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SCHEDULED




                            YEAR-END ACTIVITY

COMPLETION






DATE















I.
BUDGET REPORTING BASIS CLOSING ACTIVITIES







-
Capital Projects Closing Reports(June BD 725)

TBA



-
Operating Code(s) Closing Reports(June BD 701)

TBA















II.
BEGINNING FUND BALANCE RECLASSIFICATION



5/01















III.
13th PERIOD ACTIVITIES













A.
REVERSING PROCESS:






-
Verify automated reversals are complete

7/11



-
Key and update any manual reversal entries

7/11



-
Verify total completion and correctness of reversals

7/11









B.
CURRENT YEAR ACCRUAL PROCESS:






-
Flag accruals in AP during the month of July

7/31



-
Flag revenue accruals in BC during the month of July

7/31



-
Review Flagged Report for completion and correctness

8/7



-
Request injection of Flagged accruals

8/8



-
Key and Update manual accruals and adjustments

8/15









C.
GASB REPORTS:






-
Review 6/30 GASB Trial Balances for completion and correctness

8/18



-
View NCAS Financial Statements in DSS for completion and

8/18




Correctness

 








IV.
A.
PREPARE YEAR-END CLOSE PACKAGE


8/20









B.
SUBMIT ONE COPY OF THE REQUIRED PACKAGE






 TO THE OFFICE OF THE STATE CONTROLLER


8/29















Attachment 3 instructions (a3p01-a3p23)

Changes in Capital Assets (a3p03)

Information to complete this worksheet should be obtained from the following sources:

Balance at June 30, (Prior Year)  Balance per Trial Balance

Prior Year Asset Adjustments 

1. Additions to the fixed asset system that were made in this fiscal year, but which had a prior year acquisition date (the year-end FAS report is located at xptr id "FA CAPITAL ACQ PY" to help identify these items).  For example, an asset which had an ac​quisition date of 02-12 may not have been entered into the system until 03-02.

2. All fixed asset reports have been changed to look at an asset to the 10-digits (instead of summing to the 8-digits); therefore, adjustments need to be made to account for these changes.

Transfer of Assets  - Two columns (Assets Transferred In and Assets Transferred Out) to include the following types of transfers

Between Assets:  Assets transferred from one asset type to another asset type during the year.  (Example:   Transfer from Buildings to General Infrastructure.)  No report available.

Between GASB Funds (Intra-Agency) and Between GASB Funds and Agencies (Inter-Agency):  Assets transferred to/from this GASB fund and another GASB fund and also, transferred to/from your agency and another agency.  

Between Agencies (Inter-Agency):   Assets transferred to/from your agency and another agency.  Assets remain within this GASB fund.

The year-end FAS report is located at xptr id "FA CAPITAL TRANSFERS IN" AND " FA CAPITAL TRANSFERS OUT", which list all fiscal year 2003 transfers.

Additions – Two columns to separate assets additions that were acquired through purchase from those acquired by donation.   The purchased additions should include increases in construction in progress.

1.
New Additions (capitalized fixed assets $5,000 and greater), year-end FAS report is located at xptr id "FA CAPITAL ACQUISITION".  This report has pa​rameters set to pick up additions from 03-01 through 03-12.  Also, include accrual fixed assets transactions (capitalized fixed assets acquired prior to June 30 but paid for in subsequent year).

2.
Also include "adjustments" to capitalized fixed assets.  The year-end FAS report is located at xptr id "FA CAPITAL COST ADJUST" listing all FY 03 adjustments.  Adjustments are increases or decreases to assets already on the fixed asset system.

3.
Include deletions to capitalized fixed assets that were entered into the system by the Office of the State Controller.  Deletions are not retirements.  OSC makes the deletions based on instructions in a memo from the agencies.

Retirements  FY 2003 retirements.  The year-end FAS report is located at xptr id "FA CAPITAL RETIREMENTS".  The retirement dates in this re​port are for 03-01 through 03-12.

Decrease in CIP – This column is used to account for the capitalization of items constructed.  This column must net to zero.  If an asset had additional cost during the year, before it was capitalized, the additional cost should be included in purchased additions and the total cost should be recorded as a decrease in CIP.

Balance at June 30, (Current Year)  This balance must equal the NCAS general ledger balance and agree to the GASB fund balance sheet.

Reconciliation between NCAS Fixed Assets System and General Ledger (a3p04)

To be completed only by agencies on the NCAS Fixed Asset System

Balance per NCAS FAS at June 30, (Current Year)  Include the balances of the year-end NCAS FAS report located at xptr id "FA CAPITAL ASSET LIST" as of June 30, 2003.

Balance at June 30, (Current Year) from worksheet A3P03 (this must agree with the GASB fund balance sheet.)

Difference June 30, 2003 and FAS June, 30, 2003 

Explanation for Difference must include the individual asset numbers

ACCUMULATED DEPRECIATION (a3p05)

Completed only by BTA's and agencies not on FAS (DOT, ESC, Rules Review and Boards).

Changes in Long –Term Liabilities and Short-Term Debt (a3p07)

Col. [A] – Balance as of July 1, 2002 – Include current and non-current portions.

Col. [B] – Long-term liabilities which have become agency liabilities during the current fiscal year and have been appropriately recorded in the agency’s General Ledger.

Col. [C] – Those portions of long-term liabilities paid by the agency during the current fiscal year and recorded as a reduction of long-term liabilities in the General Ledger.

Col. [D] – Balance as of June 30, 2003 – Balance per General  Ledger at year end.  Must agree to balance sheet amount for each item listed in each caption.  Include current and non-current portions.

Col. [E] – Current portion of long-term liabilities due and payable in the current period (July 1, 2003 – June 30, 2004).  For BTAs, balances must agree to the current  liability captions on the statement of net assets.

Also provide for General Obligation Bonds and Certificates of Participation amortization schedules by individual issues.

Annual Debt Service Requirement (a3p08)

Information to complete this worksheet should be obtained from the amortization schedule for each type of BOND, NOTE or Certification of Participation payable.

Total principal amount per GASB fund agrees to GASB fund Balance Sheets/Statement of Net Assets – Bonds Payable, Notes Payable and Certificate of Participation Payable.

The three shaded boxes on the right must be completed (original issue amount, interest rates, final maturity date).

Interest requirements for variable rate debt should be determined using  the rate in effect at June 30, 2003.
Reserved and Unreserved Fund Balance worksheet (a3p09-12)
The total fund equity on the NCAS financial statements (CAFR 11G) should be correct.  However, there is no segregation of reserved and unreserved fund balances. Since these worksheets represent the disclosure of reserved and unreserved fund balance, they are considered an integral component of the CAFR 11G balance sheet.  These worksheets remain the documents used to disclose the detail reserve fund balances for the Notes to the Financial Statements.

Fund balance reserves report the portions of the fund balances that are either; (a) externally restricted for a specific use, (b) not available for appropriation or expenditure because the underlying asset is not an available financial resource for current appropriation or expenditure, or (c) for encumbrances, which represent commitments related to unperformed contracts for services and undelivered goods.

For purposes of this policy, “externally restricted” means either of the following:

· Imposed by creditors (such as through debt covenants), grantors, contributors, or laws or regulations of other governments.

· Imposed by law through constitutional provisions or enabling legislation.

In completing these worksheets, each agency should ensure that the note disclosure total (reserved fund balance plus unreserved fund balances) is in agreement with the total fund equity amount reported on the agency's Balance Sheet (CAFR 11G).  

For Permanent Funds (sheetname a3p12) the restricted portion of the fund equity must be segregated into expendable and non-expendable net assets.  Restricted net assets are equal to the amount of fund balance that is reserved under part (a) of the above definition of reserves. (Note:  The total amount of “restricted” may or may not equal the total net assets (fund equity).  For additional information refer to the SIG.

Restricted and Unrestricted Net Assets Worksheet (a3p13)

This worksheet should be completed by business type activities only.  The total equity must be reported in the following three components: (a) invested in capital assets, net of related debt, (b) restricted (distinguishing between major categories of restrictions); and (c) unrestricted.  

