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2013 Work Highlights

Provide Option to Comp Imputed Callback (Q23)
Emergency Closing Comp (Q27)

Incentive Leave (Q29)

* Adverse Weather (Phase #1)

*

*

*

*

*

AW Recovery from OT Comp & Same Day Exp
Double A/A 9545, but only 1 aging entry
Part-time EE’s - AW Make-up in wk w/ Leave
Overtime Offsetting for Part-time

Stop Holiday Prem for AA 9512 on Holiday

.
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2013 Work Highlights

* State Highway Patrol BEACON transition

* Bl Reporting- Compensation Aging w/ Estimated Payout Cost
* Bl Reporting — FMLA aggregate workbench report

* Update Wweek Text

* |T7 WSR Relnstatement record end date

* Callback Eligible for Weekend Shift

* FY2013-2014 Special Leave Q55

* |nvestigatory Placement Leave Code

* Advanced Leave

C 208G Training 4
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Advanced Leave (intro)

.

* According to policy:
The appointing authority may advance leave not to exceed

the amount an employee can accumulate during the current
calendar year.

* Allowed amounts:

Number of accruals remaining in year * accrual rate

* Advanced Leave Liabilities are recovered with normal
accruals of Vacation & Sick, as well as immediate
payments of Overtime or Gap Hrs

C AQ§C<:I:ra“?5“g 5 updated 8/31/2015



Advanced Leave (What’s New)

.

* Advanced Vacation Leave Allowed (Q31) will now
generate Advanced Vacation Hrs Owed (Q36). This
change is effective 1/1/2013.

* Advanced Sick Hrs Owed (Q37) that are accrued and
recovered on the same day will now generate the
correct net adjustment to the Q37 balance.
* T Series populates as expected:
*T361 [ T371 — Increase to liability quota
*T36V [ T37V — Recovery from liability quota
*T36R [ T37R — Remaining balance
CR0SC Training 6 Updated 8/31/2015
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Advanced Leave (What’s New)

.

# Advanced Vacation Hrs Owed (Q36) and Advanced Sick Hrs
Owed (Q37) will now show in the Leave Liabilities section of
the Time Statement.

* Beginning 1/1/2014, a hard error will generate in Time
Evaluation if an EE has a remaining balance for Q36 or Q37.

* Two new IT 2012s are available to recover Q36 and Q37
liabilities with LWOP. These are relevant for outstanding
liabilities at year end & if EE separates with liability balances.

*|T2012-ZAVL

*|T2012-ZASL
C AQ§C<:I:ra“?5“g 7 updated 8/31/2015



Advanced Vacation Leave

I

Holiday Gap
Comp Comp Hours

Advanced
Vacation
Leave

C AQ§C;I:ra“?H“g 8 updated 8/31/2015




Advanced Vacation Leave

.

* Allowed amount granted via IT 2013-31
IT2006-31 validity dates through end of calendar year

* Any hours deducting from Q31, generate an equivalent
accrual to Q36

IT2006-36 validity dates through end of calendar year

* Recovers from Comp time, On-Call Comp and standard
Vacation Leave accruals, as well as immediate payments of
Overtime or Gap Hrs.

C AO§C<:I:ra“?5“g 9 updated 8/31/2015
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Advanced Vacation Leave

e
T

* Allowed amount granted via IT 2013-31
IT2006-31 validity dates through end of calendar year.

= EElSelectinn dates Pﬁccrualinmrmatiun l/ & Attendance Qguotas ]

ETntals... |Ab@... |Qunta temt |Unit |Entitl. |Hem. |Requested |Cnmpens. |Deductinnfmm |Deductinntn Start Date End Date |

] o 31 AdvWacation Leav.. Hours §.33000 5.33000 0.00000 0.00000 ; :

] EI.BSDEID 0.00000 D.DDDD@ 1203102013 11872013 120310201373
o 40 Holiday Leave Hours 48.00000 4800000 0.00000 0.00000 . : , '

- 45.00000 4800000 0.00000 0.00000 11852013 1203109995 1182013 12031195949

_E 65 Community Servic.. Hours 4.00000 4.00000 0.00000 0.00000

- 4.00000 4.00000 0.00000 0.00000 11852013 1203102013 112013 1203102013

C 208G Training 10 updated 8/31/2015



Advanced Vacation Leave

—_—

* Any hours deducting from Q31 generate an equivalent
accrual to Q36

/@ Selection dates

Pﬁ.ccrual information 1/ & Attendance Quotas ]

%Tntals... |Ah@... |Qunta text |LJnit |Entit|. |Hem. |Hequeated |Cnmpens. |Deductinnfrl:um Deduction to | Start Date End Date
1 Adyacation Leav.. Hours §.33000 1.33000 g.00000 0.00000
§.33000 1.33000 g.00000 0.00000 1101872013 1203102013 1182013 1203172013

