAL NEXT PERIOD                       63,874.78

                                 FUTURE BAL NEXT PERIOD                              .00
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 *   ITEMS     PAGE
ED  SUSPENDED  REF.

3        0        1
0       16        2
3        0        3
0        4        4
0        4        5
0        4        6
0        4        7
0        4        8
0        4        9
0        4       10
0        4       11
0        4       12
0        4       13
0        4       14
0        4       15
0        4       16
2        0       17

CLUDES BATCH HEADER
REPORT NO   RR2220                               ACCOUNTS RECEIVABLE                                             
RUN DATE    01/21/2003                            BATCH PROOF RECAP
COMPANY NO  TX                                   TEXTBOOK SERVICES

  BATCH       TYPE   ACCUMULATED    BATCH HEADER      DIFFERENCE    ACCUMULATED      ACCUMULATED    TOTAL   ITEMS
NO     DATE             TOTAL          TOTAL                        AMT ACCEPTED    AMT SUSPENDED   ITEMS  ACCEPT

DPI 01/14/2003 01         485.82        3,857.34        3,371.52-         485.82             .00        4        
DPI 01/14/2003 02            .00        3,857.34        3,857.34-            .00             .00       16        
001 01/14/2003 01         485.82          485.82             .00          485.82             .00        4        
002 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
003 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
004 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
005 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
006 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
007 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
008 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
009 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
010 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
011 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
012 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
015 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
014 01/14/2003 01         485.82        3,857.34        3,371.52-            .00          485.82        4        
001 01/21/2003 01       9,750.00        9,750.00             .00        9,750.00             .00        3        

                                                                                                             * EX

     TOTALS BY BATCH TYPE       TYPE   BATCHES     DESCRIPTION                           NET AMOUNT       ITEMS
                                       ACCEPTED                                           ACCEPTED       ACCEPTED

                                 01        3     INVOICES, DEBIT MEMOS, CREDIT MEMOS       10,721.64         8

                               TOTAL       3                                               10,721.64         8
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-----------------------
   - - - - -
STMENT         NOTES
-----------------------

       X-REF NOT FOUND

              9,750.00

              9,750.00

                485.82

                485.82

                485.82

                485.82
REPORT NO   RR6101                                    ACCOUNTS RECEIVABLE                                    
RUN DATE    01/21/2003                                      JOURNAL
COMPANY NO  TX                                    TEXTBOOK SERVICES

-------------------------------------------------------------------------------------------------------------
  SEQ.  TRAN RSN   - - - - - - -   D E B I T S   - - - - - - -   ITEM       ITEM    - - - - -   C R E D I T S
   NO   TYPE          DEPOSIT      ADJUSTMENTS      RECEIVABLE   DATE      NUMBER         RECEIVABLE     ADJU
-------------------------------------------------------------------------------------------------------------

00000000000TMS TERESA SHINGLETON                  3515 BUSH ST
               RALEIGH               NC 27609
0000079 IA C                                                   12/31/02 OLDCM01               250.00         
0000078 IA I                                         10,000.00 05/20/01 OLDINV01

TOTAL SALES                                          10,000.00                                250.00         
TOTAL CASH
TOTAL WASH
TOTALS ****                                          10,000.00                                250.00         
TOTAL  DEBITS                                        10,000.00      TOTAL  CREDITS            250.00

00000000000200 CHEROKEE COUNTY SCHOOLS            TIM COFFEE                      30 UPPER PEACHTREE ROAD
               MURPHY, NC            NC 28906
0000002 IA I                                            485.82 01/14/03 68C0108031

TOTAL SALES                                             485.82                                               
TOTAL CASH
TOTAL WASH
TOTALS ****                                             485.82                                               
TOTAL  DEBITS                                           485.82      TOTAL  CREDITS

0000000000068C NEW CUSTOMER

0000022 IA I                                            485.82 01/14/03 68C0109831

TOTAL SALES                                             485.82                                               
TOTAL CASH
TOTAL WASH
TOTALS ****                                             485.82                                               
TOTAL  DEBITS                                           485.82      TOTAL  CREDITS
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ALIDITY INFORMATION---

US     MESSAGE

S

S

S

S

S

S

REPORT NO   RR8420                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                          COMPANY POLICY INFORMATION
COMPANY NO  TX                                TEXTBOOK SERVICES

                                         * G/L DISTRIBUTION VALIDATION REGISTER *

DISTRIBUTION                  ---------------------  DISTRIBUTION     NUMBERS  ---------------------     ---V
    CODE

                                                   ----  PROJECT  ----   -----DESCRIPTION-----   ACCT    STAT
            SUMM     ACCOUNT           CENTER      COMPANY   NUMBER          TWO       THREE     RULE

    SALE     0  434390              710478117                            SALE                              YE

    AR       0  434390ZZZ           710478117                            CUSTOMER AR                       YE

    CASH     0  111260              7104                                 CASH                              YE

    FC       0  434390              710478117                            FINANCE CHG   MONTHLY             YE

    TOL      0  535610              710478117                            CASH TOL      CASH TOL            YE

    WO       0  535610              710478117                            WRITE OFF                         YE
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 MESSAGE
REPORT NO   RR8400                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                  DISTRIBUTION VALIDATION CORRECTION REGISTER
COMPANY NO  TX                                TEXTBOOK SERVICES

ACCOUNT NUMBER    REFERENCE     SEQ    TC      BATCH      APPL G/L   DIST  CODES  EFFECTIVE   DISTRIBUTION   
                     NO        NUMBER        NO     DATE  AREA COMP   AR   OFFSET   DATE         AMOUNT