In completing these worksheets, each agency should ensure that the total net assets is in agreement with the total net assets reported on the CAFR 11P.  

Refer to the net assets policy on the SIG for descriptions of each component of net assets.

Special Separation allowance  Retired Law Enforcement Officers (a3p18)

Eligibility Requirements for Special Separation Allowance Benefits:

To qualify for the Special Separation Allowance, each sworn law enforcement officer must have retired on a basic service retirement under the provisions of G.S. 135-5(a) and also must:

(1)
Have completed 30 or more years of creditable service or have attained 55 years of age and completed five or more years of creditable service; and

(2)
Not have attained 62 years of age; and

(3)
Have completed at least five years of continuous service as a law enforcement officer immediately preceding a service retirement.

Definition of Law enforcement Officer:
G.S. 135-1(11b) and G.S. 143-166.30(a)(4) both define the term law enforcement officer as "a full-time paid employee of an employer who is actively serving in a position with assigned primary duties and responsibilities for prevention and detection of crime or the general enforcement of the criminal laws of the State of North Carolina or serving civil processes, and who possesses the power of arrest by virtue of an oath administered under the authority of the State."

G.S. 143-166.41.
Special separation allowance.

    (a)  Notwithstanding any other provision of law, every sworn law-enforcement officer as defined by G.S. 135-1(11b) or G.S. 143-166.30(a)(4) employed by a State department, agency, or institution who qualifies under this section shall receive, beginning on the last day of the month in which he retires on a basic service retirement under the provisions of G.S. 135-5(a) or G.S. 143-166(y), an annual separation allowance equal to eighty-five hundredths percent (0.85%) of the annual equivalent of the base rate of compensation most recently applicable to him for each year of creditable service. The allowance shall be paid in 12 equal installments on the last day of each month. To qualify for the allowance the officer shall: 

(1) Have (i) completed 30 or more years of creditable service or, (ii) have attained 55 years of age and completed five or more years of creditable service; and 

      (2) Not have attained 62 years of age; and 

(2) Have completed at least five years of continuous service as a law enforcement officer as herein defined immediately preceding a service retirement. Any break in the continuous service required by this subsection because of disability retirement or disability salary continuation benefits shall not adversely affect an officer's qualification to receive the allowance, provided the officer returns to service within 45 days after the disability benefits cease and is otherwise qualified to receive the allowance. 

(b) As used in this section, "creditable service" means the service for which credit is allowed under the retirement system of which the officer is a member, provided that at least fifty percent (50%) of the service is as a law enforcement officer as herein defined. 

(c) Payment to a retired officer under the provisions of this section shall cease at the death of the individual or on the last day of the month in which he attains 62 years of age or upon the first day of reemployment by any State department, agency, or institution. 

(d) This section does not affect the benefits to which an individual may be entitled from State, federal, or private retirement systems. The benefits payable under this section shall not be subject to any increases in salary or retirement allowances that may be authorized by the General Assembly for employees of the State or retired employees of the State. 

(e) The head of each State department, agency, or institution shall determine the eligibility of employees for the benefits provided herein. 

(f) The Director of the Budget may authorize from time to time the transfer of funds within the budgets of each State department, agency, or institution necessary to carry out the purposes of this Article. These funds shall be taken from those appropriated to the department, agency, or institution for salaries and related fringe benefits. 

(g) The head of each State department, agency, or institution shall make the payments set forth in subsection (a) to those persons certified under subsection (e) from funds available under subsection (f). 

(1983 (Reg. Sess., 1984), c. 1034, s. 104; 1985, c. 479, s. 143; 1985 (Reg. Sess., 1986), c. 1014, ss. 51, 52.)

  Editor's Note. - Section 143-166, referred to in subsection (a) of this section, was repealed by Session Laws 1985, c. 479, s. 196(t), effective January 1, 1986. See now para. 143-166.50, 143-166.60. 

 "Creditable service," for purposes of determining a local law enforcement officer's eligibility for the special separation allowance benefit and for calculating the amount of that benefit, is service for which credit is allowed under either retirement system of which the officer is a member. See opinion of Attorney General to Claire McNaught, Public Safety Attorney, City of Winston-Salem, 56 N.C.A.G. 40 (1986). 

  A local law enforcement officer's eligibility for the special separation allowance benefit is in all instances determined by the officer's local government employer. See opinion of Attorney General to Claire McNaught, Public Safety Attorney, City of Winston-Salem, 56 N.C.A.G. 40 (1986). 

(c) 1944-1993 By The Michie Company

Segment Worksheet (a3p22)

Governments that report enterprise funds or that use enterprise fund accounting and reporting standards are required to disclose certain information about each “reportable segment” in the notes to the financial statements.

Reportable Segments

For purposes of this disclosure, a “reportable segment” is an identifiable activity (or grouping of activities) that:

Is reported as or within an enterprise fund or an other stand alone entity for which one or more bonds or other debt instruments (such as certificates of participation) are outstanding, 

Has a revenue stream pledged in support of that debt, and

Is subject to reporting requirements by an external party requiring separate accounting for the activity’s assets, liabilities, revenues, expenses, gains and losses (e.g., such as those commonly set forth in bond indentures).

An activity within an enterprise fund is identifiable if it has a specific revenue stream pledged in support for the debt and has related expenses, gains and losses, assets, and liabilities that are required to be accounted for separately. Segment disclosures are not required for an activity whose only outstanding debt is conduit debt for which the government has no obligation beyond the resources provided by related leases or loans. In addition, segment reporting is not required when an individual fund both is a segment and is reported as a major fund. 

Disclosure

Disclosure requirements for each segment should be met by identifying the types of goods and services provided and by presenting condensed financial information in the notes.

Questions from Implementation Guides

Q&A Statement No. 34

Question 236

Q—A public university has fifteen residence halls on its campus, ten of which have individual bonded debt secured by the room fee revenues of the specific dorm.  Is the “identifiable activity” the entire group of fifteen residence halls, or only those with revenue bonds outstanding?  

A—Paragraph 122 requires governments to disclose information about “segments” of enterprise funds in the notes to financial statements.  One essential characteristic of a segment is that it is an “identifiable activity.”  The “identifiable activity” is the source of the pledged revenues.  If the bond indenture specified that the pledged revenues were the fees from all the dorms, the dorm system would be the identifiable activity.  In this case, however, because each dorm’s debt is secured by its own revenues, segment disclosures should be made for each of the ten residence halls that meet all the criteria in paragraph 122.  The primary purpose of the disclosure required by paragraph 122 is to provide information about “coverage” of pledged revenues, not to disaggregate all of the operating results of enterprise funds.
Q&A Statement No. 34 and Related Pronouncements (2nd Q&A)

Question 115

Q—A city operates under an internal policy that requires separate accounting for assets, liabilities, revenues, and expenses related to any activity that raises revenues pledged as security for debt. Is the city required to disclose segment information relative to those activities?

A—No. Paragraph 17 of Statement 37 clarifies that the separate accounting requirement should be imposed by an external party.  The city should not include its “segment-like” information in the required segment disclosure, but may present the information in a separate note or as supplementary information without referring to the condensed financial information as “segment” information.

Q&A Statement No. 34 and Related Pronouncements (2nd Q&A)

Question 127

Q—A state university’s food service facilities were financed by revenue bonds.  The bond indenture includes a requirement to provide to the trustee a financial statement showing the coverage of the pledged revenues to the operating expenses of the facilities.  Is the university required to make the segment disclosures set forth in paragraph 122 of statement 34?

A—No. Paragraph 122, as amended by Statement 37, states that an activity is a segment if its revenues, expenses, gains and losses, and assets and liabilities are required to be accounted for separately.  Therefore, because the requirement in this case is limited to only revenues and expenses, the university would not be required to make segment disclosures for its food service operations.

Receivables Worksheet (a3p25)

List the statement caption, amount and a description for all receivables that are not expected to be repaid within one year.  (Include all accounts receivable, notes receivable, loans receivable, etc.)