- o
2 JB Ay Vacation Hrs . Hours 2.00000 8. an 0.oooon 0.00000
— ~ e
g.00000C  3.00000 0.oooon D.DDDDE{EDEIZD*IE 1203102013 1200202013 1203172013
— . ~'-"-|___|-""| 2 '!"'l--.-_.__ __._..--'"'"'
2 40 Holiday Leave Hours 43.00000 43 00000 0.o0o0o00 0.00000 y . |
423.00000 43 00000 0.o0o0o00 0.00000 1171872013 1273109999 11182013 12/31/9399
& Ba Comimunity Senvic . Hours 4. 00000 4. 00000 0.00000 0.00000

4.00000 4.00000 0.00000 0.00000 1151852013 1203102013 11182013 124312013

C QSC Training 1 updated 8/31/2015




Advanced Vacation Leave

e

* Advanced Vacation Hrs Owed are recovered from Comp
Time, On-Call Comp, and Vacation Leave accruals, as well as
Immediate payouts for Overtime & Gap Hrs.

/@Selectiun dates Wﬁccrualinmrmatiun l/ 5 Attendance guotas ]

B Totals ... [AbGL.. GQuota text LInit Entitl. Rerm. Feguested |Compens. | Deduction from | Deductior

15 5ick Leave Hours 2.00000 8.00000 0.0000a 0.a0000

2.00000 g.00000 0.0000a 0.00000 121652013 121317939
31 AdvMacation Leav.. Hours 9.33000 1.33000 8.00000 000000

4.33000 1.33000 8.00000 000000 114852013 1203152

0.00000 € 0.00000 )} 0.00000 0.00000 120252013 1203152
40 Holiday Leave Hours 4200000  48.00000 0.00000 n.a0oon
43.00000  48.00000 0.00000 n.00oog 11852013 12631/994

B5 Community Servic.. Hours 40000042 4.00000 0.00000 n.a0oon updated 8/31/2015
4.00000 4.00000 0.00000 n.oooog 11182013 12131512

=
=
= 36 AdvMacation Hrs .. Hours 000000 0.00000 0.00000 n.a0oon
&
&

w /1



Advanced Vacation Leave

« T Series (PT_BAL0O)

Pers.ho. Employeefapp.name F'erin:u;i_ g TmTﬁ,r___‘ Time type descript. E Mumhber
1982021 Robert Michael Broda 201 31Q, 120025201 3 jTSEI iTS Advvac Owved Increase ' 2.00

T36] LY . 8.00
18982021 RobertMichael Broda 201312 120272013 T36R  Adv'ac Owed End Balance 2.00
1982021 Robert Michael Broda 201312 120022013 Adviac Owewed End Balance g.00
1982021 Robert Michael Broda 201312 120472013 Advac Owewed End Balance 2.00
1982021 Robert Michael Brods 201312 120052013 Adviac Owwed End Balance a.00
1982021 Robert Michael Brods 201312 12062013 Advac Oweved End Balance 2.00
1982021 Robert Michael Brods 201312 120772013 Adviac Owwed End Balance a.00
1982021 Robert Michael Brods 201312 120082013 Advac Ovved End Balance 2.00
1982021 Robert Michael Broda 201312 120872013 Advac Oweed End Balance a.00
1982021 Robert Michael Broda 201312 121002013 Advac Oweed End Balance 2.00
1982021 Robert WMichael Broda 201312 1201172013 Advac Owved End Balance a.00
1982021 Robert Wichael Broda 201312 120 202013 Advac Oweed End Balance a.00
1982021 Robert Wichael Broda 201312 120132013 Advac Oweed End Balance a.00
1982021 Robert Wichael Broda 201312 1201472013 Advac Oweed End Balance a.00
1982021 Robert Wichael Broda 201312 1201572013 Advac Oweed End Balance 2.00

T36R 4 = 112.00
1982021 Robert Michael Broda 20131 SEV |Advvac Owed Recovered 2.00

13 DY A - 1D updated 8/31/2015

Ih == 128.00




Advanced Vacation Leave

* Time Statement

e

Tneegrity & AccountabilityO

Leave QUOLAS hours awmilable)
De=scription Beginning |Accrued Oeducted Faid Cut Expired O f= et Adjustment (EndEalance
“acation Leawe o.oo 1.33 1.33
Sich  Legwe 0.00 &.00 &.00
Holiday  leawe 40,00 £.00 45.00
Community  Service 4.00 4.00
Adw Mac Leawe  Allowed 0.33 .00 1.33
Calculated Time Results
Description
Regular Time Hours 112.00
Leave Liabilities (rous  owea
De=scription Beg. Lizbility Increased Recowverad Adju=t ment Ending Lizbility
Advanced  “wacation Ly 0.o0 2.00 .00 0.o0 0.00

€ @OSC Training 14 updated 8/31/2015




Advanced Sick Leave

o
.

Sick Voluntary | Advanced
Leave Shared Sick
Leave Leave

C AQ§C;I:ra“?H“g 15 updated 8/31/2015



Advanced Sick Leave

.

