Office of the State Controller

Self-Assessment of Internal Controls for
Community Colleges and Component Units

Table of Contents

T Lo [1Tox 1 o] o W RSP PPRRRPR 1
INternal CoNtrol StANAAITS .........oii it e et e e e e snbae e e e snees 7
(7o) a1 do] I =101V 0] o1 4 T=T o (PSR UPPPRR A
Financial REPOITING CYCIE ... e e e e e e e s s s e e ee e e e e e e aannes B
BUudget REPOITING CYCIE .......oeiiiiiiee ittt e et e e st e e e e abreeeeaaes C
(O 1S T =T o 11 o] £ @3 o = TSP D
ACCOUNTS RECEIVADIE CYCIE ... e E
Purchasing/Accounts Payable CYCIE ...........uuuiiiii i F
HUMAN RESOUICES CYCIE ...ttt ettt e et e e e st e e e st e e e e sbreeeeanes G
LN Z=T T (0] VA 3 [ H
CaPItAl ASSELS CYCI .....eeiiieeiiee ettt ettt nnn s I

COMPULET SECUNLY CYCIE ..iiiiiiiiiieiiieieeeeeeee ettt ettt ettt e e e e e eeeaeaaasassasssssasssasssssssssnsnsssnsssnnnnnnes J
INVESTMENT CYCIE ...ttt e et e et e e e et e e e e K
DEDL CYCIE .. L

Tax/Payroll Compliance

Compliance with IRS Information Return Reporting Requirements ............cccccvvveveveveveeeeeennnnns M1
Compliance with IRS Backup Withholding Requirements ...........ccccce i M2

Payroll Compliance

ODJECHVES & RISKS ....eiiiitiiiieiitte ettt e e bt e e s et e e e enens M3
Educational Assistance Plan PaymMeNntS...........ccuuiiiiiiiiiieiiiiieiiiiieieeeeeeeeesesseseesessessesesesesennnnnes M4
Determination of Employment Relationship for Tax Reporting and Withholding

REQUINEMIENT .o M5
Fringe Benefits. .. ..o M6
Moving Expense Reimbursement. ........ ..o M7

Major Financial Assistance Cycle
Federal and State Programs

General Requirements

2= 1Y 1S 2 7= T o] o Y ot SRS N1
Allowable Costs/Cost PrinCIPIES ......ccoooeieiiiee N2
Period Of AVAIIADIITY........ooiiiiii e N3
Procurement and Suspension and Debarment.............ccccooeeiii N4
Program INCOME ........cooiiiiiiiiie NS
Real Property Acquisition & Relocation AsSSistance...........ccccceeeveiiii N6
(O 1 g I = T E=To [T 0 0 1= 0| PSPPSR N7
REPOMING. . e N8

Specific Requirements

Activities Allowed or UNAIIOWET ..........cooiiiiiiiiiiiee ittt N9
Matching, Level of Effort, of EQrmarking ............c.ooi it N10
1 o1 o111 PO PUPPRPUPPPPRN N11



Supplemental Requirements

Subrecipient MONITOING .......oouvreieiiiiie et

Attachments

Sample: Internal Control Cycle-Not Applicable...............c.cooooiiiiiinnn.
Sample: Inadequate Internal CoNtrol..........occeviiiiiiiieiiiiie e
Notes for Completion of the Major Financial Assistance Cycle ......................

ATTACHMENT-I
ATTACHMENT-II
ATTACHMENT-1II