A threshold of $1,000,000 per debtor applies to these worksheets
DEPOSITS AND INVESTMENTS – INSTRUCTIONS (a4p01-a4p06)

Instructions for Cash and Cash Equivalents – Held Outside State Treasurer

Step 1
Worksheet C-1  —  Cash And Cash Equivalents In Banks Outside The State Treasurer

Insert on worksheet C-1 the book balance from the appropriate balance sheet account(s) in column (A).  (NOTE:  Only one GASB Fund type per worksheet.)  Column (B) should reflect the totals of those amounts in column (A).

The total cash and cash equivalents reported on line (4) must agree to line (5) which includes all cash and cash equivalents per the DSS Balance Sheet/Statement of Net Assets.

Step 2
Worksheet C-2  —  Cash And Cash Equivalents In Banks Outside The State Treasurer—Method Of Collateralization

Insert the totals for Total Cash by Bank in column (A) on worksheet C-2. The totals by bank for Demand Accounts (noninterest bearing check and cash with fiscal agent) and Time Accounts (savings accounts, NOW accounts, money market accounts, interest bearing checking accounts, and pooled cash accounts) must be added together before entering them on worksheet C-2.

Disclose the method of collateralization.  The amount covered by FDIC should be shown in column (B).  For each financial institution that maintains deposits of the entity, the Federal Deposit Insurance Corporation (FDIC) insures all noninterest bearing checking accounts combined up to $100,000.  For savings accounts and other time deposits combined, FDIC insures them up to $100,000.  When an entity holds deposits in a fiduciary capacity (examples:  patient personal funds, inmate funds, and Clerk of Court institutional funds), FDIC insures each individual's deposit up to $100,000 if the entity's records can identify those deposits of each individual.  Deposits held by an insured institution in a trust department or in some other fiduciary capacity (such as a fiscal agent) will be insured for up to $100,000 for each depositor and will be insured separately from any other deposits of the depositor at the same institution.  (NOTE:  The FDIC insurance coverage is for deposits per financial institution, not for deposits per account.)

Any uninsured deposits which are collateralized by securities held by the state's agent in the state's name should be shown in column (C).  Any uninsured deposits which are collateralized by securities held by the pledging bank's trust department in the state's name should be shown in column (D).  Contact each financial institution to obtain collateralization information for any uninsured deposits.

According to the North Carolina Administrative Code - Title 20, Chapter 7—The only public deposits which can legally be collateralized by financial institutions are those of the State Treasurer, Medical Faculty Practice Plans (MFPP), and Dental Faculty Practice Plans (DFPP).  The deposits of the Clerks of the Superior Courts are required by G.S. 7A-112 to be collateralized by the financial institutions.

Any deposits which are not collateralized by methods in columns (B), (C), and (D) should be shown in column (E).

Total the amounts in columns (B), (C), (D), and (E) for each financial institution and show the totals in column (F).  The totals in column (F) should agree to the amounts in column (A).

Step 3
Worksheet C-3  —  Cash And Cash Equivalents In Banks Outside The State Treasurer—Summary Worksheet For All GASB Funds

Total the book balances for each GASB Fund from column (B) on worksheet C-1 and show the sum in column (A) on worksheet C-3.

The total bank balances and the totals of the methods of collateralization from footnote worksheet C-2 can be inserted in columns (B), (C), (D), (E), (F) and (G) on footnote worksheet C-3.

Step 4
Submit one copy of all June 30 bank statements for checking (noninterest and interest bearing), fiscal agent reports, savings, NOW, Money Market, and pooled cash accounts along with the cash and investment footnote worksheets.

Step 5
If Account 111190, 11R190, or 121190 — Cash in Banks-Other Accounts — is used, provide a detailed explanation of what makes up this control amount.  Also provide photocopies of all bank statements with the cash and investment footnote worksheets.
Instructions for Investments Held Outside State Treasurer

NOTE:
If you have any questions about how to categorize types of investments, refer to the definitions and terms which have been provided at the end of this section.
Step 1
Worksheet C-4  —  Investments Held Outside The State Treasurer—Current, Noncurrent, and Restricted

For each GASB Fund type, submit one C-4 reporting all investments, whether current, noncurrent, or restricted, and including any investments held by a fiscal agent and endowment investments.

Insert the carrying values for each type of investment from the appropriate balance sheet account plus the allowance account (112150, 112151, 122150, 122151, 122152) in column (A).  Generally, most investments will be reported at fair value (cost plus allowance) in accordance with GASB 31.  See the note on the C-4 for exceptions.  Those investments should be reported at book value (cost) but the fair value should be given in column B for note disclosure.

The total investments reported on C-4 (line 26) must agree to all investments reported on the DSS Balance Sheet/Statement of Net Assets (line 27).  

If a fiscal agent is holding any cash, insert on line (28) the book balance in column (A).  Transfer this balance to worksheet C-1, column A, in the Residual Cash section.

For the investments on lines 1-12, categorize the Level of Risk for each investment’s carrying value in columns (B), (C), and (D).

Levels of Risk
Category 1:
Investments that are insured or registered, or are held by the State or its agent in the State's name.

Example:
If a broker or dealer is a member of the Securities Investor Protection Corporation (SIPC), its customers' accounts are insured up to a maximum of $500,000, including up to $100,000 for cash.  Any amount of securities and/or cash which exceeds $500,000 should be categorized in category 3 unless the securities are registered in the entity's name.

Example:
A registered security has the name of the entity written on its face.  Such security cannot be negotiated except by the endorsement of the owner.

Example:
Investments held in the entity's name and in its vault should be classified as category 1.

Category 2:
Uninsured and unregistered investments which are held by the financial institution's trust department or agent in the State's name.

Example:
If the internal records of the financial institution's trust department can identify the investments as owned by the entity, the investments should be categorized in category 2.  Any individual account designated for the entity by internal records of the financial institution's trust department should be categorized in category 2 even if not in the entity's name.

NOTE:  However, if the financial institution's trust department actually buys and sells the securities held within the trust accounts, these securities would be classified as category 3.

Category 3:
Uninsured and unregistered investments which are held by the broker or dealer, or by its trust department or agent, but not in the State's name.

Example:
Any securities held in the financial institution's safekeeping department are categorized as category 3.

Example:
See note under category 2.

Step 2
Worksheet C-5  —  Investments Held Outside The State Treasurer—Method Of Collateralization

List the carrying values for certificates of deposit, investment agreements, and bank investment contracts in column (A).  The total carrying values for certificates of deposit, investment agreements, and bank investment contracts on worksheet C-5 should be brought forward from the corresponding carrying value on all C-4 worksheets.  (NOTE:  For certificates of deposit, the carrying value should equal the bank balance.  For investment agreements and bank investment contracts, the book value plus any accrued interest as of June 30, 2000 should equal the fair value.)

List each financial institution and the respective unreconciled bank balance for certificates of deposit, investment agreements and bank investment contracts for the total of all GASB funds in column (B).  The totals in column (B) on worksheet C-5 for certificates of deposit, investment agreements, and bank investment contracts should agree to the respective totals in column (A) on worksheet C-4 provided investment agreements and bank investment contracts are insured by FDIC.

Disclose the method of collateral in columns (C) through (G).  The amount covered by Federal Deposit Insurance Corporation (FDIC) should be shown in column (C).  For each financial institution that maintains deposits of the entity, FDIC insures savings accounts and other time deposits such as certificates of deposit, investment agreements, and bank investment contracts combined up to $100,000.  When an entity holds deposits in a fiduciary capacity (examples:  patient personal funds, inmate funds, and Clerk of Court institutional funds), FDIC insures each individual's deposit up to $100,000 if the entity's records can identify those deposits of each individual.  (NOTE: The FDIC insurance coverage is for deposits per financial institution, not for deposits per account.)

Any uninsured deposits which are collateralized by securities held by the State's agent in the State's name should be shown in column (D).  Any uninsured deposits which are collateralized by securities held by the pledging bank's trust department in the State's name should be shown in column (E).  Contact each financial institution to obtain collateralization information for any uninsured deposits.

According to the North Carolina Administrative Code - Title 20, Chapter 7—The only public deposits which can legally be collateralized by financial institutions are those of the State Treasurer, Medical Faculty Practice Plans (MFPP), and Dental Faculty Practice Plans (DFPP).  The deposits of the Clerks of the Superior Courts are required by G.S. 7A-112 to be collateralized by the financial institutions.