* Allowed amount granted via IT 2013-32
IT2006-32 validity dates through end of calendar year

* Any hours deducting from Q32, generate an equivalent
accrual to Q37

IT2006-37 validity dates through end of calendar year

* Recovers from standard Sick Leave accruals as well as
immediate payments of Overtime and Gap Hrs

(AO§C<:I:ra“?H“g 16 updated 8/31/2015
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Advanced Sick Leave

\

S

* Allowed amount granted via IT 2013-32
IT2006-32 validity dates through end of calendar year.

[ selection dates /& Apsence quatas | & Accrualinformation | = Attendance gquotas |

EL Tatals .. Abd.. Quota ted Unit  Enfit. | Rem.
= 32 Adv Sick Leave All. Hours  16.00000  16.00000
™ 1a.nnnnn.
E 40 Holiday Leave Hours 43.00000 4800000
| 48.00000  48.00000
] E G5 Community Sermvic .. Hours 4.00000 4.00000
= 400000  4.00000

17

0.00000
0.00000
0.00000
0.00000
0.00000
0.00000

Requested Compens.  Deduction from | Deductionto StartDate  End Date

0.00000
00000CTINB2013  12/31/2013 11182013 123172005
0.00000 ' - ' )
0.00000 11/18/2013 12/31/9983 111182013 12/31/3399
0.00000
0.00000 1171812013 1231/2013 111182013 12/31/2013

updated 8/31/2015



Advanced Sick Leave

—_—

* Any hours deducting from Q32 generate an equivalent
accrual to Q37

/E_Elaelectinn dates E}Accrual information l/ & Atendance Qquotas ]
B Totals... AbQ.. Quota text \Unit  Entitl.  Rem.  Requested Compens. Deductionfrom Deductionto StartDate End Date
= 32Adv Sick Leave All. Hours 1600000 0.00000 1600000  0.00000

- 16.00000 ¢ EI.DDEIEI_EI._') 16.00000 0.00000 111872013 1203102013 1182013 1273172013

a7 Ady Sick Hrs Onweed Hours 16.00000  16.00000 0.00000 g.ooooo S
16.00000 C]E.DDDDD ) 0.00000 D.DDDDK@EMS 120312003 12022013 121317201
40 Holiday Leave Hours 45.00000  43.00000 0.00000 0.00o000
45.00000  43.00000 0.00000 0.00o000 111872013 125319999 11182013 12/31/99949
65 Community Servic.. Hours 4.00000 4.00000 0.00000 0.00000

4.00000 4.00000 0.0o000 0.00000 11182013 120312003 1182013 1273102013

i

QSC Training 18 updated 8/31/2015



Advanced Sick Leave

S

* Advanced Sick Hrs Owed are recovered from Sick Leave
accruals, as well as Immediate payouts for Overtime & Gap

Hrs.
/@Selectinn dates _/E’Accrualinfnrmatinn V &> Aftendance guotas
B Totals ... AhG.. | Guota text It Entitl. Fem. Feguested Compens. (Deduction from  |[Deductio
E 10Nacation Leave Hours 9.33000 9.33000 0.00000 0.00000

9.33000 9.33000 0.00000 0.00000 121652013 120311945
32 Adv Sick Leawve All.. Hours 16.00000 0.00000 16.00000 0.00000

16.00000 0.00000 16.00000 0.00000 1111852013 120317201
a7 Ady Sick Hrs Owed Hours 8.00000 8.00000 0.00000 0.00000
2.00000 2.00000 0.00000 0.00000 120252013 120317201
40 Holiday Leave Hours 48.00000  48.00000 0.00000 0.00000

45.00000  45.00000 0.00000 0.00000 1111852013 12031998
B4 Community Servic... Hours 4.00008y  4.00000 0.00000 0.00000 updated 8/31/2015

4.00000 4.00000 0.00000 0.00000 1111852013 12031120

A




Advanced Sick Leave

* Error (PT_ERL0O) & “

Time Statement (ZNCTIME)

Time Evaluation Messages Display

MessTyiMessage long text | Fershio. |Emp|nyeerapp.name |CD |L|:|gical date |F'A |WE tule
E7 Advanced Sick Liahility Exists WE 01/01/2014 0601  DO1MOEGH

Leave QUOtB.S [hoonar = avmilable ]

Description Beginning [Accrusd Deducted Faid Ot Expired Off= et Adjustment [EndEBalance
“Jacation Leave 0.0o0 .33 933
Holiday  leawe 40.00 16.00 A .0O0
Community  Service .00 .00
Adv Sick  Leave  Alowed 16.00 16.00 0.00

Calculated Time Results

De=scription

Regular Time Hours 104.00

Leave Liabilities (hous  cwed)

(AQ'SC‘:I:I De=scription Beg. Liability Increased _ | Recowered Adjust ment Ending L'E'IF'n'}l)'H'rnfnd /31/2015
o Advanced  Sick  Leawe 0.0o0 16.00 g.00 0.0o0 .00




