Saving in HTML format

To share DSS data with someone who has a web browser, but does not have the DSS or Excel, or to publish a report of DSS data to the Web, you may save a DSS report in HTML format. 

DSS data saved in this format will not be automatically updated when the DSS data cubes are refreshed, and cannot be drilled into for more details.




Walkthrough: 

Publish as HTML
SCENARIO

You need to make a DSS report “web ready.”  Your HTML document will be named Budget Code Account Analysis.

Walkthrough Objectives:



· Publish the document as an HTML document.

· Open the HTML document.

· Exit the HTML document.

1. While in PowerPlay, open the report you wish to save. Then click on File on the main menu bar.

2. Click on Publish As HTML from the drop-down menu.

· Publishing in HTML format  creates numerous files from one DSS report file.  It is suggested that a separate folder be created for each report you wish to save in HTML format.  The separate folder will help insure that all related HTML files are grouped together.
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Click on the OK button.
To open the HTML document:
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5. Click on the Start button on the Windows taskbar.

6. Place the cursor over Programs.
7. Click on Windows Explorer. Then go to the directory where you saved all of the HTML files created from your DSS report. This will usually be subdirectory under the default directory for custom reports. 

8. Double click on [C:].

9. Double click on ncasdss.
10. Double click on custom, then on the directory where you saved the HTML files for your report.

When sharing HTML files, make sure to select all files.

· Publishing as HTML creates numerous files.  It is suggested that a new folder be created for all the files.  A separate folder insures that all related files are grouped together.
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11. Double click on the HTML file named “Budget Code Account Analysis.HTM.”  The main HTML file will be named with the prefix you provided when you saved the report in HTML format, plus the file name extension, .HTM.

The default web browser displays the report.


12. Click on the top right hand 
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 to exit the web browser.

You have successfully published your report in HTML format.  Remember that this report will not be updated when the DSS data cubes are refreshed.
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