TOTAL CORRECTIONS ENTERED                 0
TOTAL CORRECTIONS IN ERROR                0
TOTAL MASTERS VALIDATED                  13
TOTAL MASTERS IN ERROR                    0
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         TOTAL

N       NUMBER OF
         RECORDS

4                 4

4                 4
0                 0
4                 4

9-                9
0                 0
9-                9

9-                9

0                 0

0                 0
0                 0
0                 0

0                 0
5-               13
5-               13
REPORT NO   RR8410                                  ACCOUNTS RECEIVABLE                                      
RUN DATE    01/21/2003                           INTERFACE CONTROL REPORT
COMPANY NO  TX                                TEXTBOOK SERVICES

                                          DEBITS (10)                    CREDITS (60)                NET     

                                    DISTRIBUTION    NUMBER OF      DISTRIBUTION    NUMBER OF      DISTRIBUTIO
                                       AMOUNT        RECORDS          AMOUNT        RECORDS          AMOUNT  

 DAILY DISTRIBUTION

      ACTIVITY IN AR                   10,971.64            3            250.00            1         10,721.6

         EXTRACTED                     10,971.64            3            250.00            1         10,721.6
         UPDATED                             .00            0               .00            0               .0
           TOTAL                       10,971.64            3            250.00            1         10,721.6

 DISTRIBUTION MASTER

      BEGINNING BALANCE
         VALID                            123.75            1         12,904.34            8         12,780.5
         INVALID                             .00            0               .00            0               .0
           TOTAL                          123.75            1         12,904.34            8         12,780.5

      EXTRACTED                           123.75            1         12,904.34            8         12,780.5

      UPDATED                                .00            0               .00            0               .0

      ENDING BALANCE
         VALID                               .00            0               .00            0               .0
         INVALID                             .00            0               .00            0               .0
           TOTAL                             .00            0               .00            0               .0

 DISTRIBUTION HISTORY

      BEGINNING BALANCE                      .00            0               .00            0               .0
      NET EXTRACTED                    11,095.39            4         13,154.34            9          2,058.9
      ENDING BALANCE                   11,095.39            4         13,154.34            9          2,058.9



Office of the State Contro
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ARONERPT O
ment
AR 450-2 ONELINE & ONERPT

Report Name Description

ne Report Balancing Supple- This report summarizes the activity processed 
during the batch cycle on the last day of a 
month.  It is used in daily balancing/reconcilia-
tion. 
ller 100 NCAS Training  -  November 30, 2010





Office of the State Contro

MM: IN04 Sample Reports
Accounts Receivables for Inventory

RR6311 Deta

RR6315 Sum

RR6102 Perio
AR 450-1 MONTH END

Report Name Description

il Aged Trial Balance This report provides a detail listing of open items 
by customer account.  The amount due is classi-
fied by the age of the receivable in columns for 
current, 1-30, 31-60, 61-90, 91-over.  Customer 
accounts are listed in ascending order by 
account number, invoice/reference number, and 
final due dates.

mary Aged Trial Balance This report provides a customer aging report 
showing summary totals on all open receivable 
accounts.  The amount due is classified by the 
age of the receivable in columns for current, 1-
30, 31-60, 61-90, 91-over.  Customer accounts 
are listed in ascending order by account num-
ber.

d-to-Date Journal This report provides a transactions journal for 
the current period reflecting activity for each 
customer account on a month-to-date basis.  
This report has the same format as the AR Jour-
nal (RR6101).
ller 102 NCAS Training  -  November 30, 2010
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AGING DATE 01/31/2003
CTIVE DATE 01/31/2003
---------------------

1-OVR    OUTSTANDING
DUE      RECEIVABLES
---------------------

              485.82
              100.00-
              123.75
            3,049.50
              198.27

            3,757.34
        %

              485.82
              100.00-
              123.75
            3,049.50
              198.27

            3,757.34
        %

              485.82
              100.00-
              123.75
            3,049.50
              198.27

            3,757.34
        %

              485.82
              100.00-
              123.75
            3,049.50
              198.27

            3,757.34
        %
REPORT NO   RR6311                                     ACCOUNTS RECEIVABLE                                     
RUN DATE    01/28/2003                              DETAIL AGED TRIAL BALANCE                                  
COMPANY NO  TX                                    TEXTBOOK SERVICES                                        EFFE
---------------------------------------------------------------------------------------------------------------
ACCOUNT             NAME                            ADDRESS                    CITY               STATE  ZIP
DIV   REFERENCE     AS OF  PO / XREF      DUE    TRN S    CURRENT       1- 30        31- 60       61- 90      9
NO     NUMBER       DATE    NUMBER        DATE   TYP T      DUE         DUE           DUE          DUE         
---------------------------------------------------------------------------------------------------------------

00000000000100 BRUNSWICK COUNTY SCHOOLS         NANCY MCGRAIL                  BOLIVIA, NC           NC  28422
     1000108031   01/14/03 100011103L   01/14/03 IAI                     485.82                                
     1000108031CR 01/14/03 1000108031   01/14/03 IAC                     100.00-                               
     1000108032   01/14/03 100011003L   01/14/03 IAI                     123.75                                
     1000108033   01/14/03 100010903L   01/14/03 IAI                   3,049.50                                
     1000108034   01/14/03 100010803L   01/14/03 IAI                     198.27                                

ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                
                                                                   %     100.00 %            %            %    

00000000000120 BURKE COUNTY SCHOOLS             CAROLYN MCDANIEL               MORGANTON, NC         NC  28655
     1200108031   01/14/03 120011103L   01/14/03 IAI                     485.82                                
     1200108031CR 01/14/03 1200108031   01/14/03 IAC                     100.00-                               
     1200108032   01/14/03 120011003L   01/14/03 IAI                     123.75                                
     1200108033   01/14/03 120010903L   01/14/03 IAI                   3,049.50                                
     1200108034   01/14/03 120010803L   01/14/03 IAI                     198.27                                

ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                
                                                                   %     100.00 %            %            %    

00000000000130 CABARRUS COUNTY SCHOOLS          LYNN NESBIT                    CONCORD, NC           NC  28026
     1300108031   01/14/03 130011103L   01/14/03 IAI                     485.82                                
     1300108031CR 01/14/03 1300108031   01/14/03 IAC                     100.00-                               
     1300108032   01/14/03 130011003L   01/14/03 IAI                     123.75                                
     1300108033   01/14/03 130010903L   01/14/03 IAI                   3,049.50                                
     1300108034   01/14/03 130010803L   01/14/03 IAI                     198.27                                

ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                
                                                                   %     100.00 %            %            %    

00000000000140 CALDWELL COUNTY SCHOOLS          CHANTEL CAUSBY                 LENOIR, NC            NC  28645
     1400108031   01/14/03 140011103L   01/14/03 IAI                     485.82                                
     1400108031CR 01/14/03 1400108031   01/14/03 IAC                     100.00-                               
     1400108032   01/14/03 140011003L   01/14/03 IAI                     123.75                                
     1400108033   01/14/03 140010903L   01/14/03 IAI                   3,049.50                                
     1400108034   01/14/03 140010803L   01/14/03 IAI                     198.27                                

ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                
                                                                   %     100.00 %            %            %    
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GING DATE 01/31/2003
TIVE DATE 01/31/2003
--------------------
-OVR    OUTSTANDING
UE      RECEIVABLES
--------------------

           3,757.34
       %

           3,757.34
       %

           3,757.34
       %

           3,757.34
       %

           3,757.34
       %

           3,757.34
       %

           3,757.34
       %

           3,757.34
       %
REPORT NO   RR6315                                     ACCOUNTS RECEIVABLE                                      
RUN DATE    01/28/2003                               SUMMARY AGED TRIAL BALANCE                                A
COMPANY NO  TX                                     TEXTBOOK SERVICES                                       EFFEC
----------------------------------------------------------------------------------------------------------------
ACCOUNT              NAME                                 CURRENT       1- 30        31- 60       61- 90      91
                                                             DUE        DUE           DUE          DUE         D
----------------------------------------------------------------------------------------------------------------

00000000000100 BRUNSWICK COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     

00000000000120 BURKE COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     

00000000000130 CABARRUS COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     

00000000000140 CALDWELL COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     

00000000000150 CAMDEN COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     

00000000000160 CARTERET COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     

00000000000170 CASWELL COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     

00000000000180 CATAWBA COUNTY SCHOOLS
                                   -
ACCOUNT TOTAL  AVG-DAYS -       CR/LMT                                 3,757.34                                 
                                                                   %     100.00 %            %            %     



          PAGE      1

---------------------
 - - - - -
MENT         NOTES
---------------------

     CUST ACCT UPDTE
     CUST ACCT UPDTE

     CUST ACCT UPDTE
     CUST ACCT UPDTE

     CUST ACCT UPDTE
     CUST ACCT UPDTE

     CUST ACCT UPDTE
     CUST ACCT UPDTE
REPORT NO   RR6102                                    ACCOUNTS RECEIVABLE                                      
RUN DATE    01/31/2003                               PERIOD-TO-DATE JOURNAL
COMPANY NO  TX                                         TEXTBOOK SERVICES

---------------------------------------------------------------------------------------------------------------
  SEQ.  TRAN RSN   - - - - - - -   D E B I T S   - - - - - - -   ITEM       ITEM    - - - - -   C R E D I T S  
   NO   TYPE          DEPOSIT      ADJUSTMENTS      RECEIVABLE   DATE      NUMBER         RECEIVABLE     ADJUST
---------------------------------------------------------------------------------------------------------------

0000000000001B RIVER MILL CHARTER SCHOOL          LINDA UMBLE                     1735 SAXAPAHAW-BETHLEHEM ROAD
               SAXAPAHAW, NC         NC 27340
0000002 AA A                                                                                                   
0000003 AB                                                                                                     

TOTAL SALES
TOTAL CASH
TOTAL WASH
TOTALS ****
TOTAL  DEBITS                                                       TOTAL  CREDITS

00000000000010 ALAMANCE COUNTY SCHOOLS            JANICE FITCH/KATHERINE BAXTER   VAUGHN ROAD
               BURLINGTON, NC        NC 27217
0000004 AA A                                                                                                   
0000005 AB                                                                                                     

TOTAL SALES
TOTAL CASH
TOTAL WASH
TOTALS ****
TOTAL  DEBITS                                                       TOTAL  CREDITS

00000000000020 ALEXANDER COUNTY SCHOOLS           BECKY AUSTIN                    250 LILEDOWN ROAD
               TAYLORSVILLE, NC      NC 28681
0000006 AA A                                                                                                   
0000007 AB                                                                                                     

TOTAL SALES
TOTAL CASH
TOTAL WASH
TOTALS ****
TOTAL  DEBITS                                                       TOTAL  CREDITS

00000000000030 ALLEGHANY COUNTY SCHOOLS           JAN PUGH                        85 PEACHTREE STREET
               SPARTA, NC            NC 28675
0000008 AA A                                                                                                   
0000009 AB                                                                                                     

TOTAL SALES
TOTAL CASH
TOTAL WASH
TOTALS ****
TOTAL  DEBITS                                                       TOTAL  CREDITS
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Customer Sta
AR 450-4 MONTHLY STATEMENT

Report Name Description

tement This report lists all open items for a customer 
account.
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RR9910 Clos
AR 449-1 CLOSED ITEM PURGE