Advanced Sick Leave

—_—

* |T2012-ZASL (Makeup Adv Sick w/ LWOP)

Change Time Transfer Specifications (2012)

= Bl ,ﬁ. | Persnnalwnrkschedule Activity allocation  Costassignment External services

Fersonnel Ma | 1982023 Mame ||.-.lend3.f Lynn Pendergraph |

EE group n SPA Emplovees Fersonnel ar 0601 State Auditor
WS rule DET = Status Active

Start M2¢31/2013) To [12/31/2013] Dhg. [12/037/2013] 01024742
Tirme transfer specification

Time transfer type ZA5L) Makeup Adv Sick wilLWWOP

Mumber of hours ' B.00 | Hours

(.O:Szlrammg 21 updated 8/31/2015



Advanced Sick Leave

# Error (PT_ERL0O) & -

Time Statement (ZNCTIME)

Time Evaluation Messages Display

MessTﬂMesaagelnngtem |F'ersND.|Emp|nyee!app.name |CD|LngicaIdate |F'A |WS rule

LA Ady Sick Recovered with LWOP TU 123102013 0601 DOTMOBGEM
Leave QUOLAS ihours  awmilable)
Description Beginning |Accrued Deducted Faid Ot Expir=d Offs et Adjustrent |End Balance
“acation  Leawve 0.o0 9.33 9.33
Haliday  laawe <000 16.00 a6 .00
Community  Service .00 4.00
Adv Sick Leave  Allowed 16.00 16.00 0.oo

Calculated Time Results

Description

Regular Time Hours 104.00

Leave Liabilities (s  owa) S

=
Description Beg. Li=bilit Inzressed Recowerad Adjustmeant Ending Li=pgilit 1\
C § Aussuhe 2 = - 22 - {: 3 SRl e ors
=8 Advanced Sick  Leawve 0.oo 16.00 16.00 0.oo '-..__III_EIE




Advanced Sick Leave

* Time Statement (ZNCTIME) - January

[ ¢ AOSC Training

Tneegrity & AccountabilityO

Personal / Organizational Data

Time

Statement

FPeriod: 01401/2014 to 0173172014

Rum Date: 120252012

Fage 151

Mame |

Owertime  Period ik - hion (mdnt) - Sun
Personnel  Wumber ! Wark  Schedule DOTNDEGH hATUrHF-2,535-0
Length  Of  Service 2.00 Months Emp  Group A 5PA BEmployees
Faosition | — - il - Sub Area MEO1-  7day  Momm
Personnel  Area O601-5tate Auditor Time higt  Status

1 - Positive Time Recording

Org  Unit Mame

AUDITOR 54 DSA RALEIGH E

Org  Unit/Short Text

Z00009GGS3 31202040100

Leave Quotas .

ur = avmilable ]
Description Beginning |Accrused Deducted Faid Cut Expired Off= et Adjustment (EndBalance
‘acation  Leawe 0.3 0.3
Holiday Comp  Time 0.oo 48,00 48,00
Holiday  leawe A6.00 48.00- .00
4 )
Community  Service .00 24.00 53 .00 \ %ﬂgl&l
Pdv Sick Leawe  Alowed &.o0 \ &.o0 } 0.oo

ted 8/31/2015



Advanced Leave (Reconciliation)

I

* Production Support currently reviewing year-end
Advanced Leave liabilities for 2008, 2009, 2010, 2011, &
2012.

* Your agency may be contacted to assist with this
reconciliation.

C AQ§C;I:ra“?H“g 24 updated 8/31/2015



Advanced Leave Reporting

PT BALOO

I

* Variants available for Advanced Vacation & Advanced
Sick Leave reporting:

* [ZAVANALYSIS - Advanced Vacation Analysis
% [ZASANALYSIS - Advanced Sick Analysis

C @0OSC Traihf_ncr 25 updated 8/31/2015
A Tntegrity & A.-u.u.m.l,ﬁ..yb



Coming Soon

.

* The year-end Vacation to Sick roll-over will now

accommodate the following. Functionality is date stamped
1/1/2014.

# Part-time (half-time or greater) EEs. The appropriate
proration of the 240 limit will be applied.

# EEs on Injury Leave (Z3/17) will be excluded from the
rollover.

* New hard error when temporary EEs are set to negative
time.

* E9 — Temp EE & Negative Time Not Allowed

C 208G Training 26
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Substitutions

IT2003

.

* Substitution records should be maintained keeping the EE’s
current Holiday Calendar as designated on IToo02 Subarea and
the default ES grouping (2) and PS grouping (10).

work schedule rule
work schedule rule EQLINOSGH MTWHF-8, Sas-0O ES grouping
Holiday Calendar ID HC PS grouping

% Subst. type 02 — Shift substitution

* 02 Shift substitution is the only type configured. 02 is defaulted
and should not be changed

Subst. type 02  Shift substitution

Holiday Calendar substitutions require OSHR approval

C AQ§C;I:"“"H“5 27 updated 8/31/2015



.