Any deposits which are not collateralized by methods in columns (C), (D), and (E) should be shown in column (F) as "not collateralized."

Total the amounts in columns (C), (D), (E), and (F) and show the totals in column (G).  The totals in column (G) should agree to the amounts in column (B).

Step 3
Submit one copy of each investment broker's and financial institution's trust department statements and each fiscal agent's report covering the period ended June 30 with these Cash and Investment footnote worksheets.

Step 4
Worksheet C-6  —  Derivative Investments

On worksheet C-6, complete as indicated on the worksheet.

Definitions and Terms:

The following general definitions should be useful in classifying cash and investments.  For more specific account definitions, see the NCAS Information Guide at the following address: http://www.osc.state.nc.us/sigdocs/sig_docs/data_elements/account/sigBalance_Sheet_Accounts.html
Current Assets – Accounts 11XXXX

Current Restricted Assets – Accounts 11RXXX

These accounts represent assets whose use is subject to constraints that are either (a) externally imposed by creditors (such as through debt covenants), grantors, contributors, or laws or regulations of other governments or (b) imposed by law through constitutional provisions or enabling legislation.  Restricted assets should be reported when restrictions (as defined above, from GASB Statement 34, paragraph 34) on asset use change the nature or normal understanding of the availability of the asset (from GASB Statement 34, paragraph 99).  Universities will use these accounts for cash in the current restricted funds, loan funds, and plant funds.

Non-Current Restricted Assets – Accounts 12XXXX

These accounts represent noncurrent assets whose use is subject to constraints that are either (a) externally imposed by creditors (such as through debt covenants), grantors, contributors, or laws or regulations of other governments or (b) imposed by law through constitutional provisions or enabling legislation.  Restricted assets should be reported when restrictions (as defined above, from GASB Statement 34, paragraph 34) on asset use change the nature or normal understanding of the availability of the asset (from GASB Statement 34, paragraph 99).  These accounts are for use only by proprietary funds.  Universities will use these accounts for cash in the endowment funds, agency funds, and plant funds.

Glossary of Selected Key Terms

Collateralized - The underlying mortgage-backed securities backing a CMO deal.

Collateralized Mortgage Obligations (CMO) - A security created using the underlying cash flows from mortgage-backed securities as collateral.  A CMO shifts the uncertainty regarding the exact timing of principal return in a mortgage-backed security.  This uncertainty exists because the timing of mortgage principal payments is influenced by changes in interest rates, the current economic climate, and the geographic makeup of loans.

CMO Tranche Types:  The tranche type is determined based on a series of descriptors.  The descriptors are ordered to reflect the principal payment behavior of the bond and then the interest payment behavior of the bond.  The following is a list which describes each descriptor:

AD    Accretion Directed - A bond that pays principal from specified accretions of accrual bonds.

CPT  Component - A bond comprised of multiple components, sometimes of different types.

DLY  Delay - Floating rate of inverse floating rate class for which there is a delay between the end of the interest accrual period and the payment date.

FIX   Fixed Interest Rate - A bond whose coupon rate does not vary.

FLT  Floater - A bond whose coupon resets periodically based upon a predetermined index.  The coupon varies directly with changes in the index.

INV   Inverse Floater - A bond whose coupon resets periodically based upon a predetermined index.  The coupon varies inversely with changes in the index.

IO     Interest Only - A bond that receives some or all of the interest portion of the underlying collateral and little or no principal.

LIQ   Liquidity - LIQ bonds are an agency issue bond that has a five-year or less original stated maturity or any non-agency issue that has a three-year or less original stated maturity.

NPR  Non-Paying Residual - Residual bond which pays neither principal nor interest.

PAC  Planned Amortization Class - A bond that pays principal based on a predetermined schedule.  The schedule is maintained as long as prepayment rates remain between the upper and lower “collar” rates.

PO    Principal Only - A bond that does not receive any interest.

SCH  Scheduled - A bond that pays principal based on a predetermined schedule, but does not fit the definition of a PAC or TAC.  Generally, scheduled tranches have a prepayment collar that is too narrow to be called a PAC.

SEQ  Sequential Pay - A bond which starts to pay principal when classes with an earlier priority have been paid off.  SEQ bonds have an uninterrupted payment of principal until retired.

SUP  Support - A bond that receives principal payments after scheduled payments have been made on some or all PAC, TAC, and /or SCH bonds for each payment date.

TAC  Target Amortization Class - A bond that pays principal based on a predetermined schedule.  Similar to a PAC, but with less extension protection.

Z        Accrual - A bond that accretes interest which is added to the outstanding principal balance.
Credit Risk - The likelihood that a party involved in an investment transaction will not fulfill its obligations.  This type of risk is often associated with the issuer of the investment security and is affected by the concentration of deposits or investments in a single instrument or with a single institution.

Derivatives - Financial arrangements whose returns are linked to, or derived from, some underlying stock, bond index, commodity, or other asset.  They come in two basic types:  options and “forward-type” derivatives, which include forwards, futures, and swaps.  They may be listed on exchanges or negotiated privately between institutions.

Derivative Securities - Trade like normal bonds, but their returns are determined by, or derived from, factors other than plain interest rates.  For instance, returns on “structures notes” may vary in line with changes in stock prices, commodity prices, foreign exchange rates, or two different interest rates.  Return on mortgage derivatives involve bets on the rate at which homeowners will repay mortgages, and often act like leveraged interest rate options.

Extension Risk - Possible illiquidity of an investment due to a change in interest rate that slows down prepayments.  The investor may have to hold the investment longer than originally intended to recover the amount invested.

Floater - A CMO class created from fixed rate mortgage backed collateral whose coupon adjusts on a monthly basis versus a market index.

High-risk - A type of security deemed unsuitable for specified investors by certain regulatory agencies.

Index - A benchmark measure of interest rates used in calculating coupons on adjustable securities.

Interest Only - A security whose payment represents the coupon payments on the outstanding principal balance of the underlying mortgage-backed security collateral and pays no principal.

Inverse Floater - A CMO class whose coupon adjusts opposite to the changes in a market index.

Interest Rate Risk - The risk that longer-term fixed income stocks will drop in market value if general interest rates climb or the risk that interest rates will change above current levels on a locked-in or fixed rate instrument.

Legal Risk - The possible financial loss resulting from an action by a court or by a regulatory or legislative body that could invalidate a financial contract.

Market Risk - The risk that the market value of an investment, collateral protecting deposits, or securities underlying a repurchase agreement will decline.  This type of risk is affected by the length to maturity of a security, the need to liquidate a security before maturity, the extent that collateral exceeds the amount invested, and the frequency at which the amount of collateral is adjusted for changing market values.

Mortgage-backed Securities - The securities are structured by pooling together standardized residential mortgage loans of similar characteristics.  The investor purchases a pro-rata share of the interest and principal that the borrowers pay on the mortgage loans in the pool.

Negative Convexity - Measure of how prices react to changes in interest rates.  Many CMOs are negatively convex, which means that when interest rates are falling, the price of the CMO may not rise as rapidly as a Treasury bond with equivalent coupon and maturity.  When interest rates rise, the CMO may experience more severe price declines than the equivalent Treasury bond.  Negative convexity is the result of changes in how quickly or slowly the principal of a CMO is being paid.  Changes in the speed of principal payments are a function of how quickly the mortgages that make up the bond collateral are paid off, either through refinancing or home sales.  Investors who have adequate information about the degree of negative convexity of a security will demand protection from this risk in the form of a discounted price.

Prepayment Risk - The risk associated with the extension or contraction of principal repayments in a pooled mortgage security.  Prepayments of any loan in the mortgage pool by a borrower will shorten the average life of the security and also affect the yield.  As interest rates decline, the borrowers are more likely to refinance their mortgage into a lower rate loan.

Principal Only - A security whose payment represents the principal stream of cash flow from the underlying mortgage-backed collateral and bears no interest rate.

Tolerable Risk - The level of risk an entity is willing to accept without regards to the potential returns.  Only investment activity below this threshold will be undertaken.  Tolerable risk should be established when the entity outlines its investment objectives.