Report Name Description

ed Item Purge Report This report lists the closed items purged from 
the Closed Item file (RK508).  For the TX com-
pany, closed items are kept on the Closed Item 
file for 12 billing periods (maximum allowed) 
before being purged from the online inquiry files.
ller 108 NCAS Training  -  November 30, 2010



         PAGE      7
EFFECTIVE DATE 12/31/97

-----------------------
     APPLIED    REASON
     AMOUNT
-----------------------

     2,643.00

     2,643.00

     2,643.00
REPORT NO  RR9910                                       ACCOUNTS RECEIVABLE                                  
RUN DATE   12/31/97                                  CLOSED ITEM PURGE REPORT                                
COMPANY NO A8                                            SAMPLE AR COMPANY
-------------------------------------------------------------------------------------------------------------
 DIV  REFERENCE  REFERENCE TERM BATCH/   BATCH/XREF  TRANS      GROSS   DISC/ANTIC   ADJUSTMENT   TOLERANCE  
 NO    NUMBER      DATE        DUE DATE    NUMBER    TYPE       AMOUNT   ALLOWED   RSN   AMOUNT     AMOUNT   
-------------------------------------------------------------------------------------------------------------

 00000560777777 CUSTOMER NAME

      96366001     12/31/96     12/31/96              JW                            DC
      DC01146      11/20/96 DUR 12/21/96 FLEXBEN      IAI      2,223.00
      DC01146CM    12/27/96 DUR  1/27/97 DC01146      IAC        231.21-
      043545       12/02/96     12/02/96 DC01146      CP       1,991.79-

                            * APPLICATION TOTAL

      96366002     12/31/96     12/31/96              JW                            DC
      DC01224      12/05/96 DUR  1/05/97 FLEXBEN      IAI      2,216.00
      DC01224CM    12/20/96 DUR  1/20/97 DC01224      IAC        279.92-
      045225       12/16/96     12/16/96 DC01224      CP       1,936.08-

                            * APPLICATION TOTAL

                           ** CHECK  (CA)       TOTALS
                              CLEAR (CE)        TOTALS
                              WRITE OFF (JW)    TOTALS
                              TRANSFERS (TR)    TOTALS
                              BAL FWD (BF)      TOTALS

 00000560888888 CUSTOMER NAME

      30127172     12/18/96     12/18/96     085      CA                                                     
      DC01095      11/20/96 DUR 12/21/96 FLEXBEN      IAI      1,394.00
      DC01173      12/05/96 DUR  1/05/97 FLEXBEN      IAI      1,249.00

                            * APPLICATION TOTAL                2,643.00                                      

                           ** CHECK  (CA)       TOTALS         2,643.00                                      
                              CLEAR (CE)        TOTALS
                              WRITE OFF (JW)    TOTALS
                              TRANSFERS (TR)    TOTALS
                              BAL FWD (BF)      TOTALS





MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
Generating AR Company Policy Reports

QRG 1:  Accounts Receivable Module Primary Screens

*** ACCOUNTS  RECEIVABLE ***

                                  FUNCTIONS

        0.  SYSTEM MAINTENANCE                  4.  CUSTOMER MAINTENANCE

        1.  CASH APPLICATION                    5.  MISCELLANEOUS ENTRIES

        2.  CUSTOMER INQUIRY                    6.  PAYMENT INQUIRIES

        3.  CREDIT SEARCH AND REVIEW            7.  OPEN ITEM FUNCTIONS

                      ENTER NUMBER OF DESIRED FUNCTION: __

 AR9701                                                          ACTION: ____

                ****  MISCELLANEOUS ENTRIES FUNCTIONS  ****

    0.  BATCH RECAP                        5.  GL DISTRIBUTION CORRECTION

    1.  BATCH HEADER                       6.  BANK ACCOUNT MAINTENANCE

    2.  REPORT REQUEST                     7.  REQUEST CHECK DIGIT LISTING

    3.  COMPANY CONTROL                    8.  ONLINE FILE PREPARATION REQUEST

    4.  GL DISTRIBUTION VALIDATE/POST

                 ENTER NUMBER OF DESIRED FUNCTION: _

 REQUEST: __________________                                       ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
BATCH HEADER

      COMPANY: __ BATCH NUMBER: ___
      BATCH TYPE: __ BATCH DATE: ________

      BATCH AMOUNT: _____________

      DIVISION: ____

      REJECT OPTION: _ PRINT OPTION: _

      GENERAL LEDGER DISTRIBUTION CODE: ____
      GENERAL LEDGER EFFECTIVE DATE: ________

      APPLICATION AREA: __

      INTERNATIONAL DATE: _

REQUEST: __________________                                       ACTION: ____

PA/PB/PY - COMPANY/DIVISION NAME AND ADDRESS INFORMATION

TYPE: _

DIVISION: ____

COMPANY/DIVISION NAME: ______________________________

ADDRESS LINE 1: ______________________________

ADDRESS LINE 2: ______________________________

ADDRESS LINE 3: _____________________

STATE/PROVINCE CODE: __ POSTAL CODE: __________ COUNTRY CODE: ___

INTERNATIONAL TRANSACTION POLICY: _ INTERNATIONAL REPORTING POLICY: _

OPTIONAL ADDRESS 1: ______________________________
OPTIONAL ADDRESS 2: ______________________________

BILL NUMBER: _____

REQUEST: __________________                                       ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
Maintaining Customers