* In order to receive shift premium, an EE’s WSR must be
conducive to the applicable shift.
*  Night shift WSR will not receive Evening Shift Premium
* Evening shift WSR will not receive Night Shift Premium
* Push codes should be used for Day shift schedules

* |f an employee is eligible for night shift and evening shift
premium, and works hours against each shift respectively
and continually, the EE’s work schedule rule on IT 0007
should be set up as a DAY schedule. *Push codes should

be used to generate shift compensation*

C AQ§C<:I:ra“?5“g 28 updated 8/31/2015



.

* Daily work schedule

* Used when a FREE day should be changed to an
accountable day.

Daily work schedule
Daily work schedule

* Work schedule rule

* From — To date are designated for a shortened window
and include an End Date. Should NEVER reflect high

date of 12/31/9999
Waork schedule rule
Waork schedule rule E01N02GN MTWHF-8, Sas-0  |ES grouping 2 |

CQOSC Training | Hole=y Ciender B e 29 [P grouping 2] updated 8/31/2015




Reporting Tools

.

Issues caused by late or missing time

*  Negative quota for holiday comp due to late
submission/approval

*  Retros due to missing time entry
*  Missing Vacation/Sick accruals
*  Missing Premium pay (overtime, shift, etc..)

Reports to aid in identifying missing/late time entry:

* CATC - Time leveling Report can be used to identify missing time
entries

* B0208-Late Approvals (Supervisor)

* B0209- Late Time sheets

L }.‘2&&&%&&35}% 30 updated 8/31/2015



Reporting Tools

.

% Reports are located under Time folder-CATS
* B0208 — Late Approvals

# Select Org Unit and Date Range (mandatory fields)

Detailed Navigation

i

F [0 Compenzation Lging
FOWEL
k[ Ligkiltie=
[ Qucta
v CATE  f—
= BO20&. Late Approvalzs
» B020%: Late Timeshestz
b [0 FMLE

C AOSC Traininu
Tntegrity & AccountabilityO

= Organizational Unit +20000000{00RGUNIT} 20000000 State of North Carelina
* | Work Date(z} (Mandatory) 02/01/2012 - 021052012 D2/01/201 2 - 0200502012
# Days Diff Between Approved Dt and Relea; 14 14
Employee(z) PersMo. (Optional)
31 updated 8/31/2015



Reporting Tools

* Report results
-additional field selections are available

Supy Employes = Organizaticnal Unit = Employes Name = EENbr= WorkDate = Releazed date =  Approvaldate = DayzDiff Hourg==
Between e
Approved Dt &
Releazed Ot
- e HHS S0 HS PH EPI PREPARE & RESPONSE C o L 281458 022012 02M&2012 03022012 17 .00
222mz 0214202 03022012 i .00
020032012 021472012 03022012 17 8.00
il Sl 1888859 02/01/2012 02132012 03/02/2012 12 8.00
020022012 02132012 03/02/2012 12 2.00
n2mazmz 02n3zmz N3022m2 18 .00
s el HHS 50 HS PH DD INFO TECHHOLOGY A et . M3N215 02012012 022502012 05082012 Fil .00
2221z 022592012 05/09/2012 Fil .00
n2in32mz 0225202 05/08/2012 i .00
HHS S0 HS PH DD STRATEGIC OPS & RISK MGT  HEEGG_———— 632587 0202012 020302012 N2/20/2012 i .00
020022012 02032012 02/20/2012 17 8.00
3 02/032012 02032012 02/20i2012 i date1dT 8/31 /286'%'

o nlnu'-;nl'\ & Accountabilicy®



Reporting Tools

* B0209- Late Timesheets

# Select Org Unit and Date Range (mandatory fields)

* Organizational Unit +Z20000000{00RGUNITY 20000000 State of North Carolina
* Work Date(s) (Mandatory) 020172012 - 02052012 020172012 - 02/05/2012
Employes(z) Persio. (Optional)
# Daye Diff Between Releage Date and Work 14 14

L .0‘0§CTra"H"g 33 updated 8/31/2015



Reporting Tools
R

* Report results
-additional field selections are available

Supv Employee = Organizational Unit = Employ=e Mame = EENBr= Createdon:= ‘WorkDate= Releazeddate= DaysDiff Hourz2=
Between ,_
Releaze Dt &
Work Dt
i 1 PI 55 ASIS Prog Monitoring & Support 80 58 BSass 623020 02022012 02001/2012 073062012 120 S.00
020272012 073002012 179 &.00
020032012 073082012 172 &.00
TN HHS SO General Counsel B e 0617 072602012 0202012 072802012 176 0.75
0200272012 072612012 175 2.50
020032012 072812012 174 0.33
- JB D& 27A SUPPORT STAFF s e TODETD 02222012 02001/2012 020222012 21 &.00
020272012 022202012 20 &.00

34 2032012 02222m2 %datecﬁ@@ﬁzms



Negative Balances

Potential Causes

.