Tranche - A security class of a CMO deal.

Volatility - The relative impact of changing interest rates in general market conditions on an investment.

Weighted Average Life (WAL) - The average amount of time the principal balance of a mortgage pool is outstanding.

Yield - The annual return on an investment (from dividends or interest) expressed as a percentage of either cost or current price.

Yield to Maturity - Refers to the yield of a bond also taking into account the premium or discount of the bond.

Z-Bond - This tranche of a CMO is similar to a coupon bond.  Rather than receiving interest, it is reinvested at the coupon rate of the security.  Z-bonds are generally the last tranche in a pool of collateralized mortgage obligations. 

ATTACHMENT 5 INSTRUCTIONS (a5p01-a5p15)

COMPONENT UNITS

The following agencies are considered component units of the State of North Carolina for the 2003 CAFR reporting:

Agency

GASB
Name
0A

2611
N.C. Housing Finance Agency

ZA

2612
State Ports Authority

10

2614
N.C. Agricultural Finance Authority

Z3

2615
N.C. Global TransPark Authority

ZB

2620
State Education Assistance Authority

Z7

2621
N.C. Partnership for Children

ZC

2622
Western N.C. Regional Economic Development Commission

ZD

2623
Northeastern N.C. Regional Economic Development Commission

ZE

2624
Southeastern N.C. Regional Economic Development Commission

ZH

2627
North Carolina Railroad Company

48

263X
UNC Hospitals & Rex Healthcare

ZI

2640
Golden LEAF Foundation

ZJ

2641
NC Phase II Tobacco Certification Entity, Inc

UXX

4XXX
UNC System (16 constituent universities and UNC General Administration)

N/A

4XXX
Community Colleges

Refer to the SIG for a list of detailed NCAS accounts for interfund receivables and payables.

Schedules of intra-AGENCY RECEIVABLES AND PAYABLES (a5p01)

This worksheet must be completed if the following NCAS accounts are used:

114310-114321

General Government Intra-Agency Receivables

212310-212321

General Government Intra-Agency Payables

Receivables and Payables must equal.  If you record an intra-agency receivable then you must record the corresponding  intra-agency payable.  This worksheet will assist the agency in identifying any out-of-balances which must be corrected before completion of the accrual process.

Please note that all amounts must tie to the CAFR 11.

There is no threshold limit applicable to intra-agency receivables and payables.

SCHEDULES OF INTER-AGENCY RECEIVABLES AND PAYABLES (a5p02-a5p03)

These worksheets must be completed for each GASB in which the following NCAS accounts are used:

114410-114421

General Government Inter-Agency Receivables

114290 

University Inter-Agency Receivables

212410-212421 
General Government Inter-Agency Payables

212290 

University Inter-Agency Payables

SCHEDULES OF DUE FROM AND TO PRIMARY GOVERNMENT (a5p04-a5p05)

These worksheets must be completed for each GASB in which the following NCAS accounts are used:

114600

Due From Primary Government Agencies

124100

Restricted Due From Primary Government

212500

Due To Primary Government Agencies

These accounts should only be used by component units identified on the list above.
SCHEDULES OF DUE FROM/TO COMPONENT UNITS (a5p06-a5p07)

These worksheets must be completed for each GASB in which the following NCAS accounts are used:

114700

Due From Component Units

212600

Due To Component Units

These two accounts can be used by component units and primary government agencies when there is a interfund relationship with other component units.

In the first column of these worksheets (a5p02-a5p07), indicate the NCAS account number to which the balance applies.

In the next two columns enter the Agency and applicable GASB numbers of the agency with which the interfund balance is held.  Universities are GASB 4XXX for all transactions.

The balances listed in the fourth column must agree to the appropriate DSS CAFR 11 statement by NCAS account number.

Enter contact information in the fifth and sixth columns.  All agencies must contact someone at the agency with which they have an interfund balance in order to verify the agency number, GASB number, and amount of each balance.  Confirmation and agreement of the interfund balances between the two agencies involved prior to submission of the CAFR package is essential to timely completion of the entire CAFR.

A threshold of $1,000,000 applies to worksheets a5p02 through a5p07. This threshold should be applied in aggregate per Agency and per GASB.  Balances equal to or in excess of the threshold should be recorded as interfund balances in the appropriate account.  Balances below the threshold should be recorded as Accounts Receivable or Accounts Payable.

An exception to the above threshold applies to payables to the following funds:

Payee Fund


Agency

GASB
Motor Fleet Management
   13

2714

State Computer Center

   41

2730

State Telecommunications
   41

2731

Prison Enterprises

   42

1396

Do not contact these funds to confirm these balances.

An exception to the above threshold applies to receivables from the following funds:

Payor Fund


Agency

GASB
Golden LEAF Foundation
    ZI

2640

Balances due from or to the above funds at June 30, regardless of amount, must be recorded as Interfund Receivables or Payables regardless of when payment is actually made.

Schedule of Intra-Agency Operating Transfers (a5p08)

This worksheet must be completed for each GASB in which the following NCAS accounts are used for intra-agency operating transfers:

4381AA
  Agency Operating Transfer

5381AA
  Agency Operating Transfer

Intra-agency operating transfers in and intra-agency operating transfers out must equal.  If you record an intra-agency transfer in then you must record the corresponding intra-agency transfer out.  This worksheet will assist the agency in identifying any out-of-balances which must be corrected before completion of the accrual process.

Total amounts on schedule may not tie to the CAFR 52/53 because these accounts are also used to record inter-agency operating transfers.

For all accounts with a balance that exceeds $4 million, explain the general purpose of the transfer, example: Fines and forfeitures are collected in one fund and required to be transferred to another fund.

There is no threshold limit applicable to intra-agency operating transfers.

Schedule Of Inter-Company Operating Transfers To Be Eliminated (a5p09)

This worksheet is to be used to identify the operating transfers within the same fund type and same agency but crosses companies.   These operating transfers should be eliminated, but since these transfers cross companies the agency can not eliminate in the system.  Therefore this worksheet will be used by OSC to prepare the CAFR level off-line worksheet  elimination entries.  

For example:  Company 1604, GASB 1400, transfers funds to Company 1614 GASB 1400.  These are intra-fund transfers that cross companies and should be eliminated.  However, these can not be eliminated through the system since they cross companies.  Instead the agency would include these on the worksheet.

The worksheet must foot to zero. 

Schedule Of Inter-Agency Operating Transfers In and Out (a5p10 - a5p11)

This worksheet must be completed for each GASB in which the following NCAS accounts are used for inter-agency operating transfers:

4381AA
  Agency Operating Transfer

5381AA
  Agency Operating Transfer

The columns titled Agency No./Budget Code Transferred From and Agency No./Budget Code Transferred To  are requesting the Agency number and the Budget Code of the agency from/to which moneys are being transferred.

The columns titled GASB No. Transferred From and GASB No. Transferred To are requesting the GASB Number of the agency from/to which moneys are being transferred.

This worksheet will assist the agency in verifying that transactions recorded as transfers are properly classified, and in identifying areas where more specific account titles are needed.  This will also identify areas where transactions need to be recorded to separate account numbers.  

Total amounts on schedule may not tie to the CAFR 52G/53P because these accounts are also used to record intra-agency operating transfers.

For all accounts with a balance that exceeds $4 million, explain the general purpose of the transfer, example: Fines and forfeitures are collected in one fund and required to be transferred to another fund.

There is no limit applicable to inter-agency operating transfers.

Agency Nonroutine Transfers (a5p12)

During the year an agency will make transfers that affect fund equity, which are recorded as Agency Nonroutine Transfers.  These transfers can be made between the various fund types or between a fund type and the General Fixed Asset Account Group.  

Agency Nonroutine Transfers are nonrecurring transfers of fund equity between funds—for example, transfers of residual balances of discontinued funds to the General Fund or to a debt service fund, or the transfer of a specific program from one agency to another agency.

Normally, an agency nonroutine transfer out (in a governmental fund's operating statement) is offset by an agency nonroutine transfer in.  However, agency nonroutine transfers can occur between a proprietary fund and the General Fixed Asset Account Group.  