                  **** CUSTOMER MAINTENANCE FUNCTIONS ****

                        1. ADD, CHANGE, DELETE CUSTOMERS

                        2. CUSTOMER CONSOLIDATION

                        3. UPDATE CUSTOMER NOTES

               ENTER NUMBER OF DESIRED FUNCTION: _

               OPTIONAL INFORMATION ...
                   COMPANY: __ CUSTOMER: ______________
                   OR ALPHA: _______________ OR ITEM: ____________
                   OR NATIONAL ACCOUNT: ______________

                                                                ACTION: ____

ADD, CHANGE, DELETE CUSTOMERS
 CO TX CUST 00000000000XXX OR ALPHA _______________ OR ITEM ____________
   OR NATL ACCT ______________
 NAME       ______________________________       ABBR NAME   _______________
 ADDRESS 1  ______________________________       CONTACT     _______________
 ADDRESS 2  ______________________________       USER CODES  ____________
 ADDRESS 3  _____________________ __ __________  TELEPHONE ( ___ ) ____________
  COUNTRY    ___                                  NATL ACCT   ______________
 OPT ADDR 1 ______________________________       EXEMPTIONS  ____       TYPE  _
  OPT ADDR 2 ______________________________       CONSOLIDATION NO ____________
 * * * * * * * * * * * * * * * * * * * * C R E D I T   I N F O R M A T I O N *
  FINANCE CHARGE   *  CASH TOLERANCE   * CREDIT LIMIT  __________ CL PCT _____
  POLICY         _ *  POLICY         _ * REVIEW CODE    _    RISK CODE _
  ANNUAL PCT _____ *  NET CHK PCT ____ * CREDIT ANALYST __   SALESPERSON ___
  MINIMUM    _____ *  MAXIMUM   ______ * OPEN DATE    ______ COLLECTION MGR __
 * * * * * * * * * * * * * * * * * * * * D & B CODE   ___    PAYDEX CODE ___
  LATE PYMT CHARGE *  ANTICIPATION     * D & B DATE   ______ PAYDEX DATE ______
  POLICY         _ *  POLICY         _ * D & B NUMBER __________
  ANNUAL %   _____ *  ANNUAL %   _____ * TRW CTGRY    ____
  MINIMUM     ____ *                   * TRW DATE     ______
 * * * * * * * * * * * * * * * * * * * * TRW DESCRIP  _______
  DUNN LTR POL   _ *  AUTOCASH POL   _ * SIC CODE     ____   TERMS ___
 * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
 REQUEST: _        ENTER INFORMATION FOR NEW CUSTOMER             ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
Adding Invoices/Credit Memos

UPDATE CUSTOMER NOTES

             EDITH'S SCHOOL                 911 BUSY AVENUE
             RALEIGH
(   )   -       CONTACT - E CANNADY         SHORT NAME - EDITHSSCHOOL

DATE: 01222003  PAGE: 01  PURGE THIS PAGE: _  ADD A PAGE: _

 THIS SCHOOL IS USUALLY DELINQUENT IN ITS PAYMENTS.  MONITOR LATE PAYMENTS.
 ______________________________________________________________________________
 ______________________________________________________________________________
 ______________________________________________________________________________
 ______________________________________________________________________________
 ______________________________________________________________________________
 ______________________________________________________________________________
 ______________________________________________________________________________
 ______________________________________________________________________________
 ______________________________________________________________________________

COMPANY: TX CUSTOMER: 00000000000EAC OR ALPHA: _______________
  OR ITEM: ____________ OR NATIONAL ACCOUNT: ______________
                                                                  ACTION: ____

IA/IB/IC - ADD OPEN ITEM

 ACCOUNT: ______________ ITEM REFERENCE: ____________
 GROSS AMOUNT: ___________ AS OF DATE: ________ TYPE (I,C,OR D): _

 DIVISION: ____

 TERMS CODE: ___ NON-DISCOUNT AMOUNT: ________
 DISCOUNT AMOUNT: ________ DISCOUNT DATE: ________
 NET DUE DATE: ________

 STATUS CODE: _ STATEMENT CODE: _

 REASON CODE: __
 PURCHASE ORDER OR CROSS REFERENCE: ____________

 SALESPERSON: ___
 STORE NUMBER: ____ PAY FROM LOCATION: __

 OPTIONAL AMOUNT 1: ________ AND OPTIONAL AMOUNT 2: ________
 USER SEQUENCE FIELD 1: __________ AND USER SEQUENCE FIELD 2: __________

 REQUEST: __________________                                       ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
Applying Cash

                   ****  CASH APPLICATION FUNCTIONS  ****

                           1. PAYMENT PROCESSING

                           2. OPEN BATCH PROCESSING

                           3. LOCKBOX POLICY MAINTENANCE

                  ENTER NUMBER OF DESIRED FUNCTION: _

                  OPTIONAL INFORMATION ...
                     LOCKBOX NUMBER: _______ BATCH DATE: ________
                     BATCH NUMBER: ___

                                                                 ACTION: ____

                                  BATCH ENTRY

 LOCKBOX: _______  BATCH: ___ AMOUNT: _____________ DATE: ________  TYPE: __
 CO: __ DIV: ____ GL CASH CODE: ____ GL EFFECTIVE DATE: ________  APPL AREA: __

 PAYMT AMT     PAYMT AMT   PAYMT AMT     PAYMT AMT   PAYMT AMT     PAYMT AMT
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
 ___________  ___________  ___________  ___________  ___________  ___________
                           ___________  ___________
 REQUEST: _                                                       ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
REMITTANCE ENTRY

 LOCKBOX         BATCH  ___  MM/DD/YYYY         ______________    ITEMS   __
 PREVIOUS PAYMENT          TOTAL REMAINING      ______________    ITEMS   __

 COMPANY:
 CUSTOMER: ______________ OR ITEM:  ____________ OR ALPHA:  _______________
  OR NATIONAL ACCOUNT:  ______________ OR BANK ACCOUNT:  ___________________
  PROCESS ALL NATIONAL ACCOUNTS:  _