* [ncorrect use of IT2013
* Retro absence reallocation; Touching Absences
* Retro WSR changes

* Absences on FREE days

* FDA Full day absence flag errors
* Late time entry & approvals

* Retro changes that cause end-of-year vacation to sick
rollover balance adjustments

C AO§C<:I:ra“?5“g 35 updated 8/31/2015
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Full day Absence Flag

Ferzonnel Mo Marme W Heen heae

EE group & SPAEmployees Fersonnel ar 1481 State Controller \

WS rule DAZMIG_F MTWH-10,FSa5-0 Status Active ‘

Start 12."28."2E|EIQTD 12/28/20090 Chg. 01/06/2010 0ODEO04028

Absence

Ahsence type 000 Approved Leave

Time - [ Prev.day

Ahsence hours 10.00 Full-day

Ahsence days 1.00 Before

Calendar days 1.00

Quota Used 10.00 Hours
Personnel Mo Lo Marne - Sien ek
EE group & SPA Employvees Fersonnel ar 1401 State Cantraller
WS rule D24W24FX Day Flex Status Active
Start |12i28a'2EIEIQTn 12/28/2009 0 Chg. O1/06/2010 00504028
Absence
Ahsence type =ya eyl Approved Leave

After Tirme - [ Prev.day
Shsence hours 24 .00 Full-day
Ahzence days 186
(AQSC:I:”‘"H“g Calendar days 1.80 updated 8/31/2015

Quota Used 10,80




Researching & Reporting

Negative Quota Balances

I

* PT50
* PT_BALOO
* T series

* InfoType 9901
* Relative Subtype

C AQ§C;I:ra“?H“g 37 updated 8/31/2015



\

* Always select ALL [B__a |
% Accrual information tab selection, then print

z A Hd e B oNnoas BAF @ m

Quota Overview

&) & Time evaliation | [ Projection | @ Selection |

Personnel No. .
Name dmmerdn & Salran
Personnel area 1401 State Controller Cost Center 145995999993 Q5C
EE subgroup B1  FT M-FLSAOQT Perm WS rule DOINOEBGN  MTWHF-..
M5 Selection dates umm T T e ® Attendance quotas |

—

L .O‘OSC JLraining 38
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* Quota type selection, then Filter

Quota Overview

2af¥e ¢ 8saTnE Eas A

Accrual information

Personnel number

Generate

Reference date
Date ota ofa text Unit
E,-'{}lﬂﬂ{}ﬂ Wacation Leave Ht}-urs
02/01/2008 15 | Sick Leave Hours
02/01/2008 65 | Community Service Leave Hours
02/15/2008 10 | Vacation Leave Hours
02/15/2008 15 | Sick Leave Hours
02/20/2008 40 | Holiday Leave Hours
02/29/2008 20 | Overtime Comp Time Hours

39

Tm——

updated 8/31/2015
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* Use appropriate quota type, then Enter

Quota Overview

& | & FF | & | A

<% @ T @ 0& | B < | E

Accrual information

Date Q | Qua
02/01/2008 |1 |vac
02/01/2008 |1 | Sick .
02/01/2008 |6 | cor Insert appropriate quota type
02/15/2008 |1 [vac
02/15/2008 |1 | Sick
02/20/2008 |4 |Holic
0z/zo9/2008 [ 2 | Ove
02/07/2008 [ 2 | Ove
03/14/2008 [2 | Ove
02/17/2008 |1 [vac
03/17/2008 |1 | Sick
02/28/2008 |2 | Ove
04/15/2008 |1 |[Vac
04,15/2008 | 1 | Sick /
04/18/2008 [ 2 |Ove
<:‘QSCT“" 04/19/2008 | 2 | Ove E 40 updated 8/31/2015
=% 04/24/2008 | 2 | Overtime Comp Time |H0ur5 | 3.51000 | 0.00000 | 3.51001(
2
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C "OSC 1
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Quota Overview

