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*Filter On 

 
 

 

 

*Standard Report 

 
 

The standard report displays Organizational units along with information on which 

positions are vacant and which positions are filled. 

 

This report lets you view the data based on the time period entered. 

 

 

*Selection Criteria 

 

‘Columns’ and ‘Rows’ 

shows the field selections 

that are displayed on the 

report. 
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*Additional Selection Criteria 

   

‘Free Characteristics’ shows 

the additional field 

selections that can be 

dragged and dropped in and 

out of the report. 

 