 PAYMENT AMT: _____________
 PAYMENT NO: ________  PAYMENT DATE: MMDDYYYY
 DISCOUNT AMOUNT: ________ ANTICIPATION AMOUNT: ________

 SELECT TYPE OF PAYMENT: A   A = REMOVAL BY SEL      D = ON ACCOUNT DISTRIBUTED
                             B = REMOVAL BY REF NO   E = UNAPPLIED
                             C = ON ACCT / PARTIAL   F = SPLIT CASH REMITTANCE
   CROSS REFERENCE NUMBER: ____________              G = CASH WORKSHEET
   DEFAULT DIVISION: ____

 ITEMS SEQUENCED BY ITEM REFERENCE NUMBER   RESEQUENCE BY: ___

 REQUEST: _____                                                   ACTION: ____

REMOVAL BY SELECTION
PAYMENT 1001     01/22/2003        123.75    TX 00000000000200  CHEROKEECOUNTYS
DISC TAKEN            .00  ANTIC TAKEN           .00  DEDUCT AMT           .00
DISC EARNED           .00  ANTIC ALLOW           .00  GROSS CRED        123.75
UNEARN DISC           .00  UNALLOW ANT           .00  GROSS REM            .00
CASH TOLER            .00                             DIFFERENCE        123.75-

SEL REFERENCE NO        ITEM AMT   REF DATE  PO/XREF         DISC AMT    AGE ST
 A  2000108031            485.82   01/14/03  200011103L                   2
 B  2000108031CR          100.00-  01/14/03  2000108031                   2
 C  2000108032            123.75   01/14/03  200011003L                   2
 D  2000108033          3,049.50   01/14/03  200010903L                   2
 E  2000108034            198.27   01/14/03  200010803L                   2
 F  68C0108031            485.82   01/14/03                               2

NEXT ITEM REFERENCE NUMBER:  ____________
ITEMS SEQUENCED BY ITEM REFERENCE NUMBER   RESEQUENCE BY: ___
REQUEST: ____________
  (1=DEDUCT,2=REM BY SEL,3=RECAP,4=SC REMIT,5=NEXT CUST,6=UPDATE)  ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
REMOVAL BY REFERENCE NUMBER

PAYMENT 1002     01/22/2003        198.27   TX 00000000000200  CHEROKEECOUNTYS
DISC TAKEN            .00  ANTIC TAKEN           .00  DEDUCT AMT           .00
DISC EARNED           .00  ANTIC ALLOW           .00  GROSS CRED        198.27
UNEARN DISC           .00  UNALLOW ANT           .00  GROSS REM            .00
CASH TOLER            .00                             DIFFERENCE        198.27-

 DIR  REFERENCE NO   DIR  REFERENCE NO   DIR  REFERENCE NO   DIR  REFERENCE NO
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
  _   ____________    _   ____________    _   ____________    _   ____________
REQUEST: _
 (1=DEDUCT,2=REM BY SEL,3=RECAP,4=SC REMIT,5=NEXT CUST,6=UPDATE)  ACTION: ____

OPEN BATCH LIST
SEL
 A  LOCKBOX         BATCH 01/21/2003 TST        3,049.00 ITEMS   1
    APPLIED                     .00    0  UNAPPLIED          3,049.00    1
    UNIDENTIFIED                .00    0

 B  LOCKBOX         BATCH 01/21/2003 TS1        3,049.00 ITEMS   1
    APPLIED                     .00    0  UNAPPLIED          3,049.00    1
    UNIDENTIFIED                .00    0

                      *** END OF LIST ***
ENTER SEL: _ PROCESS ALL ITEMS: _ OR ALL OPEN BATCHES: _
 OR LOCKBOX: _______ BATCH DATE: ________ BATCH NUMBER: ___       ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
Inquiring on Customer Accounts

UNAPPLIED/UNIDENTIFIED CASH LIST

BATCH 01/21/03 TS1         3,049.00  ITEMS   1 UNAPPLIED         3,049.00    1
APPLIED              .00                    UNIDENTIFIED              .00

      PAYMENT     PAYMENT    PAYMENT
SEL    AMOUNT     NUMBER      DATE    CO CUSTOMER       BANK ACCOUNT     EXEMPT

A       3,049.00  1004     01/21/2003 TX 00000000000700                      _

                                PAGE 1     OF 1      LAST
ENTER SEL: __________ OR ALL: _ OR ALL OPEN BATCHES: _
 OR LOCKBOX: _______ BATCH DATE: ________ BATCH NUMBER: ___       ACTION: ____

CUSTOMER INFORMATION

CHEROKEE COUNTY SCHOOLS                     TIM COFFEE
30 UPPER PEACHTREE ROAD                     MURPHY, NC           NC 28906
(   )    -      CONTACT -                   SHORT NAME - CHEROKEECOUNTYS
NATIONAL ACCOUNT -                          USER CODE -
TOTAL AMT DUE            486.32  * *  C R E D I T    I N F O R M A T I O N  * *
0 = FUTURE  :               .00  * CREDIT LIMIT:
1 = CURRENT :          3,434.82- * RISK CODE   :            REVIEW CD :
2 = 001-030 :          3,921.14  * CR ANALYST  :            SALESPERSN:
3 = 031-060 :               .00  * D & B CODE  :            PAYDEX CD :
4 = 061-090 :               .00  * D & B DATE  : 00/0000    PAYDEX DT : 00/0000
5 = 091-120 :               .00  * D & B NUMBER:
6 = OVR 120 :               .00  * OPEN DATE   : 00/0000    COLL MGR  :
                                 * LAST SALE DT: 01/14/2003 TERMS     :
OPEN ITEMS  :                 6  * LAST PMT DT : 01/22/2003
DSO         :              2.75  * LAST PMT AMT:               3,049.00
YTD SALES   :          4,343.16  * HIGH CR  AMT:               4,243.00
YTD DEBITS  :               .00  * HIGH CRED DT: 01/14/2003
YTD CREDITS :            100.00  * CUST NOTE   : NO         CR NOTE: NO