= | (& = [F = | (=] [ |

Accrual information

Personnel number

Generate 11011997 - 12/31/9999
Reference date og8M4/2012
Date 'T Quota type | CQuota texdt LInit Zurr. generated Accrued Transferred
OBr265201 2 40 |Holiday Leave Hours S.00000- o.0o0o0oo0 S.00000-
oBro45201 2 40 |Haoliday Leawve Hours S.00000 o.00000 S.00000
osrosfz201 2 40 |Haoliday Leawve Hours S.00000- o.000o00 2.00000-
o4arz2as201 2 40 |Holiday Leave Hours S 00000 o.0o00oo0 S 00000
ozroFiz0oq 2 40 |Holiday Leave Hours S 00000 o.00000 S 00000
ozr1 452012 40 |Haoliday Leawve Hours S.00000- o.00000 2.00000-
ozr15201 2 40 |Holiday Leave Hours S.00000- o.0o0o0oo0 S.00000-
o1r315201 2 40 |Holiday Leave Hours S 00000- o.0o00oo0 8.00000-
o1r255201 2 40 |Holiday Leawve Hours S.00000- o.00o00o0 2.00000-
o1r245201 2 40 |Haoliday Leawve Hours S.00000- o.00000 2.00000-
1202452011 40 |Holiday Leave Hours S.00000- o.0o0o0oo0 S.00000-
1202352011 40 |Holiday Leave Hours S 00000- o.00000 2. 00000-
12752011 40 |Holiday Leawve Hours 2. 00000 o.00o00o0 2. 00000
1201452011 40 |Holiday Leave Hours S 00000 o.0o00oo0 S 00000
1250352011 40 |Holiday Leave Hours S 00000 o.0o0o0oo0 S 00000
1152752011 40 |Haoliday Leawve Hours S.00000 o.00000 S.00000
1152652011 40 |Holiday Leawve Hours 2. 00000 o.00o00o0 2. 00000
1052652011 40 |Holiday Leave Hours S 00000 o.0o00oo0 S 00000
1052552011 40 |Holiday Leave Hours S 00000 o.00000 S 00000
1001 252011 40 |Haoliday Leawve Hours S.00000 o.00000 S.00000
1050452011 40 |Holiday Leave Hours S.00000- o.0o0o0oo0 S.00000-
osroEs2011 40 |Holiday Leave Hn:u_lrs41 S 00000 o.0o00oo0 B'Dﬂ'njnﬂﬁmed 8/31/2015
osrozrz2o11 40 |Holiday Leawve Hours S.00000- o.00o00o0 g.00000-




PT BALOO & “T Series” of Time

Types

Cumulated Time Evaluation Resuits: Time Balances/Wage Types
@ & H =

I Further selections HEI} Search helps HE?? Sort order "EF‘-‘ Org. structure ]
- Period
(O Today (&) Current month CCurrent year
1 Up to today 'Fram today
) Other period
Feriod [ ] To [ ]

I Fayrall period

- Selection
Personnel Murmber ' ' =
Time recording administratar ' '

1 &

0 [ 2

(Time wage types ' ' 42 to ' updated 8/31/2015

&



PT BALOO & “T Series” of Time

Types

e

* T20U - Overtime comp USED
* T20A - Overtime comp ACCRUED
* T20R - Overtime comp REMAINING BALANCE

* T200 - Overtime comp OFFSET

The Quota Type is interchangeable
* T20P - Overtime comp PAID

* T20X - Overtime comp EXPIRED

AQ§C;I:ra“?H“g 43 updated 8/31/2015



PT BALOO & “T Series” of Time

Types

e
S —

10 Vacation Leave
15 Sick Leave
20 Overtime Comp Time
‘ 21 Gap Hrs Comp Time
22 Holiday Comp Time
23 Callback Comp Time
24 Travel Compensatory Time
26 On Call Comp Time
27 Emergency Closing Comp
29 Incentive Leave
40 Holiday Leave
50 Bonus Leave
55 Special Leave
61 Adv Weather Hrs Owed
65 Community Service Leave
C 20SC Training 80 Receivi¥d Shared Leave updated 8/31/2015

85 Military Leave (Training)



Magic Formula




Magic Formula

Quota Overview

ﬁ] <ETime evaluation EF’rnjectiun ﬁsmectinn

Fersonnel Mo,

e | Day balances
Fersonnel area
EE subgroup 7 | Data select. period 08/01/2012 - 08/31/2012

Fers.Mo. Emplifapplname Period |Current Date | TmType Time type descript. EMumber
f5 Selection date LY W typ p

wanana e 1 C 20208 (08012017 TR OT Camb Fad Ralanne a0
e EEEEE Egjﬂiga Overview Leave & Liability Aging (9901)
= - - 201208 omo4i201 | R
= e T - 201208 08/051201 o _
E T— r— . 201208 namoezor Personnel Mo - Mame
& o V1 . 201208 0am7izo1r EE dgroup [<] SPA Employeas Fersonnel ar [T State Controller
= o i 201208 0S/08/201 WS rule | MTWH-9 F-4,5a5-0 Status  Active
= T © 201208 08/09201 [ choose  (@1/@1/1808) To  [12/31/9999 STy. (6000
= i © 201208 08/10/201
w——— - 201208 D8ATL01 | qioipate EndDate TimeT. Hours | On-Gall R |Tirme Eval . Payout Date
SO Ta— i 201208 | 08112201 07/26/2013 07/26/2013 BOOO 600  0.00 0712712012
S - - 201208 OBM3IZ0Y 1P o ain013 o7Maz013 eoOD 300 0.00 07/20/2012
S e 201208 084201
04/26/2013 04/26/2013 BOOO 300  0.00 04/27/2012
04/26/2013 04/26/2013 BOOO  3.00-  0.00 050082012
041852013 0471972013 BOOO 500  0.00 0472012012