In governmental funds, agency nonroutine transfers of fund equity will not occur if the transfer is going to or coming from an agency fund.  These transfers will be reflected as an operating transfer in the governmental fund.  All governmental fund fixed assets are reported in the account group.

Example:
There is a transfer out from a special revenue fund and the transfer in goes to an agency fund.  This should be shown as an operating expenditure in the special revenue fund, not as an agency nonroutine transfer out.

NOTE:
Each amount recorded in NCAS Account 4384AA for agency nonroutine transfers in and NCAS Account 5384AA for agency nonroutine transfers out must be identified on this worksheet.

Schedule of Deferred Revenues (a5p13)

This worksheet is needed to prepare the government wide financial statements.

Worksheet should be completed for amounts recorded in account 218120 Deferred Revenue - Unavailable Current Period.  

The revenue statement caption column information is revenue statement caption on the CAFR 52G.  For Taxes statement caption, however, the amounts should be detailed by type of tax ((Individual, corporate, etc.).

The Beginning Balance July 1, 2002 must agree with the balance in account 218120 per the 6-30-02 CAFR 11G.

The Balance June 30, 2003 must agree with the balance in account 218120 per the 6-30-03 CAFR 11G.

Management Discussion and Analysis (MD&A) (a5p14)

SIGNIFICANT INCREASES/DECREASES — For the purpose of this worksheet a significant change in a report caption will be defined to be changes (increases/decreases) as follows: 

Primary Government
Greater than or equal to 15%, AND in a threshold amount greater than or equal to $10,000,000
Universities
Greater than or equal to 15%, AND in a threshold amount greater than or equal to $5,000,000
Community Colleges
Based on the formulas built in to the Excel template (2003collproforma file)
Primary (general) government agencies should analyze SIGNIFICANT CHANGES from the prior year at the financial statement report caption level, for each GASB fund type (General Fund, Special Revenue Funds, Capital Project Funds, Enterprise Funds, General Long-term Debt, General Fixed Assets).

University and community college analysis of report captions should be done only once at the “total funds” level.  Universities and community colleges report in one column as a business-type activity. 

All significant changes to assets, liabilities, revenues and other financing sources, and expenditures/expenses and other uses, should be analyzed.  Indicate the REASON for the change in the description field.  Attach additional information as necessary.

Specific reasons for significant fluctuations should be described in detail in terms of:


economic changes;


legal influences or changes;


policy changes;


legislative changes;


demographic shifts or trends;


environmental impacts (including weather); and


administrative, management, or accounting changes

Your REASONS should present ADDITIONAL INFORMATION that would otherwise not be available, or obvious, to the local, state, and national USERS of your financial information.  

The MD&A worksheet should disclose unusual and significant items.

MD&A is a requirement in the new governmental reporting model to be effective for the fiscal year end June 30, 2003 (required supplementary information - RSI).

Effective for the fiscal year end June 30, 2003, each agency or institution that issues separate audited financial statements will need to include MD&A narrative, with charts and tables, in their separately issued financial statements.

NCAS agencies and universities should use NCAS Decision Support System (DSS) reports to accumulate this information, with two-year comparative statements available to assist you.

Schedule for Statement of Changes in Assets and Liabilities (a5p15)

This worksheet is to be completed for GASB 39XX only.  

1. View the CAFR 11A in DSS and verify that the beginning balances (column A) agrees to the ending balances on the 6/30/02 CAFR 11 in DSS and that the ending balances (column D) agree to the 6/30/03 CAFR 11.  The CAFR 11A is designed to show all increases in accounts as additions and all decreases in accounts as deductions.  

2. Complete the worksheet for the Statement of Changes in Assets and Liabilities even if no adjustments are needed including all additions and deletions, as presented on the CAFR 11A.  Analyze the additions and deductions made during the year and make the necessary adjustments in columns B and E to ensure that only trues increase and decreases impact the ending balances. Journal entries that were recorded during the year due to errors or error corrections and accrual reversal entries are examples of additions and deductions that should be eliminated in columns B and E in order to avoid inflating the total additions and/or deductions. The object of eliminating entries such as these is to accurately reflect the true increases and decreases in each of the accounts of the fund.  For example, a $1,000 deposit is recorded as $10,000.  When the deposit is recorded the effect would be a “false” increase in cash/deposits of $10,000.  When the error is corrected there would be a “false” decrease in cash/deposits of $9,000.  The “true” increase is the $1,000 received, so you would decrease additions in column B $9,000 and decrease deductions in column E by $9,000.

3. For assets, the additions represent all the debits and deductions represent all the credits.  For liabilities, the additions represent all the credits and deductions represent all the debits.

4. Enter the sum of columns A and B in column C.  Enter the sum of columns D and E in column F.  Column A minus D should agree to Column C minus F.

The difference between Column C and Column F for each line item on the worksheet should accurately represent the true changes which occurred during the year for the Agency Fund.

Schedule of Interinstitutional Transfers (a5p16)

This worksheet must be completed if the following NCAS accounts are used:

538700 and/or 438700 Interinstitutional Transfers

The second column is requesting the name of the university from/to which the monies were transferred.  The third column is requesting a description of the transfer.  Contact with the payor/payee will be essential to ensure that the payor/payee has recorded the transfer as interinstitutional.

This worksheet will assist the university in identifying transfers that are not interinstitutional.   Corrected entries must be made before completion of the accrual process.

Please note that all amounts must tie to the CAFR 53P.

There is no threshold limit applicable to interinstitutional transfers.

ATTACHMENT 6 INDEX 




Worksheet Title





















I

Instructions for the Statement of Cash Flows












The attached instructions explain every line on the Statement of Cash Flows.

























All agencies except universities, community colleges, and component












units are to submit their cashflow statements with their package to OSC.












Universities, community colleges, and component units are to keep their












cash flow statements and to disclose to OSC that the statement has been












prepared.

























This attachment was created for the NCAS agencies.  Some captions have












been added where noted for the use of universities and community colleges.












The universities, community colleges and component units can use this












attachment to facilitate the completion of their cash flow statements.  However












this is not an all-inclusive statement for them.  Modifications may be needed












for them.























II

Statement of Cash Flows








a6p01 - a6p03



All agencies except universities, community colleges and component












units must submit the statement to the Office of the State Controller.

























Universities, community colleges and component units must prepare












a statement of cash flows for their separately issued financial statements.












They will have to disclose to the Office of the State Controller that their












statement of cash flows has been completed.























III

Computation of Direct Cash Flows From Operating Activities Worksheet












(Worksheet 1)








a6p04 - a6p05



A worksheet has been provided to help compute the direct cash flows from 












operating activities.  It may be helpful to complete this section after the












reconciliation of operating cash flows to operating income on the cash flow












statement has been completed.  The total for the reconciliation section must












agree to the total on the computation of direct cash flows from operating












activities worksheet. For primary government agencies, any receipts/payments and  












the percentages used in any and all allocations must tie to Worksheet 3 (V below).

























NOTE:
The computation of direct cash flows worksheet must be returned











to the Office of the State Controller along with the Statement of Cash Flows.























IV

Analysis of Accounts (Worksheet 2)








a6p06- a6p12



Worksheets have been provided for analyzing accounts.  Analyzing the












accounts on this worksheet will facilitate the preparation of the Statement












of Cash Flows.  These worksheets should be prepared before preparing












the Statement of Cash Flows.

























NOTE:
The analysis of accounts must be returned to the Office of the











State Controller along with the Statement of Cash Flows.























V

Primary Government Proprietary Funds - Internal and External 












Receipts/Payments ( Worksheet 3)








a6p13



This worksheet must be completed by any primary government agency that 












has enterprise (GASB 25XX) or internal service (GASB 27XX).  All receipts/payments












and allocations on this worksheet must be carried to  Worksheet 1 ( IIlabove). 

























NOTE:
This worksheet must be returned to the Office of the State Controller 











along with the Statement of Cash Flows.























ATTACHMENT 6 CASH FLOWS INSTRUCTIONS

CASH FLOWS FROM OPERATING ACTIVITIES:

NOTE: Refer to the Computation of Direct Cash Flows From Operating Activities Worksheet for this section.  It may be beneficial to do this section last.