COMPANY: TX CUSTOMER: 00000000000200 OR ALPHA: _______________
  OR ITEM: ____________ OR NATIONAL ACCOUNT: ______________
REQUEST: _ (1=INFO, 2=NOTES, 3=PMT HIST, 4=OPEN ITEMS)            ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
CUSTOMER NOTES

             CHEROKEE COUNTY SCHOOLS        TIM COFFEE
             30 UPPER PEACHTREE ROAD        MURPHY, NC            NC 28906
(   )    -      CONTACT -                   SHORT NAME -  CHEROKEECOUNTYS

DATE: 01/24/2003   PAGE: 01

                                       NO CUST NOTES FOUND PRIOR TO THIS DATE
COMPANY: TX CUSTOMER:  00000000000200 OR ALPHA: _______________
  OR ITEM: ____________ OR NATIONAL ACCOUNT: ______________
REQUEST: _ (1=INFO, 2=NOTES, 3=PMT HIST, 4=OPEN ITEMS)            ACTION: ____

PAYMENT HISTORY FOR  CHEROKEE COUNTY SCHOOLS
               01/2003-03/2003 10/2002-12/2002 07/2002-09/2002 04/2002-06/2002
SALES                 4,343.16             .00             .00             .00
CREDITS                 100.00             .00             .00             .00
PMT HBT/AVG DAYS   LATE      8     PROMPT    0     PROMPT    0     PROMPT    0
AVG DAYS SLOW                8               0               0               0
DISC %                     .00             .00             .00             .00
PROMPT %                   .00             .00             .00             .00
SLOW %                  100.00             .00             .00             .00
DISC TAKEN                 .00             .00             .00             .00
DISC ALLOWED               .00             .00             .00             .00
DISC CHG BACK              .00             .00             .00             .00
DISC COLL                  .00             .00             .00             .00
DED TAKEN                  .00             .00             .00             .00
DED ALLOWED                .00             .00             .00             .00
DED CHG BACK               .00             .00             .00             .00
DED COLL                   .00             .00             .00             .00
F/C BILLED                 .00             .00             .00             .00
F/C COLL                   .00             .00             .00             .00
HIGH CR AMT              4,243               0               0               0
HIGH CR DATE        01/14/2003      00/00/0000      00/00/0000      00/00/0000
COMPANY: TX CUSTOMER: 00000000000200
 OR ALPHA: _______________ OR ITEM: ____________ OR NATL ACCT: ______________
REQUEST: _ (1=INFO, 2=NOTES, 3=PMT HIST, 4=OPEN ITEMS)            ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
OPEN ITEM LIST
CHEROKEE COUNTY SCHOOLS                     TIM COFFEE
30 UPPER PEACHTREE ROAD                     MURPHY, NC            NC 28906
(   )    -      CONTACT -                   SHORT NAME - CHEROKEECOUNTYS

     REFERENCE    REFERENCE     ITEM        AGING AGE TR  TERM PO/XREF
DIV   NUMBER        DATE       AMOUNT       DATE  CD  CD  CODE NUMBER       ST
     1003         01/22/03        385.82- 01/22/03 1  CP
     1004         01/22/03      3,049.00- 00/00/00 1  CU
     2000108031   01/14/03        485.82  01/14/03 2  IAI DUR  200011103L
     2000108031CR 01/14/03        100.00- 01/14/03 2  IAC DUR  2000108031
     2000108033   01/14/03      3,049.50  01/14/03 2  IAI DUR  200010903L
     68C0108031   01/14/03        485.82  01/14/03 2  IAI DUR

NEXT ITEM REFERENCE NUMBER:  ____________
ITEMS SEQUENCED BY ITEM REFERENCE NUMBER   RESEQUENCE BY: ___
                                       * * *   END OF OPEN ITEMS * * *
COMPANY: TX CUSTOMER: 00000000000200 OR ALPHA: _______________
  OR ITEM: ____________ OR NATIONAL ACCOUNT: ______________
REQUEST: _ (1=INFO, 2=NOTES, 3=PMT HIST, 4=OPEN ITEMS)            ACTION: ____

CLOSED ITEM LIST FOR CHEROKEECOUNTYS             TIM COFFEE
         REMOVAL   REMOVAL/ITEM    CLOSE/ITEM  REMOVAL/ITEM     RMVL/TRN
  SEL     DATE        NUMBER          DATE        AMOUNT          TYPE    ADJ
   A   01/22/2003  1001            01/22/2003        123.75       CA
                   2000108032      01/14/2003        123.75       IAI
   B   01/22/2003  1002            01/22/2003        198.27       CA
                   2000108034      01/14/2003        198.27       IAI

SELECTION: _ COMPANY: TX     *** END OF LIST ***
CUST:  00000000000200  OR  ALPHA:                  OR NATL ACCT:
REMOVAL DATE: ________  REMOVAL NUMBER: ________   OR CLOSED ITEM: ____________
REQUEST: _  (1=CLOSED ITEM LIST   2=REMOVAL RECONCILIATION)       ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
Cleaning Up Accounts