= 0411952013 041192013 6000 1.00- 0.00 0amyrzo 2
¢ AOSC Training 496 UZDdated 8/31/2015
Insegeity schemsneblicy 041592013 041192013 6000 4.00- 0.00 05maizn




Ahead in 2014

WSR Finder B

Personnel Mo | | Mame |
EEGroup n SPA Employees Persa 1401 State Contraller
EESubgroup I FT M-FLEAODT Ferm Staty  Active
Start Mz/01/2007 To  [12/31/9994]
\Work schedule rule E=TRI [%][ﬁ][ﬁﬂudd Waek ][E. Rermove Yeek ][ﬁ Setvalues | T Reset |
wiork schedule rule Filter Criteria for Search
Time Marnt status Expand/Callapse Yweek ‘Wweekday  Woark Start Start +- End of wark End +i- Planned warking hrs
0T Period [ E' ]WEEI{1
| |Part-time employes Mlorday
Tuesday
Wednesday
Thursday
Friday 4.00
Saturday
(AQoC«\ra"Hng Sunday 47 updated 8/31/2015




Ahead in 2014

= Quola Overview

':ETime evaluation EF‘rDjectiun %Selectiun

Fersonnel Mo, ' '

eye Harme
Ablllty to SEt Personnel area 114081 State Controller
EE subgroup 1] FTM-FLSAOT Perm WS rule DEZNTO_F  MTWWH-1 ..

default period
for PT50

B2 Selection dates - &° Absence gquotas -~ & Accrual information -~ 5 Attendance

General Cwveriew

Cuota type Entitlement Femaining LInit
Ahsence guotas 2,608.24000 1,338.48000 Hours

Selection intervals

Deduction period '09/18/2006 - |04/30/2013)
Yalidity period '09/18/2006 - |04/30/2013)
Generation period '09/18/2006 - |04/30/2013)

IEEI Frannday48" Current Period H@ Calendar year ugithted 8/31281s




Ahead in 2014

Quota Overview

%Time evaluation EF‘mjection %Selection

IT2006 oo

Mame
Fersannel area 1401] state Contraller Cost Center 1499999999| OsC
Clean_u p EE subgroup 811 FT M-FLSAOT Perm WS rule DEZMTO_F  MTWH-1 .
{5 Selection dates /PAhsence fquotas } & Accrual information 0 5 Attendance quaotas
BL Tot.. A GQuota text Linit  Entitl. Rem. Reguested Compens. Deduction frarm  Deduction ta Start Date End Date
= 20 Owerdime Comp Time Haurs 726.25000 0.00000 567.25000 1859.00000
726.25000 0.0o00o 567.25000 1589.00000 12072007 12531199349 1210712007 12731799949
E 22 Holiday Comp Time  Hours 2600000 n.ooooo 26.00000 0.ooooo
2600000 0.00000 26.00000 0.00000 01/01/2008 12531199949 01s01r2008 12731159849
= Hours 534.00000 32.00000 502.00000 0.00000
534.00000 32.00000 502.00000 0.00000 127292007 12531199349 1212812007 12731799949
0.0oo0o 0.0o00o 0.00000 0.00000 12f30/2007 12531199949 1253052007 12/31/99949
0.00000 0.00000 0.00000 0.00000 01/01/2008 12531199849 01s01r2008 12/31/59849
0.00000 0.00000 0.00000 0.00000 0172152008 12731199343 01r21r2008 1273115989
0.00000 0.00000 0.00000 0.00000 0272002008 12531199349 0212052008 12731759999
0.0oo0o 0.0o00o 0.00000 0.00000 04726/2008 12531199949 0412652008 12731799949
n.ooooo n.ooooo 0.0oooo0 0.00000 DEMA/2003 12r31/9955 QB/o4r2008 12731599499
0.00000 0.00000 0.00000 0.00000 080272008 1273119984 08/02r2008 12/31/539849
0.00000 0.00000 0.00000 0.00000 104122008 12531199349 10/ 212008 12731759999
0.0oo0o 0.0o00o 0.00000 0.00000 1052872008 12531199349 10/2852008 12731799949
n.ooooo n.ooooo 0.0oooo0 0.00000 102972003 12r31/9955 1052952008 12731599499
0.00000 0.00000 0.00000 0.00000 1172452008 12531199849 11072452008 12731159849
0.00000 0.00000 0.00000 0.00000 11/25/2008 12531199349 110/258/2008 12731759999
0.0oo0o 0.0o00o 0.00000 0.00000 11/26/2008 12531199349 1102652008 12/31/9999
[ ¢ AC‘)SC :I:Hng 0.00000 Aginnoo 0.00000 0.00000 12/02/2008 12531199949 12i02impdated 8/33zaany

0.00000 0.00000 0.00000 0.00000 1272002008 12731199949 1212052008 12/31/89849



Final Thoughts....

I

Questions