To complete this section, operating revenues and expenses will need to be analyzed in order to identify which receipts and payments are internal or external.  For primary government agencies, internal customers/suppliers are defined as primary government agencies only.  External customers/suppliers are all others including individuals, community colleges, universities, other component units, and any other non-primary government agency or organization.  For colleges, universities and other component units, transactions are generally considered external.


The following lines can be obtained from the identified section on the Computations of Direct Cash Flows from Operating Activities Worksheet (Worksheet #1 sections A through J) or the Analysis of Accounts Worksheet (Worksheet #2 sections K through AG).

Line 1
Receipts from customers (Section A)

Line 2
Receipts from other funds (Section A)

Line 3
Receipts from employer contributions (ESC only) (Sections B & O)
Line 4
Receipts from federal agencies (exchange activity only) (Sections C & O)
Line 5
Receipts from collections of loans to students and employees (univ & colleges)(Section D)
Line 6
Payments to employees and fringe benefits (Section E)
Line 7
Payments to insurees (Section F)

Line 8
Payments to vendors and suppliers (Section G)

Line 9
Payments to other funds (Section G)

Line 10
Payments for scholarships and fellowships (Section I)
Line 11
Payments for loans issued to students and employees (Section J)
Line 12
Other receipts/payments (Section H & AE)
Line 13

          Use this line to reflect any transactions which involve cash flows from operating

activities and which do not meet the definitions for line 1 through 11.

Line 14
Net cash provided (used) by operating activities
This amount represents the sum of lines 1 through 13.  This amount should agree to the amount on Line 102.
CASH FLOWS FROM NONCAPITAL FINANCING ACTIVITIES:

Line 15
State appropriations
This line should reflect the state appropriations for purposes other than the acquisition, construction, or improvement of capital assets.

Line 16
Federal appropriations (universities only)
Line 17
County appropriations (community colleges only)
Line 18
Grants
This line should reflect the grants that are for purposes other than the acquisition, construction, or improvement of capital assets.

Line 19
Gifts
This line should reflect the gifts that are for purposes other than the acquisition, construction, or improvement of capital assets.

The purpose of each gift will need to be disclosed in the analysis of gifts.  (See Worksheet 2.)

Line 20
William D. Ford Direct Lending receipts (universities only)
Line 21
William D. Ford Direct Lending payments (universities only)
Line 22
Related activity agency transactions (universities only)
Line 23
Transfers in
This line should reflect the cash received from other funds except for (1) those amounts that are clearly attributable to the acquisition, construction, or improvement of fixed assets, (2) quasi-external operating transactions, and (3) reimbursement for operating transactions.

The purpose of each transfer will need to be disclosed in the analysis of transfers in.  (See Worksheet 2.)

Line 24
Transfers out
This line should reflect the cash paid to other funds, except for quasi-external operating transactions.

The purpose of each transfer will need to be disclosed in the analysis of transfers out.  (See Worksheet 2.)

Line 25
Insurance recoveries
Any cash recoveries received for the loss sustained to something other than a capital asset should be reflected on this line.

Insurance recoveries on the statement of revenues, expenses, and changes in net assets need to be analyzed to determine what amounts are capital and noncapital.   (Refer to Worksheet 2 to analyze the insurance recoveries account.)

Line 26
Extraordinary items
Extraordinary items are transactions or other events that are both unusual in nature and infrequent in occurrence.

Line 27
Special items
Special items are significant transactions or other events within the control of management that are either unusual in nature or infrequent in occurrence.

Line 28
Other receipts/payments

Line 29

          Use this line to reflect any transactions which involve noncapital financing activities

and which do not meet the definitions for line 15 through 27.

Line 30
Net cash provided (used) by noncapital financing activities
This amount represents the sum of lines 15 through 29.

CASH FLOWS FROM CAPITAL AND RELATED FINANCING ACTIVITIES:

Line 31
Acquisition and construction of capital assets
All cash purchases of capital assets will need to be reflected on this line.

The capital assets accounts will need to be analyzed.  (See Worksheet 2.)

Line 32
Proceeds from the sale of capital assets
All cash received from the sale of capital assets should be reflected on this line.

The capital assets accounts will need to be analyzed.  (See Worksheet 2.)

Line 33
Proceeds from capital debt
The cash proceeds from the sale of debt should be reflected on this line if they were issued for the purpose of acquiring, constructing, and improving capital assets.

The purpose for each sale of debt will need to be disclosed in the analysis of bonds and notes payable.  (See Worksheet 2.)

Line 34
Proceeds from insurance on capital assets
The cash proceeds from insurance claims should be reflected on this line if they were issued for the purpose of replacing or improving capital assets.

Line 35
State capital appropriations
This line should reflect the state capital appropriations for the acquisition, construction, or improvement of capital assets.

Line 36
County capital appropriations (community colleges only)
Line 37
Grants
This line should reflect the grants that are for the acquisition, construction, or improvement of capital assets.

Line 38
Gifts
This line should reflect the gifts that are for the acquisition, construction, or improvement of capital assets.

The purpose of each gift will need to be disclosed in the analysis of gifts.  (See Worksheet 2.)

Line 39
(Not used)
Line 40
(Not used)
Line 41
Principal payments on capital debt and leases
This line should reflect cash principal payments made on debt and leases which were issued for capital financing activities.  (Refer to Worksheet 2 to analyze bonds payable, notes payable, and capital leases payable accounts.)

Line 42
Interest payments on capital debt and leases
This line should reflect cash interest payments made on debt and leases which were issued for capital financing activities.  (Refer to Worksheet 2 to analyze the interest expense account.)

Line 43
Payment to bond escrow agent
Line 44
Bond issuance costs
Line 45
Insurance recoveries
Any cash recoveries received for the loss sustained to a fixed capital should be reflected on this line.

Insurance recoveries on the statement of revenues, expenses, and changes in net assets need to be analyzed to determine what amounts are capital and noncapital.  (Refer to Worksheet 2 to analyze the insurance recoveries account.)

Line 46
Extraordinary items
Extraordinary items are transactions or other events that are both unusual in nature and infrequent in occurrence.

Line 47
Special items
Special items are significant transactions or other events within the control of management that are either unusual in nature or infrequent in occurrence.

Line 48
Other receipts/payments

Line 49

          Use this line to reflect any transactions which involve capital financing activities and

which do not meet the definitions for line 31 through 47.

Line 50
Net cash provided (used) by capital and related financing activities
This amount represents the sum of lines 31 through 49.

CASH FLOWS FROM INVESTING ACTIVITIES:

Line 51
Proceeds from sale and maturities of non-State Treasurer investments
Any cash received from the sale or maturity of investments with a financial institution other than the State Treasurer should be reflected on this line (e.g. cash proceeds from the maturity of a C.D. which is not rolled over into another C.D.).

The investments account (current and noncurrent combined) will need to be analyzed.  (See Worksheet 2.)

Line 52
Redemptions  from the State Treasurer Long-Term Investment Pool
Any units of ownership in the State Treasurer Long-Term Investment Pool which are redeemed and are not reinvested should be reflected on this line.

The pooled investments account (current and noncurrent combined) will need to be analyzed.  (See Worksheet 2.)
Line 53
Interest on investments
All cash received during the current fiscal year as investment earnings should be disclosed on this line (e.g. interest on bank accounts outside the State Treasurer, certificate of deposit interest, bond or governmental securities interest, cash dividends, STIF earnings and earnings on budget codes).

Any distribution of units of ownership obtained as investment earnings should be disclosed as a noncash transaction at the bottom of the cash flows statement.

Refer to Worksheet 2 to analyze the investment earnings account to determine what amounts pertain to cash earnings and noncash earnings. 

Line 54
Purchase of non-State Treasurer investments
All cash purchases of investments with a financial institution other than the State Treasurer should be reflected on this line (e.g. investing cash in a certificate of deposit).

The investments account (current and noncurrent combined) will need to be analyzed.  (See Worksheet 2.)