REMOVAL RECONCILIATION FOR CHEROKEECOUNTYS       TIM COFFEE

REMOVAL DATE:      01/22/2003  REMOVAL NO:     1001      REMOVAL CODE: CA
REMOVAL AMT:           123.75  TOLERANCE:           .00  BATCH NUMBER: EAC
TOTAL ITEM AMT:        123.75  DISC EARNED:         .00  BATCH DATE: 01/22/2003
ADJUSTMENTS:              .00  ANTIC ALLOWED:       .00  CLOSE DATE: 01/22/2003

    ITEM          ITEM       ITEM   DUE   PO/XREF      TRN   ADJUSTMENT
   NUMBER        AMOUNT      DATE   DATE  NUMBER       TYP RSN       AMOUNT O/I
2000108032          123.75  011403 011403 200011003L   IAI

COMPANY: TX                PAGE 1     OF 1      LAST
CUST:  00000000000200  OR  ALPHA: _______________  OR NATL ACCT: ______________
REMOVAL DATE: 01222003  REMOVAL NUMBER: 1001       OR CLOSED ITEM: ____________
REQUEST: _  (1=CLOSED ITEM LIST   2=REMOVAL RECONCILIATION)       ACTION: ____

SCAN FOR TERMINAL $000 AS OF 13:59 ON 01/22/2003

         0        1         2         3         4         5
         12345678901234567890123456789012345678901234567890123456789
                                      6         7         8
COMMAND                               01234567890123456789012345678

   _     BHTX     A  11POL  0122200301222003  000000000000

   _     BHTX        01TRYEC0122200301222003  00000102500{

   _     IAEAC           OLDINV01    0001000000000000{05202001
                                            I  PO 12345678
   _     IAEAC           OLDCM01     0000025000000000{12312002
                                            C  PA 12345678
   _     IAEAC           OLDCM01     0000025000000000{12312002
                                            C  PA 12345678
   _     IAEAC           OLDCM01     0000025000000000{12312002
                                            C  PA 12345678

                                       END OF LIST FOR REQUESTED SCAN
REQUEST: __________________        TIME: ____                     ACTION: ____
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MM: IN04 Quick Reference Guides
Accounts Receivable for Inventory
CE - CLEAR EQUAL ITEMS

ACCOUNT: ______________ APPLICATION NUMBER: ________
                        APPLICATION DATE: ________

                                        REASON
DIRECTIVE        ITEM REFERENCE          CODE        DIFFERENCE     DIVISION
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____
    _             ____________            __         ___________      ____

REQUEST: __________________                                       ACTION: ____

*** OPEN ITEM FUNCTIONS ****

                      1. OPEN ITEM TRANSFER

                      2. OPEN ITEM MAINTENANCE

                   ENTER NUMBER OF DESIRED FUNCTION: _

                                                                  ACTION:
____
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OPEN ITEM TRANSFER

JOURNAL NUMBER: ________ DATE: ________ REASON CODE: __  APPLICATION AREA: __

FROM...                                  TO...
   COMPANY: __ CUSTOMER: ______________    COMPANY: __ CUSTOMER: ______________
   PAYMENT HISTORY PERIOD: 01              PAYMENT HISTORY PERIOD: 01
   GL DISTRIBUTION CODES OVERRIDES...      GL DISTRIBUTION CODES OVERRIDES...
      SALES: ____  CHARGEBACKS: ____          SALES: ____  CHARGEBACKS: ____
      CASH: ____                              CASH: ____
                                           DEFAULT DIVISION: ____
                                           TERMS CODE OVERRIDE: ___

UPDATE PERIOD-TO-DATE INFORMATION? Y UPDATE YEAR-TO-DATE INFORMATION? Y

ENTER TRANSFER ITEMS...    OR ALL? N
   DIR  REFERENCE NO  DIR  REFERENCE NO  DIR  REFERENCE NO  DIR  REFERENCE NO
    _   ____________   _   ____________   _   ____________   _   ____________
    _   ____________   _   ____________   _   ____________   _   ____________
    _   ____________   _   ____________   _   ____________   _   ____________
    _   ____________   _   ____________   _   ____________   _   ____________

                                                                 ACTION: ____
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QRG 2:  Online Cash Input Control Log (A)
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Applied 

(Step 2)

Unapplied 

(Step 2)

Unidentified 

(Step 3)

Unidentified 

(Step 2)

Total Input 

(Steps 3+4+5)

+ Expected Cash
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To Be Applied

Total Cash

Processed

Step
1
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Enter the unidentified cash amount for this run (from RRO952).

The total cash posted to General Ledger by company plus this run's unidentified cash should agree with the total cash to be 

Form Instructions

(Amount per RRO952 

and RR4430 - 

Autocash)

Each time you enter a batch of cash online, record the batch information on the log.

Any incomplete batches from the previous day's work should be logged in the Carryforward section.  These can be obtained from

Report (RRO952) and the Automatic Cash Register (RR4430) (Autocash).

For each batch, totals from your input logs should match the output totals from the Online Lockbox Batch Status (RRO952).

The total for this run's input, (which includes only new batches of cash), the total of last run's unidentified cash per the Online Loc

Automatic Cash Register (RR4430 - autocash) equal the total expected cash to be applied for this run.  Remember that unidentifi

balance.  It only affects the balance when it is applied.

his Run's Input

Online Cash Input Control Log (A)

Action

+ =

ash Posted to 

L per Report 

RO955 for 

ompany TX

This Run's Unidentified 

Cash (Amount per 

RRO952)

Out

Using the Online Activity by Company Report (RRO955), record the total cash posted to General Ledger for each company.

CarryforwardInput Total Input 

(Amount + 

Carryforward)X

Last Run's Unidentified 

Cash

The following day, the totals for applied, unapplied, and unidentified cash for each batch should be obtained from the Online Lock

and recorded.
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