Line 55

Purchases into State Treasurer Long-Term Investment Pool

All cash purchases of units of ownership in the State Treasurer Long-Term Investment Pool should be reflected on this line.  Any distribution of units of ownership obtained as investment earnings should be disclosed as a noncash transaction at the bottom of the cash flows statement.

The pooled investments account (current and noncurrent combined) will need to be analyzed.  (See Worksheet 2.)

Line 56
Other receipts/payments

Line 57

          Use this line to reflect any transactions which involve investing activities and which

do not meet the definitions for line 51 through 55.

Line 58
Net cash provided (used) by investing activities
This amount represents the sum of lines 51 through 57.

Line 59
Net increase (decrease) in total cash
This amount represents the sum of lines 14, 30, 50, and 58.

Line 60
Total cash at July 1
This amount represents the sum of the cash and cash equivalents statement caption, the pooled cash statement caption, and the restricted cash statement caption per the statement of net assets.  This amount should agree to the total on line 66 in the July 1 column.

Line 61
Total cash at June 30
This amount represents the sum of lines 59 and 60.  This amount should agree to the total on line 66 in the June 30 column.


The amounts for the following lines can be obtained from the comparative Statement of Net Assets for June 30.

Line 62
Cash and cash equivalents
Line 63
Pooled cash

Line 64
Restricted cash

Line 65
Additional transactions that affect the reconciliation of the cash statement caption

This blank line is provided in order to be able to report any additional transaction that affects the reconciliation of the cash statement captions on the Statement of Net Assets and the amount of cash and cash equivalents reported within the Statement of Cash Flows.  Please attach a detail explanation of these transactions to this worksheet.

Line 66
Total cash per the Statement of Cash Flows

This amount represents the sum of lines 62 through 65.

RECONCILIATION OF NET OPERATING REVENUES (EXPENSES) TO NET CASH PROVIDED  (USED) BY OPERATING ACTIVITIES:

Line 67
Operating income (loss)
Operating income (loss) from the Statement of Revenues, Expenses, and Changes in Net Assets should be reflected on this line.

Line 68
Depreciation/amortization
The depreciation/amortization amount from the Statement of Revenues, Expenses, and Changes in Net Assets should be reflected on this line.

Line 69
Investment earnings
This line should reflect investment earnings that are reported as operating revenue on the Statement of Revenues, Expenses, and Changes in Net Assets.  Investment earnings should be categorized as an investing activity as opposed to an operating activity; therefore investment earnings should be subtracted from operating income and the amount of investment earnings received in cash should be added on line 53. 


The following lines should reflect the changes in notes receivable which affected cash for those funds where program loans are a part of operating activities.  A program loan is where loan activity is undertaken to fulfill a governmental responsibility.  (Refer to Worksheet 2 to analyze the notes receivable account.)  For the following funds, loan activity is considered an operating activity - N.C. Housing Finance Agency, N.C. Agricultural Finance Authority, N.C. Rural Rehabilitation Corporation, and State Educational Assistance Authority.
Line 70
Mortgage/loan/note principal repayments
Line 71
Loan sales
Line 72
Mortgages/loans/notes issued
Line 73
Mortgage/loan/note cancellations and write-offs
Line 74
Allowances and uncollectible accounts
Since allowances and uncollectible accounts do not affect cash, they must be included on this line in order to adjust operating income for net cash flows from operating income.  (Refer to Statement of Revenues, Expenses, and Changes in Net Assets.)

Line 75
Nonoperating mortgage/loan/note interest income

Any interest earnings on "program" loans which are accounted for in the nonoperating revenues section of the Statement of Revenues, Expenses, and Changes in Net Assets should be reflected on this line.  Remember that only the interest earnings on "program" loans received in cash should be reflected here.  (Only those agencies who use lines 70 through 73 should use this line.)

Line 76
Other adjustments to reconcile operating income to net cash flows from operating activities

Any transactions which are accounted for in operating income on the Statement of Revenues, Expenses, and Changes in Net Assets and which are considered to be a noncapital financing, capital financing, or an investing activity should be reflected on this line (if lines 68 through 75 are not appropriate to use) in order to adjust operating income to show the net cash flows from operating activities.  Likewise, any transactions which are accounted for in nonoperating income on the Statement of Revenues, Expenses, and Changes in Net Assets and which are considered to be an operating transaction should also be reflected on this line.


The following lines can be obtained from the comparative Statement of Net Assets.
Line 77
(Increase) decrease in accounts receivable

Line 78
(Increase) decrease in intergovernmental receivables

Line 79
(Increase) decrease in investment earnings receivable

The investment earnings receivable account needs to be analyzed to determine what portion of investment earnings receivable pertains to earnings from investments and to interest income from loans and program loans.  Only the net change in interest earnings receivable pertaining to interest income from "program" loans should be reflected on this line.  The effect of this line item is to adjust operating income for any accruals made and to account for the cash interest income on "program" loans received within operating income.  (NOTE: Only those funds which use lines 70 through 74 will use this line on the cash flows statement.)

Line 80
(Increase) decrease in premiums receivable

Line 81
(Increase) decrease in contributions receivable

Line 82
(Increase) decrease in due from other funds

Line 83
(Increase) decrease in due from component units
Line 84
(Increase) decrease in due from primary government

Line 85
(Increase) decrease in inventories

Line 86
(Increase) decrease in prepaid items
The change in prepayment of costs associated with operating activities such as insurance and rents should be reflected on this line.  This account will need to be analyzed to determine if there are prepayments which pertain to activities other than operating activities.  (Refer to Worksheet 2 to analyze the prepaid items account.)

Cash outlays for prepaid items that will be amortized over some type of expected useful life (e.g. prepayment of bond issuance costs and dredging costs) should be reflected in a category other than operating activities.

Line 87
Increase (decrease) in other assets

Line 88
Increase (decrease) in accounts payable or accounts payable adjusted by the account analysis

Line 89
Increase (decrease) in accrued payroll

Line 90
Increase (decrease) in intergovernmental payables

Line 91
Increase (decrease) in due to other funds
Line 92
Increase (decrease) in due to component units

Line 93
Increase (decrease) in due to primary government
Line 94
Increase (decrease) in obligations under reverse repo agreement

Line 95
Increase (decrease) in claims payable

Line 96
Increase (decrease) in deposits payable

Line 97
Increase (decrease) in funds held for others

Line 98
Increase (decrease) in accrued vacation leave

Line 99
Increase (decrease) in notes payable

Line 100
(Not used)

Line 101
Increase (decrease) in deferred revenue

Line 102
Total cash provided from (used for) operations
This amount represents the sum of lines 67 through 101.  This line should agree to line 14.

NONCASH INVESTING, CAPITAL, AND FINANCING ACTIVITIES:

Line 103
Noncash distributions from the State Treasurer Long-Term Investment Pool

This line should reflect the monthly noncash distributions from the State Treasurer's Long-Term Investment Pool.  The monthly distributions from this investment pool are in the form of additional units of ownership and not cash.  (See Worksheet 2 for the analysis of pooled investments.)

Transfers of Assets or Liabilities from (to) a different fund type or account group:

Line 104
Transfers in

Line 105
Transfers out

These lines should be used to reflect material assets and/or liabilities transferred to/from fund types or accounts groups when the cash account is not affected.

Line 106
Assets acquired through the assumption of a liability
This line should be used to report the transaction when an asset is acquired through the assumption of a liability and only a portion, if any, of the cash payments have been made on the liability.  NOTE:  The cash payments should have already been reflected (above) within the appropriate section of the cash flows statement.

Line 107
Asset acquired through a gift (fair market value)

Line 108
Fair market value of leased asset (initial year only)

Line 109
Bond defeasance

Line 110
Change in fair value of investments

Line 111
Change in construction in progress as a result of accrual accounts payable

This line should reflect changes in construction in progress as a result of accrual accounts payable.  (See Worksheet 2 for the analysis of accounts payable and capital assets accounts.)

Line 112
Increase in receivables related to nonoperating income

Line 113
Other receipts/payments
Line 114
          Use this line to reflect any noncash transactions which do not meet the definitions

for lines 103 through 112.  Please attach a detail explanation of these transactions to this worksheet.
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